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AHITIUACKIM 93bIK. YueBHmk

IIpenucaosue

HanHoe nocoOue MpeaHa3HaYeHo ISl CTYIEHTOB | 1 2 KypcoB
5KOHOMUYECKUX crielaibHocTeli. OHO MOXET ObITh UCIIOIb30-
BaHO CylaTeJsiMU (PakynabTeTOB JOBY30BCKOW MOATOTOBKHU, a
TaKKe IMUPOKUM KPYroM JINI, U3yJYalollnX aHTJIUUCKUIA SI3bIK.

CrpykTypa mocoous:

* 14 pa3nenoB, B KaXIIOM M3 KOTOPBIX TPOPabaTHIBAIOTCS OTI-
penesieHHbIE JIEKCUKO-TPAMMAaTUYECKHE TEMBI;

* rpaMMaTUYeCcKO€ MPUIOXEHUE C Pa3BEPHYTOW CUCTEMOW
YIPaXXHEHU, MO3BOJISIONIEN MO3TAITHO, B MOCJIEI0BATETbHOCTH
«OT MPOCTOTO K CIOXHOMY», 03HAKOMUTBCS C TPAMMATUYECKUM
MaTepUualioM, MTPOBECTHU €TO MEPBUYHOE 3aKpeTUIeHUE, TPDEHUPOB-
KY ¥ TIpUMEHEHUE;

* togbopKa TEKCTOB JUIS1 TOMOJIHUTEIbHON ayIUTOPHOM U ca-
MOCTOSITEJIbHOM pabOThI CTYAEHTOB;

* TOTOJHUTEJbHBIE 3aJaHUSI KOMMYHUKATUBHOI HaITpaBJIEH-
HOCTHU [IJI1 OTPAOOTKM HABBIKOB TOBOPEHMSI HA TPAMMAaTUYECKOM
MaTtepualie pa3aesios;

* CBOJHBII CJIOBaph MO BCEM pa3fiesiaM MOCOOUS;

* TaOJINIA HETIPABUJIbHBIX [JIArOJIOB.

[JaHHOe mocoOue COOTBETCTBYET TPEOOBAHMSIM K YPOBHIO
MOATrOTOBKY CTYAECHTOB MO aHTIUIWCKOMY SI3bIKY IJIsI TIpodeccu-
OHAJIBHOU NeATeTbHOCTH.

OCHOBHbBIE JOUOAKTUYECKWE MPUHIUIBI JaHHOTO TIOCO-
OUd — CUCTEMAaTUYHOCTh U JIOTUYHOCTh U3JI0XEHUS MaTepuaia,
HATJISIAHOCTh TPEACTaBICHUSI I'PaMMaTUYECKOro MaTrepuana B
Tabnu4yHOM (popme, TOCTYIMHOCTh MaTepyraia — JJisl OOJIETYeHUsI
aganTalMOHHOTO MepuoJa CTyAeHTOB | roga oOyyeHust rpamma-
TUYECKUI MaTepua oTpadaThIBAETCS Ha JIEKCMYECKOM MaTepua-
Jie IIKOJBHOW MPOTpaMMBbl; TPEEMCTBEHHOCTh M3JIOXEHUS JIEK-
CHUKO-TPaMMaTUYECKOTO MaTepuana.

Oco0eHHOCTY JaHHOTO ITOCOOUS:

* BCE MaTepualibl TEKCTOB W YIPaXXHEHUI SIBJISIOTCS aBTO-
PCKUMU;

* CTPyKTypa MOCOOHUSI OTpaXaeT COBPEMEHHBIM TMOAXOM K
CO3[JaHUI0 YYEOHBIX MaTE€pUAIOB I U3YYEHUS UHOCTPAHHOTO
SI3bIKA (AaHTJIUICKOTO) PYCCKOSI3BIMHBIMU aIpeCaTaMUu — UMEETCS
JIOCTATOYHOE KOJMYECTBO MaTepuaia il OTpabOTKU TpaMMaTH-
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YECKUX TPYAHOCTEN, OOIIMPHAsT MOI00PKA JOTIOJTHUTEIbHBIX aB-
TOPCKUX TEKCTOB U KOMMYHUKATUBHBIX 3aJaHU;

* 14 pa3nenoB MocoOusT OXBATHIBAIOT IIUPOKUIA CIIEKTP TPO-
(ecCHOHANTBHBIX TEM MO CIElMaIbHOCTU «ToproBoe Aeyno», B TO
XK€ BpEMSI TEKCThI U YIIPaXXHEHUS He MeperpyXeHnl npodeccro-
HaJIbHOM TEPMUHOJIOTUE;

* mocobue CHaOXEHO JOCTaTOYHBIM KOJWYECTBOM YITpax-
HEHUWI Y 3aJaHWi1, HAalIPaBJIEHHBIX HA YCBOCHUE, 3aKPEIUIEHUE U
aKTUBU3ALMUIO S3bIKOBOTO MAaTepUaa;

* B IPAMMAaTUYECKOM IPWIOXEHUU MMOMUMO YIIPAXKHEHUMH,
HalleJIEHHBIX Ha OTPaOOTKY TpaMMaTU4YeCKUX (POpM Ha aHTIIUIAC-
KOM $I3bIKE, UMEIOTCS YIIPAXKHEHUS HA TIEPEBOJL C PYCCKOTO SI3bIKa
Ha aHIJIMUCKUM.
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UNIT 1

Grammar: Present Simple; Much/Many/A lot of;
Little/Few/Some/Any/No; There is(are) / It is
Reading: Jobs

It is impossible to give all the names of the jobs in the world. The
list of them often changes. Some typical job titles are: a manager, a
secretary, an executive, a research worker. People who do these jobs
work in different businesses and for different companies. Some jobs
don’t require any special training, e.g. the job of a cleaner; other jobs
require a lot of training and a few qualifications, e.g. the job of a lawyer,
an accountant or a designer.

People look for jobs which give them much money, career
opportunities, job satisfaction. Some companies offer fringe benefits —
swimming-pools, fitness centers, doctors, dentists. Many employers
want to show that they help employees to balance their lives. A lot of
people change their jobs if the pay is low, or they commute a long way
to work, and for some other reasons.

When a company decides to employ new people it often advertises
jobs in a newspaper. A few people apply for this job. They send a letter
of application and a CV with details of their education and experience.
The company then invites candidates for an interview. A good company
usually recruits responsible and experienced staff.

There are different ways to work. A lot of people work nine-to-five,
some have flexible working hours, a few work in shifts. Many employers
and employees find flexible employment very progressive. This is
especially good for women with children. Part-time work appeals to
students because they are very busy at universities.

Some people make the decision to leave their jobs and start their
own businesses. A few of them start their business at home and then
move it out, for example Disney, Amazon.com, Microsoft, Apple. You
have the ability to run your business if you are decisive, organized,
ready to take risk. But if you have little self-discipline, you do not plan
ahead and you are not creative, you are not ready to start your own
business.

In any case, you are successful in a job of an employee or in your
own business if you enjoy your work.

Exercises

Ex.1. Answer the following questions using the text.
1. What are the typical job titles now?
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2. What does the job of a lawyer require?

3. What kinds of jobs do people look for?

4. What do some companies do to keep their employees?
5. Why do people change their jobs?

6. Where does a company advertise its vacancies?

7. What do people who apply for a job send to a company?
8. What are different ways to work?

9. Why does part-time work appeal to students?

10. What abilities help people to run their business?

Ex.2. Read the following statements and say if they are true

or false according to the text.

1. The job of a cleaner requires a lot of training.

2. People look for jobs that offer a good pay.

3. Fringe benefits appeal to a lot of employees.

4. You don’t send a CV when you apply for a job.

5. A CV is a short biography and qualifications.

6. Flexible employment is attractive to everybody.

7. Students don’t like to work part-time.

8. If you are decisive and creative you have the chance to start your
own business.

9. Women with children like to work full-time.

10. People don’t start their businesses at home.

Ex.3. Translate the following sentences

from English into Russian.

1. My job is to sell different goods. 2. Why do companies decide
to recruit new employees? 3. Your results of the test are satisfactory. 4.
A lot of companies offer fringe benefits to their employees. 5. Now he
needs full-time employment. 6. Is it difficult for you to commute to
work? 7. This company always advertises vacancies in newspapers. 8.
He doesn’t have any necessary experience. 9. My work schedule is very
flexible. 10. A CV is very important when you apply for a job. 11. He
often makes wrong decisions. 12. This job appeals to me greatly. 13. It
is an impossible situation. 14. He enjoys the opportunity to work part-
time. 15. Her pay is very high.

Ex.4. Translate the following word-combinations

from Russian into English.

OTtBeuath TpeOOBAHMAM; TIpenjiaraTh JOTIOTHUTEIBHBIE JIBIOTHI,
paboTaTh HEMOJIHbIA pabouyuil JAeHb; OTKPBITH CBOE N1€J0; UCKATh
paboTy; MOTHAs 3aHSITOCTh; HAOMPATh TIEPCOHANT; TIPUHATD PEIlcHUE;
0oJblllasl oriata; HalTH MPUYMHY Yero-Jubo; OObSBISTL O BaKaH-
CUU; HEYIOBIIETBOPUTEIbHAS paboTa; ToAaTh 3asiBJICHHE O TIpreMe Ha

9
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paboTy; rubKasi MoJIUTUKA; OTBEYaTh 3a OT/eJ KapoB; Moaydyarb yao-
BOJIBCTBUE OT pabOTHI; PEIIMTEBHBIN XapakTep.

Ex.5. Complete the following sentences

using the necessary prepositions.

1. Don’t look ... him. He is away on business. 2. My friend isn’t ...
work now, heis... home. 3. lam not satisfied ... your offer. 4. Such policy
istypical ...him. 5. Thisjob appeals ... me. 6. What is your place ... work?
7. He has a reason ... not working ... shifts. 8. How many employees
are ... the staff ... the company? 9. She is responsible ... the personnel.
10. This product doesn’t meet the requirements ... our customers.
11. When people apply ... a job they send a letter ... application and a
CV. 12. She always pays ... herself.

Ex.6. Insert the missing words. Use your active vocabulary.

1. To start... is rather risky. 2. Some jobs don’t ... any education.
3. Students prefer to work ... 4. What ... job titles do you know?
5. He often loses his keys and ... them everywhere. 6. What kind of
job do they ... him? 7. This designer is the leader of the group. He ...
ten people. 8. People change jobs if their ... is low. 9. It takes her an
hour and a half ... to work. 10. This company needs experienced ... .
11. Working in ... doesn’t ... to me. 12. What are your duties? What are
you ... for? 13. When people ... a job they send ... and ... to a company.
14. The company often recruits new ... . 15. A lot of people think that
... employment is very convenient.

Ex.7. Paraphrase the following words and expressions
using your active vocabulary.

1. to present
2. achance
3. to call public attention to smth.
4. to search for
5. to attract
6. personnel
7. to solve

8. unable to happen

9. adaptable to change
10.to give money to smb.

Ex.8. Open the brackets using Present Simple.

1. There ... some fringe benefits that make this company attractive
to me (be).

2. We ... you to work in shifts (offer).

3. Our boss always ... professional staff (recruit).

10
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4. When Tom ... to apply for another job he always says he ... his
current boss (decide, not like).

5. This company ... sports cars (advertise).

6. It ... impossible to start your own business when a person ...
money (be, not have).

7. ... this job ... to you (appeal)?

8. What ... the typical job titles in a company (be)?

9. ... he ... to his office in London or ... he ... in the city (commute,
live)?

10. A doctor’s job ... a lot of training (require).

11. What career opportunities ... this job ... (offer)?

12. I ...any satisfaction from my present job (not get).

13. Why ... the pay so low for such hard work (be)?

14. What ... you ... of his letter of application and CV (think)?

15. How many employees ... there in your firm (be)?

Ex.9. Choose the right item.

1. I don’t have... time because I have a full-time job.

a) many b) much c)few d)some

2. Sam usually has ... reasons to be late for work.

a)alotof b)little c¢) much d)any

3. This job doesn’t require ... special training, it’s easy.

a)afew b)many c)no d)any

4. Can we look at ... advertisements of job vacancies in your
newspaper?

a)no b)some c)any d)few

5. This pay is too ... for such a responsible job.

a) little b) alittle c) much d) many

6. ... people start their own business if they have no money.

a) many b)few c)much d)alotof

7. This company is successful because there are ... responsible and
experienced employees in it.

a)no b)few c)alotof d)alittle

8. We can’t give her this job as she has... experience at all.

a) little b) much c)any d)no

9. 1 know... about how to write a CV, can you help me?

a) little b)few c)afew d)much

10. Do you have ... special training in marketing?

a) many b)few c)any d)no

11. ... people like to work part-time, others enjoy working in
shifts.

a)some b)little c)no d)any

12. They want to ask you ... questions about your work experience
and qualifications.

a)much b)few c)alittle d)some

11
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Ex.10. Translate the following sentences into English.

1. Ecniu koMmiaHus mpejiaraeT A0NOJHUTEbHbIE JbIOThI, 3TO 3HA-
YT, YTO OHA 3a00TUTCS O CBOMX COTpyAHHKaX. 2. PaGora cexpeTaps
He 0TBeyaeT MouM TpedosanusMm. 3. TpyaHO NPUHATH pelieHHe OTKPbITh
cBoe n1eiio. 4. Ko oTBevaet 3a monoop Kaapos? 5. B razere ecTb 00bsaB-
JIeHHE 0 BakaHcuM Oyxranrepa. 6. [ToueMy paGoroaarenn rpuriaiia-
10T KAaHAWAATOB Ha cobecenoBaHue? 7. 3asBiieHue o npueMe Ha padoTy
BKJIIOYAET AJaHHBIE 00 00pa30BaHUHU U ombITe padoThl. 8. CKOIbKO ye-
JIOBEK HaXoauTCs B mirare Kommanuu? 9. I — CTy/leHT, MO3TOMYy MHE
HpaBUTCA PadoTaTh HA mosicTaBKu. 10. [MOKas MoIMTUKA TUIMYHA JTST
9TOif KoMmnaHuu. 11.9Ta KOMMNaHUs YacTo JelaeT HaM UHTepeCHbIe
npeaioxennsa. 12. Omiara 3a 3Ty paboTy odeHb Bbicokasd. 13. f 3Hawo
MO OMbITY, YTO OYEHb TPYAHO HAOUPATh HA PabOTy HOBBIX JIIOLEH.
14. Jlronu mepexoasiT ¢ OMHO#M pabOThI HA APYTYIO MO Pa3HbIM MPUYH-
HaM. 15. HaM HyXHBI OTBETCTBEHHbIE 11 TBOPUYECKIE COTPYIHHUKH.

Ex.11. Read the following dialogue

between two former school friends:

Tom — Hi, Dan! Good to see you again! How is life?

Dan — Great! I’ve got a new job.

Tom — Really? Congratulations! What do you do?

Dan — I work for a large multinational company. It produces water
filters.

Tom — What are your responsibilities?

Dan — I have a lot of work to do every day. I am responsible for
office work. Sometimes I don’t have any free time to have lunch.

Tom — Oh, how terrible! But then your pay is good.

Dan — Well, now my pay is not very high, but when I have some
experience I hope to get a promotion and a lot of money.

Tom — Does your job appeal to you? Are there any fringe benefits
in your company?

Dan — Sure! My colleagues are friendly and this job gives me a lot
of career opportunities. As for the fringe benefits — yes, I sometimes
use a swimming-pool and a gym and I don’t pay for them.

Tom — That’s great! By the way, does your job require any special
training?

Dan — I have good computer skills, I know English well and I am
organized. Also, it is important for me to plan meetings and talk to
clients on the phone.

Tom — I see. I remember you at school and I’m sure you are very
good at communicating with all kinds of people. I think you are decisive
too. Don’t you think it’s time to start your own business?

Dan — Not now, I have no capital to put in the business, no friends
in business. But I have some creative ideas.

Tom — That’s a good start!
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Notes:
1. multinational company — TpaHCHallMOHaJIbHAsI KOMIIaHUsI
2. promotion — IPOABIZKEHNE MO CIIy>K0e

Answer the questions based on the dialogue.

1. Where does Dan work?

2. Does he like his new job? Why?

3. What are his responsibilities?

4. Why does Dan sometimes have no time for lunch?

5. What skills are necessary for his job?

6. What does he want to do in the future, in your opinion?

7. What fringe benefits does Dan have?

8. What is Dan good at?

9. Why is it important to know English if you work for a large
multinational company?

Ex. 12 Work with your partner.

Make a dialogue on the following assignment:

A: You are a middle manager at Ashan mega-store. Tell your friend
about your work (responsibilities, working hours, salary, benefits, staff,
etc.) Ask him/her about his/her job.

B: You are a business person. You have your own small company. It
produces greeting cards. Say what you like about your business. Speak
about job satisfaction, pay, creative ideas. Discuss your problems with
your friend and invite him/her to work for your company as an Office
Manager.

Vocabulary

1. advertise (v) — peki1aMHUpoBaTh

to advertise a vacancy — oOBSIBIISITh O BAKaHCUN

advertisement (n, C) — pekjiaMmHOE OObsSIBJIEHUE

advertising (n, U) — pexyrama, pekjiaMHasi IeSITeIbHOCTh

2. appeal (V) — HpaBUTBCS

to appeal to smb — HpaBUTHCSI KOMY-]I.

E.g. This job appeals to me. — Ota paboTa MHE HPaBUTCS.

3. apply for a job (v) — mogaBaTh 3as1BjIeHME O TIpUEeMe Ha paboTy

a letter of application — 3asiBjieHUE O ITpUeMe Ha paboTy

applicant (n, C) — kaHAMAAT, IPETEHICHT, COMCKATENIh

4. commute (V) — coBeplliaTh peryjsipHble MOE3IKU Ha paboTy U3
Tpuropoaa

commuter (n, C) — paOOTHMK, XUBYIIUIA B IPUTOPOJIEC

5. CV = curriculum vitae — aBroouorpaduieckue JaHHbIE

13
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6. decide (v) — peratb (-UThb)

to decide to do smth — pemmTh caenaTb YTo-JI.

decision (n, C) — peleHue

to make a decision — NpUHSITH pelleHNe

decisive (adj) — pemuTeIbHBIN

7. employer (n, C) — paboronareib

employee (n, C) — cayxaliuii, COTpyIHUK

employ (v) — HaHUMaTb Ha paboTy

E.g. The company employs three people every day.- Kaxnbiit neHb
KOMIaHUsl MPUHUMAET Ha paboTy TpexX YeJoBeK.

employment (n, U) — paGota, 3aHSITOCTh

part-time employment (part-time work) — yacTuyHasi 3aHSITOCTb,
paboTa Ha MOJICTAaBKU

full-time employment — mojiHas1 3aHATOCTh

8. enjoy (v) — mosy4arh yIOBOJbCTBHUE OT YETO-JI., HDABUTHCS

E.g. I enjoy my long holidays. — MHe HpaBsITCS IJIMHHbBIC KaHH-
KYJIBI.

9. experience (n, U) — orbIT, cTaxX

E.g. She has 10 years’ experience in the job. — Y Hee necsaTuiier-
HUI1 CTaX Ha 3TOl pabore.

to know by/from experience — 3HaTh 1O OMBITY

10. flexible (adj) — ruoxwmit

a flexible policy — rubkasi moJmTHKa

11. fringe benefits — noroHUTENbHBIE TBIOTHI (HATIpP., OecTuIaTHOE
MEIULIMHCKOE OOCITYXKMBaHUE, CYOCUANPYEMbIE CTOJIOBbIE)

12. impossible (adj) — HEeBO3MOXHBII, HEBBITIOJTHUMBI I

E.g. It is impossible to help him. — EMy HEBO3MOXHO IMOMOYb.

Ant: possible (adj) — BO3MOXHBII

13. job (n, C) — pabota, 1OJKHOCTb

E.g. | have got an interesting job.

work (n, U) — paboTa; Tpya

E.g. He is at work. — OH HaxoauTcs Ha pabore.

place of work — MecTo paGoThbI

14. look for smth/smb (v) — uckaTh 4TO-J1./KOr0-J.

Compare: look at smb., smth. (v) — cMOTpeTb Ha KOTo-JI., 9TO-J1.

look after smb. (v) — mpucMaTpuBarh, yXaKnuBaThb 3a KEM-JI.

15. offer (v) — npemnarath

to offer help/one’s services — mpeiaratb TOMOIIb / CBOM YCIYTH

an offer (n, C) — npenjoxeHue

to make an offer — cnenarh npemaIoxkeHue

16. opportunity (n, C) — BO3MOXHOCTb, (YIOOHBIIT) Cirydait

to look for an opportunity to do smth. — nckaTb BO3MOXHOCTH,
YTOOBI ClIENaTh YTO-JI.
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17. pay (n, U) — oruiara, 3apaboTHas IiaTta, 3apaboToK

pay (v) for smth — ruatuth 3a 4TO-JI.

18. reason (n, C) — npuunHa

a reason for smth. — npuunHa yero-.

19. recruit (v) — HaHUMaTb Ha paboTy, BepOOBaTh

recruitment (n, U) — mog6op Kagpos

20. require (v) — TpeboBaTh(Cs1)

E.g. We require help. — Ham TpeGyeTcs momoriib.

requirement (n, C) — TpeboBaHue

to meet smb’s requirements — OTBe4aTb YbUM-JTOO TPEOOBAHMSIM

21. responsible (adj) — oTBeTCTBEHHBII

to be responsible for smth. — orBeuaTs 3a 4yTO-J1.

E.g. He is not responsible for this work. — OH He oTBeuaer 3a 3Ty
pabory.

22. satisfaction (n, U) — ynoBneTBopeHMe, YIOBJICTBOPEHHOCTh

satisfy (V) — yIOBIIETBOPSIT

to be satisfied with smth., smb. — GbITh JOBOJBHBIM YeM-JI., KEM-JI.

E.g. He is satisfied with his job. — OH 10oBoJieH cBoeit paGoTOiA.

satisfactory (adj) — y1oBIeTBOPUTENbHBII

Ant: unsatisfactory — HeyIOBJIETBOPUTEILHBII

23. shift (n, C) — cMeHa

to work in shifts — paboTaTh ITOCMEHHO

shift work — rmocMeHHast pabota

24, staff (n, C) — nmepcoHaJ, mrar

to be on the staff — ObITb B 1ITaTe

Syn: personnel

personnel department — oTIea KaagpoB

25. start one’s own business (V) — OTKPBITb CBOE J€JI0

26. typical (adj) — TMnYHBII

E.g. It is typical of him. — OTo w1t HEro TUMUYHO.
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UNIT 2

Grammar: Present Simple vs Present Continuous;
It takes...; Possessive Case
Reading: A working day of a Sales Manager

Timberland is a world-famous company in the market for boots
and shoes. It is a real market leader. At the moment it is rapidly
increasing its exports to Japan, Taiwan and Hong-Kong. The goods of
this company are of high quality. They meet up-to-date international
standards.

Timberland is a large corporation. It has a lot of foreign and
domestic subsidiaries. The company consists of nine departments.

The company Chief Executive Officer (CEO) and president is
Sidney Swartz. He is in charge of the global strategy. His son, Mr. Jeffry
Swartz, is executive vice-president. He knows everything about this
business and helps his father to run the company. Now they are
planning to expand their business to Latin America.

Mr. Stevens is the company Sales Manager. His working day starts
at 9 a.m. and finishes at 5 p.m. He works hard every day. Mr. Stevens
always gets up early, takes a shower and has breakfast. During breakfast
he watches the latest news on TV or listens to the radio. Then Mr. Stevens
drives to work. It takes him twenty five minutes to get to the office. When
he starts his working day he usually switches on his computer and looks
through the mail. After that he sends some e-mails or asks his secretary
to do it. Then he and his assistant make the plan for the day. Mr. Stevens
discusses a lot of business matters on the phone. Sometimes he makes
appointments with his suppliers. At 12 o’clock he always has lunch in the
company cafeteria. After lunch he meets his customers or regional sales
managers.

Itis4 p.m. now and Mr. Stevens is having talks with Mr. Brown from
the Public Relations Department (PR) and Advertising Department.
They are discussing the new advertising campaign of their new product.
Now they are speaking about budget problems. They are hoping to
find a reasonable solution to the issue.

Mr. Stevens is efficient and hard-working. He tries to solve all the
problems, so his clients like to do business with him. They discuss terms
of delivery and payment, prices and discounts. Mr. Stevens travels a lot
and visits the subsidiaries of Timberland. He enjoys his job because he
meets a lot of new people and goes to different countries.
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Exercises

Ex.1. Answer the following questions.

1. What is Timberland famous for?

2. What are the present-day plans of Timberland?

3. What is Mr. S. Swartz in charge of?

4. What is Mr. Stevens responsible for?

5. When does Mr. Stevens start and finish his work?

6. What is Mr. Stevens’s typical morning on a week-day?

7. How long does it take Mr. Stevens to get to his work?

8. What does Mr. Stevens do during his working day?

9. Why does Mr. Stevens like his job?

10. What kind of worker is Mr. Stevens?

11. What business matters does Mr. Stevens discuss with his
clients?

12. It’s four p.m. now. What is Mr. Stevens doing?

Ex.2. Read the following statements and say

if they are true or false according to the text.

1. Timberland is a national company with a lot of foreign and
domestic subsidiaries.

2. The company chief executive is in charge of everyday problems
and the global strategy of the company.

3. At present Timberland is increasing its export to south-east
Asia.

4. Mr. Stevens is the head of the marketing department.

5. Mr. Stevens has flexible working hours.

6. Mr. Stevens goes to work by car.

7. During his working hours Mr. Stevens meets with his customers,
suppliers and regional sales managers.

8. Mr. Stevens and Mr. Brown are discussing how to promote their
new product.

9. Mr. Stevens enjoys his job because his clients like to do business
with him.

10. Mr. Stevens travels a lot and visits foreign and domestic
subsidiaries of the company.

Ex.3. Translate the following sentences

from English into Russian.

1. He runs a foreign subsidiary. 2. What departments does your
company consist of? 3. The goods are not of high quality and the price
is not reasonable. 4. Who is in charge of the Marketing Department?
5. It is impossible to find a solution to this issue. 6. They are carrying
out an advertising campaign now. 7. The prices for petrol are increasing
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at present. 8. What are your terms of delivery and payment? 9. We are
having the talks with our suppliers now. 10. Is it possible to get a discount
on the goods? 11. Are you looking for up-to-date computer games? 12.
Everybody says she is very efficient in this business. 13. Our business is
expanding rapidly because our services meet international standards.
14. He always has a lot of appointments with foreign suppliers.

Ex.4. Translate the following word-combinations

from Russian into English.

CoOTBETCTBOBATh MEXKIyHAPOIHBIM CTAHIAPTaM; TPOCMATPUBATh
MUChMa; pelliaTh AeJ0BbIE BOITPOCHI MO TefaedoHy; Ha3HayaTh BCTpe-
YU ¢ TIOCTABIIUKAMU; HAUTH pa3yMHOE pellleHre TTPOOIeMbl; 00CYX-
JaTh YCJIOBUSI MTOCTaBKU U OIJIAThl; PyKOBOJUTH KOMIIAaHUE; BECTU
TIeperoBOpbl ¢ MHOCTPAHHBIM 3aKa3uMKOM; 3apybekHas TOYepHss
KOMIaHUsl; MpoJaBaTh Ka4eCTBEHHbIE TOBAPHI 110 BHICOKOH 1IeHE Ha
XOPOIIUX YCIOBUSX; TTOJYIUTh MTPUEMIIEMYIO CKUIKY Ha TOBapHI.

Ex.5. Complete the following sentences

using the necessary prepositions.

1. This company is carrying ... a campaign ... animal protection. 2.
What is the price ... the goods? 3. ... the terms of the agreement they
supply us ... up-to-date technologies. 4. Don’t switch ... the TV, I am
watching it! 5. My boss is looking ... the new catalogues now. 6. [ am ...
charge ... foreign economic relations. 7. Our company consists ... five
departments. 8. We usually buy the equipment ... a reasonable price,
but our suppliers want to increase the price ... 3%. 9. We are making
an appointment ... Monday ... 10 o’clock ... our customers to discuss
business matters. 10. We are very busy now because we are looking ... a
solution ... the problem.

Ex.6. Insert the missing words. Use your active vocabulary.

1. The goods of this foreign company are of high ... . 2. We would
like to get a 3% ... off this price. 3. He enjoys having informal ...
with foreign companies. 4. We don’t like the ... of delivery. 5. Their
advertising ... is very efficient. 6. He is in ... of the appointment with
our new clients. 7. Our new secretary is ..., she does her job very well.
8. We want to find a ... to this business matter. 9. Our goods ... the
standards of our customers. 10. These ... goods are very popular. 11. He
... his own business. 12. We’d like to get a ... price for the goods.
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Ex.7. Paraphrase the following words and expressions
using your active vocabulary.

1. a reduction in the price 8. overseas

2. aproblem 9. a buyer

3. modern 10. a division

4. to be made up 11. negotiations
5. an agreement to meet 12. products

6. to increase in size 13. qualified

7. to be responsible for 14. to manage

Ex.8. Put the verbs in brackets into the correct tense,

Present Simple or Present Continuous

1. Microsoft always (develop) up-to-date software.

2. The number of people who use the Internet (increase) rapidly
nowadays.

3. Ford (have) both foreign and domestic subsidiaries.

4. Mr. Wells (discuss) some important business issues on the phone
NOw.

5. I usually (make) appointments for the first part of the day.

6. They (look for) a reasonable solution to this problem at the
moment.

7. Their department (consist of) two employees.

8. The suppliers (want) to discuss the prices today.

9. This month the company (run) a new advertising campaign.

10. He (not look through) the mail in the morning because he is
usually very busy.

11. China (expand) its trade connections to more and more
countries.

12. When Bill (not like) the film on TV he (switch on) his computer
and (watch) films on U-tube.

Ex. 9. Choose the right item

1. Are/Do you in charge of the whole Accounts department?

2. They have/are having talks, please call later.

3. We don’t sell/aren’t selling computers, we produce them.

4. Is she listening/Does she listen to the BBC news every
morning?

5. How many subsidiaries do you have/are you having?

6. Peterson isn’t making/doesn’t make any appointments for Friday
afternoon.

7. What does he discuss/is he discussing with his secretary every
morning from 9t0 9.30? — He discusses/is discussing the list of business
matters for the day.

8. The prices are increasing/increase rapidly day by day.
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9. What do you do/are you doing? — [ am a PR manager.

10. Look! Barbara reads/is reading Cosmopolitan again! She never
is starting/starts her work in time!

11. When I come/am coming home I switch on my TV and eat my
dinner in front of it.

12. What do they do/are they doing? — They discuss/are discussing
a discount on the next deal.

13. She is planning/plans to spend next week in our foreign
subsidiary in Spain.

14. We always are preparing/prepare meetings with our customers
very carefully.

Ex.10. Translate the following sentences

from Russian into English.

1. KadecTBo HalllKX TOBAPOB ITIOCTOSIHHO PaCTeT, a OM3HEC PacHIu-
psercd. 2. Mbl OCTaBJIsieM HAIlIM TOBApbI Ha MPHEMJIEMBIX YCJIOBHSX.
3. Ora aHruiickas pupma cocToMT U3 1IeCTH oTAea0B. 4. Haiu Ho-
Befillie TeXHOJIIOTHH COOTBETCTBYIOT 3apy0e:KHbIM CTaHAApTaM. 5. Mbl
BCeT/Ia Ha3HayaeM pa3yMHble IICHBI Ha Hallli TOBapbl. 6. MBI HaleeM-
CS PelMTh 3TOT BONMPOC BO BpeMs meperoBopos. 7. IToxkaiyiicta, Ha-
3HAYbTe BCTPeYy C HAIIMMU MOCTABIMMKAMH Ha 15 Mast. 8. Mbl XOTUM
yBeJIM9HTH TTpon3BoACTBO Ha 10 %. 9. OHM mpetaraloT HaM XOpo-
mryto ckuaky. 10. Hania hupma ceiiuac mpoBOAUT HOBYIO PEKJIAMHYIO
kamnanuio. 11. [Touemy oH oTBeyaer 3a mocTtaBky ToBapoB? OH He
OYeHb KBaJH(UIMPOBAH B 5TOM Bompoce. 12. DTa 104epHss KOMIAHUS
nocTasjisgeT 000pyI0BaHNE B Pa3HbBIC CTPAHBI HA XOPOIINX YCIOBHSX.

Ex.11. Read the following dialogue:

Mr. Stevens and Mr. Brown are having talks about an advertising
campaign for a new product.

Stevens — Good morning Mr. Brown.

Brown — Good morning Mr. Stevens. I am glad to meet you. How
do you like our choice of advertising media?

Stevens — Placards on buses and taxis don’t cost much but they are
efficient. It’s a reasonable solution now when our budget is low.

Brown — Glad to hear that. By the way, what do you think about
posters? They don’t require much finance either. The message on the
advertisement is short and people read it quickly.

Steven — Yes, it’s a good idea. And the advertisement stresses what
people look for in our products — comfort and low price.

Brown — Certainly. And their quality.

Stevens — No doubt. That’s why they meet international standards.
You know, at present our sales are increasing. This new line of shoes is
a step forward.
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Brown — If we are doing quite well now, what if we use TV
advertising?

Stevens — [ am sorry to say “no”. It’s very expensive for us now.

Brown — OK. All in all I hope for the success of our advertising
campaign. Firstly, our advertising people are professionals. Secondly,
all our employees are doing very well. Finally, we spend very little
money.

Stevens — That’s true. Let’s hope for the best.

Notes:
1. to stress — MomYepKUBaTh

Answer the questions to the dialogue:

1. What advertising media are Mr. Brown and Mr. Stevens speaking
about?

2. What advertising media do they decide to choose for their
advertising campaign and why?

3. What do you know about the products of Timberland?

4. Name the reasons for the possible success of a new product.

Ex.12 Work with your partner.

Act out dialogues on the basis of the following situation.

Mr. Stevens is visiting a foreign subsidiary of Timberland in Italy. He
is having talks with Mr. White, the head of Marketing Department and
Mr. Black, the head of Public Relations and Advertising Department.
They are discussing an advertising campaign and other promotional
methods for their new line of winter high boots.

Vocabulary

1. appointment (n, C) — ne0Boe cBUAaHUe, YCIOBIEHHAs! BCTpevya

to make an appointment with smb for some time — Ha3HaYuTH
BCTpeyuy (C KeM-JI. Ha KaKoe-JI. BpeMsl)

break an appointment — He IIPUIATH Ha BCTPEYY.

appoint (v) — Ha3HayaTh, ONpPeNesITh (BpeMsi, MECTO U T. I1.)

2. be in charge of (smth / doing smth)- oTBe4yaTh 3a 4yTO-1., OBITH
OTBETCTBEHHBIM 32 YTO-JI.

Syn: be responsible for

3. business matter — nesi0Bot Bornpoc,/npodema

Syn: business issue

4. campaign (n, C) — kamMnaHusi

a campaign against smth / for smth — kammaHus mpoTUB Yero-i. /
32 4TO-JI.

campaign against smoking — kammaHusi o 60pr0e ¢ KypeHuem
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to carry out a campaign — IMpoOBOAUTb KAMIIAHUIO

an advertising campaign — pekjIaMHasi KaMIIaHUsI

5. consist of (v) — cocTosTh U3

6. customer (n, C) — 3aKka3uuK, MOKYyMaTe/lb; KIMEHT

Syn: buyer

7. department (n, C) — nogpasneneHre B KAKOM-JI. YUPEXIEHUU;

oTae

accounting department — OyxrajaTepust

finance department — ¢pMHAHCOBBII OTIE;

sales department — oTaen cOBITAa; KOMMEPYECKUI OTOETT

8. discount (n, C) — ckuaka

a discount on the goods — ckuaKa Ha TOBapbl

a discount off the price — ckuaka ¢ LieHbI

to give / get a discount — mpegOCTaBUTD / TOJTYYUTh CKUIKY

9. efficient (adj) — pesynbraTuBHBIi (0 paboTe), KBAIM(MUIUPO-

BaHHBI (O YeJIOBEKE)

efficient in smth — kBaMUIIMPOBaHHBII B YeM-]1.
efficiency in smth (n, U) — adpdeKTuBHOCTD, Pe3yIbTaTUBHOCTb,

NpOU3BOAUTEIBbHOCTD B YEM-JI.

10. expand (v) — paciuupsTh(csi)
E.g. Our trade with China is expanding. — Hama Toprosis ¢ Ku-

TacM paCIIupACTCA.

11. foreign (adj) — nHOCTpaHHBIIA; 3apyOEKHbBII

foreign market — BHEIIIHMIT pIHOK

Syn: overseas

Ant: domestic; home

12. goods (n) pl. — ToBap; TOBaphI

E.g. Your goods appeal to us. — Ham HpaBuTCS Bali ToBap / Bauu

TOBapHI.

22

manufactured goods — IPOMEIIIJICHHEIE TOBAPEI
consumer goods — MOTPEOUTETbCKIE TOBAPbI

13. increase (v) — yBesimuuBaTh(cs); pactu; (from... to — c... no);
to increase by 10% — yBenmuuthest Ha 10%

to increase to 10% — yBenmuuutbes Ao 10%

to increase in number — yBeJIMYMBATLCS B UUCIIE

14. look through smth (v) — npocmarpuBaTh 4TO-1.

15. meet the standards — cooTBeTCTBOBaThH CTaHIApTaM
16. price (n, C) — uena

at a price of ...— o 1ieHe B...

a price for — 1ieHa Ha / 3a (4to-J1.)

18. quality (n, U) — kauecTBO

high quality — BICOKO€ Ka4yeCTBO

low, poor quality — m10Xoe Ka4ecTBO

to be of high/low quality
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19. reasonable (adj) — npuemiieMblii, yMepEeHHBII, pa3yMHBbI (0O
LeHe)

E.g. The price is reasonable to us. — LleHa 111 Hac mpuemMseMa.

20. run (v) (ran, run) — pyKOBOAMUTH, YIPABISITh; KOHTPOJIUPO-
BaTh;

to run a company, a business — pyKOBOAMTh KOMITAHHUEH, YITpaB-
JISITh OM3HECOM

21. solution to (a problem) (n, C) — peiieHue, paspeuieHue (mMpo-
0JIeMBbI)

to solve a problem — pemmThb IpodIEMY

22. subsidiary (n, C) — nouepHsisi KOMIaHUs

23. supplier (n, C) — nocraBumk

supply (n, C) — cHaGXeHue, IToCTaBKa

E.g. We are having negotiations with our main suppliers now. —
MpbI BeZieM MeperoBOpbl ¢ HAIIIMMU TJIaBHBIMU MOCTaBUIMKAMMU.

to supply smb with smth- cHaGXaTb KOro-j. 4em-J.

24. switch on (v) — BKi1touath (CBET, KOMIIBIOTEP M T. I1.)

switch off — BbIK/TIOUATH (CBET, KOMITBIOTED U T. 11.)

25. talks (n) — neperoBopbl

to have talks with smb— Bectu neperoBopsl ¢ KeM-J1100;

Syn: negotiations

26. terms (n, C) — ycioBUS CoTJIallieHusI, TOTOBOpa

under the terms of an agreement — 110 yCJIOBUSIM COTJIALIICHUS,;

terms of delivery and payment — ycJi0BHSI TOCTaBKM M OTLIATHI

27. up-to-date (adj) — coBpeMeHHBbII1; HOBEUILIMI
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UNIT 3

Grammar: Past Simple; Past Continuous
Reading: The History of the Ford Motor Company

The Ford Motor Company entered the business world on July 16,
1903 with only $ 28,000 in cash. At that time it was a small company in
a Detroit wagon factory with 10 people on the staff.

One year after the company started its operations (in 1904) the
foreign expansion programme began.

On August 17, 1904 a modest plant opened in the small town
Walkersville, Ontario, with the name of the Ford Motor Company
of Canada, Ltd. It was the beginning of an overseas organization of
manufacturing plants, assembly plants and a dealer network.

The company had hard times in its first years, young Henry Ford,
as chief engineer and later as president, directed a development and
production programme. Some of Ford cars were experimental and
never reached the public. But some of their models were an immediate
success.

During the years of its fast expansion the Ford Motor Company was
producing trucks and tractors (in 1917), it bought the Lincoln Motor
Company (in 1922), built the first of 196 Ford Tri-Motor airplanes
which in 1925 America’s first commercial airlines used with a great
success.

In 1942 the civilian car production stopped as the company was
working for the U.S. war industry. The huge wartime programme was
producing “Liberator” bombers, aircraft engines, jeeps, tanks and
other types of war machinery.

Ford was the first international company. In 1914 it had assembly
plants in Canada, Europe, Australia, South America and Japan. The
real opportunity to become a global company came with the electronic
revolution of the late 1980s. In 1987 Ford launched a computer-based
system that linked manufacturing and engineering groups in Ford
factories all over the world. Now Ford represents itself in 200 countries
around the world. It is the world’s second-largest industrial corporation
and the second-largest producer of cars and trucks.

Although Ford is better known as a manufacturer of cars, trucks
and tractors, it now produces a wide range of other products such as
industrial engines, construction machinery, glass and plastics. And
Ford has a good reputation in other businesses: financial services,
insurance, automobile spare parts, and electronics.
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Exercises

Ex.1. Answer the following questions using the text.

1. What did a small Detroit factory produce?

2. What range of products did the Ford Company produce in
wartime?

3. What does the Ford Company manufacture nowadays?

4. When did the foreign expansion programme of Ford begin?

5. Where did the Ford Company start its first overseas manufacturing
plant?

6. How did the company develop in its first years?

7. In which countries did Ford have assembly plants in 1914?

8. What were the stages of the Ford fast expansion before the
Second World War?

9. When did the Ford Company turn from an international into a
global one?

10. How did the development of electronics affect the activities of
the company?

11. What is the position of the Ford Company in the modern
business world?

Ex.2 Speak about the events which took place in:
1903, 1904, 1914, 1917, 1922, 1925, 1942, 1987

Ex.3. Find in the text these numbers and say
which information they give us:
10, 196, 200, 28000

Ex.4. Read the following statements

and say if they are true or false according to the text.

1. The Ford Motor Company of Canada, Ltd started its foreign
expansion programme in 1903.

2. The expansion programme of the Ford Motor Company
included the organization of a dealer network, assembly plants and
manufacturing plants.

3. In the first years the company had a lot of good and bad times.

4. The foreign expansion of the company was rather slow.

5. The company’s civilian car production stopped in the first year
of the 2" World War.

6. During the 2" World War the company was producing a huge
range of war machinery.

7. In 1914 the Ford Company had assembly plants on all the
continents.

8. The real opportunity to become an international company came
to Ford with the electronic revolution.
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9. Ford has a good reputation in a lot of businesses.
10. Ford was the first global company.

Ex.5. Translate the following sentences

from English into Russian.

1. We decided to increase the volume of production. 2. The students
reached good results at the exams. 3. What overseas market were they
planning to enter at that time? 4. Our sales representative reached an
agreement with a new supplier two months ago. 5. What are the latest
developments of this company? 6. He represents a huge corporation.
7. This company launched new machinery last year. 8. He was always
modest and didn’t like to speak about his achievements. 9. She was
successful in everything she did. 10. The railway line links the two
towns together. 11. We have the full range of sizes in a wide range of
prices. 12. The manager promised to show us the manufacturing plant.
13. He advised us to develop some kind of sales network to distribute
our products.

Ex.6. Translate the following word-combinations

from Russian into English.

BuiiiTi Ha BHEIIHUI PHIHOK; pa3BUBaTh CETh CObITA; UMETh OT-
POMHBII YCTIeX; BBIMTYCTUTh HOBBI TTPOAYKT; IMUPOKHIT aCCOPTUMEHT
TOBApOB; TUVIATUTh HATUYHBIMU; MPENCTABISITH KOMITAHUIO; TTOCETUTh
3aBOJI-M3TOTOBUTENIb; pabOTaTh IO pyKOBOICTBOM MUcTepa bpayHa;
COEIMHSITh TEOPUIO C MPAKTUKOMN; CKPOMHbIE BO3MOXXHOCTH; PUXO-
IIUTH K COTJIAIIICHUIO; TIPOM3BOANTETh MATMHHOTO 0O0PYIOBAHUSI.

Ex.7. Complete the following sentences

using the necessary prepositions.

1. Nobody wants to work ... the direction ... this manager. 2. When
did this company enter ... the market? 3. I have only fifty dollars ... cash.
4. Who arranged our visit ... the manufacturing plant? 5. They went ...
that direction. 6 Video games ... good graphics are a huge success ...
overseas and home markets. 7. There was a wide range ...goods ... the
shop. 8. The new plane is ... production now. 9. They reached success
... hard work.

Ex.8. Insert the missing words. Use your active vocabulary.

1. When did they ... this product? 2. Some products never ... the
public. 3. I tried to phone you without ... . 4. We need to look for ...
markets. 5. This company is the leading ... of cars. 6. He is going ... our
interests in court. 7. The events ... very slowly last year. 8. In 1903 the
Ford Motor Company had only $ 28.000in....9. He ... alarge company.
10. After the long negotiations the two sides ... an agreement.
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Ex.9. Paraphrase the following words and expressions
using your active vocabulary.

1. foreign 5.to come in

2. to manage 6. not too large in amount
3. to put into action 7. very large

4. a favourable result 8. to connect

Ex.10. Put the verbs in Past Simple or Past Continuous

1. Last summer her son (enter) Oxford University.

2. While she (work) in London she (start) to direct the European
sales network.

3. We (see) the Ford assembly plant when we (be) in the USA.

4. The company first (sell) machinery to Latin America but later
on they (begin) to trade on a global scale.

5. There (be) a huge range of products on display at the trade fair
in Paris.

6. A few years ago we (build) a manufacturing plant in Indonesia.

7. The advertising campaign (link) the new yogurt with a healthy
way of life.

8. 1 (leave) my credit card at home, so I (pay) cash.

9. They (set up) a dealer network two years ago when they (plan) a
new sales strategy.

10. The new medicine never (reach) the market as it (have) serious
side effects.

11. The corporation (launch) its overseas operations to increase
profits and gain new markets.

12. When this company (become) the market leader it (decide) to
diversify its operations.

13. John (buy) an Aston Martin when he (win) 1min. dollars in
the lottery.

14. Mr. Harper started working in this company in 1988. At that
time he (work) as a middle manager; now he is Vice President.

Ex.11. Ask questions to the following sentences in Past Simple
1. Henry Ford became famous for its innovative assembly line.
Why...

2. They saw the new machinery at the trade exhibition.
Where...

3. The huge programme started in 1946.

When...

4. Bill Gates was the person who invented Windows.

Who...
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5. She was our PR manager two years ago.

Was...

6. There were five leading manufacturers of medical equipment at
the trade fair.

How many...

7. The company opened a new sales office in Manila.

What...

8. The Managing Director discussed the strategy with the members
of the Board.

Who...with

9. The customers were pleased with the service.

Were...

10. The firm gave a two-year guarantee for all the products.

Did...

Ex.12. Translate the following sentences into English.

1. Dra xOMNaHUs MPOU3BOAUT IIUPOKUIT ACCOPTHMEHT Pa3HbIX
nponykToB. 2. Eciin Bel XOTUTE TOCETUTD 3aBOA-H3TOTOBUTEND 1 YBH -
JIETh COOPOYHbIE HexXa, Mbl TOTOBBI Bce opraHu3oBath. 3. Ha BcTpe-
4e TIPUCYTCTBOBAIM MPEICTABHTEM MHOTMX KPYITHBIX KOMITAHUM.
4. Korna aTa KOMINaHusI BbIILIA HA BHELIIHUI peIHOK? 5. HOBBIi mpo-
IYKT, KOTOPHII OHU BBIMYCTHJIM B TIPOIIJIOM TOMY, UMEET OOJBIION
ycmex Ha BHYTPeHHeEM pbIHKe. 6. Sl Bcerma IMpearoyuTalo paciia-
yuBaThCcA HammyubiMK. 7. Korma oHM Hayajau MPOM3BOACTBO HOBOTO
MalIMHHOTO 00opynoBanus? 8. S yBepeH, YTO eperoBophbl MOMOraioT
HaM ObIcTpee mpuidTH K cornamenuto. 9. KoMmmnanus ycmemHo pa6o-
TaeT moj pyKoBoICTBOM MucTepa breiika. 10. YUto cBsa3biBaeT 3TUX
monei? 11. Kro sBnsgercs BaiiviMy TOproBbIMH NpeiCTABUTENSAMH 32
pyoexkom? 12. TTouemy Bbl xoTuTe co3nath cerb cobiTa? 13 Komma-
HUS ycHenHo paboTayia moj pyKoBOACTBOM I'-Ha breiika, Korma oHU
BBINYCTHJIA HOBBI TTPOAYKT.

Ex. 13. Read the following dialogue:

John Wilson and Jack Brown are talking on the phone. They are old
friends. Mr. Wilson works for a large trading company and Mr. Brown
is in the electronics business.

John — Jack?

Jack — Speaking. Good morning, John.

John — Good morning. I am glad to hear you.

Jack — You don’t usually call me so early. Are you at work? What
are you doing now?

John — I am at home. I have a day off today. It’s my first day off in
two weeks.

28



UNITS

By the way, Fred is here in London. We are having dinner with him
tonight.

Jack — Bring him over here. I want to see him very much too. Who
does he work for?

John — Agrimax. It started as a small company only 5 years ago and
now it represents itself in 15 countries around the world.

Jack — Oh, really. I heard something about first-class agriculture
machinery they produce. As far as I remember their XP-300 model
was a great success.

John — In fact, not all their models reached the public. Their XP-
400 model was a failure. It took them one year to develop it, they spent
a lot of money on this project but sales in the first 6 months were very
low.

Jack — This is international business. You don’t always gain, you
sometimes lose. When we launched our first laser printer in Europe
there were so many restrictions that we decided to stop producing
them. But later we set up assembly plants in Canada, Mexico, and
Australia. Now we have a large dealer network and our sales are high.

John — I also remember hard time in my business. In the late 1990°s
I directed a development and production programme. We decided to
integrate e-commerce into our sales strategy and failed.

Jack — OK, John. I hope to see you two tonight. Why don’t
you come to my place with Fred to have a cup of tea and discuss
everything?

Notes:

1. failure — Heymaua, mpoBaj
2. to gain — mpuoOpeTaTh

3. restrictions — orpaHUYEHUSI

Answer the questions to the dialogue:

1. What difficulties did Fred’s company have in business?
2. What difficulties did John’s company have in business?
3. What difficulties did Jack’s company have in business?

Ex.14. Work with your partner. Make dialogues on the following
assignments:

1. You are a business person. You have your own small company. It
produces kitchen furniture. You want to go international. Discuss the
advantages and disadvantages of this step with your business partner
who opened his first international subsidiary in Italy two years ago.

2. You want to produce an impression on your new friend. Give
facts and figures about your international business in the sphere of
food distribution which you started 5 years ago.
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Vocabulary

1. assembly plant (n, C) — cOopouHbIit 11X

to assemble — cobupaTh, MOHTUPOBATh

2. cash (n, U) —HanuuHbIe NeHbI'U

to pay cash/in cash — m1aTuTh HAIMYHBIMU

3. dealer network — nuiepckas ceTb

sales network — ceTb cObITa

4. development (n, C) — pa3Butue, pa3paboTKa

the development of industry — pa3BuTHe POMBIILIEHHOCTH
develop (v) — pa3BuBaTh(cs), pa3padaTeIBaTh

5. direct (v) — HanpaBJIsITh, PYKOBOJIUTh

to direct a business — pyKOBOIUTH IPEAIPUITACM
direction (n, C) — HampaBjieHHEe, PYKOBOJICTBO

under the direction of smb — 1oa pyKoBoICTBOM KOTO-]I.
in the direction of smth. — 1o HarpaBIeHUIO K YeMY-JI.
Syn: to run

6. enter (v) — BXOIWUTh B, BCTyNaTh B, IOCTYNaTh

to enter a room — BOATU B KOMHATy

to enter a market — MOSIBUTHCSI HA PbIHKE

7. huge (adj) — orpomMHBbIit

a huge problem — orpoMHas rpotJjieMa

8. launch (v) — HauMHaTH(HOBOE MPOM3BOACTBO),3aMMycKaTh (HO-

BYIO JINHUIO)

to launch a new company — OTKPHITh HOBYIO KOMITAHUIO

to launch a product — BBIITyCTUTb TPOIYKT

9. link (v) — cBSI3bIBaTh, COEANHSTH

E.g. We want to link our business with telecommunications. — MsI

XOTHM CB$I3aTh Halll OU3HEC C TECACKOMMYHUKAIIUAMMU.

link (n, C) — cBs3y1ol1Lee 3BeHO, CBS3b

10. machinery (n, U) — mamvHbl, MallIMHHOE 000pyI0BaHUE

to sell machinery —ipogaBath 000pynOBaHUe

11. manufacturing plant (n, C) — 3aBoa-U3roTOBUTENb

to manufacture — NpPoOM3BOAUTH, U3TOTOBJISITH

E.g. This plant manufactures cars. — OTOT 3aBOJl TPOU3BOIUT Ma-

IIMWHBI.
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Syn: to produce

production (n, U) — mpon3BOACTBO, U3TOTOBJICHUE
mass production — MaccoBoe IIPOU3BOJACTBO
producer (n, C) — U3roTOBUTEIb, TPOU3BOIUTED
Syn: manufacturer

12. modest (adj) — ckpoMHBIit

a modest pay — cKpoMmHasI 3apIuiata
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13. range (n, C) — nuana3oH, pa3max

a range of goods — acCOpTHMEHT TOBapoB

a wide / narrow range of goods — IMpoKuii / y3Kuii aCCOPTUMEHT
TOBapoOB

a price range — Kojeb6aHue LeH, JMana3oH LeH

14. reach (v) — nocturatb

to reach an agreement — JOCTUTHYTh COTJIAILIEHUST

15. represent smb (v) — nipecTaBiasITh KOTO-J1.

representative (n, C) — nipeacTaBuTeNb

a sales representative — TOPTOBBIi1 IPEICTABUTEI

16. success (n, U) — ycnex, ynaya

E.g. The company reached success in business. — Kommanus no-
CTUTJIa ycriexa B OM3Hece.

But! to be a success — UMETh ycrex

E.g. He was a great success in music. — OH npeycries B My3bIKe.

successful (adj) — ymauHbIi, yCIEITHBIA

a successful businessman — TpeycrieBaroMii OU3HECMEH.
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Consolidation Units 1-3

1. Complete the sentences using the right item

1. There are few jobs that don’t ... special training.

a) look for b) decide c) require

2. He always keeps his word, he is very...

a) responsible b) impossible c¢) flexible

3) We don’t ... new people now, we are short of money.

a) fire b)employ c) start

4. If you take up this job it will give you a lot of ... for promotion.

a) fringe benefits b) shifts c¢) opportunities

5. The company is... its exports to more and more countries.

a) increasing b) meeting c¢) running

6. ’'m ... the mail now.

a) looking after b) looking up c) looking through

7. The CEO is... the whole company.

a) in need of b) in charge of c¢) in support of

8. I’'m calling about my ... for Monday; I’m afraid, I’m busy on
Monday.

a) business matters b) appointment c¢) subsidiary

9. Mr. Stevens works hard and has much experience. He is a very...
employee.

a) reasonable b) efficient c) high quality

10. We always order cartridges from them. They are our old...

a) suppliers b) customers c) subsidiaries

11. When the company... its innovative product it immediately
became the market leader.

a) reached b)launched c) directed

12. The Managing director ... the profit with the clever strategy the
company used.

a) linked b)entered c) produced

13. We produce a wide ... of health products.

a) network b) production c¢) range

14. An... ... is the place where the workers put together the
components of cars.

a) engineering group b) assembly plant ¢) manufacturing plant

15. ... ... appeals to Nick as he has classes at the university in the
mornings.

a) work in shifts b) full-time work c) part-time work.

32



UNITS

I1. Open the brackets using the correct form of the verb.

1. John (have) only 20 $ in cash so he offered to pay by credit
card.

2. At the moment they (have) talks with their potential customers.

3. I (think) of starting my own business.

4. What you (think) of your new CEOQ?

5. When people (look for) a job they usually write a CV.

6. Currently the company (consist) of five departments.

7. When Mike (enter) the room he saw a huge table with lots of
papers on it.

8. Last year our profits (increase) by 10%.

9. They (recruit) a very experienced computer analyst not long
ago.

10. T (be) in charge of this project so please, follow my
instructions.

11.You (see) the project of a new assembly plant when you visited
our office?

12. Linn (not like) her present job, she (prefer) to work regular
hours.

II1. Insert the right preposition

1. Jon is looking ... a well-paid job with career opportunities.

2. I'work ... an office and have a nine...five job.

3. Nancy’s job of a reporter appeals ...her.

4. Ben is in charge... Production Division.

5. The test consists...five tasks.

6. We are ready to give you a 5% discount ... the goods.

7. The price...the goods includes packing.

8. The company offered... us a wide range... micro ovens.

9. The R&D department succeeded ... developing a new energy-
saving device.

10. They agreed to supply us... all the necessary information.

11. ... the terms of this agreement you are to pay by cash.

13. The Manager is not satisfied... the results of the talks.

14. Ted is responsible... that mistake.

IV. Form nouns from the following verbs.

1) decide 6) satisfy
2) advertise 7) appoint
3) appeal 8) expand
4) employ 9) supply
5) offer 10) develop
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UNIT 4

Grammar: Present Perfect, Past Simple
Reading: Travelling on Business.

Mr. Spencer works for Maggate — a multinational company which
manufactures more than 50.000 different products. Mr. Spencer is in
the computer business. In fact he is responsible for European business
which accounts for about 40% of the company’s worldwide sales.
Maggate has had subsidiaries for almost 30 years and Mr. Spencer has
helped to set up research and development centers in Europe. He has
already been to many countries all over the world.

Last week Mr. Spencer flew to Germany to discuss business with
German partners. Maggate has always spent a large part of its annual
budget on the improvement of its products, and Mr. Spencer’s mission
in Germany was to exchange ideas and information concerning
computer software. Constant information exchange and coordination
of efforts is a key to Maggate’s success. Mr. Spencer has succeeded in
his mission. He and his German colleague Mr. Brown have known
each other for a long time and during the talks they got down to
business immediately. They didn’t waste time on formalities and
ceremonies and managed to settle a lot of crucial items. The partners
looked through the latest catalogues and closely studied the models on
the market, they agreed on several changes in the planning of the new
models. They accepted several new methods to increase their sales.
They also made an appointment for October. Both parties were very
pleased with the results of the meeting and are looking forward to seeing
each other again.

Such meetings are important to the organization. Mr. Spencer has
organized and attended a number of international meetings. He knows
their organizers usually take into account a lot of factors. As a business
traveller Mr. Spencer also knows that if you do business abroad, it’s
useful to find out local customs before you start. Mistakes are often
expensive. Mr. Spencer is a successful businessman. He has never
made serious mistakes and has gained a lot of business experience.

Exercises

Ex.1. Answer the following questions using the text.

1. What type of business is Mr. Spencer in?

2. How long has the company had foreign subsidiaries?

3. What is the share of the European business in the company’s
sales?
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4. Where did Mr. Spencer go on business last week?

5. What was his mission during the talks with German partners?

6. Has he succeeded in his mission?

7. What sort of work did Mr. Spencer and Mr. Brown manage to
do?

8. Why did Mr. Spencer and his German colleague get down to
business without formalities?

9. Did Mr. Spencer and Mr. Brown make any appointments?

10. Were the parties satisfied with the results of the talks?

11. Why are international meetings important for business
partners?

12. Is Mr. Spencer an experienced businessman? Why? Why not?

Ex.2. Read the text and say whether the statements

are true or false.

1. Mr. Spencer works for a local clothes company.

2. He has helped to establish research centers in Europe.

3. Mr. Spencer’s mission in Germany was to open a new
subsidiary.

4. Mr. Spencer and Mr. Brown have already met before.

5. Mr. Spencer and Mr. Brown made an appointment for mid-
autumn.

6. Mr. Spencer didn’t manage to settle many crucial items.

7. The parties were upset with the results of the meeting.

8. It’s very important to have meetings with your business partners
to exchange ideas and solve difficult problems together.

9. If you know local customs it helps you to improve relations and
succeed in your business.

10. Mr. Spencer has made a lot of serious mistakes in his business
and hasn’t been a big success yet.

Ex.3. Translate the following sentences

from English into Russian.

1. I am not pleased with his work. 2. He has wasted so much time.
3. Have you found out the facts concerning that agreement? 4. They
got down to business and discussed the improvement of the design.
5. Where did he gain his experience? Did he attend any training courses?
6. We are looking forward to increasing our sales. 7. Our manager has
closely studied the crucial problems of our business. 8. They gained a
lot from the project. 9. Our mission is to improve sales. 10. How do
they account for the waste of money? 11. We did not agree to set up a
subsidiary abroad. 12. What have you decided concerning this business
visit? 13. I don’t want to waste time, let’s get down to business. 14. The
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Managing Director attended the annual meeting and managed to
settle the problem.

Ex.4. Translate the following word-combinations

from Russian into English.

Hectu oTBeTCTBEHHOCTB 3a KJTIOUEBBIE BOIIPOCHI; CYMETh BBITIOJN-
HUTb 3alaHu€e; ObITh JOBOJBHBIM Pe3yJbTaTaMU UCCIEA0BAHUST; BHU -
MaTeJIbHO M3YIUTh JOTOBOP; OOMEHUBATHCSI MHEHUSIMU TI0 BasKHBIM
JIEJIOBBIM BOIIPOCaM; C HETEPIIEHUEM OXMIATh MOJYYeHUSs MPOEKTa;
JIOTOBOPUTHCS 00 OTKPBITUM (Setting up) HOBOTO 3apyOexXHOro (u-
Jivasa; JIETKo yperyjaupoBaTh KOHMIUKT; HA3HAYUTh BCTPEUY, YTOObI
OOMEHSITBCS UIESIMU; COTJIACUTRCS C YIPABISIONIMM; TPATUTb BPEMSI
Ha (HOPMaIbHOCTH; TIOCEIIATh €XeroJHble COOpaHus.

Ex.5. Complete the following sentences

using the necessary prepositions.

1. Our Managing Director is pleased ... our retail sales. 2. She
exchanged the money ... effort. 3. We agreed ... our business partners
and decided to set ... a joint venture. 4. What accounts ... our sales
decrease? 5. They agreed ... our price and we are looking ... ... doing
business with them. 6. He tried to find ... their mission but it was a
waste ... time. 7. What models are ... sale now? 8. The businessman
offered a lot ... money ... exchange ... information ... their new model.
9. Why don’t we to get ... ... business?

Ex.6. Insert the missing words. Use your active vocabulary.

1. We cannot ... to your terms. 2. They are ... with our efforts to
improve the sales. 3. The marketing ... showed the potential demand
for our goods in that region. 4. The director ... out that some people
didn’t attend the ... meetings. 5. Have you studied ... all the details ...
the contract? 6. This decision is ... for our future work. 7. How much
money have you ... from this project? 8. At what price do you ... your
goods? 9. It was not easy to ... the conflict, but finally we ... to do it.
10. This project is useless it is a real ... of money. 11. What are you ...
forward to?

Ex.7. Paraphrase the following words and expressions
using your active vocabulary.

1. an attempt 7. to be present at

2. to establish 8. relating to

3. to agree 9. happening once a year
4. to learn 10.to be satisfied with

5. to spend uselessly 11.to get

6. to explain
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Ex.8. Open the brackets using Present Perfect

1. They recently (manage) to settle a serious financial problem.

2. All right, we (agree) on the method of payment, but what about
a small discount?

3. This week our R and D department (set up) a research team to
test the new hand cream.

4. Bob (not study) the offer yet.

5. ...you (find out) any information about our target customer?

6. Since the day I joined this consulting firm I (gain) a lot of useful
experience.

7. They already (accept) our proposal but they (not send) us a draft
contract yet.

8. ...James (complete) his mission in Russia yet?

9. This year our total sales (rise) by 10%.

10. You (waste) all your pocket money on fashion magazines again;
you won’t get any more next week!

11. It’s already 12 o’clock but we (not get down) to business yet.

12. Mr. Tanaki and Mr. Furt just (exchange) business cards, they
are very pleased with the conference.

Ex.9. Choose the right item.

Pay attention to the place of the adverbs of time.

1. Our client just called/ has called to say he has received/ received
the order yesterday.

2. Have you seen/Did you see our latest prototype yet?

3. She hasn’t found out/ didn’t find out the order number on
Monday and sent another inquiry on the next day.

4. We recently set up/have set up a sales network in Algeria.

5. I haven’t seen/didn’t see the Managing Director today.

6. Who took/has taken the copy of the contract? I have left/left it
on the table a minute ago!

7. Mary has taken/took our VIP client to an expensive restaurant
yesterday.

8. Was he/Has he been to Rome? — Not yet.

9. Look what you just did/have done! You’ve damaged my annual
report with your coffee!

10. The partners have been/were pleased with the talks and signed
a contract last week.

11. I finally managed/have managed to calculate the family budget
for this month. Have a look!

12. Have you attended/Did you attend the conference in Brussels? —
Yes, it was/has been a useful experience for me.
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13. At first they were/have been not so rich, just a small family
company.

14. She hasn’t wasted/didn’t waste time on shopping when she was
in Greece; she has gone/went sightseeing.

15. So far our company developed/has developed two successful
advertising campaigns, but we are working on some more.

Ex.10. Translate the following sentences into English.

1. MBI TOJIBKO YTO MTPOBEJU OOJIBIIIOE HUCC/IeI0BAHUE OTHOCUTEIb-
HO YJy4HieHusi JaHHOTO TpoaykTa. 2. Hamu naptHeps! Obliv Hexo-
BOJIbHBI PE3YJIbTATAMU [I€PETOBOPOB U MbI HE MPHILIM K CONIAIIEHUIO.
3. Mbl He comtacHbl Ha Baiu ycinosus. 4. [ocioguu bpayH nonsitancs
cpasy nepeiiTH K aeiy, Ho rocnoguH CMUT He XOTeJl 00CYXIaTh K-
YeBoii BOIIPOC MEPErOBOPOB U MapTHEPHI MOTPATHIM MHOTO BPEMEHMU.
5. INouemy LieHa Hempuemaema i Bac? 6. Eciu Bbl xoTHTte mouy-
YUTb MPUOBLITL, OTKPOiiTE CBOE Aeio. 7. BbisscHUTE, TTOXamylicTa, KTO
BO3IIABJIAET 5TO Mpeanpusitue. 8. Mbl He yperyimpoBaiu KOHOIUKT
¥ pa3opBaju coriamenue. 9. Kak Bol o0bsicHAeTe HU3KUII YPOBEHb
npoaax B 3ToM Mecsie? 10. Ceiiuac Halll ynpaBjisiiOmdii JUPEKTOP
HAXOAMTCH Ha exeroanoM coobpanuu. 11. Hamu nmaptHeps! Tmarenb-
HO M3yYaloT HOBYIO JWJIEPCKYIO CeTh. 12. 3aKa3uuKu ¢ HeTepneHneM
JKIYT OTKPBITHS HAlIero 3aBona 3a pyboexom. 13. OH He cmpaBuics
C 3aJ]aHHeM U 9TO 00bACHIET HU3KUiI1 00beM nmpoaax. 14. Ha uto Bel
XOTHUTE 0OMEHATh CBOIi TOBap?

Ex.11. Read the dialogue and answer the questions given below.

Announcer: Hello, everybody and welcome to our weekly radio
program “Business People”. Today we have invited a person who has
headed the European division of the successful international company
Maggate for many years, — Mr. Spencer.

Spencer: It is my pleasure to be here today, Nick. I guess, I will
answer some of the questions concerning my business experience and
my company business activities. But, please, call me Jason if you don’t
mind.

Announcer: OK, Jason. Our listeners are ready for your advice to
young businesspeople who have just set up their businesses. As we know,
your division brings 40% of the total sales of computer software.

Spencer: Exactly. But to achieve these figures we have done a lot
of work.

Announcer: What is crucial if a company wants to make an effort
to go global?

Spencer: First of all, you set up research centers to investigate
closely your potential market and plan your annual budget: it’s rather
expensive to run foreign subsidiaries.
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Announcer: Jason, I know that your German subsidiary has done
very well this year again. Could you share the secret of your success on
the German market?

Spencer: Certainly. We are very pleased with the efficiency of this
subsidiary, but it is the result of joint efforts of our company and our
German partners. When we started ten years ago, we agreed to hold
regular meetings with regional managers and our German partners
to exchange information on the new developments in computer
industry. We also agreed on arrangements to plan and monitor project
management.

Announcer: You visit Germany quite often, don’t you?

Spencer: My mission is to maintain efficient feedback with our
German partners. So, I visit Germany every month. It allows me to
get to know the staff, to find out all about their working style and to
help them settle the strategic problems.

Announcer: One last question, Jason. Do you think business gains
a lot from good personal relations between partners from different
cultural groups?

Spencer: By all means! You get down to business only after you have
established friendly relations and trust. I think learning about a foreign
culture is not a waste of time. It makes or breaks your deal.

Announcer: Thank you very much, Jason and we hope to see you
again on our program “Business People”.

Notes:

1. to investigate — uccaen0BaTh
2. joint — COBMECTHBII

3. to maintain — IomAEPKUBAThH

Answer the following questions

1. What is the radio program about?

2. Why have they invited J. Spencer?

3. What is important when a company goes global?

4. What accounts for the success of the German subsidiary of
Maggate?

5. Why does Mr. Spencer visit Germany?

6. Do you agree that it’s crucial to learn about the local culture of
the country you are doing business with? Why? Why not?

7. Why are good personal relations important in business?

8. Why did Mr. Spencer agree to take part in this program, in your
opinion?

9. What kind of person is Jason Spencer, from your point of view?
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Ex.12. Work with your partner.

Make up a dialogue on the following assignment:

A: You are Mr. Brown, Mr. Spencer’s business partner from
Germany. You have prepared a plan to advertise and promote sales of
the new language learning computer program. Discuss your ideas with
your colleague and ask him for advice.

B: You are Mr. Spencer. You have come to Diisseldorf to attend a
regular meeting with your German partner. Discuss his new promotion
campaign and the ways to increase sales.

Vocabulary

1. accept (v) — monyckarb, IpU3HaBaTh

E.g. I accept that he is right. — fI mpusHaio, 4TO OH TIpaB.

acceptable to smb (adj) — mpuemMaeMblii, JOMYCTUMBII UISI KOTO-J1.

E.g. The conditions are not acceptable to everybody. — YcioBusi
He TTpUeMJIeMBbI LTSI BCeX.

2. account for smth (v) — cocTaBisiTh, OOBSICHSATD UTO-JI.

E.g. How do you account for the accident? — Kak Bbl 00bsiCHUTE
TMPUYUHBI 3TOTO HECYACTHOTO CITydast?

to take into account — mMpyHKUMAaTh BO BHUMaHUE, B pacyeT

3. agree (V) — coriamnaThCsi, JOTOBapMBaThCS

to agree with smb — cornamarbcst ¢ KeM-J1.

to agree to smth — coriaimarbcsi ¢ 4eM-JI.

to agree on smth — toroBapuBaThcsi O UeM-JI.

E.g. He agreed to my plan. — OH npuHSI MOJA TJ1aH.

E.g. He agreed with our partners. — OH comIacuicsl ¢ HalllMMU
TapTHEpaMHu.

agreement (n, C) — coriaiieHue, 10roBop

to reach an agreement — MPUIATH K COTJIAIIEHUIO

to break an agreement —pa3opBaTh corjalieHue

E.g. We reached an agreement with our partners. — MbI Ipuim K
COMIAILIEHUIO C HAIIIUMU TTapTHEPaMH.

4. annual (adj) — exxeronHbIi; TONMYHBIN, TONOBOI

an annual meeting — exxeromHoe codpaHue

5. attend (V) — mocemiatp; (JIEKIIUK, COOPAHMS U T. 11.)

E.g. He attends all annual meetings. — OH mocellaer Bce eXero-
HBIE COOpaHUSL.

6. be pleased (with smb/smth) — ObITh TOBOJIBHBIM (KEM-JI./9eM-J1.)

E.g. I’'m quite pleased with my new car. — {I BrosiHe 1OBOJIEH CBO-
el HoBoii MamHoM. Pleased to meet you. — Pag mo3HaKOMUTBCS.

7. closely (adv) — BHUMaTENbHO, TIIATEIBHO

to study closely the contract terms — TIIATeJIbHO U3YYUTb YCIOBUSI
KOHTpaKTa
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8. concerning (prep) — KacareJbHO, OTHOCUTEIbHO

E.g. Any information concerning this contract is important. — JIto-
0ast uH(opMaLYsI 10 ITOMY KOHTPAKTY BaskKHa.

9. crucial (adj) — xmroueBo¥, perarInin

a crucial decision — OTBETCTBEHHOE pellIcHUE

10. effort (n, C) — ycunue, rnomnsiTKa

to make an effort — caenarb ycuive, monbITaThCs

without effort — 6e3 ycumii, 1erKo

11. exchange (n, C) — o6MmeH; GapTep (0 ToBapax), 3aMeHa

in exchange for smth — B 0OMeH Ha 4TO-JI.

exchange smth for smth (v) — o6MeHuBAaTh 4TO-JI. HA YTO-JI.

E.g. I’d like to exchange this book for that one. — I xoTena Ob
OOMEHSITh 9Ty KHUTY Ha TY.

12. find out (found out — found out) (v) — y3HaTh, BbISICHUTD

to find out the truth — y3HaTh npaBmy

13. gain (v) — nmony4ats, mnpuodpeTaTh

to gain experience — mpuoOpeTaTh OMbIT

to gain a profit — 1moay4aTh IpUOBLIH

14. get (got — got) down to business— 3aHSITbCS JeJIOM, MEPEUTH
K ey

15. improvement (n, C) — yiy4iieHue, yCOBepLIEHCTBOBAaHUE

improvement of service — yJIydqiieHrue 00CITy>KMBaHUS

improve (v) — yay4diatb(csi); COBEpIIEHCTBOBATh(CS)

improved (adj) — yay4IlIeHHBIN, YCOBEPIICHCTBOBAHHBIN

improved design — ycoBepIlIeHCTBOBaHHASI KOHCTPYKIIMS

16. look forward to smth/doing smth (v) — oxxunathb ¢ HeTepIieHH-
€M Yero-Ji., CTpEMUThCS K UeMy-JI.

E.g. We look forward to receiving your offer. — MbI oxxugaem mo-
JIy4eHUs Balllero MpenioKeHusl.

17. manage (v) — 1) pyKOBOAUTb, YIIPABJISITh, CTOSITh BO IJIaBe

E.g. She manages our foreign subsidiary. — OHa CTOMT BO IJiaBe
HaIero 3apyoeskHOTo uiraa.

2) cpaBasATbCS, CyMETh cleaTh (UTO-J1.)

E.g. He managed to finish this project. — EmMy ynaioch 3aBepiiutb
9TOT MPOEKT.

management (n, U) — yripaBieHue; pyKOBOICTBO, MEHEIKMEHT

managing (adj) — PYKOBOASIIMIA, YNPaBJSIOUIMNA MPOU3BOAC-
TBOM

Managing Director — TupeKTOp-pacnopsiAUTEIb, YIPABISOLIAI

managing staff — pykoBomsiuii mepcoHa

18. mission (n, C) — Muccus; 3agaHue

to perform a mission — BEITIOJIHSTH 3aaHUE

E.g. Our mission was to work out a trade agreement. — Harineii
MHCCHeN ObIIIO pa3paboTaTh TOPTrOBOE COTJIAIICHUE.
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19. research (n, U) — (HayyHoOe) McClieA0BaHKE; UCCIIeAOBATE]b-
cKast pabota

to do research — mMpoBOAMTD UCCIEAOBAHUS

E.g. His research has been successful. — Ero uccienoBanue 66010
MJIOJJOTBOPHBIM.

research work — (Hay4HO-)u1ccliemoBaTe/IbcKas paboTa

research (V) — McclieoBaTh; 3aHUMATLCS UCCIeI0BAHUSMU

E.g. Marketing specialists have spent a lot of time researching into
the study of demand for these goods. — MapkeToJiory MOTpaTUIN
MHOTO BpeMeHU Ha U3yYeHHEe CITPOoca Ha 3TH TOBAPHI.

20. sale (n, C) — nponaxa; cOBIT, pacrpoiaxka 1Mo CHUXEHHOM
LIeHe

to be on sale — rpomaBaThcst

sales — 00BeEM ITpogax

E.g. Retail sales fell in November by 5%. — O6BbEM PO3ZHHMYHBIX
Mponax B HOSIOpe cokpaTuics Ha 5%

sell (v) (sold — sold) — mponaBaTh(cst); TOProBaTh, BECTU TOPTOB-
JI0

E.g. I don’t want to sell the house at this price. — S He xouy npo-
JaBaTh JIOM T10 3TOM 1IeHe.

21. set up (set up, set up) (v) — yupexnaaTb, OTKpbIBaTh (IeJI0,
MPEANPUITAE U T. 11.)

E.g. Ford set up a modest plant in the small town Walkersville,
Ontario on August 17, 1904. — ®opn OTKpBIT HEOONBIION 3aBOM B
ropoze Bokepcsusuie, mrat OHTtapuo 17 aBrycra 1904 .

22. settle (v) — yperyJmpoBatb, pa3peiuThb (Crop, KohIuKT)

E.g. We managed to settle the conflict. — Ham ymanock yperynu-
poBaTh KOH(MIUKT.

23. waste (V) — TepsITh 1apOM, TPaTUTh BITYCTYIO (IE€HBIU, BPEMSI,
SHEPIulo U T. I1.)

to waste time on smth — TpaTUTh BpeMs Ha YTO-JI.

waste (n) — HeHyKHasI TpaTa; II0Tepsi

a waste of time/money/energy — Gecriosie3Hast TpaTa BpeMeHU,/
JeHeT/cui
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UNIT 5

Grammar: Present Perfect Continuous
Reading: E-commerce

Many companies are beginning to use the Internet for commerce.
The mass media have been noting recently that e-commerce hasn’t
met their financial expectations and many Internet start-ups have gone
bankrupt. In reality many businesses have set up electronic commerce
sites. Successful technology companies have been creating online
shopping sites for business-to-business and business-to-consumer
transactions. The examples of the companies that have successfully
been using the Internet to sell their products are Dell and Cisco. Dell
is generating more than seven million dollars a day in web sales, while
Cisco exceeded one billion dollars in annual sales over the web in 1998.
In e-commerce small companies can compete with big companies.
In fact the Internet is very attractive to small companies for several
reasons:

- it makes the size of a company irrelevant. Large and small
companies have the same access to customers and can create the same
kind of Internet presence;

- it makes the location of a company irrelevant. Customers from
anywhere can easily use your company’s site;

- it increases feedback. If for example your company sells printing
equipment you can go to a printing discussion group and see what
subjects are of interest to people, what they are saying about you or
your competitors’ products.

For Avtotravel, a small company in a car business, the Internet
has a lot of advantages. Usually a customer visits the Volkswagen site
to find information on the Passat, the Toyota site to learn about the
Camry and the Ford site to investigate the Taurus. He can also visit
the Avtotravel site to get information concerning its products and
prices. The Internet provides him with an easy way to shop for different
products so he compares features, functionality and prices online.

The Avtotravel company has not only been dealing in cars, it has
also been offering the cars to rent. The company has understood that
e-commerce is not a marketing tool; it’s a new business channel.
Avtotravel has integrated e-commerce into its overall marketing and
sales strategy. It helps the company to maximize the benefits of online
purchasing.

Avtotravel has been successful in driving customers to the site
through web advertising. Banners are a very popular form of web
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advertising. The general rule for advertising is that a site needs over
three million visitors a day.

Exercises

Ex.1. Answer the following questions using the text

1. Why are many companies beginning to use the Internet?

2. How is the information from the media different from what is
happening in reality?

3. What two types of on-line shopping have companies been
creating?

4. Why is the Internet attractive to small companies?

5. What kind of business has Avtotravel been in?

6. How does the Net help Avtotravel to increase sales?

7. What method of advertising has Avtotravel been using
successfully?

8. How many visitors to a site a day bring a company profit?

9. What is the role of e-commerce for Avtotravel?

10. What net-companies do you know? What makes them
successful?

11. Have you ever used the Internet for shopping?

Ex.2. Read the following statements

and say whether they are true or false.

1. Avtotravel drives the customers to the site through street
advertising.

2. Thanks to the Internet large and small companies have the same
access to customers.

3. Dell is generating about 8 million dollars a day.

4. The Avtotravel Company combines selling and renting cars.

5. The location of a company is important if it sells through the
Internet.

6. There is little feedback between the on-line company and its
customers.

7. E-commerce is not only a marketing tool; it’s also a business
channel.

8. Avtotravel is the market leader in a car business.

9. Avtotravel has been using billboards successfully.

10. The Internet is especially attractive to small companies.

Ex.3. Translate the following sentences

from English into Russian.

1. We have been dealing in this equipment for 10 years. 2. Rents are
unreasonably high here. 3. We have compared the main features of our
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competitors’ equipment with our equipment and have learned that our
equipment has a lot of advantages. 4. Have you got the feedback from
your customers? 5. This start-up exceeds us in marketing research.
6. Our provider went bankrupt last year, so we have established
business connections with a new one. 7. He works for the Chamber
of Commerce and often gets in touch with mass media. 8. How much
rent do you pay for your flat? 9. We find your prices attractive. 10. We
got a lot of benefits from that transaction.

Ex.4. Translate the following word-combinations

from Russian into English.

3aKIII0YUTh CAENKY; TPUBIIEKaTh MOTpeOUTENeHH; U3YUNUTh TIpe-
UMYLIECTBA KOHKYPEHTOB; MOJYYUTh JOCTYIT K CPEACTBAM MacCOBOA
nH(GOpMAallNK; MOKYIIaTh 000pyIOBaHME; CHAOXATh IOTpeOMUTeNeit
nHbopMalMeir 0 HOBBIX TOBapax; BHEUIHsISI TOPTOBJIS; apeHa0BaTh
MaIllMHY; CO3[aTh YCITEITHYI0 KOMITAHUIO; KOHKYPUPOBATh C KPYII-
HBIMU KOMITAHUSIMU; UMETb MHOTO HEZIOCTATKOB; CPABHUTh IJIaBHbIE
XapaKTePUCTUKU TOBAPOB; UMETh KOMMEPYECKHUIA yCTIeX; UMeTh 00-
PaTHYIO CBSI3b C MOTPEOUTENSIMU; U3BJI€Ub BHITOAY M3 CBOETO MOJIO-
JKEHMS.

Ex.5. Complete the following sentences

using the necessary prepositions.

1. We compete ... many domestic and foreign companies. 2. This
start-up exceeds our company ... staff but we have a lot of advantages ...
them in business. 3. They have been dealing ... us for years and years.
4. He prefers purchasing ... credit. 5. We get benefit ... direct marketing.
6. Do you have access ... the information you need? 7. Your offer is not
attractive ... us. 8. This company is very successful ... comparison ... its
competitors. 9. We are going to purchase some equipment ... our new
plant. 10. Who has provided you ... these goods?

Ex.6. Insert the missing words. Use your active vocabulary.

1. We have purchased some office ... . 2. The company has done ...
research. 3. I don’t want to ... with him any longer. 4. This company ...
us with high-quality equipment. 5. It is difficult to ... the work of these
two companies, they are so different. 6. We get ... from our consumers
to improve our business. 7. Have you ... all the possible benefits of
this transaction? 8. If you don’t want to go ... , make a deal with this
company. 9. We often get in touch with mass ... . 10. We think that this
price is rather ... .
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Ex.7. Paraphrase the following words and expressions
using your active vocabulary.

1. adeal 7. commerce

2. to produce 8. arival

3. to examine 9. a supplier

4. an interchange of goods 10.to do business
5. to go beyond the limits 11.a new company
6. to buy

Ex.8. Put the verbs into Present Perfect Continuous

1. Xerox (produce) quality equipment for many years.

2. We (sell) vacuum cleaners since 1986.

3. The police (investigate) this crime for two weeks already.

4. This reporter (provide) the Cosmopolitan with the latest news
about celebrities since he first started working there.

5. John (deal) in cars all his life.

6. How long you (work) in the Marketing department?

7. Barbara (compare) these two dresses for 2 hours already but she
still can’t make up her mind which one to choose.

8. Bee-line, Megaphone and MTS (compete) since the day they
started their business.

9. More and more customers (use) on- line shopping over the
recent years.

10. Our best designer Jane Hopkins (create) attractive interior
decorations for more than 4 years.

11. Mass media (cover) the scandal with this bank’s bankruptcy
since March.

12. Business “Angels” (invest) in start-ups for years.

13. 1 (use) the Skype for three months and I find it very amusing.

14. We (purchase) textbooks from Britannia bookshop for many
years.

15. Their firm (rent) this office building since they set up their
business in Moscow.

Ex. 9. Choose the right item

1. The company... bankrupt because it couldn’t compete with huge
multinational corporations.

a) hasgone b) went c) hasbeen going

2. They just... a very attractive country house.

a) purchased b) have been purchasing c¢) have purchased

3. Our transactions with Panasonic Ltd. ...us 5 min. dollars last
year.

a) brought b) have brought c¢) have been bringing

46



UNITS

4. Mike Dudley ... start-ups very successfully for 10 years now.

a) has financed b) has been financing c¢) financed

5) The agent already... the benefits of purchasing this house.

a) explained b) has been explaining c) has explained

6. When Tom started his business he first... in cheap ball-point
pens.

a) dealtin b) hasdealtin c) has been dealing in

7. We... any feedback from our suppliers yet.

a) haven’t been receiving b) haven’t received c¢) didn’t receive

8. You ever... a flat?

a) have been renting b) did ...rent c¢) have rented

9. When we went to Rome the tour operator ... us with a map of
the city.

a) provided b) has provided c) has been providing

10. We... the new vaccine for 3 years but we still haven’t reached
any results.

a) have tested b) have been testing c) tested

Ex.10. Translate the following sentences

from Russian into English.

1. CKOJIBKO CHeNOK Bbl 3aKJIIOYWIM B 3TOM roay? 2. DTa HoBas
WHTEPHET-KOMIIAHUA HenaBHO obaHkpoTwiack. 3. KTo cHaGxkaer Bac
obopynoBanuem B rocyeaHee Bpemsi? 4. Ecau komnaHusi UMeeT 00-
PATHYIO CBS3b C MOTPEOUTENSAMH, OTO JacT €if OOJIbIIINE MPEUMYIIECTBA
N0 CPABHEHMIO C KOHKYpeHTaMHu. 5. Odrc HaXOIUTCS B LICHTPE, O3TO-
My apeHIHas IJIaTa OueHb BhICOKasl. 6. MbI IpeA0CTaBIIsIEM CBOMM pa-
OOTHMKAM JIOTIOJTHUTE/IbHbBIC JIbIOTHI yKe B TeueHue 10 yet. 7. YToObl
VAYYIIATH HaIly paboTy, MbI TIPOBOAMM pacciie0BaHHE BCEX XKajiob
norpeourelieii. 8. OCHOBHOI 0COOEHHOCTbIO 3TOI KOMITAHUM SIBJISICT-
Cs TO, YTO OHA MPOBOIUT Cepbe3HbIC MAPKETHHIOBbIE HCCJIEIOBAHMS.
9. C KakuMM KoMIaHUsIMU KOHKypupyet Bamia ¢upma? 10. O6bem
npojax mpes3omen Bce oxunanusa. 11. Cpeacrsa maccoBoii HH(pOP-
MaluM HUKOIJA He UMEJU U He MMEIOT AO0CTyna K 3Toi mHdpopMma-
uuu. 12. O6BIYHO MBI HOKYNIA€M TOBAPhI B KPEAUT, a HE 32 HAJIMYHBIE.
13. MBI yXe co3aajim MHOTO pabo4yux MeCT B 3TOM paiioHe. 14. LleHa
He ObUTa KOHKYPEHTOCTIOCOOHOW 1 MBI He 3aKJTIOUMIIN CHEJIKY.

Ex.11. Read the dialogue between the reporter

and the owner of a dot.com.

Reporter — John, you have created a popular internet company,
which sells books. How long have you been working on this market?

John — We have been dealing with the book market for 5 years.
Since that time we have created an overall strategy of establishing
feedback with our target audience around all Scotland.
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Reporter — And what are your customers?

John — Basically they are young people who buy text-books and
books on CDs. But we can also provide books for general public and
specialized market.

Reporter — Can you tell me what you find attractive in your
business?

John — Actually, dotcoms have been successfully competing with
brick and mortar shops for more than 10 years now. You see, the
advantage is that a customer buys the necessary book from home.

Reporter — Yes, but what about delivery, prices and range of books
for sale?

John — Our prices don’t exceed the average market price, the
courier service is available to any destination.

Reporter — What other advantages of e-commerce can you name?

John — Ifyou are a dotcom, it makes the problem of rent and storage
irrelevant. We contact any warehouse and order the required book.

Reporter — So, how about the future of dotcoms? You’ve probably
heard that media say e-commerce has been experiencing a crisis
lately?

John — Business is always risky. Some companies have gone
bankrupt, others are prospering. It’s a gamble. But if you are creative,
enthusiastic the future is yours.

Reporter — Thank you very much, John. And I wish you best luck
with your Internet business.

John — Thank you, and visit our site.

Notes:

1. target audience — 1iesieBasi ayIuTOpUsI
2. available — DOCTYITHBII

3. irrelevant — He OTHOCSIIIMIACS K JeTy
4. to prosper — npeycreBaTthb

5. gamble — puck

Answer the questions based on the dialogue.

1. What business is John’s company in?

2. Who are his target customers?

3. What kind of shops has the dotcom been competing with?

4. How does John describe the main advantage of an internet
shop?

5. What does the press say about the future of e-commerce?

6. Where does an Internet shop keep its stores of goods?

7. What can you say about the prices in Internet shops?
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Ex.12. Work with your partner.

Make up a dialogue on the following assignment:

A: You have been purchasing through the Internet for 3 years and
you find it very comfortable. Explain to your friend who does shopping
in the usual way that the Internet shopping has more advantages (saves
time, cheap, comfortable, a lot of information, etc.)

B: You don’t trust Internet shops. You like to see and touch
everything before you buy it. Explain to your friend why you dislike
shopping through the Net (shops don’t have what they advertise, the
quality is not very good, the operators don’t give you professional
advice, wrong delivery, etc.)

Vocabulary

1. access to smth (n, U) — mocTyr K yemy-J1.

access to markets — JOCTYII K ppIHKaM

E.g. All rooms in the hotel have access to the Internet. — Bce kom-
HAaTbl B TOCTMHUIIE UMEIOT TOCTyI B HTepHeT.

2. advantage (n, C) — npeuMyI11eCcTBO

an advantage of smth — nmpuemyIiecTBo B YeM-JI.

an advantage over smb/smth — npermMyI11ecTBO Hall KEM-JI./4eM-J1.

E.g. Our team has the advantage of experience. — [Ipeumyiect-
BOM Hallleil KOMaH/IbI SIBJISIETCSI OIBIT.

Ant: disadvantage (n, C) — HegoCTaTOK

E.g. Your advertisement has some disadvantages — Baiia pekiiama
MMeeT HeTOCTAaTKH.

3. attractive (adj) — npuBeKaTeIbHBII

E.g. The offer is very attractive to us — OTo oueHb MpUBJIEKATEIb-
HOE JUIsl Hac MpeUIoXKeHue.

attract (v) — IIpuBJIeKaTh

4. benefit (n, C) — BbIroaa; moyib3a

to get (a) benefit from smth — u3Beub BbITOAY U3 YETO-JI.

Syn: advantage

Ant: disadvantage

5. commerce (n, U) — TOprosisi; KOMMepLUS

home / foreign commerce — BHYTpeHHSISI / BHEILIHSISI TOPTOBJIST

Chamber of Commerce — Toprosast nmayiara

commercial (adj) — KoMMepUYeCcKuii, TOProOBhIiA; TPUOBLUILHBII

6. compare smb/smth with smb/smth (v) — cpaBHMBaTbh KOro-j. /
YTO-JI. C KeM-JI./9eM-JI.

E.g. We always compare our goods with the goods of our partners. —
MBI Beerzia cpaBHMBAaeM HaIllM TOBAphl ¢ TOBapaMU IMMapTHEPOB.

comparison (n, U) — cpaBHeHMEe

in comparison with — 1o cpaBHeHu1O €
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7. compete with smb/smth (V) — KOHKYpuUpoBaTh C KeM-JI./9eM-]1.

E.g. We compete with many foreign companies. — Mbl KOHKYpU-
pyeM coO MHOITMMU MHOCTPAaHHBIMU KOMITAHUSIMMU.

competition (n, U) — KOHKypeHIINS

competitor (n, C) — KOHKYpPEHT

competitive (adj) — KOHKYpeHTHOCIIOCOOHBII

a competitive price — KOHKYpeHTHOCIIOCOOHAsI 1IeHa

8. consumer (n, C) — noTpebuTeh

consumer goods — MOTPEOUTETbCKIE TOBAPbI

Syn: user, buyer

9. create (V) — MpoU3BOIUTH, CO31ABATh

to create jobs — co3maBaTh pabo4yune MecTa

10. deal (dealt — dealt) (v) — ToproBath; BeCTH aejia

to deal with smb in smth — ToproBaTe ¢ KeM-J1. YeM-J1.

E.g. This shop deals in woollen goods. — DToT MarasuH Topryer
IIEPCTSHBIMU U3ACTUSIMH.

E.g. We deal with a lot of customers. — MblI paboTaem ¢ 00IbIIUM
KOJIMYECTBOM 3aKa3YHKOB.

deal (n, C) — cneska, 10roBop

to make / do a deal with smb — 3aKJ1104UTh CHENKY C KEM-]I.

E.g. We made a deal with them yesterday. — Buepa mMbI 3akitouniu
C HUMU CIIEJIKY.

11. equipment (n, U) — 060opynoBaHue; OCHaILIEHKE

office equipment — opucHoe 06opymoBaHIE

equipment for road construction — o6opya0oBaHue LIs1 JOPOXKHO-
TO CTPOUTELCTBA

12. exceed (V) — mpeBbIIIATh; BHIXOAUTH 3a TIPEIEIbl; IPEBOCXO-
TIUTh

to exceed smb in smth — MpeBOCXOAUTH KOrO-JI. B YeM-JI.

to exceed expectations — IPeBOCXOIUTH OXKUIAHUS

13. feature (n, C) — 0coOeHHOCTb, XapaKTepHasi YepTa; pU3HaK

a special feature — ocobas yepTa

14. feedback (n, U) — oGparHasi cBsSI3b

15. go bankrupt — 06aHKpOTUTBHCS

E.g. The company went bankrupt last year. — KoMnanus o6aHk-
POTUJIACH B TIPOIILJIOM TOLY.

16. investigate (v) — pacciienoBaTh; U3y4aTb

Syn: examine

investigation (n, C) — paccienoBaHue

to carry out an investigation — IIpOBOIUTE pacciieqOBaHIE

Syn: examination

17. marketing (n, U) — cObIT; MapKeTUHT

marketing research — MapKeTUHTOBbIE HCCEI0BaAHUSI

Syn: trade, commerce
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18. mass media — cpeacTBa MaccoBoii HGbOPMALIMU

19. provide smb with smth (v) — cHaGxaTb; o6ecrieunBaTh KOro-J.
yeM-J1.

to provide smb. with goods — cHabaUTH KOTO-J1. TOBapaMu

E.g. Who provides you with the equipment? — Kto cHaGxaet Bac
obopymoBaHueM?

provider (n, C) — rocTaBIIMK

20. purchase (v) — mokyrmarp, 3aKyrnaTb

purchase (n, C) — moKyIika; 3aKymnka

purchase on credit / for cash — mokyrika B Kpenut / 3a HaTUIHbIC
(IeHbIN)

E.g. She opened the box and looked at her purchase. — OHa ot-
Kpblia KOPOOKY U B3IJIsIHYJIa Ha CBOIO MOKYIIKY.

21. rent (v) — apeHI0BaTh, OpaTh HAIpoKaT

to rent a flat — cHUMaTh KBapTUPY

E.g. He rented a car for the weekend. — Ha BbIxomHbIE OH B3l
HaMnpoKat MallluHY.

rent (n) — apeHmHAas 11aTa (0C00. IUIaTa 3a apeHIy KIIbS), IIPO-
KaT; 1jaaTa 3a mpokaT

22. start-up (n, C) — HoBas pupma, mpeanpusiTue, HOBast <MHTEP-
HET-KOMITaHMSI»

Syn: dotcom

E.g. There are a lot of start-ups nowadays. — CeromHsi CylIeCTBYeT
0OJIBIITIOE KOJIMIECTBO HOBBIX (DHPM.

23. transaction (n, C) — cnenka, coryaiieHue

financial transactions — ¢HaHCOBEIE OIlepaln

E.g. The bank charges a fixed rate for each transaction. — bank
6epeT (GUKCMPOBAHHYIO TUIATY 3a KaXKIYIO OTepalunio.

Syn: deal
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UNIT 6

Grammar: Modal Verbs
Reading: The Work of a Sales Manager

Tom Archer is Sales Manager of Malesan Ltd. This is a well-known
wine company. Tom’s job is demanding but interesting. He has to getin
touch with various customers all over Europe. Tom Archer needs to know
the market very well, as well as his competitors’ products. Competition
is a real challenge because customers may prefer some other brands or
they might not be satisfied with prices. A sales manager has to maintain
feedback with his regular clients and establish new connections. He
has to travel a lot and take part in sales conferences and negotiations.
Sometimes when he doesn’t have to talk to a customer face-to-face,
Tom sends and receives a lot of e-mails. Archer must always be well-
informed about the range of products, the latest vintage wines and
popular brands.

As Senior Manager Tom has to perform a lot of other functions
within the company. There are three sales managers in his department
and Tom’s responsibilities are to supervise and motivate his staff.
His employees should receive acceptable salaries, must understand
their tasks, need good working conditions and job security. One very
important thing in Tom’s work is to make his people a team. He has
succeeded in this. He motivates his people not only by financial targets
but the belief that their company sells high quality natural wines. At
the same time Tom should not forget to develop a business plan, to
monitor the progress of the company sales and to keep up with the
changing management trends.

Last year was rather hard for Malesan. The volume of production
dropped and the company had to increase prices. At the same time
Chilean competitors became very active. Some corporate clients who
were to purchase Malesan wines decided to place trial orders with their
rival. Tom Archer had to offer the customers some attractive terms and
additional discounts. He and his staff couldn’t lose their customer base.
So they found new distributors and targeted the segment of family-
type small restaurants. That helped the company to avoid great costs.

This year Tom Archer and his sales force are to break into one
of the East European markets. With consistent quality at reasonable
prices Malesan wines will be able to gain a good market niche and to
bring sufficient profit.
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Exercises

Ex.1. Answer the following questions using the text.

1. Where does Tom Archer work?

2. What are his responsibilities?

3. Does Tom have to travel a lot? Where to?

4. Who does he have to get in touch with?

5. Is Tom punctual? How do you think it helps him in his work?

6. Does Tom always have to talk to customers face-to-face?

7. Why is his work hard?

8. What problems did his company have last year?

9. Who are their main competitors?

10. How did Malesan try to keep their customers?

11. What sort of a new market segment did they find?

12. What was the result of the new strategy of the company?

13. Are Tom and his staff to break into Latin American market
soon?

14. Name the main features of Malesan wines that make them
competitive.

Ex.2. Read the following statements

and say whether they are true or false.

1. Malesan is a start-up which sells wines.

2. Tom has to get in touch with customers from Chile.

3. Competition is really hard for Malesan.

4. Tom has to travel a lot.

5. Tom Archer must be well-informed about his staff’s personal
problems.

6. Last year was especially good for Malesan.

7. Malesan has a lot of corporate clients.

8. This year the company plans to target a new market segment.

9. The company didn’t lose their customer base.

10. Tom is to improve the quality and increase the prices for his
wines.

Ex.3. Translate the following sentences

from English into Russian.

1. Our target is to break into the foreign market. 2. They try to
avoid face-to-face contacts with their clients. 3. We have placed a lot
of trial orders this year. 4. I prefer being in touch with my suppliers.
5. This consignment is sufficient for our company. 6. Do you have
responsible and hard-working sales force? 7. A face-to-face meeting
with your rivals can be a challenge. 8. We want to establish and maintain
business relations with this start-up. 9. Our senior manager supervises
the customer base. 10. How do you monitor the performance of the
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agreement? 11. Our distributors have studied customer preferences.
12. We took part in the negotiations with our partners last month.

Ex.4. Translate the following word-combinations

from Russian into English.

BbIxoauTh Ha BHEIITHUI PHIHOK; OTIBITHBIE TOPTOBbIC pAOOTHUKH;
y4acTBOBATh B PEKJIAMHOI KaMITaHUU; Pa3MeCTUTh IMTPOOHBIN 3aKa3;
KOHTPOJIMPOBATh TOTIOJIHUTEIbHBIC PACXOMbI; CBSI3AThCS C pPa3HBIMU
KOMIIaHUSIMU; KOHTPOJMPOBATh PAabOTY MIaIIIMX MEHEIKEPOB; MO -
NEPKMUBATh MTOCTOSHHBIN KOHTAKT C paCIpOCTPaHUTEISIMU TOBApOB;
He OTCTaBaTh OT KOHKYPEHTOB; MPENNOYUTaTh padOTaTh MO CMEHAM;
MMETh TOCTATOYHOE KOJIMUECTBO 3aKa30B.

Ex.5. Complete the following sentences

using necessary prepositions.

1. They have broken ... the market. 2. They have been keeping ...
... the world prices for a long time. 3. This company is very successful,
they are always heavy ... orders. 4. He is ... trial now. 5. We work ...
their supervision. 6. Who took part ... the conference? 7. He prefers
working in the office ... working face-to-face with customers. 8. They
have already placed a trial order ... office furniture ... the company.
9. How often do you get ... touch ... this distributor? 10. We would like
to participate ... the exhibition.

Ex.6. Insert the missing words. Use your active vocabulary.

1. Our representative ... in the trade fair last year. 2. It is difficult
to ... in ... with many clients. 3. They are ... this building in a very good
condition. 4. It’s important for us to ... a dealer network if we want
to sell our wines in Canada. 5. This job opportunity is a real ... for
me, but it gives me a lot of responsibility and chances for promotion.
6. They placed some ... with a start-up, but the company soon went
bankrupt. 7. We do not want to have any ... charges if we can avoid
them. 8. As this is our main ... , we must know everything about their
strategy. 9. Our ... are very experienced and efficient people. 10. I ...
French wines, so I seldom buy Chilean wines.

Ex.7. Paraphrase the following words and expressions
using your active vocabulary

1. different 7. to contact

2. to spread over an area 8. to enter a market
3. to participate 9. extra

4. a problem 10.to set up

5. to control 11.to fulfill

6. to stay away from
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Ex.8. Complete the sentences

using modal verbs and their equivalents

1. You... smoke here, it’s a non-smoking zone.

2. 1... to meet an important visitor today at 2 p.m.

3. If you feel unwell you... see your doctor.

4. He ... to work hard last year to repay the loan.

5. She... monitor her subordinates as she is the boss.

6. The customer... to pay the invoice in time.

7. I’'m not sure what wine she likes, she... prefer Chilean or
Argentinean red.

8. Our sales force ... to get in touch with different trading
companies.

9. They... present a good business plan, so the bank didn’t give
them any money.

10. A service company ... to treat its customers with care and
attention.

Ex.9. Choose the suitable modal verb.

Sometimes more than one option is possible

1. Helen ... perform a lot of functions when she was Assistant
General Manager.

a)must b)isto c)hadto d)should

2. You ... place a trial order if you are a new customer.

a) shouldn’t b)isto c¢)may d) mustn’t

3. The Seller ... inform the Buyer of the results of the tests.

a) must b)should c)isto d) may

4. I’'m sorry I ... in touch with Senior Manager as he was away on
business.

a) couldn’t b) shouldn’t c) mustn’t d) wasn’tto

5. Why are you sure your distributors will accept this commission?
They... demand a bigger reward.

a) must b)may c)areto d)could

6. She likes her job though she ... work long hours.

a)can’t b)hasto c¢)mustn’t d)isto

7. The Personnel Manager ... hire and fire staff of the company.

a) must b)should c)may d)isto

8. You ... take part in various conferences if you want to display
your research results.

a) may not b)can’t c)should d) haveto

9. If we want to stay competitive we... establish new connections
and break into new markets.

a) mustn’t b) shouldn’t c¢)should d) may
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10. To reach your target one ... work hard and have a strong
motivation.
a) must b)haveto c)areto d) may.

Ex.10. Translate the following sentences

from Russian into English.

1. Hama KkoMrnaHusi UMEET OTbITHBIX TOProBbIX PAOOTHHKOB, IO-
3TOMY y Hac BCeTJa MHOrO 3aKa3oB. 2. MlHorma Mbl mpuHMMAaeM y4ac-
THE B TOPTOBbIX KOH(MepeHLUsIX. 3. Mbl 10JKHbI BBINOJIHUTD YCIOBUSI
KOHTpakTa. 4. Mbl 6epeM HOBBIX COTPYIHUKOB Ha MCHBITATEIbHbI
nepuoJ 1 OHU PabOTaIOT MOJ KOHTPOJIEM MeHe/KEPOB CpelHero 3Be-
Ha. 5. BaM HYXXHO CBfI3aThCAl C HAIIIUM TOPTOBBIM IPEICTaBUTEIIEM.
6. DTa KOMITaHUs NOCJIeI0BATEIbHO OCYHIECTBIAET CBoM 1eau. 7. Ka-
KUe JIOMOJTHUTEIbHbIE JILroThI BbI MOXKeTe TIPEITIOXKUT CBOMM PaboT-
Hukam? 8. Hanieit KoMmaHuM HY>KHO BBIATH HA BHEHIHHI PHIHOK, HO
9T0 caoxHas 3agava. 9. Kak Bwl cMormium co3gaTh Takyto OGOJbIIYIO
kimentypy? 10. Haiu pacnpocTpaHuTe/in He OTCTAIOT OT CBOMX KOH-
KypeHTOB. 11. Mbl KOHTpo/IMpyeM co3nanue (puauana Haiieir KoM-
naHuu 3a pyoexom. 12. OHU MOTYT pa3MecTUTh MPOOHbIE 3aKa3bl B
Pa3HbIX KOMITAHMSIX.

Ex.11. Read the dialogue and answer the questions given below.

Mark — Hello, everybody. I hope everyone is present and we can
start our meeting We are to brainstorm the ideas about the ways to
increase sales and to reach new target customers. So, any ideas?

Linda — Well, that’s definitely a demanding task. In my opinion, we
should get in touch with Jeff Stansfield from Transglobal Marketing.
He can help to arrange a meeting with the people that might be useful
as distributors.

Bill — I don’t think it is a good idea. Jeff may want a share in our
promotional campaign and it is expensive. I think we should take part
in the next Pan-European wine exhibition. I prefer to talk face-to-face
with the owners of large companies which sell wines, say, in Northern
Europe. Who knows, they might choose our brand. What do you think,
Ron?

Ron — You have a point here, it might give us some idea of a potential
market. But why not establish mutually beneficial cooperation with
the Russian distributors? I’m sure they will promote our wine if we give
them favourable trading terms. How about that?

Bill — Don’t forget, we have to maintain our exclusive brand. So we
can’t sell it below the average market price.

Tom — Oh, come on, Bill! We need to increase the volume of sales,
so why not offer the Russians to place some trial orders with us. It can
help us to beat our Spanish competitors.
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Mark — That’s just what I am thinking about, Tom. Russia is an
important segment now. If we want to avoid huge taxes I can advise
you to enter a joint venture in Russia.

Linda — Hold on, gentlemen. Don’t you see that it will create
additional problems? We may lose our committed sales force and the
local staff might need serious training to do the job well. No, I strongly
disagree.

Mark — Well, then I’m afraid we can’t reach a solution yet. Let’s
meet in three days to settle the problem.

Bill — All right, it seems a sensible idea.

Ron — Let’s think all the suggestions over and make the right
choice.

Mark — See you on Thursday, 2 p.m.

Notes:

1. mutually — B3auMHO

2. favourable — GaronpusITHBIN

3. ajoint venture — COBMECTHOE IPEATIPUSITHC
4. committed — npegaHHbII ATy

Answer the questions based on the dialogue.

1. What matters did the managers discuss during the meeting?
2. Why did the managers need to consult Jeff Stansfield?

3. Why doesn’t Bill want to contact him?

4. Where would he like to show their product?

5. Who prefers cooperation with Russia?

6. Is Tom ready to offer the Russians to place trial orders?

7. Who are the company competitors?

8. Have the managers found the solution? Why not?

9. Why do the managers need to have another meeting soon?

Ex.12. Work with your partner.

Make up a dialogue on the following assignment:

A: You are a member of a Chinese sales team. Your team met 3 days
ago to find new ways to increase sales of your teas. At that time you
didn’t reach any decision. Meet again to solve this problem and find
the final solution. You think Russia has a big buying potential. Give
your reasons to enter the Russian food and drink market.

B: You think there are too many risks on the Russian market.
(Import duties, taxes, crime, political instability, local customs, etc.)
Try to persuade your colleague to consider African countries as a
potential market.
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Vocabulary

1. additional (adj) — nononHUTETBHBIN

additional benefits — 7OMOJHUTEIbHBIE JTBIOTHI

Syn: extra

2. avoid (v) — u3berartb, OCTeperaThCsi

avoid smth / doing smth

E.g. Our new strategy helped us to avoid additional costs — Haia
HOBasl CTpaTerusi MoMorjia HaM 130exaTb TOMOJHUTEIbHBIX PAcX0-
TIOB.

3. break into a market (broke-broken) — BbIXOOUTh Ha PHIHOK

E.g. When did the company break into the world market? — Korna
9Ta KOMIIaHMS BbIIILIA HA MUPOBOI PHIHOK?

4. challenge (n, C) — ciioxHas 3aiaua, 1pooJieMa, BbI30B

E.g. What challenges of the XXIst century does your country
face? — C xakumu nipo6emamu XXI Beka crankuBaeTcst Bama ctpa-
Ha?

5. consistent (adj) — mocienoBaTeIbHbINA, MOCTOSIHHBIN

a consistent foreign policy of a country — mocnenoBaTebHast BHe-
IITHSIST TIOJIUTUKA CTPAHBI

consistently (adv) — mocienoBaTeIbHO

6. customer base — kineHTypa

7. distributor (n, C) — nucTpuOBIOTOP, pACIIPOCTPAHUTEb

distribute (v) — pacnpenensith, pacIIpOCTPaHsITh

distribution (n, U) — pacnpocTpaHeHue, pacnpeneicHue

8. establish (v) — ycTaHaBnuBaTh, OCHOBBIBATh, YUPEXKAaTh

E.g. Recently they have established friendly relations with a new
Canadian company. — HegaBHO OHM YCTaHOBWJIM APYXKECKHE OTHO-
LLIIEHUS C HOBOM KaHaICKOW KOMITaHUEH.

Syn: set up

the establishment of a new business — co3naHue HOBOro 6uzHeca

9. get in touch with smb — cBs3aTbcst ¢ kKem-J1.

E.g. How can I get in touch with this company? — Kak MoxHO
CBSI3aThCSl C 3TOU KOMITaHUEeH?

to be in touch with smb — nopaepkrBaTh KOHTAKT C KEM-JI.

10. keep up with smb/smth (v) — nepkaTbcsl HapaBHe, He OTCTa-
BaThb

E.g. Do you manage to keep up with the new trends in business? —
Bam ynaetcst He oTcTaBaTh OT OCJAEAHUX TeHACHIMIA B Ou3Hece?

11. maintain (v) — noanepxuBarb

to maintain good business relations — momaep>XXuBaTh XOPOIIKXE
NIEJIOBbIC OTHOILIEHMS

12. monitor (v) — KOHTPOJIMPOBATh, HAOJIIOIATh

13. order (n, C) — 3aka3
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to place an order for smth with some company — pa3Melinars 3aka3
Ha 4TO-JI. B HEKOI KOMIaHWU

E.g. We place regular orders for computers with this company. —
MpI peryJsipHO pa3MelllaeM 3aKka3bl Ha KOMITbIOTEPHI B 3TOM KOMIa-
1307078

to take an order — MpUHUMATD 3aKa3

E.g. Has the operator taken your order? — Oneparop npuHsii Baii
3aka3z?

to cancel an order — OTMEHMTh 3aKa3

to be heavy with orders — uMeTb MHOTO 3aKa30B

order (v) — 3aKa3bIBaTh

14. perform (v) — UCTIOTHSATB, BHITIOJHSI T

to perform a contract — BBIMOJHSATD YCJIOBUSI KOHTpaKTa

performance (n, U) — ucnojiHeHue, AeITeIbHOCTh

15. prefer (v) mpenmouynrtath

to prefer smth to smth/doing smth to doing smth

E.g. I prefer a full-time job to a part-time job. — I nmpeamounTaio
paboTy Ha TTOJTHYIO CTaBKY YaCTMYHOM 3aHSITOCTH.

E.g. He prefers meeting his customers face-to-face to telephoning
them. — OH IpeAnoYMTaeT BCTPEUaThCs C 3aKa3uMKaMu JIMYHO, a He
3BOHUTH M.

preferable (adj) — npeaAnoYTUTETbHBII

preference (n, C) — npennodreHue; IpeuMYIIECTBO

customer preferences — moTpeOUTETLCKIE IIPEATIOUYTCHUS

16. sales force — npoaaBlibl, TOPrOBbIE PAOOTHUKHI

E.g. Our sales force is experienced and hard-working. — Hamu
MPOIABIIBI OMTBITHBI U TPYIOJIOOVBHI.

17. senior (adj) — crapiuii (o Bo3pacTy WIK IO COLUATBHOMY
MOJIOKEHUIO)

Senior Manager — crapiiuii MeHeIKep

Ant: junior

a junior manager — MJIAIIINI MEHEIXep

a middle manager — MeHeIKep CpeIHEero 3BeHa

18. sufficient (adj) — mocTaTOUYHBIIi; JOCTATOYHOE KOJIMYECTBO

E.g. We have sufficient funds to start a new product line. — Y Hac
JIOCTATOYHO CPEICTB, YTOOBI 3aITyCTUTh HOBYIO IMHUIO TOBAapOB.

19. supervise (v) — cMOTpeTh (3a YeM-J1.)

to supervise the performance of the contract — cMoTpeTh 3a HC-
MOJTHEHEM KOHTpaKTa

supervision (n, U) — KOHTpOJIb

under smb.’s supervision — 1o YbMM-J1. KOHTPOJIEM

20. take part in smth (v) — npuHMMAaTh y4acTUe B YeM-JI.

Syn: participate in smth
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21. target (n, C) — 1iesb; 3amaHue

to meet / achieve a target — gocTUraTh LEIN

to set a target — onpeneauTh 1eJb

E.g. The establishment of beneficial economic relations with
European countries is our main target — YcTaHOBJIE€HUE BBITOIHBIX
3KOHOMUYECKHX OTHOIICHUI C eBPOMEMCKUMM CTPaHAMMU SBIISICTCS
Hallel NIAaBHOM LETbIO.

target (v) — mpeaHa3HayaTh, BBIOMpPATh B KayeCTBE 1IEJICBOI ay-
JTATOPUM

E.g. Reebok targets the sports market — [leneBoii ppIHOK KoMma-
HUM Reebok — 3T0 pbIHOK CITOPTUBHBIX TOBAPOB.

22. trial (adj) — nmpoOHBIi

a trial order — npoOHBIIi 3aKa3

to be on trial — HAXOMUTHCS HA UCTIBITATEIBHOM CPOKE

to take smb on trial — B34Tb KOr0-JI. Ha UCTIBITATEbHBIN CPOK

23. various (adj) — pa3Hblii, pa3HOOOPa3HBIH

E.g. We deal with various companies — MbI UMeeM JeJI0 C pa3HbI-
MM KOMTIaHUSIMU.
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Consolidation Units 4-6

1. Complete the sentence using the right item
1. He couldn’t ... their mission.

a) find b) find out ¢) found

2. What department does he ... ?

a) manage b) setup c) accept

3. The price isn’t ... to us.

a) comfortable b) low ) attractive
4. We have been ... with them for three years.
a) dealing b) selling ¢) ordering

5. What companies do you ... with?

a) purchase b) compete c) provide

6. You should ... with him immediately.

a) getintouch b) compare C) compete

7. A few foreign companies ... in the exhibition last month.

a) performed b) took part  c) attended

8. As we are satisfied with our ... order we are going to do business
with this company.

a) repeat b) future ¢) trial

9. Any company should have a ... .

a) mission b) customers c) subsidiary

10.They have just .. a new company.

a) opened b) set up ¢) invented

I1. Open the brackets using the correct form of the verb.
1. How long you (deal) with them?

2. When they (set up) a new company?

3. They (make) a lot of improvements in this model lately.
4. Last year our company (be) heavy with orders.

5. We (take part) in the conference the other day.

6. They (make) two deals this month.

7. We (carry out) an investigation since September.

8. We (do) successful research two months ago.

9. He (be) on trial for two months.

10.When you (take) him on trial?

III. Complete the sentences with can, could, be able to, must, have
to, be to, should in appropriate forms. Use several options and translate
the sentences.

1. We ... compete with many foreign companies.

2. He is so lazy. I don’t think he will ... perform this task.

3. You ... carry out a detailed investigation.
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4. All the employees ... attend annual meetings.

5. We ... agree to this price. It is too high.

6. They will ... sign an important contract in a week.

7. They ... buy new office equipment last month but they didn’t

do it.

8. A good Sales Manager ... know the market very well.
9. He will ... make a deal with them tomorrow.
10.As he doesn’t have much experience we will ... take him on

trial.

IV. Insert the right preposition.

1. We don’t have access ... this information.

2. Let’sget ... ... business.

3. They have to get ... touch ... various customers.

4. The company broke ... the European market not long ago.

5. We are looking forward ... your visit.

6. This offer is very attractive ... comparison ... the offers from other

companies.

7. What goods does this shop deal ... ?
8. He has done the work ... any special effort.
9. They have been placing regular orders ... our company for

5 years.
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10.Who works ... your supervision?

11.They didn’t agree ... our terms of delivery.

12.My job provides me ... an opportunity to travel.
13.1 never purchase anything ... credit.

14.Are you pleased ... the results of the negotiations?
15.Have you ever taken part ... a meeting?

V. Form nouns from the following verbs.

1. improve 7. distribute
2. manage 8. compare

3. agree 9. compete

4. perform 10. create

5. supervise 11. investigate

6. participate 12. provide
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UNIT 7

Grammar: Comparisons, Past Perfect
Reading: Hospitality Industry

Hospitality industry is one of the fastest-growing industries now.
With the development of tourism more and more people visit various
countries and stay at different hotels. Some hotels offer a complete
range of the best facilities: top quality accommodation service, luxury
suites, 24-hour room service, car hire, and butler service. Others are
less magnificent, but they are less expensive. You can find a comfortable
double or single room there, a porter service, friendly and hospitable
staff and relaxing atmosphere.

Now there is a rating system to assess the level of hotel quality. The
more common classification system includes “star” rating. There are
five levels of quality, rating from One to Five Star in Britain.

To obtain a higher Star rating a hotel should provide much better
quality and range of services and facilities. The most important factors
are: cleanliness, service, food, bedrooms and bathrooms.

Patrick Casey is the manager of a small 3-star motel. It’s called
The Cosy Corner. It is smaller than other motels, but it is friendlier
and looks more attractive. Patrick has been working there as long as
the motel exists. He bought it 15 years ago. Since that time more
than 125000 people have stopped there. They are not as wealthy as the
guests of the Hilton, of course, but they are less demanding and much
more outgoing.

Patrick says he likes his job more than any others he has done.
Before he became a hotel manager, he had been a carpenter, a bus
driver, a security guard. But when he won in a lottery one day he felt it
was the best moment in his life. He decided to buy a small motel and
start his own business. It was more complicated than he had thought.
He had to check in guests, prepare the bills, accompany guests to their
rooms and look after the two employees: a room-maid and a cleaner.
But eventually the business grew faster and faster and now Patrick is as
successful as any manager of a small motel with regular visitors.

He thinks his job is the most pleasant and exciting of all because
he meets new people every day. His two sons are not as happy as their
father. They are more critical. “We have to wash so many cars every
day, that we don’t want to drive our own ones”, — says Michael, who is
21 now. Jack, who is 18, would like to spend more time with his friends
and less time working as a porter. But he also likes to get more pocket
money to make his life as pleasant as possible.
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The guests of the motel think that this place is much cheaper than
some other motels. But it is cosier and the service is the best in the
town. The food is not as varied and exotic as in the European motels,
but the prices are lower and the waiters are the most efficient ones.

Now Patrick Casey employs more than 30 people: room-maids,
receptionists, porters, parking attendants, security and even a gardener.
His sons would like to enter some good universities in Ohio. Patrick
wants to expand his motel or buy a bigger motel in a nearby town.

His profits are getting bigger, but the costs are becoming higher and
it is harder to control this business now.

Patrick is not as young as he was when he started his work. But now
he is much more experienced and can run the motel more efficiently.
He hopes his motels will become the best in the whole county.

Exercises

Ex.1. Answer the following questions using the text.

1. What facilities do 5-star hotels offer?

2. How are 3-star hotels different from 5-star hotels?

3. What are the most important factors to rate the level of a hotel?

4. What is Patrick’s job?

5. How long has Patrick been working in this hotel?

6. What had Patrick done before he became the manager of The
Cosy Corner?

7. How did he get the money to start his business?

8. What employees help him to run the hotel?

9. Why does Patrick enjoy his job?

10. In what way is The Cosy Corner different from other hotels?

11. What problems is Patrick facing now?

12. Are his sons planning to continue his business? Why? Why
not?

Ex.2. Read the following statements

and say whether they are true or false.

1. Patrick Casey is a receptionist.

2. He changed several jobs.

3. Patrick had to work hard at the beginning.

4. Jack likes to be a porter.

5. This place is much cheaper than any other hotels.

6. Now Patrick Casey employs fewer people than earlier.

7. His profits are getting higher, but the costs are rising too.

8. The food in the hotel restaurant is more varied than in the other
restaurants of the city.
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9.The clients think the hotel is cosy and the staff are friendly.
10.The visitors of Patrick’s hotel are wealthy and demanding.

Ex.3. Translate the following sentences

from English into Russian.

1. Unfortunately violence still exists in our life. 2. I am preparing
a speech for the meeting on Tuesday. 3. He agreed to accompany
me on a trip to Africa. 4. I hope to find accommodation in a hotel.
5. Eventually she coped with all the difficulties. 6. The news of the
victory excited everyone. 7. The situation has become complicated.
8. Our costs are rising very fast. 9. It is cheaper to live in the country
than in town. 10. After his father’s death he became a wealthy man.
11. When you check in at a hotel the receptionist gives you the key to
your room. 12. They assessed the value of the property at $ 10 000.

Ex.4. Translate the following word-combinations

from Russian into English.

3aperucTpupoBaThCsl B TOCTUHUIIE; TOTOBUTHCS K 9K3aMEHY; OIT-
JIATUTh CUET 3a MPOXMBAHMUE; COCTOSITEJIbHBIN YeloBeK; OoJblive
pPacXobl; BOJTHOBATHLCS IO TIOBOAY MOE3IKH; ITOOJaronapuTh 3a Toc-
TENMPUUMCTBO; XXUTb B POCKOIIIN; TpeOOBaTEIbHbIE KIUEHTbI; COMPO-
BOXIATh JIeJIeTalnio; TOJYIUTh pe3yJIbTaThl; camasi Joporast Mall-
Ha; BBIMTPHIBATh IEHbIU B JIOTEPEE.

Ex.5. Complete the following sentences

using the necessary prepositions.

1. We are making preparations ... our holiday. 2. Our representative
can accompany ... you ... the hotel. 3. I am so excited ... my new job.
4. The motel has existed ... 1975. 5. After the waiter had made ... the
bill, we paid it. 6. When did you check ...? 7. Don’t try to pass the exam
... preparation. 8. The guests thanked the hosts ... their hospitality.
9. Why did you have to check... of the hotel so suddenly? 10. We are
making preparations ... the talks ... our regular customers.

Ex.6. Insert the missing words. Use your active vocabulary.

1. The hotel has ... for 200 guests. 2. Should the guide ... us
everywhere? 3. They lead a happy ... in the country. 4. We ... everything
beforehand. 5 The soft light of this lamp makes the room ... . 6. She
was so ... that she could not speak. 7. Early to bed, early to rise —
makes a man healthy, ... and wise. 8. Our ... include payments for raw
materials, the factory rent, heating and lighting. 9. Congratulations!
You have... the first prize! 10. He is a very ... client. He is always
displeased with something. 11. Food is ... in this supermarket but
clothes are expensive.
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Ex.7. Paraphrase the following words
and expressions using your active vocabulary.

1. receiving guests warmly 6. to live

2. to estimate 7. to gain the victory
3. finally 8. to go with smb.

4. difficult 9. comfortable

5. to put in readiness 10.to get

Ex.8. Use degrees of comparisons of the adjectives

and adverbs in brackets.

1. This luxury hotel offers (good) accommodation in town.

2. I would like to obtain a (good) service level than I had last time.

3. This room is (comfortable) and (attractive) than that one.

4. Only (wealthy) people can afford to stay at the Ritz Carlton for
a month.

5. Though his job is (well)-paid than mine it is much
(complicated).

6. If you take a taxi you will get to your hotel (fast) than if you go
by bus.

7. Today his financial position is much (bad) than it was 5 years
ago.

8. I can have a break because I have prepared all the bills (early).

9. Max’s life is (exciting) of all my friends’. He is a rescue worker.

10. This was (pleasant) journey I had ever had in all my life.

11. The rent is getting (high) and (high), but the service is becoming
(bad).

12. My new boss is (demanding) than my previous one, she lets me
go home at 3 on Fridays.

13. Strangely, but that 3-star hotel had (many) facilities than a 4-
star hotel.

14. This year our costs are (low) and profits are (high) than in the
previous years.

15. Now I’'m working from 9 to 5, so I have (little) time for my
children.

Ex.9. Choose the right item using Past Simple or Past Perfect.

1. When I (come) to the hotel the guests already (get) the keys to
their rooms.

2. Before Dan (book) the accommodation he (obtain) all the
information about the facilities in that hotel.

3. Maggie (prepared) the bills by 12 o’clock yesterday.

4. By the time Mr. Hilton (set up) his hotel business he already
(become) a wealthy person.
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5. Tom (say) that he never (drive) such an expensive car.

6. The job of a receptionist (turn out) to be more complicated than
she (think) before.

7. At first it (be) hard to check in guests but eventually, by the end
of the second month she (become) more efficient in it.

8. The Manager (inform) us that he just (hire) 4 more waiters to
help during the conference dinner.

9. Becky (make) the beds, (dust) the furniture, (change) the towels
and (leave) the room.

10. Martin (explain) that he (buy) a new house because he (win) a
huge sum of money in the lottery.

Ex.10. Translate the following sentences

from Russian into English.

1.Muctep JKOHCOH — camblii TpeOOBATEbHBIN UEIOBEK, KOTO-
poro s Koraa-iambo BecTpedana. 2. DTOT OTeIb HeOOJIBIIIOi, HO OUYeHb
VIOTHBIA ¥ KpacuBblii. 3. OpULMAaHT MPUHEC CYeT, U OHU OIUIATUIN
ero. 4. Kak Brr 00bI9YHO roroBurech K 3k3amMeHaM? 5. Jleneramuio
COMPOBOXKAAJA TPYINa CIIEHUATNCTOB. 6. YI00CTBa B 3TOM OTelle
VIOBJIETBOPSIOT TPEOOBAHUAM CaMbIX OOTaThIX KJIMEHTOB. 7. DTO 3a-
xBatbiBaommii GribM. 8. Haila komnanus cymectByer yxe 20 JieT.
9. B KOHIe KOHIIOB, OHU PEIIWIM OCTAHOBUTHCS B HOMEpe-JIIOKC.
10. IMocne Toro, Kak KOMIaHMsl BbIIILIA Ha BHEIIHUN PBIHOK, OHA
nodeauIa Bcex CBOMX KOHKYpeHTOB. 11. 2Kuibe B MockBe oueHb J10-
poroe. 12. Korna Bel Beimucamucb U3 roctuHuubl? 13. B aTtoM roay
Halllu U3epPXKKH BbIlle, yeM B mpoiioM. 14. [locne Toro, Kak ogu-
IUAHT BBINKMCAJ CYET, Mbl OTIATUIIU €TO.

Ex.11. Read the dialogue and answer the questions given below.

Carl: Excuse me, you are looking through the catalogue of new
hotel facilities. Are you in this industry?

Jacob: Yes, actually, I am the manager of a chain of hotels in the
south of England. My name is Jacob Sanders. And you are ...

Carl: Let me introduce myself. My name is Carl Verner. I run a
small hotel in Northern Switzerland.

Jacob: Oh, we are colleagues, aren’t we! So, how is business?

Carl: Pretty good. We are a family-run hotel. My wife and two
daughters are in charge of checking in guests, preparing bills and
supervising our staff members.

Jacob: So you must keep an eye on everything! Do you have many
guests in your hotel?

Carl: You may be surprised but I do. There are a lot of visitors in
my hotel, because of friendly, outgoing staff, family atmosphere and
wonderful mountains.
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Jacob: Of course, the Swiss Alps and fresh air have become your
brand.

Carl: Exactly. I believe your job is demanding too. You must have
quite a lot of tourists in the south of England. I heard it’s the most
popular holiday destination in Britain.

Jacob: You’re quite right. In high season my hotels are crowded.
I even have to employ temporary staff. Students are very helpful in
summer. Of course, the costs are rising, because I have to offer a high
level of service and new facilities to keep my guests satisfied.

Carl: And who are your regular visitors?

Jacob: Oh, all sorts of people: families with children, young
couples, students from abroad, elderly people. Not very rich, but nice
and outgoing.

Carl: My clients are mostly business people, bankers, CEOs.
They are quite wealthy and enjoy comfort and privacy. That’s what I
guarantee in my hotel.

Jacob: Oh, I see now, that your business is really rewarding. Your
reputation brings you profit.

Carl: Exactly. Come and see my hotel some day.

Jacob: Thank you. Hope to see you in one of my hotels too. Good
Tuck!

Notes:
1. outgoing — oOIIUTEIbHBII
2. temporary —BpeMeHHbIi

Answer the questions based on the dialogue.

1. Where are the businessmen from?

2. What kind of hotel does Carl own?

3. When is the high season in the south of England?

4. Who helps Carl to run the hotel?

5. Are there many guests in Carl’s hotel? Why?

6. Which hotel is more expensive? More crowded?

7. When does Jacob invite students to work in his hotel?

8. Do you think Carl’s clients would like to stay at the hotel which
Jacob runs? Why? Why not?

9. How do Jacob and Carl manage to keep their customers
satisfied?

10. Which type of the hotel would you like to manage? Why?

Ex.12. Make up a dialogue on the following assignment:

A: You have just returned from Bath in the south of England. Share
your impressions with your business partner, who stayed with his wife
in Switzerland in a small mountain hotel. Speak about the prices,
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facilities, food, entertainment, and atmosphere.

B: You had a wonderful two-week holiday in a very expensive but
quiet and comfortable Swiss family-run hotel. Describe the hotel, its staff
and location to your partner. Explain why you spent so much money.
Speak about the new useful connections that you made with Japanese
and Indian business people while you were staying at this hotel.

Yocabulary

1. accommodation (n, U) — xuibe, moMelieHre, pa3MellecHIe

E.g. This tourist agency offers very good accommodation. — 9T0
TYPUCTUYECKOE areHTCTBO IpeuiaraeT KadeCTBEHHOE pa3MeleHIe.

2. accompany smb (V) — COIPOBOXIaTh KOro-J.

3. assess (V) — olleHMBATh

to assess the performance of a company — OlLIEHUTb 1EATETbHOCTD
KOMITaHUM

assessment (n, C) — olieHKa

4. bill (n, C) — cuer

to make out a bill — BeInmucath cuet

to pay a bill — oruIaTUTh CYET

5. check in (v) — peructpupoBaTh(csi) B TOCTUHULIC

to check out — BeITIMCATBCS] M3 TOCTUHUIIBI

6. complicated (adj) — cioXxHBIIA

a complicated problem — cioxHas ImpobiaemMa

7. costs (n) pl. — pacxonpl, U3IEPKKHU

8. cosy (adj) — ytoTHBII, yTOOHBII

a cosy room — yiIoTHasi KOMHara

Syn: comfortable

9. demanding (adj) — TpeGoBaTeIbHBII

demanding customers — TpeboBaTeIbHEIC 3aKA3UNKI

demand (v) — TpeGoBaTh

demand (n, C) — TpeboBaHue

to meet the demands — ynoBI€TBOPSITh TPEOOBAHUSIM

10. exciting (adj) — BonHYyIOLIMIA, 3aXBATHIBAIOLLIAI

to be, get excited about smth. — BOJIHOBaThCSI 10 TTOBOY Y€ro-JI.

E.g. Don’t get excited! — He BonHyiics!

11.exist (v) — cyliecTBOBaTh

existence (n, U) — cyliecTBoBaHIe

12. eventually (adv.) — B KOHEUHOM cyeTe, B KOHIIE KOHIIOB

13. expensive (adj) — noporoii (o ueHe)

Ant: cheap

14. facilities (n, C) — yno6cTBa

E.g. This new hotel offers all modern facilities. — DTOT HOBBIIA
OTeJIb MpejIaraeT Bce COBpeMeHHBIE yI00CTBa.
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15. guest (n, C) — rocthb, KJIMEHT (OTEJIs)

16. hospitality (n, U) — roctenpuumcTBO

hospitable (adj) — rocrenpuuMHBIi

E.g. Thank you for your hospitality. — Criacu6o 3a Bare rocrern-

PUUMCTBO.

17. luxury (n, U) — pockouib

a luxury hotel — ortenb K1acca JIIOKC

18. obtain (v) — nonyyath

to obtain information — nosay4ars HOpPMaLUIO

Syn.: to get

19. prepare (v) — roToBUTh(C$1), IPUTOTABINBATH

to prepare for smth. — TOTOBUTBCS K YeMY-TO

preparation (n, C) — moAroroBka, NpUroTOBJICHUE

to make preparations for smth. — roroBUTbCS K UeMy-JI.

E.g. By two o’clock yesterday we had already made preporations

for the trip. — Buepa K AByM MBI yXXe IOATOTOBMJINCH K ITOE3IKE.
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20. suite (n, C) — HOMep-JTI0KC

21. waiter (n, C) — obpunmanT

waitress (n, C) — opuinaHTKa

22. wealthy (adj) — Goratblii, COCTOSITENIbHBII
Syn: rich

23. win (won-won) (V) — mo06exX/1aTh, BBIMTPHIBATh
to win in a lottery — BoIUTpbIBaTh B JIoTepee
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UNIT 8

Grammar: Future Forms
Reading: Starting your own business

The decision to start your own business can be one of the best you
will ever make in your life. Your own business is a great adventure.
There are definitely advantages and disadvantages of it. The benefits
include control, money, independence and freedom. The downsides
to it are uncertainty and risk. In any case the first step you make is
personal evaluation. Why are you going to start a business? Are you
planning to provide a service or a product? Will it be a full-time or
a part-time venture? Will you have employees? The answer to these
questions will help you choose a business.

Also you will need to evaluate your idea. Who will buy your product
or service? Who will be your competitors? Another necessary thing is
a business plan. It will help you figure out how much money you will
need to start.

There are several ways to form your business. It can be a sole
proprietorship, a partnership or a corporation. If you intend to create
a sole proprietorship it won’t take much time or money. Just get a
business license and you are a business. But the downside to a sole
proprietorship is significant: you and your business are legally the same
thing. Your home, cars, bank accounts, everything is at risk when you
are a sole proprietor. There is another problem. If a sole proprietor
becomes seriously ill or dies his business perhaps won’t continue and
will probably close. One more difficulty with this form of business is
that you have no partners to work with. It’s a dangerous way to do
business.

A partnership is rather attractive. A business partnership is like
a marriage. You need to choose a good partner because you will be
spending a lot of time together. A partner will give you another pair of
hands to do the work. And he will share the financial responsibilities of
the business. But it is still a good idea that you “date” first before jump
in it. Find a project or two and work together. Will you get along? Will
your styles mesh? How will you deal with deadlines? You need to be
sure that you work well together, have a good time and have skills that
complement one another.

Any two or more persons may form a public or private limited
company. As soon as people and firms buy shares they will become
shareholders and owners of the company. Shareholders will be
receiving part of the company’s profit in the form of dividends. The
shareholders have limited liability, so if the company goes bankrupt a
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shareholder will only lose the money they paid for the shares. Unlike a
public limited company the purpose of a private limited company is to
keep ownership and control within a small group of shareholders. The
best thing about forming your business as a corporation is that it will
limit your personal liability.

So, which is best for you? No matter which form of business you
choose, starting your business will certainly be stressful, challenging
and enjoyable.

Exercises

Ex.1. Answer the following questions using the text.

1. What are the advantages of your own business?

2. What are the disadvantages of your own business?

3. What is the first step when a person starts a business?

4. What other necessary steps does a person make to choose a
business?

5. Which forms of business do you know?

6. What do you need to become a sole proprietor?

7. Why is a sole proprietorship a dangerous way to do business?

8. What is attractive about a partnership?

9. What are the downsides to a partnership?

10. What problems can you face if you form a partnership?

11. Who owns public and private limited companies?

12. In which form do shareholders get their profit?

13. What kind of liability do sharecholders have?

14. What does limited liability mean?

15. What is the purpose of a private limited company?

16. What is the best thing about forming your business as a
corporation?

Ex.2. Read the following statements

and say whether they are true or false.

1. Your own business is a great challenge.

2. Risk makes your business enjoyable.

3. A business plan and personal evaluation are the necessary steps
of any business.

4. A business license is all you need to become a sole proprietor.

5. A sole proprietor has unlimited liability.

6. Public and private limited companies should have at least two
shareholders.

7. Shareholders own and run limited companies.

8. The profit of public and private limited companies is spent on
dividends for shareholders.
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9. Shareholders of both public and private companies have limited
liability.

Ex.3. Translate the following sentences

from English into Russian.

1. The article includes a lot of useful information. 2. I’d like to
get a fair evaluation of the results. 3. He is using your ideas for his
own purposes. 4. She shares all my troubles and joys. 5. He has been
successful in all his ventures. 6. I’m sure he did it on purpose. 7. We
must do our best to meet the deadline. 8. I’'m going to speak about
the downsides to a sole proprietorship. 9. What should you do if you
are intending to set up a joint venture? 10. Who is the owner of this
company?

Ex.4. Translate the following word combinations

from Russian into English.

JlonoaHATh ApYT ApyTa; cO3AaThb COBMECTHOE MPENNPUSITUE; UC-
TOJTb30BaTh 000PYIOBaHUE TSI Pa3HBIX IeJiell; BBISICHUTh KypC aK-
LIMi1; Biaaenel MHAMBUAYaIbHOTO MIPEAPUSITUS; HE3aKOHHbIE Ielic-
TBUSI; TMIHAST OLICHKA; HEIOCTATKU MUCCIICAOBAHUS; BAXKHOE TIPEUMY-
IIECTBO; IEJIUTh TPUOBLIb C aKIIMOHEPAMU; KOMITAHUSI C OTPAHUYEH-
HOI OTBETCTBEHHOCTBIO.

Ex.5. Complete the following sentences

using prepositions where necessary.

1. They are going to discuss the downsides ... our business.
2. We can use this tool ... many purposes. 3. Who will share the
responsibility ... me? 4. These strategies complement ... one another
and form a profitable combination. 5. The Managing Director gave
a high evaluation ... this partnership. 6. The manager included some
important data ... his sales report. 7. He has just become the owner ...
the company. 8. Did he manage to meet ... the deadline?

Ex.6. Insert the missing words. Use your active vocabulary.

1. What... do you have to meet in your daily life? 2. Uncertainty
and risk are the ...to your own business. 3. What information does this
contract...? 4. I’d like to know your personal ... of his work. 5. He is ...
to start his own business. 6. A ... doesn’t take much time or money. 7.
As the matter is complicated you should ask for ... advice. 8. Mr.Brown
is the ... of the factory. 9. Have you achieved your ... yet? 10. All the ...
attended the meeting of the Board of Directors last week.
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Ex.7. Express the same ideas using your active vocabulary.

1. an aim 6. to divide and distribute
2. a disadvantage 7. to be going to do smth.
3. the latest time for finishing 8. to have smth.

smth. 9. established by law

4. important 10. a business enterprise
5. to judge the value involving risk

Ex. 8. Open the brackets using Future forms

1. I think I (buy) a new mobile phone for Tommy’s birthday.

2. If you (phone) me tomorrow I (prepare) all the information for
you.

3. Where you (go) if nobody (want) to go to the cinema with you?

4. She (start) her own business after graduation.

5. This time tomorrow I (swim) in the Atlantic.

6. ... you be at home tonight?

7. She (not listen) to me, you talk to her.

8. The phone is ringing. Don’t worry, I (get) it.

9. Why are you putting your trainers on? Where you (go)?

10. We (talk) about it as soon as Mr. Jones (come).

Ex.9. Choose the right item

1. Nick ... look for another job after he leaves. He’s very
ambitious.

a) will b)isgoingto c¢)doesn’t

2. Don’t ask me to do it. I ... go to this stupid party.

a)won’t b)don’t c¢)am notto

3. Henry ... his dentist today.

a) will see b)sees c¢)isseeing

4. Maybe Tom ... the answer.

a) knows b) will know c¢) is going to know

5. ... you ...your children with you on a holiday to Spain?

a) Are ...taking b) Will...take c¢) Do...take

6....John tonight? Tell him to call me.

a) Will yousee b) Are you seeing c¢) Are you going to see

7. ’msorry. I ... do it again.

a)amnot b)won’t c)don’t

8. If the client... dissatisfied we... offer him a replacement.

a)is..will b)willbe...areto c¢)isnot... will

9. How ... spend your holiday?

a) will you b) are you goingto c) shall you

10. She ... redecorate her kitchen next week.

a)isto b)will c)isgoingto
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Ex.10. Translate the following sentences

from Russian into English.

1. Hama kommnaHusi cobupaeTcsi OTPaTUTh 3HAYUTEIbHYIO CYMMY
Ha MOKYNKY HOBOro obopynoBaHus. 2. IlpenenbHsie Cpoku 4acTo siB-
JIIOTCSI MPUYMHAMU cTpecca Ha pabote. 3. Mbl mocTapaeMcsl OeHUTb
MIPEUMYIIECTBA M HEAOCTATKH HOBOTO MeTona. 4. DTOT TOKYMEHT He
SIBJISIETCS] I0PMAMYECKH 3aKOHHBIM. 5. OH Biajesen WHIAUBUIYAIbHO-
TO NMPEeaNpUATHA, KOTOPOE TIPUHOCUT OOJIBINYIO MPUOBLIL. 6. Ilebio
Halllero COOpaHus SIBJISIETCS 00CYXIeHME Psiia BOIIPOCOB C aAKI[MOHE-
pamu. 7. Ecniu Bel HamepeBaeTech co3naTh ToBapumecTBo, Bam Hano
BBIOpaTh Xopollero naprHepa. 8. Yro BKiIoYawT B cedst Baiu 06s1-
3aHHOCTU? 9. JlenoBBle MapTHEPHI TOJDKHBI AONOJHATh APYT IpyTa.
10. MHoro 6u3HeCMEHOB Tpre3XaeT B MOCKBY C pa3HbIMU HEJISIMH.
11. Kak Tonpko Bl moamuieTe 3TOT KOHTPAKT, OH CTAHET MPaBOBbIM
TNIOKyMEeHTOM. 12. £ olleHIo JaHHbIE MOcje TOTro, Kak MPOoBey Uccie-
JIOBaHUE.

Ex.11. Read the dialogue and answer the questions given below.

This is a conversation between two friends Sam and Maggie.
Maggie is in retail business and Sam is thinking of starting one.

Maggie — Well, Sam, I’ve heard you are planning to start your own
business. What form will it take?

Sam — Maggie, I am completely at a loss. I am not even sure that
this business is for me. I have so many questions to answer. What will 1
sell, where will I locate my business, will I be able to share the customer
base with my competitors, and will I buy a building for my business or
lease space?

Maggie — Hey, stop complaining. I’m sure you’ve already done a
lot of work.

Sam — Well, quite a lot, to be honest, but I am feeling so
confused.

Maggie — Come on! Pull yourself together. Tell me, are you going
to establish your business as a sole proprietorship, a partnership or a
corporation?

Sam — A sole proprietorship is the simplest way, I’ve heard.

Maggie — Yes, it is the least complicated one. You won’t have to
take any legal steps to open a sole proprietorship. But, if something
goes wrong you will be personally liable for all the debts.

Sam — On the other hand, when you establish a corporation you
will definitely need a lawyer to draw up the papers and an accountant
to advise you on tax matters. A partnership is a good form only if you
trust your partner.

Maggie -The primary advantage of these forms is the protection of
your personal assets if your business fails.
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Sam — Still, I am planning to start as a sole proprietor and later
perhaps I’'ll convert it into a corporation.

Maggie — Don’t forget that there is another question which you
should think over — a name.

In the retail business it’s essential. A name should be short, clear
and easy to remember.

Sam — Oh, it’sthree o’clock. I must be off to the bank. Do you mind
if I call you tonight and you will help me with the name selection?

Maggie — O’K. You may call me any time you want. Good-bye!

Sam — Bye-bye.

Answer the questions based on the dialogue.

1. What is Sam planning to do?

2. Which form of business has Sam chosen?

3. Why is Sam feeling confused?

4. What are the benefits of a sole proprietorship in comparison with
a partnership and a corporation?

5. What is the primary advantage of a partnership and a
corporation?

6. What should a business name be?

Ex.12. Make up a dialogue on the following assignment:

Mr. Bond is a small business owner. He is giving professional
advice to his younger relative how to set up a retail business. A young
relative has prepared a lot of questions for him. In particular, they are
discussing what form this starting business should take.

Vocabulary

1. complement (v) — 1OTIOTHATH

E.g. These two methods complement each other. — DTu ABa MeTO-
JIa TOTIOJTHSIOT IPYT IpyTa.

2. deadline (n, C) — npenenbHbIA CPOK

to meet a deadline — ycrneTb K Ha3HAUEHHOMY CPOKY, YIOXUTHCS
B CPOK

3. downside (n, C) — HemocTaTOK

E.g. There are several downsides to your proposal. — B Bamiem
TPEAIOKEHUN UMEIOTCS HEOCTaTKH.

4. evaluate (v) — oLleHUBaTb, 1aBaTh OLIEHKY

to evaluate data — olieHUBaTh JaHHbIE

evaluation (n, C) — oueHKa

a high evaluation of the research methods — BbicoKast olieHKa Me-
TOIOB UCCENOBaHMS
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5. include (v) — BkJ1104aTh B ce0s1

E.g. The speaker included some important facts in his report. —
JloKIanuuK BKIIOUMI HECKOIBKO BaXKHbBIX (DaKTOB B CBOI OTYET.

6. intend (v) — HamepeBaThCsl, COOMPATHCS

E.g. I intend to leave tomorrow. — $I cobuparoch yexaTh 3aBTpa.

intention (n, C) — HamepeHue

7. legal (adj) — 3aKOHHBIA, IPABOBOIA, OPUANYECKUI

a legal document — IIpaBoOBOI JOKYMEHT

Ant: illegal

8. liability (n, C) — oTBeTCTBEHHOCTb, 00513aHHOCTh

unlimited liability — HeorpaH1M4YeHHasi OTBETCTBEHHOCTh

limited liability — orpaHm4eHHasI OTBETCTBEHHOCTh

9. own (V) — BIageTh

to own property — BianeTh UMYyIIECTBOM

owner (n, C) — Binazeiell, X03s1MH

the owner of a house — x03si1H qOMa

ownership (n, U) — coOCTBEHHOCTb, ITPaBO COOCTBEHHOCTU

10. partnership (n, C) — ToBapuiiiecTBO, MapTHEPCTBO

11. purpose (n, C) — uenb

for various purposes — IS pa3HBIX 1IeJIei

on purpose — HapoYHO

to achieve one’s purpose — JOOUTHCSI CBOSH LIeIN

12. share (v) — neauTh, pacipeaesTh

to share smth. with smb. — monenauTecs yem-J1. ¢ KeM-J1.

share (n, C) — 1. yacTtb, 10J4 2. aKLIMS

shareholder (n, C) — akiinoHep

a share price — Kypc akuuit

13. significant (adj) — 3HaUMTENbHBINI, BaXHBIIA, CYILIECTBEHHBII

a significant sum — 3HaYuTeabHASI CyMMa

14. sole proprietorship (n, C) — unauBUaYyaTIbHOE TIPEANIPUSTIE
(MI1)

15. venture (n, C) — puckoBaHHOE TIPENNPUSITAE, KOMMEPUYECKOE
MpeanpusThe

a joint venture — COBMeCTHOE MPEATIPUSITHE
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Consolidation Units 7-8

1. Complete the sentence using the right item
1. There is a rating system to ... the quality of a hotel.

a) obtain b) assess ¢) demand

2. The guests at the Hilton are quite ...

a) exciting b) complicated c) wealthy

3. If the ... are high the profits go down.

a) costs b) facilities ¢) bills

4. The hotel should offer much better facilities to... a five-star
rating.

a) employ b) obtain ¢) run

5. A receptionist has to ... guests.

a) check in b) accompany ¢) prepare

6. The ... to your own business is a great financial risk.

a) venture b) downside ¢) evaluation

7. If you ... to set up a business you must get a license.

a) intend b) include ¢) invite

8. The shareholders of a company have limited ....

a) proprietorship  b) deadlines ¢) liability

9. The ... of any business is to get profit.

a) share b) purpose ¢) ownership

10. The invention of a computer was a ... step in the development
of science and technology.
a) significant b) legal c) sole

I1. Fill in the right preposition

1. Before I go on a tour round the city of Rome I will have to
check ... at the hotel.

2. We need to prepare ... the inspection to get a good hotel rating.

3. Originally this warehouse was used ... military purposes.

4. Hello, Dan, I hear you have won 25 thousand dollars ... a
lottery!

5. Larry is so excited ... his new challenging position.

6. You will pay for using the mini-bar when you check ....

7. He knows I can’t stand cheap motels but he still brought us
here — he did it ... purpose!

8. When I was a little boy I shared my room ... my elder brother.

9. The downside ... having a big car is the amount of money you
spend on petrol.

10. By the end of each year our top management makes the
evaluation ... each employee’s work.
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II1. Match the words to make pairs

1.to make out a) (a) problem
2. complicated b) (a) bill

3. demanding ¢) (a) hotel

4. to assess d) demands

5. to meet e) (a) venture

6. luxury f) (a) document
7. to obtain g) performance
8. legal h) (a) customer
9. to achieve i) information
10. joint j) (a) purpose

IV. Combine the sentences using Past Simple and Past Perfect.
Example: [ finished my report. I called my boss.
After I had finished my report I called my boss.

1. We packed our things. We went to the airport.

2. Eva came to the party. Everybody left the house before it.

3. Ted worked as a driver for 5 years. Ted found a good office job
after that.

4. The director arrived. The secretary sent a fax and prepared a cup
of coffee for him before that.

5. The secretary went out to have lunch. She e-mailed all the
clients.

6. The hotel room was small, stuffy and uncomfortable. I expected
a bigger and more comfortable room.

7. Our Chairman retired in 2005. I joined the company in 2008.

V. Make comparisons using more — the most; better — the best; as...
as; not so ... as; -er, -est where necessary.

1. Helen has got a Mini, Samuel has got a Bentley.

2. There are 5 bedrooms in Peter’s cottage. There are only two in
Mike’s.

3. My armchair is soft, cosy and big. Your armchair is small,
uncomfortable and unattractive.

4. John is a PR manager. Garry is a cleaner.

5. We travelled around England, Wales and Scotland. They visited
only Wales.

6. I stayed at three hotels. The Quality hotel was small but cosy. The
Ramada hotel was big but noisy. The Holiday Inn was big, comfortable
and modern. It was wonderful!

7. Jerry earns $ 20000 a year, Tom earns $ 24000 a year, and Nancy
earns $60000 a year.
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UNIT 9

Grammar: Reported Speech, Past Perfect
Reading: Participating in International Exhibitions

Companies in international business should constantly be in touch
with the latest developments in their field of activity. It is necessary to
know what types of new products their competitors have come up with,
where you can see those products, what the price range is.

The best way to obtain first-hand information is to visit international
trade fairs and exhibitions regularly. Each time executives go to such
exhibitions, they would like to know if they can establish beneficial
contacts and whether they will manage to clinch a profitable deal with a
new overseas partner. Even exchanging business cards at the exhibition
might come in useful in the long run. That is why top managers
of successful companies try to take part in the most prestigious
international trade fairs.

Two weeks ago the General Manager of Peter Hambro Mining Plc
asked his Deputy, Martin Green, to investigate the market of giant
construction trucks. Last Thursday Martin Green came back from the
sales exhibition in Germany. It took place in Bonn and housed exhibits
from 20 countries including Japan, the USA, Canada and China.
Martin’s boss told him to get some information about industrial
construction trucks from the leading manufacturers. He also had to get
in touch with some Japanese firms to establish contacts in the export
field. His visit was very useful and he got the important information his
boss had asked him to find.

Martin told his Chief that he had managed to get in touch with Mr.
Yoshiki Yamamoto, Executive Director of Komatsu Ltd. Martin’s boss
wanted to know what aspects of business they had covered during their
meeting. Martin informed him that he had asked Mr. Yamamoto what
range of heavy trucks they were producing then, where their production
facilities were located in Europe, what their current volume of European
sales was. Martin wondered if they were planning to set up their dealer
network in the North of England. Mr. Yamamoto replied that they would
start selling to England if they found a suitable partner. Mr. Yamamoto
asked if Mr. Green’s company was involved in industrial construction.
Martin explained that his company had been one of the leading mining
companies in Britain for many years. Then Martin supplied publicity
material and sales literature, which Mr. Yamamoto had asked for.

Martin told his boss that Mr.Yamamoto had got a good impression
of their meeting and said that they would be able to establish
mutually beneficial and long-standing cooperation with their British
counterparts. Martin’s boss said he was completely satisfied with his
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Deputy’s work and added he was going to give him a generous bonus if
the deal worked out.

Exercises

Ex.1. Answer the following questions using the text.

1. Why should international companies be in touch with the latest
developments in their business?

2. Where do top executives go to establish some useful contacts?

3. What countries took part in the exhibition in Bonn?

4. What were Martin’s tasks at the exhibition?

5. Martin had to get in touch with a representative of Komatsu Ltd.,
didn’t he?

6. What kind of business is Martin’s company involved in?

7. What were the results of Martin’s visit to Germany?

8. Why did Mr. Yamamoto have a good impression of a meeting
with Martin?

9. Did Mr. Yamamoto want to use an agent or to find a partner in
England?

10. Who will get a generous bonus if the deal works out?

Ex.2. Read the following statements

and say whether they are true or false.

1. To be successful in international business a company should
know about their competitors’ activities.

2. The best way to obtain first-hand information is to speak to your
competitors.

3. Managers participate in international trade fairs to get better
jobs in other companies.

4. The sales exhibition housed exhibits from 25 countries including
Japan, China, Korea, the USA, Canada and India.

5. Martin’s boss instructed him to contact businessmen from
Japan.

6. Martin was not pleased with the trip.

7. During the meeting with Mr. Yamamoto Martin showed a great
interest in the current volume of European sales of Komatsu Lzd.

8. Mr. Yamamoto intended to set up a local production facility in
England.

9. Mr. Green’s company is involved in financial services.

10. Martin offered Mr. Yamamoto free samples of their products.

Ex.3. Translate the following sentences

from English into Russian.

1. Our counterpart promised to come up with an impressive plan
of cooperation. 2. The trade fair can bring us profit. 3. The prices do
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not suit us, they are too high. 4. We have clinched a deal with a foreign
company. 5. What impressed you at the exhibition? 6. The CEO said the
discussion would take place soon. 7. I was not sure if they had reached
mutual understanding. 8. They asked me if I was involved in clinching
the deal. 9. We are going to cover the main items of the contract. 10.
The fair housed a lot of exhibits from different countries.

Ex.4. Translate the following word combinations

from Russian into English.

DKCIMIOHUPOBATh TOBap Ha BEICTABKE; 3aKJIFOUNTD BBITOAHYIO CIIEI-
KY; TTOJIyYUTh BIIEYAT/ISIIOLIME PE3YIBTaThl; B OTBET HA TMCHMO; Mpe-
Jlarath IJIaH B3aUMOBBITOTHOTO COTPYIHNUYECTBA; BECTH TIEPETOBOPHI
C 3apyOeXKHBIM MApPTHEPOM; OOJIbIIIME 0OBEMBI TPOAAK; MOAXOISIIEE
BpeMsI; BMEIIaTh MHOTO 9KCITOHATOB; TTPOM3BECTH BIleYaTICHUE Ha
DPYKOBOAUTEJISI; PACCMOTPETh OCHOBHbIE MYHKThI KOHTpPaKTa; IMoce-
TUTb BBICTABKY-ITPOJAXY.

Ex.5. Complete the following sentences

using the necessary prepositions.

1. Is this time suitable ... you? 2. We got this offer ... reply ... your
email. 3. We hope to make profit ... this deal. 4. We understood that he
had been right ... the long run. 5. The exhibition made no impression ...
me. 6. The programme covered ... the current affairs. 7. We hoped they
would come ... ... a new design of the model. 8. What business are you
involved ... ? 9. The CEO said the company had sold the building ... a
great profit. 10. Who will reply ... this letter?

Ex.6. Insert the missing words. Use your active vocabulary.

1. The company has increased the ... of sales recently. 2. Where will
the meeting ... ... ? 3. I am afraid this time does not ... me, it is too early.
4. In ... to your letter we are sending you our latest catalogue. 5. I think
this business s ... and hope to earn a lot of money. 6. What ... you at the
exhibition? 7. We are not ... in this business. 8. The top executives are
discussing the ... affairs. 9. We hope to achieve ... understanding in the
long run. 10. How many exhibits can this hall ...?

Ex.7. Express the same ideas using your active vocabulary.

1. to happen 7. to hold, store

2. to deal with 8. a business partner

3. a competitive exhibition 9.to do a deal

4. appropriate 10.to give an answer

5. amount or quantity 11.to affect strongly

6. to propose 12.existing for a long time
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Ex. 8. Change the sentences from Direct into Indirect speech.

1. Mr. Cone said:” I can’t give you the exact figures, Mr. Tanaka”.

2. Carla asked Jim:” Will you help me with my presentation?”

3. We said to our clients:” It is possible to send these goods next
week”.

4. Henry said to Jack:” Don’t make this appointment for today”.

5. The director said to us:” I need your ideas about the last
promotional campaign by the end of the next week”.

6. Thomas said:” I have seen the new construction site last week”.

7. Bob asked Ann:” Why do you always consider my ideas
unrealistic?”

8. The office manager said:” How many chairs does your team
need for the coming meeting?”

9. Samantha told Nick:” Have you seen the fax from D&G? It was
on my desk yesterday”.

10. I asked Kelly:” Can you type this letter as soon as possible for
me?”

Ex. 9. Choose the right item

1. Mr. Fergusson said he ... call us as soon as the order ... ready.

a) will...is b) would...was ¢) would...is

2. 1 couldn’t read the mail as my computer ... down the day
before.

a) had broken b) broke ¢) has broken
3. She told us she... the visitor in a minute.
a) saw b) will see ¢) would see

4. I asked Mark if he ... to the conference in London the following
week.

a) went b) would go ¢) had gone
5. Jerry told us ... touch anything on his desk.
a) don’t b) not to ¢) didn’t

6. Ann said that she... hard for three months and so she ... very
tired.
a) had been working...was b) has been working... was
¢) worked ...was
7. The driver told us ... the seatbelts.

a) fasten b) to fasten ¢) don’t fasten
8. Kerry asked the secretary when the boss usually ... at the office.
a) arrived b) would arrive c) arrives

9. They informed us that their counterparts from China ...in twenty
minutes.

a) were arriving b) was to arrive ¢) arrived
10. The waiter asked if we ... the meal.
a) would enjoy b) had enjoyed ¢) enjoyed
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Ex.10. Translate the following sentences

from Russian into English.

1. OH cka3aj, yTO KOMIIaHUS 3aKJII0YIIA BBITOAHYIO CIETKy. 2. B
OTBET Ha Hallle TMCbMO Halll IeJI0BOi MapTHeP MPUTIACKI HAC Ha BbI-
CTaBKY-NpoAaxKy. 3. Mbl XOoTenu y3HaTh, TAe MPOM30MAET BCTpeya C
HallMMM 3aKazuukamu. 4. OHU He 3HaIM, KaKhue KOMIIAaHUM 3aHHM-
MaloTcs Ipojakeli 3Toro obopynoBatus. 5. O0beM Mpoaax Mpon3Bet
Ha MeHs OoJbllloe BHeyawieHue. 6. MBI Y3HaIM, YTO TOPTOBBII 3all
BMeIaeT JecsATh Mara3uHoB. 7. Mbl paccMoTpesm Bce BO3MOXKHOC-
TU B3aMMOBBITOJJHOTO COTpPYAHMYecTBa. 8. S XOTes y3HaTb, HOAOHAYT
s Bam Hamm ycnoBusi. 9. TeHepaibHbIi JUPEKTOP NMPELTOKUT TIAH
CpoYHbIX neiicTBuii. 10. PykoBoaureau KoMnaHWU OOCYIWIU COBpe-
MeHHble TIpoOsembl. 11. Haie mpomoypkuTesibHOE COTPYIHUYECTBO,
B KOHIIe KOHIIOB, ITIPUHECJIO OOJIBIION 10X0A 00eUM KOMITaHUsIM. 12.
OH ckazaj, 4yTo MoTpedyeT meapoid KOMIIEHCAIUH.

Ex.11. Read the following dialogue.

The Personnel Manager of Peter Hambro Mining Plc Ron Derry is
interviewing Fiona Redcliff, a candidate for the vacancy of a Public
Relations officer.

Ron Derry — Now, Ms Redcliff, first of all 1’d like to refer to your
C.V. You pointed out that you had previously worked for Meredith and
Sons, a small family-run company. You mentioned that you had been
involved in marketing research, advertising and PR activities, right?

Fiona Redcliff — That’s right. This company was doing quite well in
the north of England. They are a small brewery producing ginger beer.

Ron Derry — So the company was successful. Why did you quit?

Fiona Redcliff — You see, last year the owner of the company
informed the staff that he had decided to sell his business to an Irish
beer company. So that meant there would be serious reorganization.
Besides, I hoped to find a more challenging job with a dynamic
company with international links.

Ron Derry — I see. Now, Ms. Redcliff, can you tell me what your
biggest achievement and what your worst failure were.

Fiona Redcliff — Well, I believe I could say that I organized a
promotional fair that took place in Nottingham last October and
housed samples of our products of various price range. By the end of
the next month the volume of sales had increased by 10 % and the
firm had clinched two more profitable deals with specialty shops in
London. As for my biggest failure, I have to admit that before I learned
the art of presentation I had failed a presentation of our goods at a
meeting with our counterparts from Scotland. They were not satisfied
but were generous enough to say that if we came up with some more
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original ideas for a joint promotion of our product they would be glad
to meet again.

Ron Derry — Right. Can I ask where you see yourself, say, in 5 years
if we employ you?

Fiona Redcliff — Oh, I would greatly appreciate an opportunity
to join your company! 1 think in the long run I hope to contribute
to preparations for sales conferences and launches of advertising
campaigns. Hopefully, I will be in charge of mutually beneficial
contacts with Japan where I had worked for 3 years with Komatsu Ltd.
as an assistant P.R. Manager.

Ron Derry — That is just what makes you the most suitable
candidate for this position, Ms Redcliff. I must say that before I set up
this meeting I had studied closely your C.V. and now I am absolutely
sure that this is going to be the start of a long-standing and mutually
beneficial cooperation. My congratulations and welcome to our team!

Answer the questions based on the dialogue:

1. What position does Ms Redcliff apply for?

2. Where had she worked before she applied for a vacancy with
Hambro Mining?

3. What kind of product did Meredith and Sons manufacture and
sell?

4. Where was Meredith and Sons based?

5. Why did she decide to leave her previous job?

6. Who wanted to buy the brewery?

7. How did Ms Redcliff explain her wish to join Peter Hambro
Mining?

8. What was the greatest achievement in Ms Redcliff’s career?

9. Why were the Scottish partners not satisfied with her
presentation?

10. What was the result of the interview?

Ex. 12. Make up your own dialogue on the following assignment.

A: You are Assistant Sales Manager of a start-up involved in interior
design. You have just returned from a trade exhibition in Paris. Share
your impressions with your friend who has been to a job interview with
a French fashion design company. Ask him/her how the interview
went.

B: You are interested in the latest developments in the field of
design. Ask your friend about his/her impressions and tell him/her
about your experience of a job interview.
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Vocabulary

1. be involved in smth/doing smth — 6bITE BOBIEYEHHBIM BO YTO-JI.,
3aHUMATBCS YeM-JI.

E.g. What companies are involved in this business? — Kakue kom-
MaHWU 3aHUMAIOTCS 3TUM OU3HEeCoM?

2. clinch (v) — 3akimouaTh (CIOENKY, 10rOBOP)

to clinch a deal — 3aKJTI0YUTH CAETKY

3. come up with (v) — npeuiaraTh (iaH, IPOEKT)

E.g. I hope you can come up with a better plan. — Hanetocsh, Bbl
MPEUIOXKUTE JIYYIITHA TIJIaH.

4. counterpart (n, C) — nenoBoii mapTHep

5. cover smth (v) — paccMaTpuBaTh UTO-J1., OCBeLIaTh (COOBITUS U
T.11.) BCMHU

E.g. We have covered all the main points. — MbI paccMOTpenu Bce
[JIAaBHbIE BOIPOCHI.

6. current (adj) — Texyimuit, COBpeMeHHBI

current affairs — coBpeMeHHbIe TPOOIEMBbI

7. executive (n, C) — 10JDKHOCTHOE JIMIIO, PyKOBOIUTEb

CEOQO (Chief Executive Officer) — reHepanbHbIli TUpEeKTOp (KOp-
Mopalum), IUPEKTOp (IIPEAIPUSITHS)

8. exhibition (n, C) — BbicTaBKa

to hold (held, held) an exhibition — mMpoBoOaAWTbH BBICTaBKY

a trade exhibition — BbeIcTaBKa-IIpomgaxa

exhibit (V) — BBICTABJISITh(CS); 9KCIIOHUPOBATH(CsI) HA BHICTABKE

E.g. The company exhibited the model of the latest design to the
public. — KoMnaHus BeIcTaBUIIa MOME/Ib ITOC/IEIHE pa3paboTKU.

exhibit (n, C) — akcnoHaT (Ha BbICTaBKE)

9. fair (n, C) — spmapka

trade fair — ToproBas sspmapka

10. generous (adj) — 1menpsoiit, 60IbILION, BETUKOMLYIIITHbBIA

E.g. The guests thanked the generous hosts for hospitality. — [octu
Mo06JaronapuiIn MIeAPBIX X0351€B 32 TOCTEITPUUMCTBO.

generosity (n, U) — BelmKoay1iue, meapocThb

11. house (v) — BMe11aTh, coaepxaTb

E.g. The building houses five different firms. — B 3ganuu pacmo-
JIOXEHBI MSATh PUPM.

12. impress (v) — Mpou3BOAUTH BIIeYaTIEHUE, TTOPAXKATD

impression (n, C) — BrieuatiieHue (3¢ ¢hexr)

to make an impression on smb — MpPou3BeCTU BIeYaTIeHUE Ha
KOTO-JI.

E.g. The new model of car made a great impression on me. — HoBast
MOJIeJIb MallIMHBI MTPOM3Be/ia Ha MEeHsI 0OJIbILIOE BIieUaTIeHUE.

impressive (adj) — BrieyaT/ISIOIINIA; BBIPA3UTEIbHBIN

impressive results — BrieyaT/IsIIOLINE pe3yIbTaThl
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13. in the long run — B KOHIIe KOHIIOB; B 00I1IEM

14. long-standing (adj) — TPOXOIKUTENbHBIN, CYyIIECTBYIOLINI
M31aBHa

long-standing cooperation — IMpoAOKUTEILHOE COTPYTHUYECTBO

15. mutually (adv) — B3auMHO; 00010THO

mutual (adj) — B3auMHBII, 00OIOTHBIN, COBMECTHBIN

mutual understanding — B3aMONOHUMAaHUE, COTJIaCHE

16. profitable (adj) — BoirogHBIN, TOXOTHBINI

E.g. We have clinched a profitable deal. — MbI 3aKJTI0YMJIN BBITO/I-
HYIO CHEJIKY.

profit (n, C) — Beirona, npuObLUIb, JOXO/I

to make a profit on smth — u3Bjieub BbITOIY U3 YETO-JI.

to bring a profit —naBaTh q0X0,

E.g. He sold his house at a profit. — OH BbITOIHO MPOAAJT IOM.

17. reply (v) — oTBeuaTh

to reply immediately, promptly — maBaTh HeMeIJICHHBII OTBET

to reply to a question. — oTBeyaTh Ha BOMPOC.

E.g. She replied that she would be happy to accept our invitation. —
OHa oTBeTWIa, UTO OY/IET cYACTIMBA MPUHSTD Hallle MpUTIJallieHue.

reply (n, C) — oTBeT

in reply to smth — B oTBeT Ha YTO-JI.

in reply to your letter of the 15th May — B OTBeT Ha Ballle IIICEMO
ot 15 mas

18. suitable (adj) — nonxoxsuMii, MPUMEHUMBII, COOTBETCTBYIO-
1107071

suitable for smb/smth — noxxonsmuit Komy-i./49emy-.

E.g. These terms are not suitable for us. — OTu ycjaoBusI Henpu-
eMJIeMBI TS Hac.

suit (V) — moaxonuThb, COOTBETCTBOBATb, YAOBIETBOPSITH TpeOOBa-
HUSM, YCTpanuBaTh

E.g. That suits me fine. — DTo MHE MOIXOIMUT.

This jacket suits you perfectly — 3ToT numkak Bam oTimmaHo mmon-
XOJIUT.

19. take place — mpoucxonuThb, CIy4aThCs

E.g. When did the exhibition take place? — Korma nmpoxoauia Bbl-
craBka?

20. volume (n) — BeMuMHA, 00BEM; KOJIMYECTBO

volume of sales — 00beM IIpogax.
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UNIT 10

Grammar: Passive Voice
Reading: Advertising

Why do most people prefer Coca-Cola to some other cola? Why
do more women prefer Estee Lauder to some other perfume? Are these
products functionally better? Not necessarily. The value to the product
in the consumer’s mind is added by advertising. Research shows that
the image of a product which is produced partially by advertising is
an inherent feature of the product itself. Advertising also educates
customers about new users of products. Kleenex was originally
advertised as a make-up remover, later it was promoted as a disposable
handkerchief. Customers are also shown how to use the product. All in
all advertising helps people to satisfy their wants and needs.

If advertising adds value to products, it follows that advertising adds
cost. And if expensive advertising is stopped products cost less. Is that
right? The situation is the following. Prices are affected by advertising
but in different ways. Advertising is indeed paid for by consumers who
buy the product. But if in retailing advertising tends to hold prices
down, in manufacturing advertising is used to stress the features that
make products better, so advertising tends to support higher prices.

On the whole advertising is very important for an economy. In the
economy that produces more goods and services which are consumed,
advertising serves two important purposes: consumers are informed
of their alternatives and companies compete more effectively for
consumer money.

The history knows a lot of examples of brands successful due to
extensive advertising and promotion. Here is the story of one of them.

William Wrigley was expelled almost every third week of the school
year. At the age of eleven he ran away from his home in Philadelphia
to New York where he joined the local “newsies” and started to
sell newspapers to earn his living. Eventually the boy returned to
Philadelphia and his soap-manufacturer father found him a place in
the soap factory. At 13 he persuaded his father to let him start as a Soap
salesman. He rode from town to town in Pennsylvania and sold his
father’s soap to retailers, a box of baking soda was always offered as a
bonus. When the baking soda began to be sold better than the soap, he
started selling it, at this time chewing gum was offered as a premium.
When people wanted more gum, he sold that instead. In 1892 he
moved to Chicago and the demand for chewing gum was growing daily.
Companies were set up by him to sell his gum abroad — in Canada,
Australia and Great Britain. No one believed more deeply in the power
of advertising than he did. He spent his first $ 100.000 on it, saw no
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return on that, raised $ 100.000 more, found the second investment
as fruitless as the first but didn’t give up. In 1907 he added $ 250.000
more. A bright future for his company was ensured.

Exercises

Ex.1. Answer the following questions using the text.

1. What is an inherent feature of a product?

2. What are the main functions of advertising?

3. How was Kleenex advertised?

4. How are prices affected by advertising in retailing?

5. How are prices affected by advertising in manufacturing?

6. Why is advertising important for an economy?

7. How did Wrigley manage to attract customers to his goods?

8. Where did William Wrigley set up companies to sell chewing
gum?

9. What proves that William Wrigley deeply believed in the power
of advertising?

10. Why do people prefer some brands to others? Give your
reasons.

Ex.2. Read the following statements

and say whether they are true or false.

1. Advertising adds value to a product.

2. The image of a product is created by advertising.

3. Advertising informs the public of the new uses of a product.
4. Advertising keeps prices low.

5. Advertising is paid for by retailers.

6. William Wrigley was one of the worst pupils at school.

7. William Wrigley started his career as a salesman at the age of 13.
8. In Chicago the demand for soap was growing daily.

9. Wrigley’s gum business grew from local into international.

Ex.3. Translate the following sentences

from English into Russian.

1. This company was set up two years ago, and since then it has
been leading a wise economic policy. 2. His absence was due to illness.
3. What are prices affected by? 4. He has earned the respect of his
colleagues. 5. She is easily persuaded. 6. Last year they spent a lot of
money on sales promotion. 7. The insurance company paid us the full
value of the car. 8. The facts support your theory. 9. I can’t ensure that
he will be there on time. 10. We made extensive use of his hospitality.
11. He stressed that the goods of his company were in great demand on
the world market. 12. Advertising companies should always think up
new ways to promote products.
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Ex.4. Translate the following word combinations

from Russian into English.

OpmHopasoBasl TToCyna; U3-3a HU3KOTO CIpoca; SKOHOMHUKA Ha-
LIl CTpaHbl; YUTATh KHUTU B OpUTMHAJIE; TTPOIBUTAaTh HOBBI TOBAp;
roafepkaTh KaHIWIAaTa; TOBIWSTh Ha TOKYIATeNs; SKOHOMHBIM
YeJIOBeK; OOIIMpPHAs peKiaMa; caep:KuBaTh MHQIISIINIO; BMECTO T10-
KYIKU; IEHHOCTh OTKPBITHSI; 3apaboTaTh MPUOHLIb.

Ex.5. Complete the following sentences

using the necessary prepositions.

1. He spoke ... the support ... our idea. 2. Our flight was delayed
due ... a strike. 3. They joined ... us ... lunch. 4. You have to think
how it can affect ... your business. 5.There is a great demand ... our
goods. 6. In retailing advertising tends to hold prices ... . 7. Instead ...
having lunch at home we had a picnic. 8. He reads Shakespeare ...
the original. 9. What was the return ... your investment? 10. Our new
advertising campaign is good value ... money.

Ex.6. Insert the missing words. Use your active vocabulary.

1. The book ... his success. 2. Try to ... your father to lend us his car.
3. If I am not ... within the next two years I am going to change jobs. 4.
They paid him the ... of his lost property. 5. The new government law
has ... our export trade. 6. Our goods are of high quality so they are in
great ... . 7. He advised me to use a ... container. 8. I wondered how
he ... his living. 9. She ... to accept our offer. 10. It will be more ... to
switch the machine off at night. 11. Two years ago the country faced
serious ... problems. 12. He receives ... from his parents.

Ex.7. Express the same ideas using your active vocabulary.

1. to gain as profit 8. to advance in position
2. material worth 9. avoiding waste

3. to influence 10. to guarantee

4. to back up 11. profit

5. because of 12. in place of

6. to convince 13. to emphasize

7. designed to be thrown away
after a single use

Ex. 8. Open the brackets using Passive voice.

1. The new office (open) last year in Manila.

2. Your C.V. (deal with) by the Personnel Manager next week.

3. This type of tools (produce) by our company for ten years.

4. Day students usually (give) a lot of homework.

5. The redecoration (finish) by the start of the new academic year.
6. Who the dinner (cook) by tomorrow?
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7. ... everyone (give) the handouts yet?

8. She (fire) as she didn’t follow the company rules about
smoking.

9. Goods with famous brand names can (make) illegally.

10. The contract (sign), so it’s time to have a drink to celebrate.

Ex. 9. Choose the right item

1. We just...all the points of our agenda.

a) covered b) were covered ¢) have covered
2. A new working scheme ... by the management last month.
a) was introduced b) has been introduced c¢) introduced

3. The students... fifteen topics for their course paper this year.

a) gave b) were given ¢) will be given
4.1 ... that the manager would call me after 3 p.m.
a) was told b) have been told ¢) told

5. Advertising of alcohol on TV ... several years ago.
a) had been prohibited b) has been prohibited
¢) was prohibited
6. The price for food ... due to the losses during the extremely hot
summer.

a) has gone up b) was gone up ¢) had gone up
7. Will the carpets ... on Monday?

a) be cleaned b) cleaned ¢) clean

8. The doctor ... me to follow his instructions.

a) was told b) told ¢) said

9. At the interview she ... to speak about her biggest achievement
in her previous job.

a) was asked b) had been asked ¢) has been asked

10. Their property and house ... insured the year before so they got
compensation after the fire.

a) was b) had been ¢) would be

Ex.10. Translate the following sentences

from Russian into English.

1. Yro Bbl 3HaeTe 06 9KOHOMHKE Hallleil CTpaHbl U €€ IKOHOMUYEC-
Kux pedopMmax? 2. OHM CKJIOHHBI MOAAepKAaTh Hallle pelieHue. 3. OH
NOTYEPKHYJ, YTO HAJEeTCsl TOJYYUTh BHICOKYIO MPUOBLIL OT CBOMX
akuuii. 4. Ha ueHsl BAMMIOT cnpoc U nipeioxeHue. 5. Kak nepBona-
9aJIbHO PEKIAMHPOBAJICSA 5TOT HOBBIi IpoayKT? 6. HoBast Mapka nme-
JIa ycriex u3-3a MMPOKOi pekaMbl. 7. [IpaBUTEIbCTBO rapaHTHPOBA-
JI0, 4TO LIEHBI OYyIyT CAePKUBAThCA B TeueHUe rona. 8. OH codupaetcs
NOCTYNIUTb HA PAOOTY B peKJIaMHOE areHTCTBO. 9. DTOT 10M — BbITO/I-
Has nokynka. 10. EMy oTka3asnu B mpueMe Ha paboTy, HO OH He cAaJICs
U 00paTuiICs B APYTYIO0 KOMITAHUIO.
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Ex.11. Read the following dialogue.

Two members of the Marketing Department at Top-Style are
having an informal talk during lunch time. Ben is a newcomer. He
doubts the necessity of extensive advertising.

Ben — Listen, John! We are spending a fortune on promotional
activities: TV, radio advertising, press advertising, billboards, and on-
line promotion. Our jeans are in great demand. Why don’t we spend
less on advertising and invest more in research and development.

John — Well, Ben, I have been in this business for nearly 10 years.
And I can tell you for sure that the return on advertising is good value
for money. Will you tell me, which needs are satisfied through goods
consumption.

Ben — Material needs, of course. Our target audience is from 18- to
30-year olds. They want high quality fashionable jeans at competitive
prices and they get them.

John — It’s not as simple as it seems. Besides material needs, we
also need love, recognition and respect from our friends. We need
to be aware of ourselves as persons in relation to surrounding social
groups. So social needs have to be satisfied too. Social values are very
important. And our advertising is intended to persuade customers that
through the jeans they buy they will be identified as modern, smart,
dynamic people.

Ben — I see, but some people say that due to its conflicting claims,
advertising confuses more than it helps. How, they ask, can all brands
of soap, shoes, or jeans be “best”?

John — As for conflicting claims, differences of opinion are a basic
element in advertising. It tends to be subjective. In fact, an advertiser
cannot be objective about his brand.

Ben — And what will you say about the criticism that much
advertising is false and misleading.

John — Well, of course, false or misleading advertising is illegal. An
advertisement is a public promise which is seen or heard by the public.
Our company doesn’t support the practice of misleading advertising.
We realize that our image is affected by advertising. Our management
always stress that we must ensure truthful advertising.

By the way, sometimes problems take place not only due to false
advertising but also due to the advertiser’s ignorance of local customs
and habits.

Have you heard of a text-book example when the soap didn’t sell
well in the Middle East? A soap advertisement had a picture of dirty
clothes on the left, a box of soap in the middle and clean clothes on
the right.

Ben — I haven’t. Tell me, please.

John — The advertisers forgot that in that part of the world people
usually read from right to left.
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Ben — OK, I give up. I agree that advertising is a key to our success.
Oh, it’stime to get back to work. Don’t forget we are meeting tomorrow
at lunch time. Bye.

John — See you.

Answer the questions.

1. What is Ben worried about?

2. How long has John been working in marketing?

3. Which needs are satisfied through goods consumption?

4. What do we call social needs?

5. In which way are social needs satisfied?

6. What are the target consumers of Top-Style?

7. How can false or misleading advertising affect consumer choice?

Ex.12. Discuss with your partner the following questions:

1. The most interesting advertisement you have ever seen.

2. The most boring advertisement you have ever seen.

3. Has any advertisement ever persuaded you to buy anything?

Vocabulary

1. affect (v) — B1usITh, A€IICTBOBATH HA KOTO-JI., UYTO-JI.

E.g. It will affect her decision. — DTo noBIUsIET Ha €€ pellIeHueE.

2. demand (n, U) — cripoc

demand for goods — cripoc Ha ToBaphbI

to be in great demand — 1101b30BaThCS OOIBIITUM CITPOCOM

supply and demand — crpoc u npenjioxeHue

E.g. Demand affects supply. — Cripoc BiausieT Ha LIeHBI.

3. disposable (adj) — BbIOpacbIBaeMblii, OMHOPA30BbBIM

a disposable handkerchief — omHOpa30BbIii HOCOBOI IIATOK

4. due (adj) — nOKHBIN, 00SI3aHHBII

E.g. He is due to speak at the meeting. — OH 10KeH BBICTYITUTh
Ha COOpaHUU.

due to smb., smth. — n3-3a Koro-i., 4ero-.

E.g. The accident was due to fog. — ABapusi ciyuyusiach u3-3a Ty-
MaHa.

5. earn (v) — 3apabaThiBaTh

to earn one’s living — 3apabaTbIBaTh Ha XU3Hb

6. economy (n, C) — 5KOHOMUKA, XO3S1CTBO

economic (adj) — 5KOHOMUYECKUIA

economic policy — sKoHOMUYecKasi TTOJIUTHUKa

Compare: economical (adj) — 5KOHOMHBII, 2KOHOMUYHBII

an economical car — 5KOHOMUYHAsT MalllHa

7. ensure (V) — obecrieunBaTh, rapaHTUPOBATh

E.g. I can’t ensure his success. — 4l He MOry rapaHTMpPOBaTh €ro
yCIiex.
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8. extensive (adj) — oOILIMPHBII

E.g. He has an extensive knowledge of this subject. — Y Hero 06-
IIMPHBIE TIO3HAHUS IO 3TOMY IPEIMETY.

9. give up (gave, given) (V) —yCTYIIUTh, CIATHCS

10. hold down (held, held) (v) — ynepxxuBatb, ciepxvuBaTb

E.g. We can’t hold down prices much longer. — MsI He cMoXeM
JIOJITO CAEPKUBATD LIEHBI.

11. instead (adv) — BMecTO

instead of smth., smb., doing smth. — BMecTO 4yero-J., KOro-u.

E.g. He sold baking soda instead of sugar. — OH 1nponan pa3pbix-
JIUTEJIb TECTa BMECTO caxapa.

12. join (v) smb., smth. — mpucoeAMHATBCS K KOMY-JI.,9eMYy-JI.

E.g. May I join you? — MoxHo Kk BaM nipucoeaHUTBCS?

to join a company — MOCTYITUTh Ha pabOTy B KOMIIAHUIO

13. originally (adv) — nmepBoHa4aJibHO, MO MPOUCXOKIACHUIO

E.g. Originally this company was a small business. — IlepBoHa-
YaJIbHO 3Ta KOMITAHUS OblTa MaJIbIM TIPEATPUSATUEM.

original (n, C) — NOMIMHHUK, OpUTHHAJ

in the original — B opurnHasue

14. persuade (v) — yoexnaTb, yroBapuBaTh

E.g. He persuaded me to come. — OH yOenuia MeHs IIpUIATH.

15. promote (v) — npoaBUraTh, MOBHIIIATh B JOJKHOCTH

E.g. He was promoted last year. — Ero moBbICHJIM B TIPOIIIOM TOTY.

to promote a new product — peKJlaMHipoBaTh HOBBIM TOBap

promotion (n, U) — nponBuxeHue, CTAMYJIUPOBAHUE

sales promotion — CTUMYJIMPOBaHUE CObITA

16. return (n, U) — npuGbLIb

E.g. The return on my shares is 5%. — [1puGbLTb OT MOUX aKIUif —
5 TIPOLIEHTOB.

17. stress (V) — momuepKuBaTh, IIpUIaBaTh OOJIBIIOE 3HAUCHE

E.g. He stressed that the work was very important. — OH nmoguepk-
HyJI, 4TO paboTa OYeHb BasKHasl.

18. support (v) smb., smth. — noggepxuBaTh KOro-J., 4To-JI.

support (n, U) — noanepxka

in support of — B moaTBepkAeHNE

19. tend (V) — OBITb CKIIOHHBIM K YeMY-J1.

E.g. She tends to agree with them. — OHa CKJIOHHA COIJIACUThCS
C HUMU.

20. value (n, U) — leHHOCTb, CTOUMOCTh

E.g. His advice was of great value to us. — OH 1ajl HAaM HEOLeHU -
MBI COBET.

to be good value for money — OKynuTbCsI, CTOUTh 3aTpayeHHBIX
JieHer

E.g. The computer was good value for money. — Kommblorep cTo-
WJI 3aTpauyeHHBIX IEHET.
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Consolidation Units 9-10

1. Complete the sentence using the right item.
1. What is the ... news?

a) today b) current c) last

2. He ... to agree with us.

a) appeals b) enjoys ¢) tends

3. Three companies are ... in this business.

a) involved b) produced ¢) housed

4. He was ... by the new model of car.

a) enjoyed b) impressed ¢) stressed
5. Prices are ... by demand.

a) affected b) impressed ¢) used

6. This method of sales is ... for our company.

a) generous b) suitable ¢) long-lasting
7. They have ... all the contract terms.

a) covered b) ensured ¢) decided
8. This specialized exhibition ... last year.

a) took part b) took place ¢) held

9. What do you know about market ... ?

a) economics b) volume ¢) economy
10.I°d like to buy an ... car.

a) economical b) economic ¢) extensive
11. We can ... the quality of our goods.

a) persuade b) ensure ¢) support
12. I have known my ... for three years.

a) counterpart b) waiter ¢) consumer
13. They will ... us on Tuesday.

a) come b) return ¢) join

14. The executive promised to ... him in a month.

a) promote b) affect ¢) support
15. We thanked the host for his ... .

a) services b) goods C) generosity

I1. Put the following sentences into the Reported Speech.

. He said: “Your generosity impressed me greatly.”

. She asked: “When was this exhibition held?”

. I wondered: “Is there any demand for these goods?”

. He told me: “Don’t promote this employee.”

. Mr Jones said: “We have covered all the tasks.”

. He stressed: “This deal will be profitable for our company.”

. My counterpart wanted to know: “Do you support my idea?”

NN R LN —
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8. He asked: “What did you write in reply to his letter?”

9. She said: “Our volume of sales was high last year.”

10.Ann asked: “Don’t give up.”

11. My friend wondered: “Who is the CEO of your company?”

12.Her colleague wanted to know: “How much did we spend on
sales promotion?”

13.He asked: “Are you involved in this business?”

14.She said: “My new laptop is good value for money.”

15.My boss ordered: “Clinch this deal immediately.”

I11. Insert the right preposition.

1. Our goods are not ... great demand.

2. What is he involved ... ?

3. The flight was delayed due ... bad weather.

4. The city centre made a great impression ... me.

5. It doesn’t affect ... me.

6. He sold his car ... a profit.

7....reply ... your letter ... the 22" ... March we would like to inform
you that your terms are suitable ... us.

8. Their help is ... great value ... us.

9. Could you come ... ... a new plan?

10. He spoke ... support ... our proposal.

IV. Form nouns from the following verbs.

1. cover 6. persuade
2. house 7. promote
3. impress 8. support
4. reply 9. value

5. demand 10. return
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UNIT 11

Grammar: Passive Voice, Infinitive
Reading: Business Ethics

It has always been accepted that the aim of business is to make a
profit. This point of view can be easily explained. Various products are
being produced non-stop to satisfy the growing demand of the public.
The more goods have been sold, the more income has been received.
So if you want to increase a company profit all efforts must be taken
to boost sales and maintain high production performance. This can be
done by several methods: more manufacturing plants should be opened;
a bigger number of workers can be employed, new technologies might
be applied. However there is a cost to all these activities. In order to
build a new plant and to install up-to-date equipment huge expenses
are needed. Workers should be paid at least average wages in this
industry. New technologies will pay off in the long run but at the initial
stage a lot of investment and staff training are required. At the same
time a lot of workers can be made redundant if a company introduces
cost-saving and labour-saving technologies.

To avoid costs and to gain extra high profits some companies use
illegal or unethical methods of business. Management employ illegal
immigrants and pay them low wages. The workers may live in unhealthy
conditions and lack medical service as they haven’t been insured. Most
multinational companies try to get cheaper labour force and save on
operating costs, a few companies have even been involved in industrial
espionage to gain a competitive advantage. Some businesses encourage
corruption when they try to bribe government officials who are in
charge of important construction or production projects.

Examples of unethical behaviour in relation to the staff of a
company are constantly being discussed in mass media. Employees
may be discriminated on the basis of race, age and gender. Women are
often confronted with the so-called glass ceiling problem when they
can’t be promoted to senior positions only because men are considered
better executives.

Development of international trade creates serious problems for
many firms operating in countries where bribes are a common part
of business activity. In the field of advertising false and misleading
advertising is treated as illegal and unethical because it persuades
consumers to buy unnecessary or dangerous goods. This is especially
important in the case of health-related products and products for
children.
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Now companies are becoming aware of the fact that it is vital to
have a code of ethics and to follow certain ethical standards if they
want to keep their image as good citizens and ethical businesses.
Today consumers’ attention is focused not exclusively on the product
characteristics. A growing number of customers prefer environmentally
friendly merchandise that hasn’t been tested on animals. More and
more people are buying organically grown fruit and vegetables. So
companies are being forced to use technologies and processes that
should be harmless to the environment. Moreover, if a business
positions itself as ethical this could be considered a clever marketing
strategy. The corporate and brand image will be strengthened if the
public trust and rely on the ethical standards for the staff and the
executive board of a company. As a result, the aim of a contemporary
business is to maintain its reputation as a fair business that is both
socially responsible and customer oriented.

Exercises

Ex.1. Answer the following questions using the text.

1. What has always been the aim of business?

2. What should be done to increase company profits?

3. Why do companies have to make some of their workers
redundant?

4. What are the advantages and disadvantages of new
technologies?

5. Why is it unethical to employ people illegally?

6. What methods do multinational companies use to save on
operating costs?

7. How is corruption encouraged by some unethical businesses?

8. What type of discrimination are women often confronted with?

9. What were several American companies prosecuted for?

10. What kind of advertising is treated as illegal and unethical and
why?

11. Why is misleading advertising especially dangerous in the case
of health-related products?

12. Why are a lot of companies starting to focus more on ethical
issues?

13. What is the aim of a contemporary business that wants to stay
competitive in the long run?

Ex.2. Read the following statements

and say whether they are true or false.

1. The more goods are sold the more profit a company gets.

2. It is not very expensive to install new equipment and introduce
new technologies.

98



UNITS

3. Up-to-date technologies pay off in the short run.

4. Some companies employ illegal immigrants because they are
better qualified.

5. If the workers are not insured they don’t get medical service.

6. Government officials often try to bribe the executives of huge
multinational corporations.

7. Sometimes employees are discriminated because they come
from a different nation or are too old for the job.

8. The so-called “glass ceiling” type of discrimination means that
bosses keep an eye on every employee all day long.

9. Illegal payoffs and bribes are different things.

10. False advertising persuades consumers to run to supermarkets
and buy useless and expensive things.

11. It is more important for a company to increase profits than to
be environmentally responsible.

12. Today people prefer to buy more fast food because it is good for
your health and is organically grown.

13. If people trust ethical standards of a business it improves the
brand image and increases sales.

Ex.3. Translate the following sentences

from English into Russian.

1. He reads contemporary English writers in the original. 2. Our aim
is to boost sales. 3. A lot of vital questions have already been discussed.
4. Energy-saving technology has been introduced at this plant lately.
5. Cultural awareness is vital in modern business. 6. I have never heard
of bribery in this sphere. 7. This merchandise will bring our company
a huge income. 8. Who forced you to bribe him? 9. We spend a lot of
money on environmental protection. 10. How can we strengthen the
position of our company? 11. At the meeting I was asked about our
working conditions. 12. Smoking is harmful to your health.

Ex.4. Translate the following word combinations

from Russian into English.

HacyiHas mpo6iieMa, 5KOHOMUTb Ha DKCILTyaTallMOHHBIX PacXo-
JlaX, 3aCTaBUThb COKPATUTh COTPYIHUKA, HEAOCTATOK MH(MOPMAIINH,
BBOAUTH MOKyTaTeseil B 3a01yXAeHUE, TOBBICUTb JOXOJ KOMIAaHWU,
TIPUHECTH Bpe MOKyNaTessIM, 3KOJIOTHIeCKH Oe30macHbIe TOBaphI,
MOBBIIIATh 3aHITOCTb HACEJEHUsI, 0OCO3HaBaTh 9(hHEKTUBHOCTD CTHU-
MYJIMPOBaHUS COBITA, CTPEMUTHCSI K BHICOKMM pPe3yJIbTaTaM, IMOAKY-
MUTb CTAPIIEro MEHEIKepa.
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Ex.5. Complete the following sentences

using the necessary prepositions.

1. He insured his business ... a huge sum of money. 2. They aim ...
a high income. 3. I can not understand what they save ... . 4. Are you
aware ... your problems? 5. There is a lack ... water in this district. 6.
... what condition will they sign the contract? 7. I am afraid it can be
harmful ... you. 8. We think that this matter is ... vital importance. 9.
I don’t think he will be made ... redundant. 10. Most of his problems
come from a lack ... confidence.

Ex.6. Insert the missing words. Use your active vocabulary.

1. We would like to ... our business for $300 000. 2. He is afraid to
be...... because of the crisis. 3. It is difficult to ... a large sum of money.
4. What is his annual ... ? 5. It is ... to your health to eat fast food.
6. He was ... by advertising and bought this expensive merchandise.
7. 1 am sorry, I was not ... of the fact. 8. When we find out all your
... we will make a decision about the future cooperation. 9. Because
of ... of time he could not meet the deadline. 10. Our top management
... employers to increase their professional skills. 11. It was my own
decision, I was not ... to change jobs. 12. We are sure this merchandise
will ... our sales.

Ex.7. Paraphrase the following words and expressions
using your active vocabulary.

1. to set aside 8. to increase

2. to stimulate 9. of the present time

3. essential, important 10. payment received for goods

4. a purpose or services

5. to make smb. do smth. 11. absence of smth.

6. having knowledge 12. to lead into error of judgement
7. to grow stronger 13. goods

Ex.8. Translate the following sentences from Russian into English.

1. Bogsamas B 3a0ay:KaeHHe peKiaMa MOXET HaAaHECTH Bpel I0-
kynatessiM. 2. K yemy Brl crpemutecs? 3. Mbl pojaeM TOJBKO KO-
Jorm4ecku OesonacHbie ToBapbl. 4. Mbl UCHBITHIBAEM HEAOCTATOK B
COBPEMEHHBIX TEXHOJIOTHUSX, KOTOPHIE COKPAIIAIOT Ce0ecTOMMOCTb 1
TPYAOEMKOCTb MPOU3BOACTBA. 5. OH cKa3a, 4TO €ro CKOPO COKpPATAT.
6. Ber cobupaeTtech 3acTpaxoBaTh cBoe Xibe? 7. MBI He MOXEM KO-
HOMHTB HAa OXpaHe OKpYy:Kawuieii cpeapl. 8. Ero 3acraBmim usmMeHUTh
ycaoBusi Joroeopa. 9. I He Mory MOBepuUTh, UTO OH OepeT B3ATKH, Y
Hero o4eHb BbICOKUI1 rogoBoit aoxoa. 10. Bamu skcmiyaranuoHHbie
pacxonsl noBsicuauch. Uto ciyunnock? 11. Mbl 3HaIM, 4TO OH CO3HA-
eT IIperMyliiecTBa HOBOI 3Heprocoeperawmeii TexHonoruu. 12. Ka-
KOBHI leJm Barreit nesgreapbHOCTI?
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Ex.9. Make the sentences passive starting from the underlined
words.

1. We aim our advertising campaign at young customers.

2. They bribed this customs officer.

3. They should force him to accept their terms. (He)

4. My parents have always encouraged me in my projects. (I)

5. He insured his house for a large sum.

6. They have just made her redundant. (She)

7. We strengthened our friendship during his trip to the
mountains.

8. You will save costs if you follow this strategy.

9. Car manufacturing can harm the environment.

10. They boosted sales by a clever promotional strategy.

Ex.10. Translate the sentences into English using the Infinitive.

1. MBI XOTUM yBEIMYUTb 00beM Mpoaax Ha 15 %.

2. Hammm KOHKYpeHTHI TOIBITATUCh TTOAKYTUTh OJHOTO HAIllero
COTPYIHUKA U3 OTIEJA MJIAHUPOBAHUS.

3. YToOBl IOOLIPUTH XOPOILIMX PaOOTHMKOB, UM MOXKHO OaTb
MPEMUIO.

4. Baia 1iefp — MokasaTth MOKyMaTesto, YTo Ball TOBap MUMeEeT
VHUKaJIbHBIE MIPEUMYIIECTBA.

5. Kynuth HOBOEe 000pynoBaHUE U 3aITyCTUTh peKiIaMy Ha Tese-
BUJIEHUH 32 OMH MeCS1 — 3TO OYE€Hb OPOTO.

6. KpaiiHe BaxkHO coOI0faTh 3TUKY OM3HECa, €CJAU Bbl XOTUTE
WMETh XOPOIIIYIO PEMyTallvIo B IEJIOBBIX Kpyrax Mupa.

7. KinueHThl 0JKHBI ObITh OCBEIOMJIEHBI O Hallleil 9KoJoruyec-
KOV MO3ULAU.

8. Bam criemyeT 3acTaBUTh 3TOTO COTPYTHMKA U3BUHUTHCS TIEpeT
MOKyIaTeJieM.

9. OHU COKPATWIU MATHAECAT COTPYAHUKOB, YUTOOBI CAKOHOMUTH
Ha U3epKKax.

10. MBI 3aKJIIOYMJIN 3TO COTJIAIICHHUE, YTOOBI YKPEITUTh JIETOBBIC
U KYJIBTYpHBIE CBSI3M MEXIY HAIlIMMU CTpaHaAMU.

Ex.11. Read the following dialogue.

Managing Director Terry Warner and Marketing Director Jack
Travis are discussing the problem of staff redundancies at their small
dairy factory.

Terry Warner — Right, Jack. I’m not going to mislead you. I’'m sure
you are aware of the situation at our plant. The volume of production
has been decreased due to the lack of new equipment. The staff are
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unable to operate it as they haven’t been trained to do so. Our sales are
dropping and that doesn’t boost the enthusiasm of the Board. Serious
cuts will be made very soon.

Jack Travis — Now hold on, Terry. Let’s look at it from another
point of view. The lack of equipment has been caused by your desire to
save on training costs. You preferred to keep the outdated unproductive
tools because it would be time-consuming to organize training for the
staff. If the workers are taught how to operate contemporary equipment
their average wages must be increased. As far as I can see that is not
your aim.

Terry Warner — Well, 1 have a better idea. We can employ a few
workers who are not American citizens. Then we won’t have to arrange
medical insurance for them or guarantee the same level of wages as our
employees get. What do you think of that?

Jack Travis — That is out of the question, Terry! Are you going
to make our workers redundant to take on illegal immigrants? That
is against the law. Besides, this will not make the quality of our
merchandise better because the new equipment won’t be used by the
low-income staff. No, there must be other legal ways to deal with this
problem.

Terry Warner — We might go back to the old traditional recipe of
Tapioka pudding that was produced at our factory in the 70-s. It can
be positioned as an environmentally friendly dairy product useful for
children and for people who want to keep fit.

This may help us to save on the production costs as the old tools
will be used. Also we won’t be forced to make anyone redundant — all
our workers know the production process.

Jack Travis — Great! Besides, Tapioka pudding production process
is completely harmless to the environment. And don’t forget, the recipe
is our know-how, so our competitive position will be strengthened and
with a clever advertising campaign customers can be encouraged to
buy more of our healthy traditional American food.

Terry Warner — That’s good for you to talk, Jerry, but we might
be confronted with various health inspectors and representatives of
various food and drink departments. We may be forced to get all sorts
of quality certificates and licenses.

Jack Travis — Come on, can’t these officials be bribed? I heard
that’s the way business is done in many companies.

Terry Warner — Now it’s my turn to say: “It’s out of the question!”
We have nothing to hide: our product will be manufactured according
to the health standards and I will insist that it is vital to keep local
people employed and to improve the conditions of small business in
our state.
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Jack Travis — That sounds like a real long-term strategy, Terry.
Let’s hope it works out.

Notes:
1. to confront — CTOJTKHYTBCSI

Answer the questions.

1. Why was the Managing Director worried?

2. What did he plan to do at first to cut costs?

3. What kind of equipment was the factory using?

4. Why did the Director keep outdated tools?

5. What kind of staff was he going to employ?

6. What was Jack’s opinion on the problem of staff redundancies
and cheap workforce?

7. When was the traditional pudding first produced by this
factory?

8. How is it going to be positioned now?

9. What advantages can this decision bring to the company?

10. Did Terry agree to bribe some important officials? Why? Why
not?

11. Who will benefit from the strategy to get back to the traditional
American food? Give your reasons.

Ex.12. Make up a dialogue on the following assignment:

A: You are the managing director of a small company. Recently
your staff have become nervous and dissatisfied. The quality of work
has dropped, the conflicts have become more frequent. Meet with the
trade union representative to discuss this problem. Try to find ways to
improve the working environment and to encourage people to work
with you.

B: You represent the personnel of the company and must defend
theirrightsand interests. Explain the reasons for the staff dissatisfaction:
lack of information about the plans and new tasks to perform, lack of
trust and attention to the proposals of the workers, low pay, unrealistic
deadlines, dominating style of management, etc. Try to force the boss
to pay attention to the people’s problems and to change his relations
with the staff. Offer ways to strengthen the team spirit and performance
in your company.

Vocabulary

1. aim (n, C) HamepeHue, LieNb

E.g. It is our aim to complete the work before the end of the
month. — Harma 1ieib — 3aKOHYHUTH paboTy K KOHITY MECSIIa.

Syn: intention, purpose
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to aim at smth — cTpeMUTbCS K YeMy-JI

E.g. He is aiming at success. — OH CTpeMUTCS K yCIIexy.

2. aware of smth (adj) — ocBenOMIEHHBII, CO3HAIOIIMIA YTO-JI.

E.g. They were aware of the difficulties. — OHU 3HanMM O TPyIHO-
CTSIX.

awareness (n, U) — ocBeTOMJIEHHOCTb, KOMIIETEHTHOCTh

3. boost (V) — MoBbIIIaTh, yBEJIUYUBATD

E.g. Extensive advertising boosts sales. — OOmupHas pekiama
YBEJMYUBAET 00BEM MPOIaxK.

4. bribe (n, C) — B3gTKa, MOAKYII

bribery (n, U) — B3ITOYHUYECTBO

to bribe (V) — moaKyIaTh; 1aBaTh B3SITKY

E.g. It is illegal to give bribes. — JlaBaTh B3SITK1 IPOTUBO3aKOHHO.

5. condition (n, C) yciioBue; nojioxeHue

on condition that — pu ycj1oBUM, YTO

E.g. We will accept this proposal on condition that everybody
agrees. — Mbl IpMMeM 3TO MPEUIOXKEHUE MPU YCIOBUU, YTO BCe Oy-
IIYT COTJIaCHBI.

6. contemporary (adj) — coBpeMeHHBII

contemporary writers — COBpeMeHHbIE TTHCaTeNIN

7. encourage to do smth (v) moouipsits, nmoaaepxuBarth

E.g. The staff are encouraged to attend training courses. — Pyko-
BOJICTBO MOOLIPSIET NIEPCOHAJ MOCELIATh KYPChI TIOBBILLEHUS KBAJIU -
duxkanmm.

8. environment (n, U) okpyXeHue, oKpyxKaltoiiasi 00CTAHOBKa; OK-
pyXarolas cpena

environmental protection — oxpaHa oKpykarouieit cpenbl

environmentally friendly — sxosorndecku 6e30IacHBI

9. force (v) — 3aCTaBJISITh, BEIHYXIATh

to force smb to do smth — 3acTaBisITh KOro-J. AefaaTh 4TO-JI.

E.g. The financial problems forced her to sell her house. — ®u-
HaHCOBBIE TTPOOJIEMBI BHIHYIWIN €€ POIATh JOM.

10. harm (n, U) Bpen; ypoH, yiiepo

to do smb harm— MpUHOCUTH KOMY-JI. BpeI

harmful (adj) — BpenHbIit

harmful to health — BpeaHblIit 7151 310POBBSI

harmless (adj) — 6e3onacHblii, 6e3BpeIHbBII

11. income (n, C) — noxon, 3apaboToK

an annual income — rogoBoii 3apadoToK

E.g. Their company aims at boosting their income. — Komnanwust
CTPEMMUTCS TOBBICUTH 10XO/IbI.

12. insure (V) — cTpaxoBaTh, 3aCTPaxOBbIBATh

insurance (n, U) — cTpaxoBaHue

life insurance for $ 100 000 — cTpaxoBanue xu3Hu Ha $ 100 000
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13. lack (V) — MCHOBITBIBaTh HEAOCTATOK, HYXKIAThCS; HE UMETh
YTO-JI.

E.g. He often lacks money. — OH 4acTo UCIIBITBIBAET HEAOCTATOK
B ICHbTaXx.

lack of smth (n, U) — HemocTaToK, HyKIa; OTCyTCTBUE (4ero-1.)

14. merchandise (n, U) — ToBaps!

high-quality merchandise — ToBaphI BbICILIEr0 KauecTBa

15. mislead (misled, misled) (v) — BBoquTh B 3a01yXaeHUe

misleading (adj) — BBonsIIMiA B 3a01yKIeHUE, OOMaHUYMBBII

misleading advertising — pekjiama, BBOIsIIIAsl B 3a0JTyKICHIE

16. operating costs — sKcruTyaTallMOHHbIE PACXOIbI

17. redundant (adj) — yBoJIeHHBII 110 COKPAILEHUIO IITATOB

to make smb redundant — COKpaTUTb KOT0O-JI.

E.g. He has been made redundant. — Ero yBosmiu no cokpaiie-
HMIO LLITATOB.

redundancy (n, U) — cokpallieHre IIITaToB

18. save (v) — 6epeub, 5KOHOMUTH

save on smth — 3KOHOMUTb Ha YeM-JI.

cost-saving — coKpallalonmi cebecCTouMOCTh

labour-saving — cokpalamuii TpyIT0EMKOCTb

energy-saving — aHeprocoeperamoImii

19. strengthen (v) — ycunuBath(csi); yKpeTuisiTb(Cs)

E.g. The position of the company has been strengthened lately. —
3a mocienHee BpeMs IMOJIO0KEHE KOMITAHUHM YKPETIMIOCh.

strength (n, U) — cuna; MOIIHOCTb, TPOYHOCTD

20. vital (adj) — (KM3HEHHO) BaXXHbII, HACYIIHbBII; HEOOXOMM-
MBI

a question of vital importance — BOIIPOC MEPBOCTEIICHHOM BaX-
HOCTHU
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UNIT 12

Grammar: Gerund, Participles
Reading: Negotiations

Negotiating is the process of bargaining with one or more parties
for the purpose of arriving at a solution acceptable to all. Negotiations
can be used as an approach to conflict management. They are also used
in creating joint ventures with local firms. Negotiations conducted
between countries are used in international trade.

There are several basic steps used in managing the negotiation
process. This process typically begins with planning. Planning starts
with identifying objectives and exploring the possible options for reaching
these objectives. Research shows that the greater the number of options,
the greater the chances for successful negotiations. The second phase
of the negotiation process involves getting to know the people on the
other side. In contrast to many other countries, Americans often
give little attention to this phase; they want to get down to business
immediately, which is often an ineffective approach. When American
negotiators, often frustrated by endless formalities, ceremonies, and
“small talk,” ask how long they must wait before beginning to “do
business,” the answer is simple: successful negotiations have already
begun. The next coming stage is exchanging information on crucial
issues. At this point the participants are trying to find out what the
other party wants to achieve and what it is willing to give up.

In international negotiating a number of specific tactics are used.
First is where should negotiations take place? If the matter is very
important, most businesses will choose a neutral site. For example,
U.S. firms negotiating with companies from the Far East will meet in
Hawaii. South American companies negotiating with European firms
will meet half way, say in New York City. A number of benefits derive
from using a neutral site. One is that each party has limited access to
its home office for receiving a great deal of negotiating information
and advice and thus gaining advantage on the other. A second is that
the cost of staying at the site is often quite high, so both sides have an
incentive to conclude their negotiations as quickly as possible.

Time limits are important negotiation tactics when one of the
parties is under a time limit. For example, most Americans like to
be at home with their families for Thanksgiving, Christmas and the
New Year holiday. Negotiations held right before these dates put the
Americans at a disadvantage because the other party knows when the
Americans would like to leave.
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Cultural differences are one of the most important factors
affecting negotiations. Before beginning any negotiations, review
the negotiating style of the parties. For example, Americans have a
negotiation style different from that of many other countries. They
often make early concessions showing the other party that they are
flexible and reasonable. A comparative example will be the Arabs. In
contrast to the logical approach of the Americans they tend to use an
emotional appeal in their negotiation style seeking to build a long-
term relationship with their bargaining partners. They treat deadlines
as only general guidelines for concluding negotiations.

Knowing all the above-mentioned aspects of a negotiation process
helps a lot in achieving the set goals.

Exercises

Ex.1. Answer the following questions using the text.

1. What is negotiating?

2. Where are negotiations used?

3. What are the basic steps of a negotiation process?

4. What does planning start with?

5. What frustrates American negotiators at the second phase of a
negotiation process?

6. What is the aim of exchanging information on crucial issues?

7. What are the main negotiation tactics?

8. Why will most companies choose a neutral site for discussing
matters of great significance?

9. Why are time limits important for the Americans?

10. What are the differences in the negotiating styles of the
Americans and the Arabs?

Ex.2. Read the following statements

and say whether they are true or false.

1. Negotiating is bargaining with one or more parties used in home
and foreign trade.

2. The success of negotiations depends on the number of options
for reaching its objectives.

3. American negotiators find getting to know the people on the
other side an effective phase in negotiations.

4. At the phase of exchanging information on crucial issues
negotiators identify the objectives and seek the ways of solving them.

5. A neutral site is seldom chosen by businesses for negotiating.

6. The choice of the time for conducting negotiations is strong
negotiation tactics.
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7. American negotiators often make early concessions to show that
they want to build long-term relations.

Ex.3. Translate the following sentences

from English into Russian.

1. I hate bargaining. 2. She forgot to mention where we should
meet. 3. There was no satisfactory option. 4. He will never achieve
anything. 5. Our managers are frustrated by the new government laws.
6. The employees had no incentive to work harder. 7. As it is a large
order we can make concessions. 8. He is seeking my help in this matter.
9. They have already negotiated the terms of payment. 10. When you
start planning you should identify the main objectives.

Ex.4. Translate the following word combinations

from Russian into English.

[MpoBoauTh KOHbEPEHIINIO; UCTIOIb30BaTh Pa3HbIe METO/bI; OC-
HOBHasl 11eJ1b; BHIIIEYIIOMSIHYThIe BApUAHTBI; NCKaTh HOBBIX MapTHE-
POB; HOCTUYb ycIiexa; ocobas YCTYIKa; 3aKJIIOUUTh CHEJKY; 3aBep-
LIUTh OOCYXIEHUE; U3YUUTh PE3YJIbTaThl; 00CYKIaTh KOHTPAKT; OI-
pEeNeUTh LEJIN; UCCIeN0BaTh BO3MOXKXHOCTH; UCTIOJb30BaTh CTUMYIT.

Ex.5. Complete the following sentences

using the necessary prepositions.

1. This drug is derived ... an African plant. 2. You should choose
the right approach ... the research. 3. Let’s speak about the latest
achievements ... science. 4. Making a bargain ... this customer will
bring you a lot of profit. 5. Our boss was frustrated ... the results ... our
experiments. 6. The company is seeking ... young graduates to work ...
the sales department. 7. He has the option ... going ... London or Paris.
8. They prefer to bargain ... individual clients. 9. They have made a
concession ... public opinion. 10. ... identifying a market they tried to
break ... it.

Ex.6. Insert the missing words. Use your active vocabulary.

1. He was ... to find no support among his friends. 2. At first you
will have to ... the aim of your research. 3. He had no ... to sell our
goods. 4. She ... the book to me. 5. We have ... what we intended
to do. 6. He ... his speech with a quotation. 7. The problem was ...
closely. 8. The Sales Manager must take part in ... 9. When was the
conference ... ? 10. This ... will give us an opportunity to cooperate
with foreign partners.
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Ex.7. Paraphrase the following words and expressions
using your active vocabulary.

1. to refer briefly to 7. a method

2. to clinch a deal 8. to look for

3. to get by effort 9. to carry on

4. a choice 10. to end formally
5. to disappoint 11. to examine

6. to discuss

Ex. 8. Choose the right form of the verb (Gerund or Infinitive)

1. The process of bargain / bargaining should be well prepared.

2. It is vital fo identify / identifying the target market for your
product.

3. We should explore / exploring all the possible incentives.

4. I am interested in concluding / conclude this deal with Procter &
Gamble LTD.

5. Achieving / To achieve your sales target you must work very
hard.

6. It is impossible for us to offer / offering you such a concession.

7. This approach is used in training / train of the new staff of a large
company.

8. While to conduct / conducting the talks they put forward some
attractive terms for us.

9. She was frustrated by spend / spending all day in the office and
doing secretarial jobs.

10. Thank you for mentioning / to mention this important fact during
the negotiations.

Ex. 9. Choose the right form.

1. We are interested / interesting in the new target customers.

2. This experience was frustrated / frustrating to me.

3. The factors affecting / affected negotiations are numerous.

4. We were shocked / shocking to hear that news.

5. I find this work very tiring/tiresome.

6. His explanations are confused/confusing.

7. We are used / using this method for team building at the
moment.

8. There are fifteen people managed / managing by Peter Connors,
Head of the Marketing Department.

9. Sheila was exciting/excited about her new job.

10. His exam results were disappointing/disappointed.
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Ex.10. Translate the following sentences from Russian into English.

1. ITocne ycrelHoro npoBeieHus MeperoBOpoB rapTHEPHI ITOATIM -
caJli KOHTpaKT. 2. Kakue MeTompl 1OJKHBI MCTIOB30BaThCS IS TIPO-
NBUDKEHUS Halero Hosoro toBapa? 3. I He coOupaloch TOProBaThb-
cq ¢ Bamu no nosoay 1ieHsl. 4. OH K00WIC ycriexa B MCCJIEIOBAHUA
npobaeMsl. 5. [locTapaiiTech UCTIONB30BaTh pa3HbIE BaAPUAHTHI LTSI
JNOCTVDKEHUSI 3TOM 1ed. 6. BplieynomMsiHyTasi yCTYNKa O4eHb BaXKHa
IIJIs1 3aBepiieHus I1eperoBopoB. 7. M bl H3BJIeKIH OOJIBIIIYIO ITOJIb3Y U3
Halel BcTpeun. 8. BaHKPOTCTBO OOHOro M3 MapTHEPOB HAPYIIHJIO
HalllM TJIaHbl. 9. UM Hy>XHO HAWTH ITOAXOMSIINI PHIHOK KaK MOXHO
ckopee. 10. Bce BaxkHBIE BOITPOCH YK€ OBLTA 00CYZKIEHBI.

Read the following dialogue.

A representative of Cable and Wireless, an American multinational
company, Andrew Giles, is negotiating a training programme for the
new employees of their French subsidiary. He is talking to the Training
Manager, Leon Vernier.

Andrew Giles: Now, Leon, let me start by saying that we have
explored different options and have concluded that it is vital to
standardise training throughout the company worldwide. So we would
like to conduct the training in-company.

Leon Vernier: Does that mean that American staff trainers will
identify the objectives and run the training programmes here in
France?

Andrew Giles: That’s right. Perhaps I should mention the fact that
our decision derives from a number of achievements we made while
training our staff in Latin America and New Zealand.

Leon Vernier: That’s probably all right for these countries but our
main concern is that American trainers might not take into account
the learning style and the culture in this part of the world. Also we
won’t be able to fund the training programme unless there is some
input from French training experts. So if you consider a joint training
programme we can agree to pay part of the training expenses for the
French subsidiary staff.

Andrew Giles: Can you tell me why you feel like that? Could you
explain it in more detail?

Leon Vernier: What I mean is the American management style is
more individualistic, dynamic and dominating. Personal achievement
is the main objective and promotion can be the major incentive. On
the contrary, the French corporate culture is aimed at coordinated
group work with strictly outlined responsibilities. This means that your
training approaches may frustrate the French staff.
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Andrew Giles: I see. I think, in principle we would have no objection
to a joint programme if the details are worked out together. Besides,
what financial terms can you offer?

Leon Vernier: If you accept the training programme we could cover
up to 75 % of the training costs.

Andrew Giles: That seems quite reasonable. If your local experts
handle the general planning we will work on problem solving and
team-building seminars.

Leon Vernier: I'm afraid, we can’t agree to that. Strategic
management and general guidelines are your responsibility, aren’t
they? Thus we won’t be able to work it out unless the basic strategy and
corporate aims are explained clearly by the American head office. We
prefer to be in charge of organising the workshops on creativity and
group performance as well as developing brainstorming and meetings
skills. Otherwise we find it impossible and impractical to pay the bigger
part of training expenses.

Andrew Giles: OK, I guess we could go along with that. Have we
covered everything? Is there anything else you’d like to add?

Leon Vernier: That seems to be all. I suppose we could discuss
details at our next meeting.

Andrew Giles: Well, in that case, let’s have a cup of coffee in a coffee
house across the street.

Notes:

1. an objection — Bo3paxeHue
2. a workshop — macTepckast
3. to go along — coryiacuThcs

Answer the questions.

1. What is the purpose of the negotiations between the American
and French managers?

2. What kind of training programme does Andrew Giles offer?

3. What objections does Leon Vernier have to Andrew’s proposal?

4. Where were Cable and Wireless successful organising their
training programmes?

5. What is the difference between the American and French
managing styles?

6. How much is the French side ready to pay for the training
programme?

7. What kinds of trainings is each party going to conduct?

8. Have the parties reached a mutually beneficial agreement?

Ex.11. Make up a dialogue on the following assignment.
A.: You represent a multinational company with business links in

Japan. Your company needs a luxury apartment in the centre of Kyoto.
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Negotiate a deal with a representative of the real estate company.
Your requirements: a 3-storey 10-bedroom apartment must be near a
park or lake; it must be ready in two weeks; it must be decorated in a
special style and you are prepared to pay extra charge; there must be a
swimming pool and a private tennis court. If you can’t get all of these
you expect a generous concession.

B.: You are from an international property company. You are selling
luxury apartments in Kyoto. Your offer derives from the following: the
apartments in Japan are rather small as there isn’t much spare land, it’s
unreal to get an apartment with a swimming pool and a tennis court;
prices are very high and you can offer only a 15% discount; you can
offer a good bargain in the suburb of Kyoto (a 30- minutes ride) which
can be ready in 6 weeks with any design a customer requires.

Use the following phrases:

Offering

— We could offer you...

— May I draw your attention to ...

— I think we need to consider...

— Are you interested in...

Bargaining

— We can agree to that if...

— Ifyou can... we can consider...
Refusing

— That’s not acceptable unless...

— I’m afraid it is impossible/ we can’t...
— I don’t think it will be sensible for us to...
Accepting

— That seems acceptable.

— We agree.

Summarising

— I’d like to confirm our terms

— Let’s run through the main points

— It’s been a very productive meeting

Vocabulary

1. achieve (V) — mocTuraTth, 1OOMBATHCS

E.g. He achieved his aim. — OH 7OCTUT CBOEIi LIeJIN.

achievement (n, C) — nocTuxxeHue

2. approach (n, C) — noaxon, meton

E.g. You must find the right approach to the problem. — Bam Hamo
HAWTW PaBUJIBHBII MOAXOM K MpodiieMe.

3. bargain (v) —3aKJIIOUUTH CHEJIKY, TOPTOBATHCS

bargain (n, C) — caenka
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It is a bargain! — DTo ynauHast nokynkal

to make a bargain with smb. — 3aKJII04YUThH CAETKY C KEM-JI.

4. concession (n, C) — ycrynka

E.g. As a special concession they gave us a 7% discount. — B ka-
4ecTBe 0CO00H YCTYNKU OHU Aaiu HaM 7% CKUIKY.

to make concessions on both sides — mmoiiTi Ha B3aUMHEIE YCTYIIKIA

5. conclude (v) — 3aBeplaTh, 3aKJI0YaTh

to conclude negotiations — 3aBepIINTD IEPETOBOPLI

to conclude a bargain — 3aKJII0YUTb CAEIKY

6. conduct (v) — mpoBOIUTH

to conduct negotiations — MPOBOAUTH MEPETOBOPHI

to conduct an investigation — IIpOBOINTH UCCICAOBAHIE

7. derive (V) — u3BjeKaTh, NoJy4aTh

to derive benefit from smth. — u3BeKaTh MOJB3Y U3 YETO-JI.

8. explore (v) — uccienoBarb, U3y4yaTh

to explore a problem — U3y4UTh BOIIPOC

9. frustrate (v) — paccTpanBatb, HapyllaThb

E.g. My plans have been frustrated. — Mowu 1iaHbl ObLTH Hapy-
IIEHBI.

to be frustrated by smb., smth. — ObITh pacCCTPOEHHBIM KEM-I.,
yeM-J1.

10. identify (v) — onpeaensTs, uIeHTUOULMPOBATH

to identify a market — HaliTH TOAXOASIIMI PHIHOK

11. incentive (n, C) — cTumyn

E.g. They are going to pay us a bonus as an incentive. — OHU cobu-
paloTCs BHITUIATUTH HaM TIPEMUIO B Ka4eCTBE CTUMYJIa.

12. mention (v) — yrmoMuHath

the above-mentioned factor — BBIIEYITOMSIHYTEINA (haKTOP

13. negotiate (V) — BecTu neperoBopbl, 00CyKIaTh

E.g. They are negotiating the contract terms now. — Ceituac oHu
00CYyXIaloT YCIOBMSI KOHTPAKTA.

negotiations (n, C) — rmeperoBopkl

E.g. The negotiations were successful. — IleperoBopsl 6bUIH yC-
TTEeITHBIMU.

14. objective (n, C) — nenp

E.g. What is the objective of your research? — Kakosa 1iesi» Bare-
ro UcciieioBaHus1?

15. option (n, C) — BbIOOD, BapyaHT

E.g. I have no option. — Y MeHsI HET BbIOOpA.

E.g. There are two options to solve this problem. — Ectb 1Ba Bapu-
aHTa peuleHus 3TOi MPOOIEMBbI.

16. seek (sought, sought) (v) — nuckarb

E.g. The partners are seeking the best options. — [TapTHepbI UILLyT
JIyYIIIvie BApUAHTHI.
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Consolidation Units 11-12

I. Complete the sentence using the right item

1. The more goods are sold the more ... is received.

a) wage b)income c)expense d) operating costs

2. ... advertising persuades the customers to buy dangerous goods.

a) Misleading b) Environmentally-friendly c) Encouraging

d) Harmless

3. This company has recently been ... by the American
corporation.

a) made redundant  b) forced c)acquired d) prosecuted

4. If you want to make a good ... be ready to offer a concession
while negotiating.

a) expansion b) order ¢) profit d) bargain

5. Promotion is always a strong ... for employees who want to get
o0 in their jobs.

a) incentive b) instruction ¢) option d) salary

6. First we need to ... the target segment of the marketplace.

a) derive b) conduct ¢) identify d) conclude
7. What is the ... of your research?

a) option b) objective ¢) subjective d) exploration

8. A few companies have been ... for illegal payoffs.

a) prosecuted b) treated c¢) made redundant  d) frustrated

9. Itis ... for a company to have a code of ethics if it wants to have
a good reputation with the public.

a) legal b) contemporary ¢) fashionable d) vital

10. He was not ... that his partners had bribed the government
official.

a) accustomed b) aware ¢) harmed d) forced

I1. Open the brackets using the Gerund or Infinitive

1. They came (to negotiate / negotiating) the purchase of a new
office building.

2. (Bargaining / to bargain) is an important stage of any
negotiations.

3. I am interested in (save / saving) on operational costs by all
means.

4. Our aim is (to encourage / encouraging) the consumers to buy
our new merchandise.

5. My boss’s criticism discouraged me from (take / taking part) in
the project.

6. They insisted on (launch / launching) the advertising campaign
in May.
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7. We decided (to use /using) the neutral site for our negotiations.

8. She enjoys (to explore / exploring) all possible options during
the bargaining stage.

9. Your behavior is aimed at (discourage / discouraging) your team
from working together.

10. Let’s try to cut costs without (to make / making) people
redundant.

II1. Rewrite the following sentences using the Passive Voice.

1. They prosecuted the Managing Director for giving bribes.

2. We use only environmentally friendly substances in our
production process.

3. They have achieved the aims of their negotiations.

4. Somebody is going to acquire this oil company soon.

5. They have recently expanded their marketing operations.

6. I will increase your monthly bonus.

7. They will probably identify several options.

8. This failure at the negotiations frustrated me greatly.

9. We aim our advertising campaign at the young generation.

10. I have insured the consignment against all risks.

IV. Use Participle I or II in the following sentences

1. The results of the talks were frustrated /frustrating.

2. Everybody was encouraging / encouraged by the new incentive
scheme.

3. The merchandise selling / sold by these firms is identical but the
prices are different.

4. The negotiated / negotiating parties haven’t reached any mutual
agreement yet.

5. The success achieved / achieving over these years was due to the
creativity OF our CEO.

6. The suppliers were interested /interesting in our quantity
requirements.

7. The news of your coming promotion is really encouraging /
encouraged.

8. Due to the disaster a lot of mountain villages were affecting /
affected.

9. The goods importing / imported to this country now are mostly
consumer and food products.

10. The options explored / exploring by our R&D department will
be presented to the board next month.
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UNIT 13

Grammar: Complex Object, Complex Subject, So/Such
Reading: Interpersonal Conflict and Effective Communication

Conflicts occur at all levels of interaction — at work, among friends,
within families and between business partners. Conflict can make you
so upset and hostile that it may bring the relationship to an end. If it is
managed well, however, conflict can be productive — leading to deeper
understanding and mutual respect. If you want the relationship to be
healthy you should know how the conflicts are resolved.

People are known to adopt a number of different styles in facing
conflict. First, it is so common to see a person avoid or deny the
existence of conflict. In fact, duringinteractionbetween the participants
it creates the potential for further tension. A second response style is
observed when one person gets furious and wants the other person to
take the blame. Such a case occurs when a person mistakenly presumes
conflict to be the manifestation of anger. Such a position is believed to
increase the disagreement between the two participants. Some people
try to resolve conflict by using power and influence to win at the other’s
expense. They need the conflict to break out as it lets their competitive
instinct come out, but the conflict is not really resolved as the “loser”
will keep resentment. The following communication techniques are
believed to be effective in reducing the conflict:

Empathy: Try to put yourself into the shoes of the other person.
Empathy is an important listening technique which gives the other
the feeling that he or she is heard. There are two forms of empathy.
Thought Empathy gives the message that you understand what the
other is trying to say. You can do this in conversation by paraphrasing
the words of the other person. For example, “I understand you say that
your trust in me has been broken.” Feeling Empathy is when you show
you understand how the other person probably feels. You may say: “I
guess you probably feel so angry with me right now.”

Exploration: Let the other party talk fully about what is on their
minds. For example, “Are there any other thoughts that you want me
to share with?”

Using “I” Statements: Take responsibility for your own thoughts.
For example, “I feel pretty upset about such misunderstanding.” This
statement is much more effective than saying, “You have made me feel
so upset!”

Acceptance and respect: Find positive things to say about the other
person, even ifthe otheris angry with you. Forexample, “I really respect
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you for having courage to make me address this issue. I appreciate your
strength and your sense of responsibility.”

The so-called IDEA tactic is thought to be effective in conflict-free
problem solving:

Identify the Problem. The goal at this stage is to say what you want
and to listen to what the other person wants. Define the things that you
both agree on, as well as the ideas that have caused the disagreement.

Develop Several Possible Solutions. This is the brainstorming
phase. Generate a list of as many ideas as you can for solving the
problem, no matter how feasible they might be.

Evaluate These Alternative Solutions and Decide on the Best.
Consider the pros and cons of the solutions until the list is narrowed
down to one or two of the best ones. These solutions may involve
compromise.

Activate the Solution. It is important to agree on the details of what
each party is expected to do, who is held responsible for implementing
different parts of the agreement.

Conflict resolution is understood as continuous work in progress,
so let the results of this work be mutually beneficial to both parties
leaving no one frustrated.

Exercises

Ex.1. Answer the following questions using the text.

1. Where do conflicts occur?

2. Why is conflict dangerous?

3. What are the benefits of conflict?

4. What are the non-productive ways to handle conflicts?

5. Why is avoidance of conflict unproductive in solving a conflict
situation?

6. How can empathy help a person to find a way out of a conflict
situation?

7. Why should one let the other party express what is on their
minds?

8. What is the purpose of developing several possible solutions to
one problem?

9. What is the final stage of a problem-solving process that makes it
conflict-free and acceptable to all?

10. Have you ever tried to apply any of these techniques to settle a
conflict situation? If yes, what were the results?

Ex.2. Read the following statements and say whether they are true

or false.
1. A conflict can’t be productive.
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2. It is necessary to be able to settle conflicts to keep good relations
with people.

3. The most common reaction to the conflict is to avoid or deny
it.

4. If you make other person take the blame you win in a conflict
and settle the disagreement.

5. Some people need the conflict to let their competitive instinct
out.

6. Empathy is letting the other person understand that you are
angry with him.

7. If you find something positive to say to the person who is not
satisfied with your actions it will help to resolve the conflict.

8. When you have identified the problem make the others accept
your solution.

9. Each problem has only one possible solution from the start.

10. When you decide on the best solution, be ready for a
compromise.

Ex.3. Translate the following sentences

from English into Russian.

1. This plan is said to be feasible. 2. We don’t want him to be upset
by the news. 3. The government is known to have adopted a new
law. 4. Your prompt reply will be appreciated. 5. What are your sales
techniques? 6. They blamed her for the accident. 7. The agreement
was signed but its terms were never implemented. 8. The department
has overspent this year and we will have to cut down our expenses.
9. We hoped for a bigger response to our appeal. 10. There are different
ways of resolving conflict.11. She caused me a lot of trouble.

Ex.4. Translate the following word combinations

from Russian into English.

B orBer Ha Bamre mucbMo OT 2 ampens; pacCTpOUTh YbKH-JTH0O0
IJIaHbl; UCIOJb30BaTh HOBBIE METOABI NMPOAAXHU; OBITH NPUYUHOMN
KOH(MJIMKTA; peajbHbIN TUTaH; B3SATh Ha ceOs BUHY; OCYIIECTBUTH
MJ1aH; OTPULATh yYacThe B KOH(MIJIMKTE; MPUHSTH BasKHYIO PE30JII0-
1IWI0; IICHUTh B3aMMOITOHUMAaHME; 3a CYET CBOETO 37I0POBBI.

Ex.5. Complete the following sentences using the necessary
prepositions.

1. They want me to cut ... my article. 2. Some people try to win ...
the other’s expense. 3. Their order was cancelled ... response ... the
letter. 4. Who did he put the blame ... ? 5. She was upset ... her son’s
behaviour. 6. Nobody knew the cause ... their quarrel. 7. One can’t
blame him ... refusing. 8. She denied ... being there.
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Ex.6. Insert the missing words. Use your active vocabulary.

1. The accident ... at about 3.30 p.m. 2. I’ll ... any information you
can give me. 3. Both firms ... any responsibility for the tragedy. 4. They
are trying to put the ... on us. 5. The company promises to ... problems
within 30 days. 6. They managed to determine the ... of the crash.
7. A powerful computer is worth the ... if you use it regularly. 8. It’s
quite ... that we’ll get the money. 9. He ... a new economic plan. 10. We
received 400 applications in ... to one job advertisement. 11. She feels
... that we didn’t tell her the truth.

Ex.7. Paraphrase the following words and expressions
using your active vocabulary.

1. an answer 6. a reason

2. to put into effect 7. capable of being done
3. to happen 8. to suppose

4. to accept 9. to value highly

5. a method 10. to settle

Ex. 8. Rewrite the following sentences using Complex Subject.

1. The partners will appreciate their plan (expect).

2. The new approach is used in management quite often (know)

3. The cause of their conflict was unfair promotion (suppose)

4. He has much experience in conflict resolution (say)

5. He is responsible for collecting information for this report
(consider)

6. We have counted the expenses and they are very high (estimate)

7. The newspapers say Shell took the blame for the disaster in the
Mexican Gulf (report)

8. Managers think empathy is a very efficient technique of conflict
prevention (believe)

9. The new law adopted on Friday is very strict to careless drivers
(say)

10. We think that the plan is feasible (presume)

11.He is developing a new advertising campaign now (think)

Ex. 9. Put the verbs into the right form.

1. They made him (take) the blame for this mistake.

2. She was made (rewrite) the report.

3. Let them (speak) at the conference.

4. I want this conflict (resolve) by these employees themselves.

5. We expected the strategy (implement) the following year.

6. 1 watched her (open) the secret files of our financial
department.
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7. The boss saw the junior managers (play) computer games and
got furious.

8. Don’t make me (shout) at you, start working at once.

9. We want you (tell) us what caused the breakdown of your
machines.

10. They didn’t want to make any problems (occur) to their
customers because of the mistakes of the test department.

Ex.10. Complete the sentences using So or Such (Such a).
1. The plan was ... attractive that we decided to start work

immediately.

2. Our new boss is ... ... strict person- he hates when someone is
late for the meeting.

3.Itis ... ... beautiful day, let’s have tea on the verandah.

4. ... style of communication will never help you to win friends at
work.

5. She looked ... frustrated that I came up to ask if I could help.

6. This project really means ... much to me that I would do anything
to implement it!

7. ... weather always makes people feel depressed and bored.

8. I didn’t expect this conflict to cause you ... much pain.

9. I wouldn’t say ... things to your friend even if he was wrong.

10. He denied his fault ... actively that I really believed he was not
to blame.

Ex.11. Translate the following sentences

from Russian into English.

1. ToBOpAT, 4TO OHM TTOJTHOCTBIO BHITIOJIHWIM corfialieHue. 2. Mut
OXUJAIU, YTO OHU OYAyT OTPULIATH CYIIECTBOBaHME KOHMJIMKTA.
3. U3BecTHO, YTO yYeHBIE IPUHSUIM HOBYIO TeOpUIO. 4. MBI BRICOKO
OLIEHUJIY X MOMOlIb. 5. f moJaralo, YTo BMOJHE PeaibHO COKPAaTUTh
pacxofbl. 6. MBI He XOTUM, YTOOBI OH B3sUT Ha ce0sT BUHY 3a TO, YTO
cayuuaoch. 7. OH pelua NpUMEeHUTh a0COTIOTHO HOBbIE METO/bI B
HCCIeMOBAaHUM 3TOTO phIHKA. 8.5 muiry B oTBeT Ha Baiire mucbMo ot
23 mapTa. 9. OH ObUT paccTpoeH, Tak Kak He 3HaJ, YTO BbI3BaJIO pa3-
Hornacus. 10. U3BecTHO, 9YTO OOIBITMHCTBO IIPO0IEM pelaeTcs IIpu
00CYXIEeHUU.

Ex.12. Read the following dialogue:

Harry and Ben are working for Customer Service Department of
a large trading company in Manchester. The CEO is reported to be
improving the performance of the staff.

Harry: This is impossible! I just can’t make myself do it!

Ben: What’s the matter? You seem to be upset by something.
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Harry: Upset?! Frustrated! I was at the meeting at the CEQ’s office
and learned about the new performance appraisal system our bosses
are going to adopt.

Ben: They are said to be planning to implement some new strategies
to show how they appreciate our good work.

Harry: That’s what they are expected to do. You should know that
if any trouble with customer service occurs the blame is always put on
us. The bosses always deny they have made a mistake!

Ben: They make us implement lots of unfeasible projects instead
of letting us deal with customer complaints and encouraging our own
initiative.

Harry: Precisely! By the way, have you seen the Training Manager
bring a heap of questionnaires into the room? He wants us to fill them
in to get the idea of our team spirit. That will let him arrange another
stupid team building seminar to waste our time!

Ben: Yes, and after that he is going to present his innovative project
and get a bonus for hard work made at our expense.

Harry: Why don’t our bosses let us do our job in peace and quiet
instead of persuading us to answer the stupid questions and attend
time-consuming meetings? Our performance can be ten times higher
if we are not put pressure on.

Ben: Look, Harry! What about dropping in at a nice pub after work?
We really need to relax a little over a nice pint of ale.

Harry: Unfortunately, it won’t resolve all the conflicts in our
department. We are supposed to realize all the bosses’ stupid projects
even if we consider them to be unfeasible or pointless.

Ben: Rule 1: Bosses are assumed to be right; and if they are not, see
point 1. Take it easy, old boy, we’ll survive.

Notes:
1. appraisal — olieHKa
2. heap — macca, MHOXECTBO

Answer the questions based on the dialogue:

1. Why does Harry seem to be upset?

2. What is the purpose of introducing the performance appraisal
system?

3. What is Ben’s attitude to this innovation?

4. How do their bosses usually respond to the problems?

5. What does the management make the staff do?

6. Why has the Training Manager brought the questionnaires to
the office?

7. When is the staff performance considered to be higher?
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8. Do you agree with office rule 1 quoted by Ben? What are the
employees supposed to do? What is the boss expected to make and let
them do?

Make up a dialogue on the following assignment:

A.: You are a trainee at a large software company. Your trial period
has come to an end, you suppose you have shown good results. You
expect to be promoted. But the boss doesn’t seem to notice you. You
told the boss that you are undervalued. He/ she got angry. Speak to the
company HR manager.

B.: You are the HR manager. Give the young employee
recommendations how to handle this conflict but remind him/ her
about the office promotion policy.

Vocabulary

1. adopt (V) — NpUMEHSITh, TPUHUMATD

to adopt new methods — mMpuMeHSITb HOBbIE METOIbI

to adopt a new law — IPUHSATH HOBBII 3aKOH

2. appreciate (V) — LEHUTb, TOHUMAaTh

E.g. I appreciate your kindness. — {1 uenio Bairy mo6pory.

3. blame (n, U) — BuHa

to put the blame on smb for smth — BO3710XXUTh BUHY Ha KOTO-]I.
32 YTO-JI.

to take the blame — B3sITh BUHY Ha ce0s1

to blame smb for doing smth — BUHUTb KOTO-JI. 33 YTO-JI.

4. cause (V) — OBITb IPUYMHON YETO-J1., BEI3BIBATH UYTO-JI.

E.g. What caused the increase in oil prices? — UTo BbI3BaO yBe-
JIMYeHNE 1IeH Ha He(PTh?

cause (n, C) — mpuunHa

the cause of the conflict — mpuunHa KoHDIMKTA

5. deny smth/doing smth (v) — oTpuuiaTh 4To-1.

E.g. He denied that it was his blame. — OH oTpu1Iaj, 4YTO 3TO — €TO
BUHA.

He denied using the confidential information. — OH otpunan, 4To
WCITOTb30BaJI KOH(MUAEHINATbHYIO MH(POPMAIIHIO.

6. expense (n, C) — pacxon, TpaTa, CUeT

at smb’s expense — 3a yeii-JI. cyeT

to cut down expenses — COKpaTUThb PacXOIbl

7. feasible (adj) — BbImOTHUMBIN, peabHbIN

8. implement (v) — BBITIOJIHSITH, OCYIIECTBISITH

to implement an agreement — BBITTOJIHUTh COTIALLIEHHE
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9. occur (V) — clIy4yaThCsl, IPOUCXOINUTD

E.g. When did this occur? — Korna 3To npousoiuio?

10. presume (v) — noJjiarathb, npearoaraTh

E.g. I presume you have told me everything. — [lonarato, Bol MHe
BCe pacckazau.

11. resolve (v) — pemiuTh, pa3peniuThb

E.g. The problem was resolved in the end. — B KoOHIle KOHILIOB,
npo0bjieMa OFbLIa pelieHa.

12. response (n, C) — OTBeT, OTKJIMK

in response to smth— B OTBeT Ha 4TO-JI.

13. technique (n, C) — meTox, crioco®

a sales technique — MeTom Impogaxku

14. upset (adj) — paccTpoeHHBbIIt

to upset smb — paccTpamBaTh KOTo-JI.

to be upset by smth, smb — ObITb pacCTPOEHHBIM YeM-JI., KEM-JI.
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UNIT 14

Grammar: Conditionals
Reading: 1egal Aspects of Business

Legal aspects are a vital part of any business environment in any
country. Every enterprise must take it into account while setting the
basic aims and objectives of the business. The knowledge of legal
aspects is necessary for efficient and healthy functioning of the
organization. Businesses should know about the rights, responsibilities
and challenges they may face. If they always found good lawyers and
accountants whose opinions they could trust, if they knew everything
about hiring and firing the employees and if they were properly insured
they would get out of a lot of trouble. In other words, if they knew
which pitfalls to avoid they would always be a business success and not
a business failure. In reality businesses make legal mistakes all the time
and some of them can be disastrous.

During the holiday in Tunis, Alan Smith, the owner of ABC
Plastics, a small producer of plastic items, realized that there was a
potential market for his plastic bowls and containers in hospitals of the
country. At a party one night he was introduced to a senior member of
the department of health who was to visit Britain the next month and
arrangements were made for him to call at ABC Plastics. The visit was
successful and a three-year contract was agreed on the spot at a fixed
price. It was decided that goods would be shipped in containers to the
nearest major port to the hospital site to wait for collection. The items
were duly manufactured, inspected and packed into a container for
shipment. Several weeks later the shipment arrived in Tunis and was
unloaded to wait for collection. The trailer arrived four days later to
pick up the container and take it to the hospital. During the four days
on the dockside where temperatures inside the container had reached
60 to 70 degrees Centigrade the consignment sustained considerable
damage. However, this was only found when the container was
eventually unloaded and the full scale of disaster became apparent. Mr.
Smith was left with a very large bill for production and transport which
his insurers didn’t want to meet. Moreover, his new customer made
it quite clear that they wouldn’t place any further orders with ABC
Plastics.

If Mr. Smith had hired a trustworthy lawyer the lawyer would
have specified the collection terms properly. If immediate clearance
had been noted on the documentation the shipment hadn’t been left
unloaded on the dockside. If the shipment had been collected in due
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time Mr. Smith wouldn’t have had financial problems and wouldn’t
have lost a client.

Exercises

Ex.1. Answer the following questions using the text.

1. Why is the knowledge of legal aspects necessary for any
business?

2. Which legal mistakes could businesses avoid to be a success?

3. What kind of business does Alan Smith have?

4. Which contact did Alan Smith make at a party in Tunis?

5. What kind of contract was made?

6. Which problem of collection arose when the shipment arrived
in Tunis?

7. Why did the consignment sustain considerable damage?

8. What financial losses did Mr. Smith come across?

9. Which mistakes could have been avoided?

Ex.2. Read the following statements

and say whether they are true or false.

1. Every enterprise must take into account the challenges it might
face.

2. Businesses always find good lawyers and accountants.

3. Sometimes businesses make business mistakes and some of them
are disastrous.

4. Alan Smith went to Tunis to look for a potential market for his
plastic items.

5. A senior member of the Health Department accepted the
invitation of Mr. Smith to visit Britain.

6. A three-year contract was signed in Britain.

7. The shipment was arranged properly.

8. There were problems with collection.

9. Mr. Smith lost his new client because of incorrect legal
arrangements of his lawyer.

Ex.3. Translate the following sentences

from English into Russian.

1. I could not have afforded to go to that resort if I had not received
a bonus. 2. If you had been more attentive you would not have failed
the written exam. 3. In your place I would not trust that person.
4. You would not have been in trouble if you had made arrangements
in advance. 5. He would not have been fired if he had worked hard.
6. Why did you start a private enterprise? 7. Last year was disastrous
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for our business, I would say it was a failure. 8. Have you taken into
account all the risks connected with this strategy?

Ex.4. Translate the following word combinations

from Russian into English.

YBOJIBHATH paOOTHUKOB; JTOTOBOPUTHCS O BCTpEeUe MEHEIKEPOB
CpeHero 3BeHa; MPUHATh BO BHUMaHUe (HaKTOPbl PUCKA; TOBEPSITh
JIEJIOBBIM TIapTHepaM; TMOeIbHas CTpaTeTvs; OYeBUAHAS Heymaya;
JIOTOBOPUTBLCSI O TOM, YTOOBI pa3rpy3uTh MAIIMHY; OCYIIECTBISTDH
TJIaHBI.

Ex.5. Complete the following sentences

using the necessary prepositions.

1. I do not trust ... this manager. 2. She failed ... her business.
3. Who have you made arrangements ...? 4. What have you made
arrangements ...? 5. I cannot afford ... this car. 6. I think you should
arrange ... this meeting. 7. I tried to take ... account all the ideas.

Ex.6. Insert the missing words. Use your active vocabulary.

1. I cannot ... to buy this furniture, it is too expensive. 2. How many
... of the contract have you already discussed? 3. When the government
declared default it caused the national ... . 4. Why don’t you take into
... her illness? You are too strict with her 5. I think it is better to work
for a public ... instead of a private ... . 6. The new employee ... the task
because he was inexperienced. I am afraid he will be ... . 7. We have
made all the ... for the conference.

Ex.7. Paraphrase the following words and expressions
using your active vocabulary.

1. to dismiss 8. evident

2. to organize 9. to come to an agreement
3. to understand clearly 10. a business venture

4. to have confidence 11. to become bankrupt

5. terrible 12. to take into consideration
6. to implement 13. an individual subject

7. a catastrophe

Ex. 8. Open the brackets using Conditionals.

1. If you (can afford) to spend six months in Great Britain what
you (do)?

2. We (not to make) an arrangement with him if we (know) that he
was so inexperienced in this job.

3. If the truck (not to be overloaded) it (not to overturn).

4.1 (to start) a private enterprise if I (to have) more entrepreneurial
talent.
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5. The whole plan (to be) a failure if the R&D manager (not to
invite) this computer genius to help us out.

6. If I (to be) you I (to put) this item on the agenda at our next
board meeting.

7. She (to fire) the secretary long ago if the girl (not to be) her
boss’s niece.

8. If Jack (to realize) the importance of this project he (to work) as
efficiently as the rest of his team.

9. If they (to take into account) the forecasts of the ecologists this
disaster never (to occur).

10. If his lie (not to be) so apparent I (can) try to trust him.

Ex. 9. Complete the sentences with your own ideas
using Conditionals.

1. If I could afford to live anywhere in the world ...

2. My interview would have been a disaster if...

3. I would have cancelled this arrangement if...

4. If our boss took into account our opinions...

5. The fire wouldn’t have started if...

6. If you trusted people more...

7. You would have failed your driving test if...

8. She would apparently accept this job offer if...

9. If they had made the arrangements for last Friday I...
10. If people realized how fragile our environment is ...

Ex.10. Translate the following sentences

from Russian into English.

1. Ecnu Obl y Bac ObUTM HaleXHblEe MOCTaBLIMKW, Balle TMpe.-
npusATHe He TToTepIiesio Obl Heyaady. 2. OHM cMOTIu OBl peajn30BaTh
CBOM TUIaHBI, €c/iv Obl I0Bepsan cCBouM mapTHepaM. 3. [louemy Bbl
He NMPUHSJIM BO BHUMAaHWe BCe NMyHKTbI KOHTpakTa? 4. Eciu Obl ero
HE YBOJMJIHM, OH Obl CMOT MO3BOJIMTh ce0e KYITUTh KBapTupy. 5. OHu,
0YEeBHIHO, HE CMOTJIY IOTOBOPUTbCS C 3apyOeXXHBIMU MTapTHEpaMu 00
OTKPBITHHM OYepHell KoMIaHuu. 6. Ha BaireM MecTe, s1 ObI He 3arpy-
KaJ 3Ty IIporpaMMy. 7. DTOT KOHTPAKT ObUI THOENbHBIM [IJIS1 KOMIIa-
HUU, OHA He ycrieia MoCTaBUTh 000pyI0BaHKE BOBPEMSI, U MOTepnea
Kpax B Ou3Hece. §. MHOrMe MeHeIXepbl CpeHero 3BeHa He MOTYT
TO3BOJIUTD cede ITUTEeIbHBIN OTIMYCK, TaK KaK OHM MeperpyxKeHsl Ha
pabore.

Ex.11. Read the dialogue and answer the questions given below.

Spafit Limited was contacted by a Portuguese-based building
consortium interested in negotiating a five-year contract. It was to
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supply shower units and other bathroom accessories for a number of
holiday complexes. Although this was potentially a very large order,
their sales director, Alex Born, failed to go to Portugal by himself
because of the previous business arrangements. As their only sales
representative was away on holiday at that time, he decided that his
assistant, David Crooks, could make the trip. Now Alex is calling
David who is in Portugal.

Alex: Hello, David. How are things going there?

David: Hello, Alex. I wouldn’t say that this is an apparently easy
matter. The Portuguese buyer was impressed by the quality of the
samples I showed him. However, he was not so happy with the prices
quoted. Ifyou had authorized me to re-negotiate the quotation without
your previous permission I would have clinched the deal yesterday
evening.

Alex: Which discount do they ask for?

David: They insist on a five-percent reduction.

Alex: That sounds reasonable. We shouldn’t forget that this contract
is very important for us. It could give Spafit entry into a potentially
profitable market. I am sorry for not briefing you properly beforehand.
If we had taken into account all the Buyer’s requirements the contract
would have already been concluded.

David: Oh, hold on for a moment. There’s a second call coming.

Three minutes later. That was Mr.Simmons, the Buyer, with
disastrous news. We have lost the contract. He said that they had
clinched the deal with our competitor. Their General Sales Manager
arrived yesterday evening to conduct the negotiations and was able to
make decisions on the spot. The buyer told me that the product quality
and delivery time were alike. The decisive factor was a fast decision.
If only you had been able to fit a trip to Portugal into your schedule,
Alex!

Answer the questions based on the dialogue:

1. What was the Portuguese buyer impressed by?

2. Why didn’t David clinch the deal yesterday evening?

3. What could have happened if Alex had authorized David to re-
negotiate the quotation?

4. Which discount did the Buyer ask for?

5. Did the Seller find it reasonable?

6. Why is this contract very important for Spafit Limited?

7. What happened at the end of the dialogue?

8. Why was the news disastrous?
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Make up a dialogue on the following assignment:

A: You are going to buy some land to build a family hotel. You have
arranged to see a legal business consultant to clarify some details of
the future project. Ask him/ her about the necessary documentation,
regulations and restrictions.

B: You are a legal adviser of a consultancy dealing with small and
medium-size business. Inform your client about the necessary steps
to register the land rights, to get the permission to use the land for
commercial purposes, to estimate the costs of construction and the
potential profits. Tell him/her about a business person who didn’t
follow your advice and failed.

Vocabulary

1. afford smth/to do smth (v) — mo3BonuTh cede yTO-JI./Cnenarb
YTO-JI.

E.g. She could not afford to travel abroad. — OHa He MorJ1a MO3BO-
JIUTB cebe MmoexaTh 3a TPaHUILY.

2. apparent (adj) — oueBUIHBII, IBHBII

E.g. The solution to the problem is apparent. — Peuienue aroii
po0JIeMbl OYEBUIHO.

apparently (adv) — oueBUAHO, IBHO

3. arrangement (n, C) — MeporipusiTue, 1jiaH

E.g. What are the arrangements for today? — Kakue ruianbl Ha ce-
TOIHSI?

to make arrangements with smb — qoroBapuBatbcs ¢ KEM-JI.

to make arrangements for smth — neaTh MPUTOTOBIEHMS K YEMY-
JL.

E.g. Who will make arrangements with Mr Brown for the trade
fair? — Kro moroBoputcsi ¢ rocrionuHoM bpayHoM 1o nmoBoay Topro-
BOIt sipMapku?

arrange (V) — YCTPOUTD, YCIOBUTBCS, TOTOBOPUTHCS

to arrange to do smth — 1OroBOpUTHCS O TOM, YTOOKI CeIaTh YTO-
T

E.g. I am afraid I can not arrange this meeting. — botocb, 51 He
MOTY OPTaHU30BaTh 3Ty BCTPEYYy.

4. disaster (n, C) — GencTBue, HeCUacTbe

to cause a disaster — BBI3BaTh KaTacTpody.

E.g. What caused this national disaster? — YTo BbI3BajIo 3Ty HallU-
OHAJIbHYIO KaTacTpody?

disastrous (adj) — 6encTBEHHBIN, THOETBHBIN, OTBPATUTEIBHBIM

5. enterprise (n, C) — 1) NpoMBILIUIEHHOE TIPEINIPUSATHE

a private enterprise — 4acTHOE MPEATNIPUSTHE

a public enterprise — rocynapcTBeHHOE IIPEAIIPUSATIE

2) (n, U) npeaAnprUHUMATEIbCTBO
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4. failure (n, C) — Heynava, npoBaj

E.g. That enterprise was a failure. — D10 npeanpusTie MOTEPIEIO
npoBal.

fail smth (v) — morepneTh Heymady, IIpOBAJIMTh YTO-JI.

E.g. She failed her driving test. — OHa He cliaja 5K3aMeH 110 BOX-
NEHUTO.

fail in smth (v) — noreprietb Heyngady B 4YeM-JI.

5. fire (V) — yBOJIBHSITH

Syn: dismiss, sack

Ant: hire, employ

E.g. He is responsible for hiring and firing. — OH oTBe4aeT 3a HaeM
Ha paboTy 1 YBOJIbHEHUE.

6. item (n, C) — myHKT, BOIpoc (Ha MOBECTKE 3aceAaHusl), Mpe-
MeT

an item of the contract — MyHKT KOHTpaKTa

7. load (v) — rpy3uth, 3arpyxaTh

E.g. Load the new programme into your PC. — 3arpy3u B cBoii
KOMITBIOTEP HOBYIO TIPOrpaMMy.

to unload — pa3rpyxaTtb

E.g. They unloaded the ship. — OHu pa3rpy3uyiu KopadJib.

to overload — neperpyxatb

E.g. Students think they are overloaded. — CTyneHTbI IyMatoT, 4YTO
OHU TIEperpyKeHbl.

8. realize (v) — 1)ocy1iecTBsITh, peain30BbIBATD;

to realize a strategy — OCyILI€CTBJISITh CTPATETUIO

2) NIOHNMAaTh, OCO3HABaTh

to realize that we are wrong — MOHSITb, YTO Mbl HEITPABbI

9. take into account — nmpuHUMaTh BO BHUMaHUE

E.g. Why haven’t you taken into account his ideas? — I[ToueMy BbI
He TIPUHSUTA BO BHUMAaHKE eTo UIeu?

10. trust (v) — BepuTh, 10BEpATh

E.g. I do not trust this bank. — {l He noBepsit0 TOMY OaHKY.

trust (n, U)— Bepa, noBepue

E.g. Don’t lose trust in your ideals. — He Tepsiite Bepy B cBOM
Waeabl.

trustworthy (adj) — 3acay>XuBaroIInii TOBepys; HaaEKHBIA

a trustworthy person — HaJie>XXHbIii YeJT0BeK
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Consolidation Units 13-14

1. Complete the sentence using the right item.
1. He was ... for breaking the law.

a) employed b) fired ¢) appreciated
2. She was ... by the failure at the exam.

a) pleased b) glad ¢) upset

3. What was the ... of the conflict?

a) cause b) reason ¢) item

4. The car is so ... it can hardly move.

a) failed b) loaded c) fulled

5. The ... of the negotiations has made the situation worse.
a) success b) situation ¢) failure
6.0ne of the factors that we should ... is the size of the market.
a) take into account b) presume ) arrange

7.1 have made all the ... for my journey.

a) responses b) arrangements c) items

8. You can’t ... a word he says.

a) realize b) afford ¢) trust

9. Different ... are said to be effective in resolving conflicts.
a) techniques b) responses ¢) problems
10.She finally ... her goal.

a) adopted b) resolved c) realized

I1. Open the brackets using Conditionals.

1. If he (work) better, he (not fire).

2. The conflict (not occur) if both sides (make) compromises.

3.1 (be) upset if they (not come) tomorrow.

4. If you (can afford) to hire a professional lawyer when you started

your business, you (not have) financial problems.

5. If this company (use) new sales techniques, the volume of sales

(be) higher.

6. If you (make) all the arrangements in advance, you business trip

(be) a failure.

7. If they (take into account) his ideas every time he expresses

them, they (resolve) this problem more quickly.

8. If this company (use) more expensive advertising, it (cause) the

increase in prices.

II1. Put the verbs into the right form.
1. We expected him (take) the blame.
2. We watched the ship (load).
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3. She would like the Sales Manager (make) arrangements for the
fair.

4. He was made (adopt) a new method.

5. The manager let the employee (realize) his plan.

6. They made him (cut down) the expenses.

7. We want the conflict (resolve) as soon as possible.

8. I saw her (fail) the exam.

IV. Rewrite the following sentences using Complex Subject.

1. We appreciated their help. (to say)

2. This task is feasible. (to think)

3. Now they are making arrangements for the trip. (to believe)
4. Two people were fired last month. (to know)

5. The expenses are rather high. (to estimate)

6. They have already implemented the agreement. (to suppose)
7. The private enterprise was a failure. (to say)

8. Conflicts occur at all levels of interaction. (to know)
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RESOURCE FILE

Activate your Grammar

UNIT 1

Grammar: Present Simple; Much/Many/A lot of;
Little/Few/Some/Any/No

Reading: Jobs

Ex.1. Make up the list of the jobs you know arranging them in the

following table.

is.

-er -or -ist

‘Which of the jobs wouldn’t you like to do? Why not?

Ex.2. Guess the jobs.

1. This person catches thieves.

2. This person teaches you English.

3. This person is the boss on a ship.

4 This person works with machines or engines.
5. This person checks your teeth.

6. This person writes books.

7. This person sells meat.

8. This person repairs cars.

9. This person plays a musical instrument.

10. This person looks after patients in hospital.
11. This person treats patients.

12. This person sings songs.

13. This person designs houses.

14. This person studies science.

15. This person paints pictures (or walls).

16. This person works on board a ship.

Ex.3. What’s my job?
Think of some job you don’t really do.
Your partner asks you 10 yes/no-questions to find out what your job

For example:

Do you work with your hands?
Do you wear a uniform?

Do you work at weekends?
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UNIT 2

Grammar: Present Simple vs Present Continuous; It takes...;

Possessive Case

Reading: A working day of a Sales Manager

Ex.1. Ask and answer questions about these people and their daily

routine. Use the listed word combinations in your answers.

8. the office/8.15
9. in the canteen
10. home/5.30

11. evening classes

Judith Peter and Paul

1. secretary 1. students

2.18 2.19

3. the office/5 days a week 3. university/5 days a week
4.7.30 4.8.00

5. nothing 5. cornflakes

6. orange juice 6. milk

7. parents 7. mother

8. university/8.15
9. at university
10. home/4.00
11. television

12.11.00 12.9.00

Ex.2. Work with your partner.

1. Ask about your partner’s daily routine using the following words
get up, have breakfast, go to university, have lunch, go out.

The question starts with: When...? Where...? What...? How...?

2. Tell the group about your partner’s daily routine. Use the following

expressions:

Always, never, usually, as a rule, sometimes, from time to time, often.

Ex.3. A telephone conversation.
Call your partner and find out what all members of his/her family are

doing now. (Don’t forget to ask about the pet!)

Find out if they always do these activities at that time.
Example

- What is your uncle doing now?

- Does he always do it at this time?

- How often does he do it?

Ex.4. Answer the questions.
1. How long does it take you to
a) get to the university
b) do your homework
c) translate an English text
d) prepare for a test
e) cook dinner for five people?
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UNIT 3
Grammar: Past Simple
Reading: The History of the Ford Motor Company

Ex.1. Guess who the person is.

Student A:

Prepare a story about a famous person of the past everyone knows but
do not give his/her name and tell it to the group.

The group:
Guess who the person is. If you fail, ask yes/no-questions.

UNIT 4
Grammar: Present Perfect, Past Simple
Reading: Travelling on Business.

Ex.1. Find out what the person has already done in his/her life
Have you ever ... ? When did you...?

Ex.2. Tell the group

- what you haven’t done today
- you did yesterday

- you didn’t do yesterday

- you have done recently

UNIT 6
Grammar: Modal Verbs
Reading: The Work of a Sales Manager

Ex.1. Answer the questions:

1. What can you do?

2. What could/couldn’t you do when you were four years old?

3. What should/shouldn’t you do to be a successful student?

4. What can/can’t you do at university?

5. What must you do at university?

6. What mustn’t you do in the library? on the bus? in class? in the
canteen? during a test? during exams?

UNIT 7
Grammar: Comparisons, Past Perfect, Equivalents of Modal Verbs
Reading: Hospitality Industry

Ex.1. Compare the following items using comparatives and
superlatives:
E.g. Volga, Don, Nile (Iength)
The Volga is longer than the Don, but the Nile is the longest.
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1. Finland, China, Russia (size, population).
2. Plane, car, bicycle (speed, comfort).

3. Ford, BMW, Kia (price).

4. cat, dog, snake (as a pet to keep).

5. the Volga, the Neva, the Thames (Iength).

Ex.2. Job prestige.
Here is the list of 14 occupations.

dentist university professor
taxi driver actor

secretary nurse
schoolteacher shop-assistant
policeman librarian

lawyer engineer

journalist farmer

1) Arrange them in the order in which these jobs are paid for in our
society.

2) Make a list in which you show how important you think each job
should be.

Work with your neighbour. Try to reach agreement in both rankings.
Where you can not agree, mark the difference of opinion on your list.

Present the results to the group.

UNIT 8
Grammar: Future Forms
Reading: Starting your own business

Ex.1. Make some predictions about your friend’s future. Add some
conditions to your predictions (...if...). Try to sound optimistic. Use the
expressions listed below:

E.g. — pass the English exam
You will pass the English exam if you study hard.

- graduate from the university
- find a job

- get married

- have children

- earn money

- take up extreme sport

- become famous

- divorce

- travel the world

- buy a house

... Anything else you can think of.
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Ex.2. Talk about your plans for the future. Use / will, I am going to, I am
doing. Talk about:

E.g. after this lesson

I am going to have lunch after this lesson.

1. tonight

2. next week

3. next summer

4. when you graduate

5. when you are 66.

Ex.3. Give full answers to the questions.
1. What will happen
if people can get a driving licence at 14?
if girls have to do military service?
if children over 10 can vote?
2. What will you do
if it rains tomorrow?
if you break an expensive vase at a friend’s house?
if you can not sleep at night?
if you get a bad mark at your exam?

UNIT9
Grammar: Reported Speech, Past Perfect
Reading: Participating in International Exhibitions

Ex.1. Fortune-telling.

Work in groups.

Student A is the fortune-teller. Tell the fortunes of the other students.
Tell them about:

1. the kind of people they are

2. their past life

3. their future.

Student B: when you have visited the fortune-teller, tell the others
what she/he told you using reported speech.

Ex.2. Look at the sentences and think what had happened previously.
E.g. When I opened the door I could hardly believe my eyes.

- My friends had removed the furniture.

- The carpet had disappeared.

1. When I saw my cousin I could hardly recognize him.

2. I returned home after a long holiday abroad and found out that my
parents had changed everything in my room.

3. When I entered my office yesterday I was really surprised.

4. I was almost ready to start my presentation.

5. When I returned home yesterday I was really exhausted.

6. We tried not to panic, but nothing was ready for the party.
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UNIT 13
Grammar: Complex Object, Complex Subject, So/Such
Reading: Interpersonal Conflict and Effective Communication

Ex.1. Looking for a job

Procedure: The class is divided into groups of three to five members.
The handout is distributed to the groups and the task explained.

WANTED

Experienced social worker; preferably full-time to work in Fairview
Estate. Needs car. Some evening and weekend work. Council flat available.

Fairview Council Estate.

Many high-rise flats, large number of one-parent families, no youth
club, widespread vandalism; large proportion of old-age pensioners; one
pub; secondary school; two primary schools.

APPLICANTS:

1. Freda Hastings, 35

Divorced with 2 children aged 8 and 6; trained as a social worker
10 years ago; no employment in the last eighf years; no car; would like
half-time job; cannot work evenings or weekends; bad health; cheerful
personality; likes children; needs a bigger flat.

2. Harold Winter, 23

Single; just finished training as a social worker; some experience in
running a youth club; has a motorbike; not many friends; spends more
than he earns; insecure personality; likes working evenings.

3. Sue and Mike Darrel, 28 and 32

Married, three children aged 6, 4 and 1; both trained social workers;
went to work in Africa for six years after training; would like to share the
job because of the children; no car; would like a house; very interested in
political work; no experience in working with old people; do not want to
work weekends.

4. Robert Ludlow, 49

Married; no children; has a car; worked as lorry driver, barman and
night watchman before training as a social worker 10 years ago; has had five
jobs in the last four years; suffered from alcoholism, not cured after therapy;
marriage problems; a bit short-tempered; wants to make a new start; gets in
well with older people; very strict with children and youngsters.

Each group imagines that they are members of the local council who
have to select somebody for the vacant post of social worker from the four
applications they have received.

As a first step the groups decide on their criteria for selection based on
the advertisement and the background information on the handout as well
as their own judgment.

They then discuss the four applicants and rank them according to
their suitability. Then each group selects a speaker who has to explain and
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defend the choice of his group using the specified grammar. All the group
speakers meet in the middle to discuss the applicants.

If one of the other members of the group feels that he/she has some
better way of arguing the group’s position he/she may replace the speaker
of the group.

Unless a consensus has been reached among the speakers after a given
time (15 minutes) a vote is taken by all the participants.

UNIT 14
Grammar: Conditionals
Reading: 1egal Aspects of Business

Ex.1. Aims in life

Procedure: Each student chooses the area of his/her aims, i.e. family,
job, travel and makes notes on what he/she would like to achieve within
this area. When everybody is ready small groups are formed. The students
discuss and defend their aims in the groups.

Ex.2. Desert island

Procedure: The teacher sets the task:

“You are on a desert island in the Pacific. All you have is the swim-suit
and the sandals you are wearing. There is food and water on the island but
nothing else. Here is the list of things you may find useful. Choose the
eight most useful items and rank them in order of usefulness.

A box of matches

A magnifying glass

An axe

A bottle of whisky

A mirror

An atlas

A nylon tent

A camera and five rolls of film

A transistor radio with batteries

Some metal knitting needles

Ointment for cuts and burns

20 meters of nylon rope

A blanket

A watch

A towel

A pencil and paper

Abottle

Work with a partner. You have 8 minutes.”

Students present their solutions and defend their choices against the
others’ arguments.
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TEXT BANK

Unit 1.

Read and translate the text. Get ready to summarise it.

Boris Baker is an engineer in electronics. He works for the Browns’
company. They design and manufacture electronic equipment. Boris is
responsible for its technical supervision. He is always very busy. He’s got
a lot of work to do every day. To put it another way he’s head over ears in
work. He comes to work in the morning and stays there practically all day
long. He is satisfied with his job but he dislikes the fact that he works long
hours. Very often he stays at work till nine o’clock in the evening. Another
bad thing is that his holiday is only 25 days a year. But he enjoys the work
he does and the salary he gets.

Alex O’Hara is his friend and colleague. He is in sales. He is Export
Sales Manager. At the office Alex writes business letters, looks through
the mail, reads cables, talks business on the telephone. He also receives
visitors, mostly clients. Sometimes Alex meets foreign businessmen and
discusses with them prices for different goods, terms of payment, shipment
and delivery. He also takes part in organizing trade fairs and exhibitions.
Alex O’Hara finishes his work at 6 o’clock p.m. and goes home. He is
always tired after work but he likes it and does it with pleasure.

Unit 2.

Read and translate the text. Get ready to summarise it.

Mr. Brown is a sales manager in a manufacturing business. The
company «Farmco» produces high quality farming equipment. It meets
up-to-date international standards and now the company is increasing the
export of its goods to African countries.

«Farmco» consists of three departments: production department — its
manager is in charge of production and service, finance department — its
manager is responsible for finance and accounting and marketing and
sales department. As a Sales manager Mr. Brown is in charge of selling
and advertising.

Mr. Brown works hard and has a lot of things to do during his working
day. He looks through the mail; plans and watches every step in the supply of
his customers with the goods; employs salesmen, wholesalers and retailers
to sell the goods. He sees that the system of distribution works efficiently
and economically. Also during the day there are business matters which
need his immediate attention. It takes Mr. Brown from two to three hours
daily to discuss the questions of prices and discounts with his travelling
salesmen. The company covers several countries. Mr. Brown chooses the
method of distribution, the frequency of visits to customers, the method of
travel by salesmen and solves many other issues.

Each department works to a common end, but sometimes there are
arguments about the distribution of responsibilities. Mr. Brown and
two other managers regularly hold meetings to discuss the questions of
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general importance. Now Mr. Brown and two other managers are having
a meeting with the chief executive. The chief executive is explaining to
the two other managers that the sales manager has authority to decide any
question about the selling campaign, even some issues of manufacturing
and financial sections. Clearly, the task of selling is very important for any
organization and the responsibilities of a sales manager are heavy.

Unit 3

Further come several passages each of which is a story of a founder of a
brand. Try to guess who the famous person is.

1. He became a millionaire at an early age. He launched one grocery
shop after another in Scotland and always put the money from each
successful venture into the development of his business. When he reached
40 he had enough money to buy several tea plantations in Ceylon. Soon
he entered the market of the USA and attracted American and English
customers with his convenient half-pound and quarter-pound boxes.

2. He came to New York from Bavaria in 1847 at the age of seventeen.
In 1850 he travelled to San Francisco where he opened a retail business.
He sold canvas for tents and wagon covers, but soon found that there was
a huge demand from the miners for a sturdy pair of pants. He made a few
pairs out of canvas and later switched to a tough cotton fabric called Serge
de Nimes, later just denims. As an experiment he dyed a few pairs indigo
blue and borrowed the idea of a tailor in Nevada to add copper rivets. At a
price of 3% a pair the pants with rivets rapidly became the uniform not only
of miners but of cowboys, workers, farmers and oil drillers.

3. The start of his career was modest. He made caramels in the back
room of a house in Lancaster and sold them from a pushcart. His father
directed him:” If you want to make money, you have to do things in a big
way.” In 1884 he met an Englishman, named Deices, who was enthusiastic
about his homemade caramels and offered to introduce them in England.
He took aloan of 7008 and started to manufacture caramels for England. In
1894 he sold caramels to all parts of the world. Soon he bought chocolate-
making machinery, hired two expert chocolate makers and began to
produce chocolate. The future, his future, lay in chocolate.

Vocabulary notes
canvas — XOJICT
pushcart — Tenera
rivet — 3aKJI€nKa
sturdy — mpOYHBI

Unit 4

Read and translate the text. Get ready to summarise it.

Williams and Sons is a medium-sized British company which
manufactures door hinges for the motor industry. The home market share
of Williams and Sons is static but overseas trade has always been an attractive
option. The company has a showroom and also has always promoted its
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products at trade fairs, exhibitions and seminars in the UK. They have had
some contacts with overseas buyers and other foreign visitors.

Step by step they have decided through reading, talking and listening to
other people that there are export possibilities for the company’s product.
Several years ago the company decided to study the possibility of selling
their product to the US market. First they closely examined several things:
their product, human resources, and the prospects of gaining profit.

Then they did more detailed research. The owner of the company
attended an international trade exhibition in the US. There he found out
the offers of the competitors and met some potential customers. Finally,
market research showed that sales opportunities were excellent. The Board
of the directors was pleased with the results and decided to get down to
business immediately. They made contacts by letter and telephone with
possible agents when a crucial problem stopped the work. Their safety
and quality tests, quite good for UK and European regulations, were not
acceptable in the USA.

Their task was to rewrite test specifications, upgrade their test
equipment and retrain personnel.

After long and detailed consultations the Board made the decision to go
ahead with the project. Their bank managed to provide additional finance.

The results over the last five years have proven that the Board’s decision
was correct. Orders from the USA have increased and the company is now
considering the possibility of setting up its own manufacturing plant there.
The company is also looking forward to other overseas markets.

Unit 5

Read and translate the text. Get ready to summarise it.

Donald L.Ford has more than 30 years of experience as a CEO, small-
business owner, manager and consultant. He and his wife, Susie, started
and have successfully been operating retail gift stores. One of the questions
they dealt with at the beginning of their business career was to be or not to
be in e-commerce.

The last years of the previous millennium saw the meteoric rise of
a new phenomenon in retailing — online purchasing. Stocks of Internet
start-ups rose but soon investors began to retreat and the year 2000 saw
the bankruptcy of many internet companies. Still, there was a growth in
the amount of trade through the internet because of its main advantages-
speed and convenience of internet shopping. Most major retail chains
now have web sites from which one can purchase all or a selection of their
goods. Most of the web commerce sites deal in mass-produced goods
which consumers may find in Wal-Marts and other main department and
discount stores.

Donald and Susie considered e-commerce several times and decided
against it. The main reason they went into retail in the first place was the
people factor- getting to meet new people, interact with them, get feedback
from them and form new personal relationships. There were always many
people who wanted to see and feel the items before they bought them.
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Lately they have been investigating the pluses and minuses of managing
both “real” and “virtual” stores. First because their business has been
suffering from competition on the internet. Second, consumers have been
asking them if they have a web page. Finally, they don’t want to ignore the
possibilities of internet marketing any longer. One of them is the provision
of outstanding service and the marketing of a unique and one-of-a-kind
product. For example, eBay, which serves as “flea markets” on the web.
From your computer, you can browse through an unlimited number of
unique items, such as antiques and collectibles, look at color photos, and
then haggle on the purchase price. Such sites have been attracting a lot of
attention.

Of course, even if your site is attractive you benefit from it only if it
is accessible to a large number of potential buyers. It is also necessary to
make the right decision about the way to start selling online. That is why
Donald and Susie are not in a hurry. They have been looking into their
options and investigating similar businesses to get some ideas.

Unit 6

Read and translate the text. Get ready to summarise it.

The Sales Manager

At one time the word “manager” was just a mere title. “Sales manager”
was a salesman whose sufficient knowledge and experience of salesmanship
gave him seniority over his fellows.

In these days, however, management is both a science and
profession. The sales manager still needs the knowledge and experience
of salesmanship, although some very successful sales managers have
never been “on the road”; but they should also have the knowledge and
experience of management. Doing something oneself and supervising the
operations of others are two very different things. It does not mean that
if a man can do certain work he can successfully monitor the progress of
other sales force.

It is, of course, obvious that the product, the channel of distribution,
the market and customerbase demand the performance of various functions
from the manager. Even if they have no great selling ability or experience,
they must have a “selling sense,” and creative organizing abilities, and they
must have managerial abilities. These are the three fundamental qualities,
and it is almost equally important that they should be in well-balanced
proportions.

The sales manager must be able to make decisions, and have the
courage to put them into action. This may be quite challenging.

He must have the personality of a leader, because he has to inspire
his sales force. When a sales manager leads his staff with enthusiasm and
goodwill, these qualities benefit the whole organization. Every employee
tries to take an important part in the success of work.

A manager is to set a good example. If the manager is unpunctual, the
staff is unpunctual; if the manager is lazy and careless, the staff is lazy and
careless; if the manager is dishonest, the staff is dishonest as well.
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Leadership must be consistent and systematic, and this means that the
sales manager must be in close touch with his staff, and accessible to them
at all times. The manager who shuts himself up in his room, and avoids his
assistants may find things in a very bad shape when he leaves his room for
a tour of inspection.

It is also necessary to remember that high education and high
achievement in practical affairs don’t necessarily go together. A story tells
of two schoolboy friends, one brilliant at maths, one completely hopeless,
who meet much later when the first is a professor and the second a multi-
millionaire. Unable to control his curiosity, the professor asks the figure-
blind friend how he managed to find his fortune. ‘It’s simple,” was the
answer. ‘I buy things at £1 and sell them for £2, and from that difference
I make a living.” The business world is full of successful people who live by
knowing the difference between a buying price and a selling price. It is also
full of clever fools who establish ambitious financial targets but can’t achieve
them. A Harvard Business School graduate has no reason at all to suppose
that he can manage more effectively than a less instructed person.

Unit 7

Read and translate the text. Get ready to summarise it.

Michael, Patrick Casey’s elder son, spent a week in Hollywood as a
bonus for his good work at Christmas. He stayed at the Peninsula Beverly
hotel and was impressed by top quality accommodation service, 24-hour
room service and a wide range of facilities. He had travelled before but that
was the first time he liked everything: food, service, accommodation.

Michael managed to talk to Ali Mamedov, general manager of Hills the
Peninsula Beverly hotel at a welcoming Friday party. Although the Cosy
Corner is less expensive, and its guests are not as wealthy and demanding
as the guests of the Peninsula there is always room for innovation. This
simple (but revolutionary) innovation was an unconventional style that
had made the Peninsula Beverly Hills one of the best hotels in southern
California. Michael talked with Mamedov about how he kept guests
coming back. Mamedov told him that too many people had copied too
many other people’s best practices. That was a sure route to mediocrity.
They had decided to be different.

Many people take flights from Asia, Australia, and New Zealand. They
fly all night. They get to Los Angeles at 9 or 10 in the morning. At that
point, there is nothing worse than telling them that their room isn’t ready.
At Mamedov’s hotel, they offer a 24-hour-a-day check-in. The moment
you arrive — whatever time of day — Mamedov and his colleagues have a
room available. The funniest thing is that it was simple to do. And it hadn’t
cost a penny but required only some small changes. Some of their maids
had to come earlier in the morning. That was uncomfortable for a few of
them. But for others, it was great, because they could leave earlier. They
also work differently. The vacuums that they had used before sounded like
747 engines. That was okay at 10 in the morning, but not at 6. Now they
use handhelds.
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Michael asked Mamedov about his idea of a good service. The answer
was the following.” Good service is memorable service. You have five senses.
Good service is the sixth. You can’t describe it, but you know it when you
experience it. Good service is also a culture. You can’t teach it. All you can
do is to provide fertile ground so that good service can grow there.”

Michael was so excited with his experience at the Peninsula that
back home he started to think of getting a diploma in hospitality business.
He chose Canadian College of Tourism & Hospitality Management in
Vancouver which is known in the travel and tourism industry as the leader in
quality training. This decision is a good example for his younger brother Jack
and a source of pride and hope for his father. Patrick is sure that some day his
sons will launch a chain of comfortable and client-responsive motels.

Vocabulary notes
mediocrity — mocpeCTBEHHOCTD, 3ayPsITHOCTh
fertile — momopoaHbIA, U300UTBHBINA

Unit 8.

Read and translate the text. Get ready to summarise it.

Your own successful business can be many things. It can be your
security, your pride and joy. The money that comes from a successful
business is great. But more than anything else owing your own business
is about freedom. Being free is priceless. If you do it right you will be free
to start any sort of business. You will be free to start it where you want and
free to work the hours you choose. It might help to know that different
businesses will have slightly different paths. The significant steps are the
same in any business.

Step 1: Personal evaluation

You will have to answer a number of questions about yourself. What
skills do you have? Do you intend to provide a service or a product? Will it
be a full-time or a part-time venture? Will you have employees? The answer
to these and other types of questions will help you to choose a business.

Step 2: Analyze the Industry

After you decide on a business you will need to evaluate your idea. Who
will buy your product or service? Who will be your competitors?

Step 3: Draft a Business Plan

A business plan is a necessity. It will help you figure out how much
money you will need to get started, what tasks you will need to do.

Step 4: Make It Legal

There are several ways to form your business. It can be a sole
proprietorship, a partnership, or a corporation. Although a corporation
can be expensive, it is usually worth the money. A corporation is legally
responsible for the business. If something goes wrong you won’t have
unlimited liability.

Step 5: Get Financed

Most small businesses begin with private financing from credit cards,
personal loans, help from the family, savings, etc.
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Step 6: Set Up A Shop

At this stage you will find a location, hire staft, set your prices and give
a grand opening party.

Step 7: Trial and Error

It will take some time to figure out what works and what doesn’t, what
the downsides to your business are. Still, follow your business plan, meet
your deadlines, and be open and creative. Advertise! Don’t be afraid to
make a mistake in achieving your purpose. And above all, have one of the
great joys in life- running your own business.

Unit 9.

Read and translate the text. Get ready to summarise it.

It is well-known that a small business does not have large resources of
money and people to carry out detailed market research. In this situation
international trade fairs and exhibitions are a good option of inexpensive
market research. Here you can find out what your competitors are coming
up with and how they go about selling to foreign markets. It is also a good
idea to begin exporting by taking a stand at such exhibitions.

James Peterson is involved in selling fashion goods. In his business
it is vital to study the particular needs of each marketplace and to suit
the product to local requirements. A year ago Mr. Peterson decided to
export to Russia. A friend of his, Ben, told him that when he had started
international business he had got a lot of assistance from the British
Overseas Trade Board and Chambers of Commerce. Ben said that the
Chamber had provided the Letter of introduction for him, had supplied
him with the necessary current commercial information, had translated
his promotional written material into the foreign language and, in the long
run, had been his first consultant. Ben also advised James to visit the UK
office of the Russian Chamber of Commerce.

After a number of visits and meetings Mr. Peterson decided to take
part in an international fair in the Expocenter, an exhibition hall located
in Moscow in Krasnaya Presnya Street. He found out that Expocenter
had held such events as “ Prodexpo”, “Stroiindustria”, “Consumexpo”,
“ Auto Show” and a lot of other largest fairs and exhibitions which had
housed a great number of exhibits from all over the world. He also knew
that Expocenter had organized exhibitions abroad, for example industrial
fairs in Hannover, Budapest and Belgrade; the chemical fair in Bratislava,
the fair “Man, Nature and Technology” in Hannover as well as fairs in
Latin America and Africa.

Mr. Peterson was very pleased with the results of his trip and impressed
bythe exhibition. He understood that such visits were part of every exporter’s
market research role which enabled not only to keep up to date with the
requirements of customers but also to study the activities of competitors.
He noted some social, cultural, practical differences which he would have
to take into account to do his business in Russia successfully. Mr. Peterson
hadn’t managed to clinch any deals but he had had some useful meetings
with Russian fashion clothes manufacturers and wholesalers. He was sure
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that he would be able to establish mutually profitable and long-standing
cooperation with them.

Unit 10.

Read and translate the text. Get ready to summarise it.

Advertising performs several functions and any business may be
dramatically affected by it. Consider the beginning of the Coca-Cola
Company. Dr.Pemberton and his partner, Frank M.Robinson decided to
write their product’s name in a unique way. Later, the name was registered
with the U.S. Patent Office to ensure its sole usage by the Coca-Cola
Company in its advertising and packaging. This demonstrates perhaps
one of the most original marketing functions of advertising — to identify
products and to differentiate them from others.

As soon as the product was named advertising campaign was run to tell
people about it and where they could get it. Then the word “drink” was
added to inform the public that the product was a soda fountain beverage.
Here we see another basic function of advertising: to communicate
information about the product, its features and its location of sale.

In 1888 when Pemberton was ill he, Asa G. Candler bought the rights
to Coca-Cola for $2300. Candler was a promoter and a firm believer in
advertising. Thousands of coupons with the offer of a complimentary
glass of Coca-Cola were printed and distributed. People who received free
coupons tried the product and then tried it again. That’s another reason
for advertising: to persuade consumers to try new products.

After more people tried the soft drink and liked it, it tended to be in
great demand. The product was bought by more pharmacies to sell to
their customers. Stimulating the distribution of a product is yet another
function of advertising.

Up to that time, Coca-Cola was sold only at soda fountains. One of
the many purposes of advertising, though, is to increase product usage.
In 1889, the first Coca-Cola bottling plant was opened in Tennessee. The
second was opened the following year in Atlanta. Now people could buy
bottles of Coke to take with them and to enjoy at home.

In 1916 a famous bottle with a distinctive contour design was
introduced. This helped to identify Coke and to differentiate it from
competitors so extensively that the bottle was registered as a trade mark
with the U.S. Patent Office.

For more than a hundred years the media has been used by Coca-Cola
to communicate advertising messages to mass audience. The purpose is
to satisfy the most important function of advertising: to lower the cost of
sales.

From this brief history of the Coca-Cola Company, we can see that
advertising performs a variety of functions. Advertising also plays an
interesting and an important role in our economy and society.
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VOCABULARY
-A-

accept (v) — nomyckath, npusHaBath (U 4)

access to smth (n, C) — noctyn K yuemy-i. (U 5)

accommodation (N, C) — xuuibe, noMmeleHue, pasmeeHue (U 7)

accompany smb (v) — cornpoBoxnath koro-j. (U 7)

account for smth (v) — o6bsicHsTE uTO-11. (U 4)

achieve (v) — mocturarb, noousatbcs (U 12)

additional (adj) — nommoraUTeBHBIN (U 6)

adopt (v) — npuMeHsTh, IpruHUMath (U 13)

advantage (C, n) — npeumyiectso (U 5)

advertise (v) — pextamuposats (U 1)

affect (v) — BiusiTh, neiictBoBath Ha Koro-i. (U 10)

afford smth/to do smth (v) — mo3BomuTh cebe 4TO-1./CNENaTh 4TO-JI.
U14)

agree (v) — cornamathcest (U 4)

aim (n, C) HamepeHue, 1eab (U 11)

annual (adj) — exxeronHslii; romnuHbIi, rogoBoii (U 4)

apparent (adj) — oueBuaHbI, ssBHBIM (U 14)

appeal (v) — HpaButhes (U 1)

apply for a job (v) — nonaBaTthb 3asiBiieHue o mpueme Ha padoty (U 1)

appointment (n, C) — 1esoBoe cBunaHue, ycaonieHHas Bcrpeva (U 2)

appreciate (v) — 1ieHuTh, moHuMaTh(U 13)

approach (n, C) — moaxon, meton (U 12)

arrangement (n, C) — meponpusitue, ruiax (U 14)

assembly plant (n, C) — c6opounsrii ex (U 3)

assess (v) — oueHuBatb (U 7)

attend (v) — nmocematp; (Jiekuuu, coopanusd u T. .) (U 4)

attractive (adj) — npusnexkarenbHbiii (U 5)

avoid (v) — uzberatp, ocreperathes (U 6)

aware of smth (adj) — ocBemomennsIit, coznatomuit yto-i. (U 11)

-B-

bargain (v) —3axkmtouuts caenky, Toproparbes (U 12)

be in charge of (smth / doing smth)- oTBeyaTh 3a 4TO-JI., OBITb OTBETC-
TBeHHBIM 3a yTO-11. (U 2)

be involved in smth/doing smth — GBITE BOBJIEUEHHBIM BO YTO-JI., 3aHU-
Matbcest yeM-J1. (U 9)

be pleased (with smb/smth) — 6bITh 1OBOJIBHBIM (KeM-J1.,/ yeM-J1.) (U 4)

benefit (n, C) — Beirona; mosnn3za (U 5)

bill (n, C) — cuer (U 7)

blame (n, U) — Buna (U 13)

boost (v) — roBbiaTh, yBeauuansath (U 11)
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break into a market (broke-broken) — Beixonuth Ha peiHOK (U 6)
bribe (n, C) — B3sTKa, moakym (U 11)
business matter — nemosoii Borrpoc (U 2)

-C-

campaign (n, C) — kamnanwus (U 2)

cash (n, C) —sanmunbie nensru (U 3)

cause (V) — OBITh TPUYUHON YeT0-J1., BBI3bIBaTH uTo-11. (U 13)

challenge (n, C) — ciioxHas 3amayva, mpo6yiema, Bei3oB (U 6)

check in (v) — peructpupoBatb(cs) B roctunuie (U 7)

clinch (v) — 3akmouats (caenky, norosop) (U 9)

closely (adv) — BuumaTenbHoO, TiiatesnbHo (U 4)

come up with (v) — mpemnarats (1o1ad, mpoekt) (U 9)

commerce (n, C) — roprosiust; kommepius (U 5)

commute (V) — COBepIIaTh peryJsipHbIe MOe3IKN Ha paboTy U3 TIPUTO-
pona (U 1)

compare smb/smth with smb/smth (v) — cpaBHUBaTh KOro-J./41o-1. C
keM-J1./uem-11. (U 5)

compete with smb/smth (v) — Koukypuposats ¢ keM-11./9em-J1. (U 5)

complement (v) — nornoyHsTH (U 8)

complicated (adj) — cinoxwusiit (U 7)

concerning (prep) — KacareibHO, oTHocuTebHO (U 4)

concession (n, C) — ycrynka (U 12)

conclude (v) — 3aBepiarp, 3akitouats (U 12)

condition (n, C) yciosue; monoxenne (U 11)

conduct (v) — nposonuts (U 12)

consist of (v) — coctosts u3 (U 2)

consistent (adj) — mocnenoBarenbHbIi, mocTosiHHBIN (U 6)

consumer (C, n) — motpedutens (U 5)

contemporary (adj) — coBpemennsrii (U 11)

costs (n) pl. — pacxomst, nznepxku (U 7)

cosy (adj) — yrotHbIiA, ynooHsiit (U 7)

counterpart (n, C) — nenooii maptHep (U 9)

cover smth (v) — paccmMaTpuBaTh 4TO-JI., OCBEILATh (COOBITHS U T. I1.) B
CMHU (UY)

create (V) — mpousBoauTh, co3nanath (U 5)

crucial (adj) — xrroueBoii, perraromuii (U 4)

current (adj) — rexymmii, coBpemerHsrit (U 9)

customer (n, C) — 3aKa3uyuk, nokymnateib; KiueHT (U 2)

customer base — kiueHTtypa (U 6)

CV = curriculum vitae — aBroounorpadpuyeckue naHasie (U 1)

-D-

deadline (n, C) — npenenbHblii cpok (U 8)
deal (dealt — dealt) (v) — ToproBats; Bectu aesa (U 5)
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dealer network (n) — nunepckas cets (U 3)

decide (v) — pemats (-uth) (U 1)

demand (n, C) — cripoc (U 10)

demanding (adj) — Tpe6oBatenbHbIi (U 7)

deny smth/doing smth (v) — orpuiiats yro-i. (U 13)

department (n, C) — moapasneneHue B KaKOM-JI. YIPeKIAeHUU; OTIET
U2

derive (v) — u3Bnekats, momry4ars (U 12)

development (n, C) — pa3Butue, pazpadotka (U 3)

direct (v) — HanpaBsATh, pykoBoauTh (U 3)

disaster (n, C) — 6enctBue, Hecuacthe (U 14)

discount (n, C) — ckunka (U 2)

disposable (adj) — ycrpanumsiii, BeiopaceiBaeMblii (U 10)

distributor (n, C) — nuctpu6nioTop, pactipoctpanutens (U 6)

downside (n, C) — Henocratok (U 8)

due (adj) — nomxHbIi, 06s13aHHbII (U 10)

-E-

earn (v) — 3apabatsiBats (U 10)

economy (n, C) — sxoHomuKa, xo3siictso (U 10)

efficient (adj) — pesynbratuBHbIi (0 padoTe), KBaIMGUIIMPOBAHHBIHI (0
yenoseke) (U 2)

effort (n, C) — ycunue, nonsitka (U 4)

employer (n, C) — padoronarens (U 1)

encourage to do smth (v) moomipsite, mommepxusatsb (U 11)

enjoy (v) — moJy4yaTh YIOBOJCTBUE OT 4ero-i., HpaButhbes (U 1)

ensure (v) — obecrnieurBaTh, rapaHtupoBaTs (U 10)

enter (V) — BXOAUTb B, BcTynath B, mocrynath (U 3)

enterprise (n, C) — mpomsinieHHoe npeanpusitue (U 14)

environment (n, U) okpyXeHue, OKpyXarolasi 00CTaHOBKa; OKpyKalo-
mas cpena (U 11)

equipment (n, C) — o6opynoBanue; ocHamieHue (U 5)

establish (v) — ycraHaBiMBaTh, OCHOBBIBaTh, yupexknaTh (U 6)

evaluate (v) — olieHUBaTh, 1aBaTh oleHKY (U 8)

eventually (adv.) — B KoHeuHOM cueTe, B KOHI1Ie KoH1IoB (U 7)

expensive (adj) — noporoii (o uene) (U 7)

exceed (V) — MpeBBINIATh; BRIXOAUTH 3a TIpenensr; mpesocxonuts (U 5)

exchange (n, C) — o6MeH; 6aptep (o ToBapax), 3ameHa (U 4)

exciting (adj) — BosHyto1Mit, 3axBatsiBaroniuii (U 7)

exist (v) — cymectBoBatb (U 7)

executive (n, C) — nomxHocTHOe 1u1o, pykoBoauteasb (U 9)

exhibition (n, C) — BeictaBka (U 9)

expand (V) — pacmpsITh(cs); yBeTUIUBATH(CST) B 00beEME, B pa3Mepax.
U2

expense (n, C) — pacxon, Tpata, cueT (U 13)

experience (n, C) — onbiT, ctax (U 1)
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explore (v) — nccnenonarb, n3ydats (U 12)
extensive (adj) — o6mmpnsbIi (U 10)

-F-

facilities (n, C) — ynoo6ctBa (U 7)

failure (n, C) — Heymaua, mposain (U 14)

fair (n, C) — spmapka (U 9)

feasible (adj) — BermomHMMBIH, peanbHBIT (U 13)

feature (C, n) — ocobeHHOCTb, XapakTepHas yepTta; npusHak (U 5)
feedback (n, C) — o6partHag cBs3b (U 5)

find out (found out — found out) (v) — y3Hath, BeisicHUTH (U 4)
fire (v) — yBoabHsTh (U 14)

flexible (adj) — rubkwuit (U 1)

force (v) — 3actaBnsars, BeiHYXaath (U 11)

foreign (adj) — nHOCTpaHHbII; 3apyoexHbIit (U 2)

fringe benefits (n) — nonoaHuTteabHbIe JbroTh (U 1)

frustrate (v) — pacctpauBatb, HapyaTh (U 12)

-G-

gain (v) — rmosyyatb, IpuoopeTaTh

generous (adj) — meapslit, 6oapiioit (U 9)

get down to business (got — got) — 3aHSThCS A€IOM, TIEPEUTH K JeIy
({0

get in touch with smb — cBs3atecst ¢ kem-i1. (U 6)

go bankrupt — o6ankpotutbscs (U 5)

goods (n) pl. — ToBap; ToBapsi(U 2)

guest (n, C) — roctsb, kinueHT (otenst) (U 7)

-H-

harm (n, U) Bpen; ypoH, yuep6 (U 11)

hold down (v) — ynep:xusatb, caepxubats (U 10)
hospitality (n, C) — rocrenpuumctio (U 7)

house (v) — BMeath, coaepxatb (U 9)

huge (adj) — orpomnsrii (U 3)

-1-

identify (v) — onpenensats, uneHTudunuponats (U 12)
implement (v) — BbIOHATD, ocyiiecTBasTh (U 13)

impossible (adj) — HeBo3MOXKHBII, HeBbITTOTHUMBIH (U 1)
impress (v) — mpou3BoaNTh BrieyaTsieHne, mopaxars (U 9)
improvement (n, C) — ynyumeHue, ycoBepireHctBoBaHue (U 4)
in the long run — B KoH11e KOHI110B; B 00111eM (U 9)

incentive (n, C) — ctumyn (U 12)
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include (v) — Bkitouats B ce6s1 (U 8)

income (n, C) — noxon, 3apa6otok (U 11)

increase (v) — yBenmmunBaTh(cs); pactu (U 2)

inherent (adj) — npucymmii, HeorbemseMsiii (U 10)

instead (adv) — Bmecro, B3ameH (U 10)

insure (v) — ctpaxoBatb, 3acTpaxoBbiBath (U 11)

intend (v) — HamepeBatbcs, cooupatbes (U 8)

investigate (v) — paccienoBats; uzydats (U 5)

issue (n, C) — criopHBbIit Bonpoc, peameT criopa; mpooiema (U 2)
item (n, C) — nmyHKT, Borpoc (Ha moBecTke 3acenanus), mpeamet (U 14)

-J-

job (n, C) — pa6ota, momxHocTh (U 1)
join (v) — mpucoenunstbes, 00beanHATbes (U 10)

-K-
keep up with smb/smth (v) — nepxarbcst HapaBHe, He oTcTaBath (U 6)
-L-

lack (V) — McniBITBIBATh HEOCTATOK, HYKIAThes; He UMeTh uTo-11. (U 11)

launch (v) — HauMHaTH(HOBOE MPOM3BONICTBO),3aITycKaTh (HOBYIO JIM-
nuio) (U 3)

link (v) — cBsa3biBaTh, coenuHsATh (U 3)

legal (adj) — 3akoHHBII1, mpaBoBoii, topunnueckuii (U 8)

liability (n, C) — oTtBeTcTBeHHOCTB, 00s13aHHOCTH (U 8)

load (v) — rpy3uTs, 3arpyxats (U 14)

long-standing (adj) — nponomxuTenbHBIN, cymecTBytomii n3nasHa (U 9)

look for smth/smb (v) — uckarb uto-i./koro-i. (U 1)

look forward to smth/doing smth (v)-oxxunaTe ¢ HeTeprieHUEM 4Yero-
JI.,cTpeMUThes K yeMy-J1. (U 4)

look through smth (v) — mpocmatpusats uto-i. (U 2)

luxury (n, C) — pockoms (U 7)

-M-

machinery (n, C) — mammmnsbl, mammaHoe odbopynoBanue (U 3)
maintain (v) — monnepxusatb (U 6)

manage (V) — pyKOBOIWTb, YIIPaBJIsATh, CTOSITh BO TJ1aBe (U 4)
manufacturing plant (n, C) — 3aBog-usrorosurens (U 3)
marketing (n, C) — conIT; MapkeTusr (U 5)

mass media (n, pl) — cpeacrBa MaccoBoii nHdopmanmu (U 5)
meet the standards — cootBeTcTBOBaTh cTaHmaptaM (U 2)
mention (v) — ynomunats (U 12)
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merchandise (n, U) — toBapsr (U 11)

mislead (misled, misled) (v) — BBoguTh B 3a0ayxnenue (U 11)
mission (n, C) — muccus; 3aganue (U 4)

modest (adj) — ckpomusriit (U 3)

monitor (v) — KOHTpoJIMpoBaTh, HabmoaaTh (U 6)

mutually (adv) — B3aumHo; o6otoaHo (U 9)

-N-
negotiate (v) — Bectu rieperoBopsl, oocyxnats (U 12)
-0-

objective (n, C) — uemns (U 12)

obtain (v) — momyuats (U 7)

occur (v) — ciaydarbes, mpoucxoauts (U 13)

offer (v) — npemnarars (U 1)

operating costs — akcruryaranoHHbie pacxonasl (U 11)
opportunity (n, C) — BO3MOXHOCTb, (ynooHbriit) cayvait (U 1)
option (n, C) — Be16OD, BapuaHT (U 12)

order (n, C) — 3aka3 (U 6)

originally (adv) — mepBoHavanbHO, o npoucxoxaeHuto (U 10)
overseas (adj) — nHoctpannsii, BHemHuUi (U 3)

own (v) — Bnazaetsb (U 8)

-P-

partnership (n, C) — roBapuiuectso, maprHepctso (U 8)

pay (n, C) — orutara, 3apaboTtHas 1uiara, 3apabotok (U 1)

perform (v) — uCTioHATD, BBHITIONHATH (U 6)

persuade (v) — yoexxnartb, yropapusaTh (U 10)

prefer (v) npennountats (U 6)

prepare (v) — rotoBuTh(cs1), mpuroraBausaTh (U 7)

presume (v) — rosarath, nmpeamnonaraTs (U 13)

price (n, C) — niena (U 2)

profitable (adj) — Beironnsrit, noxonuslii (U 9)

promote (V) — TpoaBUTaTh, oBbIIaTh B nosekHOCTH (U 10)

provide smb with smth (v) — cHabGXaTh; obecrieunBaTh KOTO-J1. YeM-JI.
()

purchase (v) — mokynats, 3akymnatb (U 5)

purpose (n, C) — uiens (U 8)

-Q-

quality (n, C) — xauyectBo (U 2)
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-R-

raise (v) — 3aHuMarth, no6eBath (neHsru) (U 10)

range (n, C) — nuamna3oH, pa3max (U 3)

reach (v) — nocturats (U 3)

represent smb (v) — npeactapiasaTh koro-i. (U 3)

realize (v) — 1)ocyiectBisiTh, peanu3oBbiBaTh (U 14)

reason (n, C) — mpuumna (U 1)

reasonable (adj) — mpuemitembIit, ymepeHHBIH, pasyMHbIii (0 1ieHe) (U 2)

recruit (v) — HaHUMaTh Ha paboty, BepooBaTh (U 1)

redundant (adj) — yBosieHHbIii 1o cokpanieHuto mratos (U 11)

rent (v) — apeHa0BaTh, 6path Hanpokat (U 5)

reply (v) — orBeuars (U 9)

require (v) — Tpe6oBatb(cst) (U 1)

research (n, C) — (HayyHOe) MccieqoBaHue; UCClenoBaTeIbcKasl pa-
6ota (U 4)

resolve (v) — pewnTtsb, paspemwuts (U 13)

response (n, C) — otBeT, oTkiuk (U 13)

responsible (adj) — orBercTBeHHBI (U 1)

return (n, C) — mpu6suts (U 10)

run (V) — pyKOBOZIUTH, YIIPaBJISATh; KOHTposmpoBath (U 2)

-S-

sale (n, C) — mponaxa; cObIT, pactiponaxa 1o cHikeHHol 1ieHe (U 4)

sales force — ponasiibl, ToproBeie pabotHUKY (U 6)

satisfaction (n, C) — ynosneTBopeHue, ynosinetBopeHHOCTh (U 1)

save (V) — 6epeub, 3koHoMuTh (U 11)

seek (sought, sought) (v) — uckars (U 12)

senior (adj) — cTapiuii (1o Bo3pacTy WM MO COLIMATIbHOMY IMOJIOXe-
Huto) (U 6)

set up (set up, set up) (v) — yupexxnaThb, OTKPBIBATH (IEJI0, IPEAITPUITHE
urtm.) (U4)

settle (v) — yperynupoBaTh, pa3peinTh (criop, Kodpmukr) (U 4)

share (v) — nenutp, pacnpenensits (U 8)

shift (n, C) — cmena (U 1)

significant (adj) — 3HauMTEeNBHBIN, BaXKHBIH, cyiiecTBeHHBbINH (U 8)

sole proprietorship (n, C) — nanuBunyansHoe nipennpusitue (UIT) (U 8)

solution to smth (a problem u T.1m.) (n, C) — pemieHue, paspelnieHue
(mpo6nemer u T. 1.) (U 2)

staff (n, C) — nepcona, mrat (U 1)

start one’s own business (v) — oTkpbITb cBoe aeJio (U 1)

start-up (n, C) — HOBas hupma, IpeAnpUsATHE, HOBAs «MHTEPHET-KOM-
nanus» (U 5)

strengthen (v) — ycuiuBatb(cst); ykperutsito(cst) (U 11)

stress (V) — roguyepKuBaTth, npuaaBath 6oJibiiioe 3HaueHue (U 10)

subsidiary (n, C) — nouepHsisi, moaKoHTposibHast KomnaHus (U 2)
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success (n, C) — ycriex, ynaua (U 3)

sufficient (adj) — nocrarounslit; nocrarouHoe konuaectso (U 6)
suitable (adj) — momxonswii, mpuMeHNMBIH, cooTBeTcTBYIoTH (U 9)
suite (n, C) — Homep-mtokc (U 7)

supervise (V) — cMoTpeTh (3a yeM-11.) (U 6)

supplier (n, C) — nocraBmuk (U 2)

support (v) — momaepxuath (U 10)

switch on (v) — Bkimovats (cBet, Kommbiotep U T. 11.) (U 2)

-T-

take into account — mpuHuMaTh Bo BHuMaHue (U 14)
take part in smth (v) — npuHumMars yaactue B yem-1. (U 6)
take place — mpoucxonuts, ciydarscst (U 9)

talks (n, pl) — meperosops! (U 2)

target (C, n) — ensp; 3ananue (U 6)

technique (n, C) — meTon, crioco6 (U 13)

tend (v) — ObITh CKIIOHHBIM K yemy-J. (U 10)

terms (n, C) — ycioBus cornamieHusi, norosopa (U 2)
transaction (n, C) — caenka, cornamenue (U 5)

trial (adj) — nmpo6Hsr1it (U 6)

trust (v) — Beputhb, noBepsaTh (U 14)

typical (adj) — Tunuunsiit (U 1)

-U-

upset (adj) — pacctpoennsiit (U 13)
up-to-date (adj) — coBpemennslit; HoBewmmit (U 2)

-V-

value (n, C) — uenHocts, croumocts (U 10)

various (adj) — pa3HsrIit, pazHoo6pasusiii (U 6)

venture (n, C) — pucKoBaHHOE TIpEAIPUSITHE, KOMMEPUYECKOE Tpe/-
npustue (U 8)

vital (adj) — (ku3HeHHO) BaxkHBbIl, HaCYIIHBII; HeoOxoauMblii (U 11)

volume (n) — BennurHa, 006¢M; KonudecTto (U 9)

-W-

waiter (n, C) — obunmant (U 7)

waste (V) — TepsTh 1apoM, TPATUTh BIYCTYIO (IEHbI'U, BPEMSI, SHEPTUIO
ut i) (U4)

wealthy (adj) — 6oraTsrii, cocrositensabrit (U 7)

win (won-won) (v) — no6exnatb, Bbiurpsisath (U 7)
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GRAMMAR REFERENCE
1. Verb 7o be

Where am I from?

1 WE, YOU, THEY HE, SHE, IT
Positive | [ am from Russia. | We are from Russia. | He is from Russia.
Negative | I am not from We aren’t from He isn’t from
Russia. Russia. Russia.
Questions | Am I from Russia? | Are you from Russia? | Is he from Russia?
Yes, [ am. No, | Yes, we are. No, we | Yes, he is. No, he
am not. aren’t. isn’t.

Where are you from?

Where is he from?

Ex. 1. Insert am/ is/ are/ am not/ isn’t/ aren’t.

1. He ..

. tired.

2.1...astudent.
3. ... we in class?
4. Mary ... cold.
5. It ... sunny today.

6. ... John married?

7. They ... out.

8. He ... at home now. He is in the office.

9. It ... Sunday today.

Ex. 2. Translate from Russian into English.

. OH Bpau.
. M xapko.
. OHa 3amMmyXeM.

. OHu ceituac B [1apuxe.

. ToMm ceituac He B oduce.

. OHu anrnuuane? — Het, oHM aMeprKaHIIbL.

. CeroHs XOJI0HO, HO COTHEYHO.

. DTa cymKa TsKenas.

. D10 Hama octaHoBka? — Hert, Hatia — ciemyrommast.
10. DTa mporpaMMa MHTEpeCHas.

11. { — cTyneHT, a MOI IPYT — HIKOJIbHUK.

O OO\ L AW —

2. Present Continuous

I WE, YOU, THEY HE, SHE, IT
Positive [ am learning We are learning English | He is learning
English English
Negative |Iam notlearning | We aren’t learning He isn’t learning
English English English
Questions | Am I learning Are we learning Is he learning
English? English? English?
Yes, [ am. No, | Yes, we are. No, we Yes, he is. No, he
am not. aren’t. isn’t.
Why am I learning | Why are we learning Why is he learning
English? English? English?
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- The Present Continuous tense describes an activity happening now
(at the moment of speech, during the current period). The following
adverbs may be signals of the tense: now, at the moment, at present.

E.g. She is wearing a coat today.
I’m writing now.

Note: some verbs such as: like, love, hate, know, understand, want,
prefer, realize, suppose, mean, believe, see, hear, remember, belong,
contain, consist, depend, seem are not normally used in continuous tenses.
Simple tenses are used instead.

Ex. 1. Make the sentences negative and interrogative (yes/no
questions).

1. She is writing a letter now.

2. They are having dinner.

3. It is raining.

4. I am watching television at the moment.

5. The sun is shining brightly today.

6. The bus is coming.

7. Pat is listening to the radio.

8. They are playing the piano.

9. We are running.

10. I am speaking English now.

Ex. 2. Insert am/ is/ are/ am not/ isn’t/ aren’t.
1. I...trying to concentrate.

2. ... David working today?

3. We...having a good time now.

4. She...ill. She...working now.

5. He...looking for a job.

6. It...getting late.

7. My friends...having a rest now. They...working.
8. Colin ... walking at the moment.

9. They can’t go out. It ... snowing heavily now.
10. Your English ... getting better.

Ex. 3. Put the words in the correct order.
1. is/a/John/coat/wearing/new.

2. the/what/doing/are/people?

3. you/to/are/me/listening?

4. fine/I /feeling/am.

5. not/is/he/the/at/staying/hotel.

6. they/not/a/learning/are/language/foreign.
7. Spanish/is/now/speaking/she?

8. working/you/today/hard/are.

9. to/1/going/am/bed.

10. is/enjoying/not/party/she/the.
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Ex. 4. Answer the questions. Give full answers.
1. What are you doing now?

2. How are you feeling today?

3. Who are you listening to?

4. What lesson are you having now?
5. What is your friend reading now?
6. What language are you learning?
7. What is the teacher doing now?
8. What are the students writing?

9. What are you wearing?

10. Who is looking at you?

Ex. 5. Translate the following sentences into English.
1. Yro BHI ceituac nenaete? — Mbl YuTaeM TEKCT.

2. Yro THI ynTaCIIb?

3. Kyna on enet? — OH eneT Ha paboTy.

4. Ceituac uaeT CHer.

5. [MocmotpuTte! KTO-TO TIBITaETCS OTKPHITH Batry Mammmy.
6. IToToponurecs! Har moesn yxe Moaxoaur.

7. Mapus ceituac Ha KyxHe. OHa TOTOBUT 00€I.

8. Ime Enena? — OHa celiuac pabotaet B ouce.

9. Tom u AHHa pa3roBapuBaioT B Kade.

10. Ceiiuac OH He YIYUT UCTTAHCKUIA.

3. Present Simple

1, YOU, WE, THEY HE, SHE, IT
Positive We like music. She likes music.
Negative 1 don’t like music. She doesn’t like music.
Questions | Do you like music? Does she like music?
Yes, [ do. No, I don’t. Yes, she does. No, she doesn’t.
What do you like? What does she like?

We use the Present Simple tense to express:
- a situation which we see as permanent
E.g. He lives in Moscow with his parents.

- habitual, repeated actions

E.g. My parents visit me on Saturdays.

- universal truths

E.g. Twice two makes four.

The following adverbs may be signals of the Present Simple tense:
usually, always, often, sometimes, never, generally, occasionally, seldom.
With most verbs, we put them before the main verb.

E.g. : He doesn’t usually ring up early in the morning.
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With the verb be, we put these adverbs after the verb.
E.g. : We are always on time.

‘We also use such phrases as every year (week, month, day, ...), once (twice,
three times, ...) a year, on Sundays (Mondays, ...) with the Present Simple.

These phrases are usually put at the end or at the beginning of the
sentence.

E.g. : They go to the swimming pool every week.

Once a year I go to the seaside.

Ex. 1. Put the verbs into the correct form.

1. My husband usually ... on the computer every evening. (work).
2.1 ... breakfast at home (have).

3. They ... to the country every week (go).

4. His sister always ... him with his homework (help).
5. Jane ... French very well (speak).

6. Mr. Brown often ... to work by taxi. (go).

7.1... what he ... (understand, to mean).

8. It often ... in Moscow in winter. (snow).

9.Jim ... to the radio in the morning. (listen).

10. She ... opera and ballet (like).

Ex. 2. Make the sentences negative and interrogative (yes/no questions).
1. They want to buy a car.

2. She likes to speak English to her friends.

3. He always sleeps with the window open.

4. 1 do alot of travelling.

5. Alot of people come here to see the races.

6. Ann sometimes brings flowers when she comes home.
7. My parents watch the news in the evenings.

8. My sister starts work at 9 o’clock.

9. Mary usually goes to the cinema once a week.

10. She comes from France.

11. I like ice-cream.

12. We want to go to Italy for our holidays.

Ex. 3. Supply the following sentences with one of the given adverbs:
usually, never, often, always, generally, sometimes, occasionally.

1. I am at work on weekdays.

2. She goes to the country alone.

3. My friend plays tennis on Sundays.

4. The weather is fine in autumn.

5. My mother goes shopping in the evening.

6. We meet at the University.

7. It snows in spring.

8. She works in the evening.
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9. They see each other every weekend.
10. I cook a meal for my friends.

Ex. 4. Ask questions to which the given sentences are the answers.

1. My friends go abroad every year. Where ... ? How often ...?

2. His sister always walks with her children in the park. How often ...?

Where ...? Who ... with?

3. I come to the University at 8 o’clock in the morning. Where...?
When ...?

4. We write tests once a month. What ...? How often ...?

5. He learns English to read books in the original. What language ...?
Why...?

6. His brother has got a new car. What...? What kind...?

7. He wants to buy a new bookcase. What...?

8. This computer costs a lot. How much ... ?

9. I check my e-mail in the evening. What ... ? When ... ?

10. She goes to visit her cousin in the country every month. Where ... ?
How often ... ? Why...?

Ex. 5. Translate the sentences into English.

1. OH 3HaeT ABa MHOCTPAHHBIX SI3bIKA: AHTJIMUCKUI M HEMELIKHIA.

2. {1 yacTo moMoraio Mame TOTOBUTH 00e.

3. MHorpma oHa yxomuMT M3 AoMa B 7 4acOB yTpa M BO3BpalllacTcCs B
7 4acoB Beuepa.

4. I'me To1 0OBIYHO OGemaelb? — Sl 06bIYHO 0Oenao 1oMa, HO IBa pas3a
B MecsII 51 00e1alo B pecTopaHe.

5. Kaxmoe BockpeceHbe OH BCTpEYaeTCs C IPY3bsIMHU.

6. Otkyna ona pogom? — M3 ®@paniuu.

7. 3umoii JI>keliMC 0OBIYHO XOIUT B OacCeiiH pa3 WM ABa B MECSII.

8. [Touemy BBI Bcerna MPUXOIUTE TTO3THO?

9. Korna ona npuesxaet B JIOHIOH, OHa HUKOTAa HE OCTAaHABIMBA-
€TCsl B OTeJIe.

10. 51 X0y K CTOMAaToJIOTy IBa pasa B TOJI.

4. Present Simple vs. Present Continuous

Ex. 1. Put the verbs in brackets into the Present Simple or Present
Continuous tense.

1. I (play) the piano now.

2. I usually (not / play) the piano in the morning.

3. He (talk) to his brother at the moment.

4. They often (talk) to each other because they (be) very close.

5. I (feel) a bit nervous now.

6. They (pack) their things at the moment

7. John (look) at the board but he (not / understand) the rule.
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8. Look! Somebody (walk) round your car.

9. She always (drive) to work, but today she (walk) there, it is nice and
sunny today.

10. I am sorry to disturb you, but what you (do) in my room?

11. At present the situation (depend) on you only.

EX. 2. Are the underlined parts of the sentences right or wrong? Correct
the wrong ones.

1. Listen! The phone rings.

2. They are having a party now.

3. It rains at the moment.

4. I look for a job now.

5. What is he doing at the moment?

6. What is he usually doing at this time?

7. 1 often watch TV in the evening.

8. Are you seeing anything strange in the room?

9. I am not liking this film.

10. It often_snows in winter in Moscow.

Ex. 3. Put the verbs in brackets into the Present Simple or Present
Continuous tense.

Dear Jane

Greetings from Paris. At the moment I (sit) in a nice café drinking
tea and eating strawberry cake. I (visit) the same café every afternoon and
(watch) the people. Two men (play) chess and a young boy (play) the violin
now.

But it isn’t a holiday. John and I (study) French at university. We
(enjoy) it but it is rather hard. We (study) every morning and the classes
(start) at 8. We usually (get up) at 6.30. We (stay) with our friend who (live)
in the centre of Paris.

Now John (look for) some presents in the shops. Well, I can see him
walking along the street and he (carry) a very big packet. I'll say goodbye
now. See you next month.

Love
Ann.

Ex. 4. Translate the following sentences into English.

1. 4 ceityac Molo IO B CIaJIbHE.

2. UHorna oHa XoauT B TeaTp.

3. B BBIXOJHBIC OHA YACTO TYJISIET B MapKe ¢ MOAPYTOI.

4. OHa B HACTOSIIIIMIT MOMEHT pa3roBapuBacT Mo TeJieoHy.

5. 3akpoii nBepsb! S paborato.

6. U3BuHMUTE, YTO BBI ynNTaeTE?

7. Ceityac AHHa TOTOBUT 3aBTpaK Ha KyxHe, OHa BCerJa BCTaeT paHo.
8. Ime ITetp? — OH KaTaeTCcs Ha JIbDKaxX B apKe.
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9. Yro BBl 0OBIUHO fe1aeTe Mo Beuepam? — Beuepamu st cMoTpio Te-
JIEBU30DP.
10. YTo ThI nenaenin? — S muiny qokian.

5. Past Simple

Positive She talked about it last Sunday.
Negative She didn’t talk about it last Sunday.
Questions Did she talk about it last Sunday?
Yes, she did. No, she didn’t.
Why did she talk about it?

We use the Past Simple tense for past actions or past situations.

Some verbs have an irregular past form. The list of irregular verbs is
given at the end of the book.

The Past Simple tense is the same in all persons except in the past tense
of be.

I, HE, SHE, IT WE, YOU, THEY
Positive He was at home yesterday They were at home yesterday.

Negative | He wasn’t at home yesterday. | They weren’t at home yesterday.
Questions | Was he at home yesterday? Were they at home yesterday?
Yes, he was. No, he wasn’t. Yes, they were. No, they weren’t.
‘Where was he? ‘Where were they?

The following adverbs and word combinations may be signals of the
Past Simple tense: yesterday, the day before yesterday, yesterday morning
(afternoon/evening), last year (month, week, Sunday, ...), in 2001, when I
was 5, 15 years ago, the other day, in my childhood, ... .

EX. 1. Put the verbs in the past simple tense.

1. He (come) to see me on Sunday.

2. They (go) for a walk in the afternoon.

3. We (travel) in the mountains last summer.

4. She (see) this film the other day.

5. I (buy) my car 5 years ago.

6. It (take) me 2 hours to get to my country house.

7. You (look) tired yesterday evening.

8. They (make) us a proposal to unite our companies.
9. She (tell) me to wait for her.

10. We (see) that model in the magazine the day before yesterday.

EX. 2. Put the verb 7o be in the Past Simple tense.

1. Last year I (be) in Paris.
2. He (be) hungry and tired after that trip.
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3. He (not / be) very glad to see me.

4. She (be) busy on Monday.

5. We (be) at the restaurant last week.

6. It (not / be) very cold yesterday.

7. You (be) so beautiful in your new dress.

8. We (be) happy to see them at the conference.
9. She (be) alone in the room.

10. You (be) right when you suggested it.

Ex. 3. Make the sentences negative.

1. He came home late yesterday.

2. She bought a lot of perfume for her birthday.
3. I saw him last night.

4. It was my lucky day.

5. They were very happy to learn the news.
6. She stopped to say “Hello” to us.

7. We spoke to her about it a week ago.

8. He took the documents home.

9. We wanted to give him a present.

10.He sold a car yesterday.

Ex. 4. Make the sentences interrogative (yes/no questions).
1. T liked the film.

2. She was sad because of the rain.

3. She read an interesting book last week.

4. You were with Tom at that party.

5. He saw his new boss on Friday.

6. They were happy with the talks.

7. We sent them a fax last week.

8. I came home an hour ago.

9. They called their partners in the morning.

10. She travelled around the world five years ago.

Ex. 5. Ask questions to which the given sentences are the answers.

1. We saw Bill at the bus stop. Where...?

2. She was so happy yesterday. Why...? When...?

3. I took it by mistake. What...?

4. You got your visa. When...? What...?

5. She stayed with us last summer. When...? Who...with? How long...?

6. It cost me a lot. How much...?

7. He did his homework! What...?

8. They lived in London for 5 weeks. How long...? Where...?

9. She spent a week at the Riviera with her boy-friend. Who...with?
Where...?

10.We sent two e-mails. How many...?
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Ex. 6. Complete the dialogue with the verbs in Past Simple.

— Hi, Dick! Where (be) you yesterday?

— I (be) at Mike’s party.

— You (like) it?

— It (be) fun at first. We (dance), (drink) champagne, (chat) about all
sorts of things.

— What (happen) next?

— Then Judy (come). She (start) singing her new songs.

— She (sing) well?

— It (be) a terrible performance! We (feel) so bored!

— So I see I (not to miss) much.

— No, you (not).

Ex. 7. Translate the sentences into English using Past Simple.

1. Buepa MbI 06CYIMIIM HAIIIM TIJIAHBI HA OTITYCK.

2. Heckomnbko nHelt Hazam JIXKuM Kynul HOBBIH JIomxk.

3. [NponuteiM terom Keit eanuna B Utanuto.

4. B 1999 roay emy 66110 60 JeT.

5. Mb1 He Buzaenu aoM Illepnoka Xonmca, Korma Mbl 6buth B JIOH-

6. MHe He TOHpaBUJIaCh Pe4b FeHePaIbHOTO TUPEKTOPA.
7. I'ne BbI ObLTH Buepa BeuepoMm? S mozBoHun Bam B 19.00.
8. [Toyemy THI He cKa3aJl MHE O ero nmpuesse?

9. AHHa TIpUHEecJa TOT LBETOK B 0UC HA THSIX.

10. YTo BBI Kynuiiu, Korna 6but B Mekcuke?

11. On 3akoHum Okcdopackuit ynuepcutet B 2001 romy.
12. Bl OblTM Ha BeuepuHKe y JIxkoHa B cy600Ty?

13. Bam Buepa noHpasusics ¢puibM o JlonmaoHe?

14. 51 6bUT OUeHb paj, KOTaa YBUIET UX BMECTe.

15. Tne bunn paboran paHbliie?

6. Past Continuous

I, HE, SHE, IT WE, YOU, THEY
Positive He was reading. They were reading.
Negative | He wasn’t reading. They weren’t reading.
Questions | Was he reading? Were they reading?
Yes, he was. No, he wasn’t. | Yes, they were. No, they
What was he reading? weren’t.
‘What were they reading?

The Past Continuous tense is used to express an activity in progress
around a point of time in the past.

The Past Continuous tense means that:

— at a time in the past we were in the middle of an action
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E.g. She was playing the piano at 6 o’clock (from 5 to 7 o’clock)
yesterday.

— a past action in progress was interrupted by another past action

E.g. When she arrived, we were having dinner.

— there were two or more simultaneous past actions

E.g. While I was reading, Tom was sleeping.

Ex. 1. Make the sentences negative and interrogative.
1. She was cooking.

2. They were playing tennis.

3. I was sleeping.

4. From September to November they were working in the USA.
5. It was raining yesterday in the morning.

6. She was wearing jeans at the party.

7. John was waiting for me when I arrived.

8. He was driving fast when the accident happened.
9. They were looking at me in surprise.

10. She was reading a book at six yesterday.

Ex. 2. Put the sentences into the Past Continuous tense.
1. She is writing a letter.

2. They are having dinner.

3. Itis raining.

4. I am watching television.
5. The sun is shining.

6. The bus is coming.

7. Pat is listening to the radio.
8. They are playing the piano.
9. We are running.

10. I am speaking English.

Ex. 3. Answer the questions.

1. What were you doing at 3 o’clock yesterday?

2. What were the students doing when you came into the classroom?
3. What were you wearing yesterday?

4. Where was your friend going when you saw her?

5. What was the policeman doing when the accident happened?
6. Where were you living from September till November last year?
7. Who were you speaking to when the phone rang?

8. What were your parents doing when you came home?

9. What was he eating when he broke his tooth?

10. What was your brother reading when you entered the room?

Ex. 4. Put the words in the correct order.

1. painting/ while/ was/ the/ fell/ chair/ he/ off/ the/ he/ wall.
2. theatre/ the/ while/ saw/ near/ accident/ I/ was/ I/ an/ standing.

165



AHITIUACKIM 93bIK. YueBHmk

3. when/ dinner/ tongue/ was/ he/ he/ his/ bit/ having.
4. you/ yesterday/ at/ time/ doing/ were/ what/ this?

5. them/ met/ going/ were/ when/ you/ they/ where?
6. she/ party/ was/ the/ wearing/ what/ at?

7. waved/ him/ to/ was/ but/ not/ he/ 1/ looking.

Ex. 5. Translate the following sentences into English.
1. Korma st Buzen ero B OC/IEAHUI pa3, OH TbITAJICS HATU paboOTy.
2. OH 111eJ1 10 yJIu1ie, KOT/a BHE3amHO YCIIbIIal YbK-TO LIarH.

3. Twl BYepa paboTan B 7 yacoB? — Her, s1 Obu1 1OMa.

4. TeneBuzop paboTaj, HO HUKTO HE CMOTPEJ €ro.

5. Buepa ¢ 3-x 10 4-X OH mucaj MICbMO.

6. Korna st yxoaus 1omMoit Buepa, KO MHE TIOIOLIET MEHEeIKep.

7. Typuct notepsit (poToarmapart, KOraa Tyjsij 1o TOPOy.

8. [Touemy ThI He caylai, KOraa yYuTeab 0ObICHSLT TpaBUIo?

9. Yto nmenan Bain My, IIOKa Bbl yOUpanu KBapTupy?

10. IMoxka s xonuJ1 B Mara3uH, Mosi J04b FOTOBUJIA O0E/.

7. Past Simple vs Past Continuous.

The Past Simple tense expresses past actions as simple facts.
The Past Continuous tense gives past activities time and duration.

Compare the following pairs of sentences:

A I did not see you in the pub last night.

B No. I stayed at home and watched TV.

A I rang you last night, but there was no reply.

B Sorry, I was watching TV, I did not hear the phone.

Ex. 1. Put the verbs in brackets in the correct tense, Past Simple or Past
Continuous.

1. He (speak) on the phone when his mother (come).

2. His brother (come) while he (speak) on the phone.

3. Their friends (swim) in the pool at 5 o’clock yesterday.

4. I (work) for this company long ago.

5. He usually (play) volleyball at weekends.

6. They often (see) each other at work.

7. You (know) the answer?

8. It (rain) while she (walk) along the street.

9. He (want) to see his friend, but the friend (be) busy because he
(decorate) his flat at that time.

10. I (meet) him when he (be) a child.

11. When they (see) a UFO they (stop).

12. He (break) his arm while he (skate).
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13. He (love) her many years ago.
14. When Tim (see) the suitcase he immediately (recognize) it.

EX. 2. Put the verbs in brackets in the correct tense, Past Simple or Past
Continuous.

It (happen) many years ago. I (be) in India. I (hunt) there. Once |
(spend) the whole day in the jungle. It (be) dark when I (decide) to return
to my camp. I (walk) along a narrow path. There (be) strange sounds
everywhere. On my right there (be) a thick tropical forest.

Suddenly I (see) something terrible in the jungle on my left. Two green
eyes (look) at me. It (be) a man-eating tiger, ready to spring on me.

As I could swim well I (make) up my mind to escape that way. I (look)
at the river to my right. There in the river (be) a huge crocodile. It (wait)
for me with open jaws.

I (faint). A moment later I jump) to my feet again. What do you think
I (see)? The tiger (be) in the jaws of the crocodile.

Ex. 3. Translate the sentences into English.

1. Ero tenerpamma npuiiia, KOrja si BBIXOAWI U3 IOMY.

2. B mpo1iioM romy s 9acTo XOauI B KMHO.

3. Korma s npuiies, cekpetaphb revyaTaia michMa.

4. Korna Moii CbIH ObLT 00JIEH, TOKTOP MPUXOIUI K HEMY KaKIbIi
NIeHb.

5. 41 Buepa unTan Bechb Beuep.

6. OHa nope3aJia najuell, KOraa rotropuia ooe.

7. J10XIb 1IeN ¢ TPeX OO MSITH.

8. 51 3aBTpaka, Korga oH MHe MO3BOHMUII.

9. 4 mpuies TOMOIA, TOY>KWHAJT ¥ HaYaJl YUTATh Ta3eTy.

10. 4 BosBparayicss T1OoMOi AOBOJBHO MMO3MHO. CTaHOBMIIOCH yXKe
TeMHO, W 1IeJ A0XIb. S 1men ObICTpo, TaK Kak ObLIO X0JI0AHO. MuMoO
MeHsI MPOoe3Xadu MallvHbI. Bapyr omHa M3 HUX OCTaHOBWJIACH BO3JIE
MeHsI, U KTO-TO OKJINKHYJ MeHsI. DTo ObUT Moii Tipusitenb. Sl cenm B Ma-
LIWHY, ¥ Yepe3 MSITh MUHYT ObUT JOMa.

8. Present Perfect Simple

I, WE, YOU, THEY HE, SHE, IT
Positive They have arrived. He has arrived.
Negative | They haven’t arrived. He hasn’t arrived.
Questions | Have they arrived? Has he arrived?
Yes, they have. No, they haven’t. | Yes, he has. No, he hasn’t.
‘Where have you been? ‘Where has he been?

The Present Perfect tense is a present tense. We use it to talk about:
1. A present result of a past action.
E.g. He has lost his diary. (= He doesn’t have it now)
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Typical time words here are: just, already (in positive sentences), yet
(only in negative sentences and questions).

E.g. | have just done the washing.

She has already cleaned the room.

Have you finished the work yet?

2. People’s experiences without any specific time reference. Here
never and ever are often used.

E.g. “Have you ever seen him?”

“No, I have never met this person”.

Other time words are: before, recently, so far, lately.

E.g. | haven’t seen them recently.

I haven’t done it so far.

Have you met them before?

3. Things (actions, states) which began in the past and still continue,
especially when we say how long they have lasted.

E.g. Ann has worked with children for 15 years.

Note the time expressions that are common with this use.

ten years
For aweek for a period of time
ages

half an hour

1959

last September

Since Easter for a point in time
5 o’clock

she came

4. Also this morning, this evening, this week, today, ctc. are typical
here.

E.g. I haven’t seen her for ages.

We haven’t met since October.

“How long have you known her?”

“I have known her for a year.”

I have translated three texts today.

Ex. 1. Complete the following irregular verb table with the correct forms.
Notice the similarities between the verb forms.

A |Infinitive | Past Simple | Past Participle
drink drank drunk
begin - begun
ring - —
- - swum
- sang —
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B |bring brought brought
- bought —
teach - -

- caught —
think — —
— — fought

C |meet met met
— slept —
mean — —
keep - —

- fed —

Ex. 2. Make the sentences negative and interrogative (yes/no questions).
1. He has ridden a camel.

2. We have passed our exams.

3. He has had a chance to think about his future.
4. You have asked her to dinner several times.

5. They have recently bought a new camera.

6. He has finished his report this week.

7. We have had a few meetings with our partners.
8. I have made several phone calls.

9. She has already done a crossword.

10.Their son has passed his exams successfully.

Ex. 3. Mr. Pitt is a retired man. His life has changed. He has a lot of free
time. Write sentences about the changes in his life. Use the Present Perfect
Simple tense.

1. (he/ visit/ all his relatives) ...

2. (he/ travel/ to many interesting places) ...

3. (he/ phone/ his old friends) ...

4. (he/ start/ playing table tennis) ...

5. (he/ read/ a lot of books) ...

6. (he/ write/ letters to his ex business partners in Africa and Australia) ...

7. (he/ mend/ several broken things in his kitchen) ...

Ex. 4. You are asking Peter questions beginning with Have you ever ... ?
1. (change/ a job) — No, never

2. (have/ a pet) — Yes, once

3. (travel/ abroad) — Yes, twice

4. (be/ married) — No, never

5. (fall/ in love) — Yes, a few times

6. (speak English/ to a foreigner) — Yes, many times
7. (smoke/ cigars) — No, never

8. (ride/ a horse) — No, never

9. (eat/ in a Japanese restaurant) — Yes, once

10. (get/ a bad mark in English) — Yes, many times
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Now look at Peter’s answers and write sentences about Peter and

yourself.
Peter You
1. Peter has never changed a job. |1.1...
2. .. 2...
3. 3...
4. .. 4. ..
5... 5...

Ex. 5. Make up sentences describing things which you have /haven’t done
already, yet, recently, just, before, so far.

I have already ..........cooeeeeeeeiiiieiccc, .
I havejust .......cccceuvvnnnne

Thave ..o
Thavent ....ccooiieiiiiiiee e

I have / haven’t ...
Thave /haven’t .....c.cccoeveieeeiieeniiiecciee e

Ex. 6. Complete these sentences using the correct form of the underlined
verb.
E.g. She likes sport. She has liked it since her childhood.
. I am afraid of dogs. I ... since one of them attacked me.
. They are married. They ... for a long time.
. He is single. He ... all his life.
. She has trouble sleeping. She ... for 6 years.
We know each other. We ... for ages.
. She has two jobs. She ... since she moved to Paris.
. Tam in love with Mary. I ... since I left school.
. He doesn’t believe anybody. He ... since his father left him.

Ex. 7. Insert for or since.

1. I have lived in the same flat ... ages.

2. He has beeniill ... 2 days.

3. He has been ill ... Monday.

4. He has been ill ... he returned from a backpacking trip.

5. He has been ill ... a week.

6. You have been careless with things like that ... you left college.
7. You have been careless ...a long time.

Ex. 8. Rewrite each sentence, beginning as shown, so that the meaning
stays the same.

E.g. It’s a long time since I last went to Switzerland. I haven’t gone to
Switzerland for a long time.

1. It’s ages since I last spoke to her. [ haven’t ... .
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2. It’s over two years since | knew my teacher. I have ... .

3. The last time I visited Tom was in September. I haven’t ... .

4. It’s two years since I last saw him. I ...

5. There is a certain change in your attitude to Mary. Lately your
attitude ... .

6. We bought a cat ten years ago. We have ... .

7. The last time I delivered a lecture was in 2004. I haven’t ... .

8. After she left I started to feel more comfortable. Since she ... .

9. After we talked I got interested in that problem. Since we ...

10. They got married five years ago. They have ... .

Ex. 9. Translate the following sentences into English.

1. OHM TOJIBKO YTO TTIO00OEaAITH.

2. 51 yxxe caenana Bce MOKYIKU.

3. 51 He urpaja B TCHHUC B 3TOM TOJY.

4. OHa IToMeHsI1a TpU paboTHI C TeX MOpP, KaK 3aKOHUMJIA IIIKOJTY.
5. MBI 3HaeM ApYT Apyra HeJIylo BEYHOCTb.

6. 4 6611 Bo @paHimy, HO HUKOTAa He ObL1 B Mcmanuu.

7. 5 emie He Hameyvaraja Bce MUChMa.

8. Kak noaro oH HaxoauTcst B 00JIbHUIIE?

9. OHM MOXEHWINCh Ha 9TOI Hexaesle.

10. Bol Korna-imn6o obutu B Utanuu? — 4 npexnae He MmyTeiecTBoBal.
11. On yxe mepesen o3t iucbMa? — Ere HeT.

12. OHa cMJIBHO M3MEHMJIACh 3a TTOCIIETHEE BPEMSI.

13. PaHblile 51 He nenal TaKUX 3aJaHuid.

14. 1o cux rmop oHa IepeBesia TOJIbKO TPY CTaThU.

15. — Bbl naBHO ero 3Haete?

— Jla, ¢ Tex mop, Kak MBI OCTYITUJIN B UHCTUTYT.

9. Present Perfect vs Past Simple

is used to describe is used to describe

an action in the time an action in

“up to now” “finished time”

(there is a connection (no connection with the present)

between the past and the present)

Compare

Typical time words: Typical time words:
this week when

never yesterday

today last month

lately in 1981
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for ages ten minutes ago

long ago, etc.

Compare these sentences.

Present Perfect Past Simple

1. I have already been to London. |1.Iwas in London last year.
2. She has returned from her|2. She returned from her business

business trip. trip 2 days ago.

3. We have not seen the contract | 3. We didn’t see the contract when
yet. we were at their office.

We know the result, but we don’t | We know exactly when the action
know the time of the action. took place in the past.

Ex. 1. Finished or unfinished time? Put the expressions in two lists.

last year.

A long time ago, one Saturday morning, in my life, last weekend, for
the last ten years, the day before yesterday, when he was a child, before,
lately, ever since he left college, when she was at university, in that job,

Ex. 2. Complete each sentence a) to j) with an appropriate ending from

1) to 10)
Do not use an ending more than once.

a) I haven’t cooked dinner .......

1) when she was at university

b) I have done hundreds of jobs ..... 2) so far

¢) He studied geography......... 3) when he was 19
d) I’ve known her................. 4) lately

e) I have made sandwiches........ 5) over the years
f) I waited outside your house...... 6) the other day

g) I have seen Kate rather often....

7) till a quarter to 10

h) The price of petrol has risen by 10%...

8) over the recent years

i) He last went to a football match

9) yet

j) He went to the hairdresser’s

10) all my life

Ex. 3. Open the brackets using the verbs in present perfect and past

simple.

1. Our company (reach) good results this year.

2. Our company (reach) good results last year.

3. Mr. Jefferson just (send) a fax to our partners.

4. Mr. Jefferson (send) a fax to our partners yesterday.

5. You (see) my mobile? I can’t find it.

6. You (see) my new car when I (come) to work on Monday?
7. Mrs. and Mr. McCartney (live) in London for 25 years.
8. Mrs. and Mr. McCartney (live) in London before the 2"¢ World War.
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9. We (not to buy) anything when we (be) in Paris.

10. We (not to buy) anything for the picnic yet.

11. Our Managing Director (be) ill since Tuesday.

12. Our Managing Director (be) ill last month and (not to sign) the
papers.

Ex. 4. Choose the right answer.
1.We ... a holiday this summer yet.

a) didn’t have b) don’t have ¢) haven’t had
2. You ... my pen again!
a)take b) have taken ¢) took
3. She ... very happy when we came back.
a) is b) was  c¢) has been
4. Last Sunday she ... ill and didn’t go on a picnic.
a) has been b) is c) was
5. When ... you ... this document last?
a) did ... see b) have ... seen c¢)do...see
6. We ... your passport, so could you come to our office and take it?
a) find b) found ¢) have found
7 .Where ... you at 8.30 yesterday?
a) have been b) were c) are
8. He ... this book and now you can take it if you like.
a) has read b) read ¢) reads
9.1 ... the whole evening writing invitations and went to bed late.
a) have spent b) spend ¢) spent

Ex. 5. Translate the sentences into English using Past Simple and
Present Perfect.

1. Buepa mbI BeTpeTiin buitia B pecropaHe.

2. 51 TOBKO YTO BCTpETHUIIA CBOIO TTOAPYTY.

3. Bo1 korna-uubynb 6611 B Erumnre?

4. 51 6b1n B [periu B IPOIILJIOM TOLY.

5. MBI HUKOT/A ellle He MPOoOOoBaIA ATTOHCKYIO e1Iy.

6. Buepa MbI TOIIPOGOBAJIHN «CYIIN» K HAM He TTIOHPAaBUJIOCh.

7. OHY HavaIM MPOU3BOICTBO ATUX aBTOMOOMIIEeH B 1997 .

8. OHU TOJIbKO YTO HAYaJIM MPOU3BOAUTE 3TU MAILIMHBI U €111e He T0-
JIYYUITM MHOTO 3aKa30B.

9. Bbl yxxe moAroToBWIM OTYET O TIpoaaxax?

10. Bbl BUepa roBOpHIIM C HAIITUM KOHCYJIBTAHTOM?

11. B mpo1iyioM roxy Mbl TIOATIMCATN KPYITHBII KOHTPAKT.

12. Ha arToit Hemesle Mbl OANIKMCAIA HOBBIM KOHTPAKT ¢ HEMEIIKOM
dupmoii.

13. DTa (pupma Havasia COTpYAHMYATH C HAMM JBa roJa Ha3al.

14. MBI KynUJId HOBBIi IOM TTPOILJIBIM JIETOM.

15. 5 yxe Bumes 9T JOKYMEHTBHI.
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10. Present Perfect Continuous

I, WE, YOU, THEY HE, SHE, IT

Positive We have been studying | He has been studying English
English for 5 years. for 5 years.

Negative We haven’t been smoking | He hasn’t been smoking since
since November. November.

Questions | Have you been working here | Has he been working here
long? long?

Yes, I have. No, I haven’t. | Yes, he has. No, he hasn’t.
What have you been doing | What has he been doing lately?
lately?

The Present Perfect Continuous tense shows the action which started
in the past and is still going on.

The following words may be signals of the Present Perfect Continuous
tense:

For shows for how long the action has been going on.

Since shows from what moment in the past it has been going on.

How long is used in questions.

Ex. 1. Open the brackets using the Present Perfect Continuous tense.
. We (study) English for 2 years.

. She (live) in Paris since September.

. He (work) as a Sales Manager since 2001.

. They (discuss) the contract terms since 10 o’clock.
. This company (work) in retail trade for 5 years.

. You (read) the catalogue since lunch.

. It (rain) since early morning.

. We (try) to reach an agreement for 2 hours.

. She (wait) for you for 40 minutes.

10. They (watch) sports programmes since 11 o’clock.
11. How long (work) for this company?
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Ex. 2. Make the sentences negative and interrogative (yes/no questions).
. We have been working at this problem for a long time.

. They have been planning this trip since winter.

. She has been living in London for 3 weeks.

. He has been waiting for her for 40 minutes.

. It has been raining since yesterday.

. I have been working hard all the year.

. Mr. Hill has been talking on the phone for an hour.

. Mirs. Hill has been cooking dinner since 10 o’clock.

0NN AW
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Ex. 3. Put special questions to the sentences, using the words in
brackets.

1. She has been sleeping for 12 hours already. How long...?

2. They haven’t been working hard all the year. Why...?

3. They have been developing this brand since last August. Since
when...?

4. She has been talking on the phone for 2 hours. Who ... with...?

5. He has been earning a lot of money these months. How much...?

6. I have been reading this book for 2 weeks. What kind of ...?

7. I am so tired! I’ve been writing it since early morning. What...?

Ex. 4. Translate the sentences from Russian into English.

1. CKOJIbKO JIeT BbI M3y4YaeTe aHIIMIUCKUN A3bIK? — Sl M3yvaro aHT-
JIMACKUY A3BIK C IETCTBA.

2. CHer umeT ¢ yTpa.

3. 5l Mo10 OKHa C yTpa, HO MOKa BbIMbLIA TOJBKO JIBA OKHA.

4. YeM TbI 3aHUMAJICS BECh IeHb? — S XOAWI MO Mara3uHaM.

5. 41 umy paboty yXe Tpu Mecslia, HO TToKa He Halllesl TO, YTO MHE
HY>KHO.

6. Thbl BBIIISIAMIIB YCTANTBIM. — Sl MHOTO paboTaro NocyieHee BpeMms.

7. CKOJIbKO BHI YKe urpaete Ha rutape? S urpato ¢ n1eTcTaa.

8. OH unTaer razery ¢ 10 yrpa.

9. AHHa XWBET Ha dTOI YIUIIE C TeX MOpP, KaK KyMujia TaM KBapTUDY.

10. OHu 00CYyXIal0T KOHTPAKT yXe 2 yaca.

11. OH counHsIET MY3BbIKY C T€X 0P, KaK POAUTEIN KYITUIU eMy TH-

Tapy.

11. Present Perfect Simple vs Present Perfect Continuous.

Compare these sentences

Present Perfect Simple Present Perfect Continuous

1. She has written two letters today. | 1. She has been writing letters since
2. We have built a country house | morning.

this year. 2. We have been building a country house
3. I have learnt all the English |for two years.
tenses. 3. T have been learning the English tenses

for two months.

You can see the result of a finished | The action is not finished, it is still
action. going on.

Ex. 1. Open the brackets using Present Perfect or Present Perfect
Continuous.

1. We (walk) ten kilometers.

2. We (walk) for three hours.
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3. You (walk) to fast. That’s why you are tired.

4. 1 (make) rolls for the party all the morning. — How many you
(make)? — I (make) 200.

5. That boy (eat) three ice-creams. He (eat) since he arrived.

6. I (plant) up 20 roses. I (plant) up roses all day.

7. What you (do) since morning? — We (pick) apples. — How many you
(pick)? — We (pick) ten baskets.

8. He (sleep) since ten o’clock. Wake him up!

9. A: What are you doing, Bob?

B: I (look) through my toy box all morning. Look, I (find) my toy cars
collection.

A: You (play) with your cars for three hours. I (watch) you.

B: They are wonderful! I (not to have) such a good time for years! Look
at this Ferrari!

A: Bob, do you know what time it is?

B: Why should I care? I am not going anywhere.

A: It’s 11 o’clock! Your boss just (call). He (wait) for you all morning.
He is very angry!

B: Oh, my God! I thought it was Saturday! I (work) so hard all this
week, so I forgot what day it was!

Ex. 2. What will you do in the following situations?
1. Your friend asked you to meet him at 5, you came at 6.
He says: “Where have you been?”
You say: a) I’ve forgotten the time of the meeting.
b) I've been forgetting the time of the meeting.
2. Your professor asks you how things are with your course paper.
You say: a) I’ve been collecting data to start my work next month.
b) I’ve collected data since November.
3. You hand in your report to your boss and say:
a) I’ve been finishing it and making a copy for the Board.
b) I've finished it and made a copy for the Board.
4. You come into the room and see your children near the half-empty
jar of jam. You say:
a) Have you been eating jam again?
b) Have you eaten all the jam again?
5. Your boy-friend / girl-friend comes home and sees you sorting out
your clothes. You say:
a) I’ve bought a new collection and want to throw away
the old one.
b) I’ve been buying a new collection and want to throw away
the old one.
6. Your friend wants to know if you like the house you live in. You say:
a) Yes, I’ve been living there since my childhood.
b) Yes, I lived there since my childhood.
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7. Your teacher is interested if you know any plays by Shakespeare.
You say:
a) I saw one of his plays in the theatre last year.
b) I have seen one of his plays in the theatre last year.

Ex. 3. Translate the sentences into English.

1. MBI 006CyXI1aeM 3TOT ITPOEKT C CAMOTO YTpa.

2. Kak maBHO BbI paboTtaete B XbtoseTT-ITakkapn?

3. JloXnb uaeT yxKe 1Ba yaca.

4. 51 3aHUMaroch cep(UHTOM TISITH JIET.

5. CKOJIbKO (OMIBMOB ThI IIOCMOTPEJT B 3TOM Mecsile?

6. OHU XAyT Hac ¢ obe/a, Mbl JOJKHBI TO3BOHUTb UM U BCE 00bsIC-
HUTb.

7. OHa pa3MBIILLISET HAZl TEM, YTO €ii HaJleTh Ha BEYEPUHKY, YKe Jac.

8. OH 1I00UT €ee c neTcTBa.

9. o6 YMHUT CBOIO MAIIIMHY CO BYEPAIITHETO THSI.

10. Cam et padboty yetbipe Mecsia. OH yxKe TOCETHI IBe (PUPMBI.

11. CKOJIBKO JIET ThI €TO 3HAEIIb?

12. TToueMy BBl He MTMCAIM HAM BCE 3TH TObI?

13. K HacTosiiieMy MOMEHTY OHU OOCYIWIN TPU CTaTbU.

14. C xeM ThI pa3roBapuBaeIlb yxke 1Ba yaca?

12. Past Perfect

I, WE, YOU, HE, SHE, IT, THEY
Positive I had done the work.
Negative I hadn’t done the work.
Questions Had you done the work? Yes, I had. No, I hadn’t.
‘What had you done?

We use the Past Perfect tense to show that one action happened before
another in the past, and that the first action finished before the second
action started.

E.g. When I got home, my sister had already gone to the concert.

The signals of Past Perfect may be an adverbial phrase with preposition —
by or another past action.

E.g. : By that time I had already left London.

Ex. 1. Translate the following sentences into Russian.

1. It had stopped raining and the air was fresh.

2. We had translated the text by 6 o’clock.

3. We sent him a telegram yesterday as we hadn’t received any letters
from him for a long time.

4. I had finished my work before he returned.
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5. At last she showed me the letters he had written.

6. Ann was sure that he had never lied to her before.

7. By the end of the week we had done half of the work.

8. She had been ill for two days when we learned about it.

9. He knew that in her childhood she had lived in Paris.

10. Jack chose the hotel. He had never been there before but he had
heard much about it.

Ex. 2. Make the sentences interrogative (yes/no questions).

1. He had washed his hands before he sat down to dinner.

2. She felt ill after she had eaten all the ice-cream.

3. The students had finished translating the article by 5 o’clock.

4. The watch-maker hadn’t cleaned my watch by the time I came.

5. I had already returned home when my friend called me.

6. She had studied English before she entered the University.

7. They had improved their knowledge of English by the end of the
year.

8. After the sun had set, we decided to return home.

Ex. 3. Put the verb into the correct form: Past Perfect or Past Simple.

1. He (re-read) what he (write).

2. I was going round to see Jane after dinner. I (arrange) this visit the
day before.

3. He quite (forget) that she (be divorced) for two years.

4. 1 (call) at nine and the man (say) that she (go out) about an hour
before.

5. She (be sure) that he (tell) the truth to her before.

6. When my brother (come) I already (have) lunch.

7. By 2 o’clock we (pack) all the things.

8. The teacher (see) at once that the students (do) the test.

9. After Sam (pay) the bill, we (leave) the restaurant and (go) home.

10. My sister (feel) very nervous on the plane because she (not to fly)
before.

11. When he (look) out of the window it (start) snowing.

12. By the end of the year she (learn) a lot of words in Spanish.

Ex. 4. Translate into English.

1. BbI yxe mooGenanu, Koraa oH mo3BoHwI Bam?

2. IMocrne Toro, Kak ee ceMbs nepeexana B JIOHIOH, OHA TTOCTyNJIa B
YHUBEPCUTET.

3. Betep nmpekpatuics, a 1oXIb BCE eIle IIel.

4. M3pu HallUIa CTapylo HUISITY U CTajla ee IPUMEepSTh.

5. [Mocye Toro, Kak oHU BHINMUIM Kode, Mar npuriacuia ero oCMOT-
pEeTh JIOM.

6. Jletn ObUTM OYEHD B3BOJTHOBAHbBI, TOTOMY UTO HUKOT/IA paHbIIIe He
JIeTaJId Ha caMoJIeTe.
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7. JIHeM OH MOTEPST BCe AEHBIM, KOTOPHIE BBIMTPAJ YTPOM.

8. K Tomy BpeMeHH, Korja mpuexajia MOJUIUs, MPEeCTYITHUK cOe-
Kall.

9. ®uabM 3aKOHYMICS K 9 yacam.

10. K Tomy BpeMmeHu, Kak JI>KopmK BepHYJICS, OH 3apaboTaj 10CTa-
TOYHO JIeHET, YTOObI KYITUTb JOM.

11. Korna oHu yiiay, oH HavyaJl TMcaTh MUChbMO.

12. 51 3akoHUMIT pabOTYy MpexIe, YeM OH BO3BPATHJICS.

13. Future Forms

The English language has several forms that can refer to the future: will
(do)/ be going to (do)/ the Present Continuous tense, the Future Continuous
tense and some others.

E.g. I will return next spring.

She is going to study Spanish.

They are coming to our place tonight.

She will be doing the washing-up tomorrow afternoon.

1. Future Simple

I, WE, YOU, HE, SHE, IT, THEY
Positive I will (shall) work.
Negative They will not (won’t) work.
Questions Will they work? Yes, they will. No, they won’t.
Where will they work?

Will is more common than shall.

The Future Simple tense is used to show future time. It expresses a
future fact or prediction. The following words and expressions may be
signals of the future simple tense: tomorrow, the day after tomorrow, next
week (year, etc.), in a few days (two, three days, etc.), one of these days,
etc.

E.g. It will be hot and sunny tomorrow.

Next week she will be in Rome.

Note: after if, when, after, before, while, until / till, as soon as we don’t
use the Future Simple tense.

E.g. He won’t return until you leave.
He will be angry if you don’t come on time.

We often use the Future Simple tense to express a decision or intention

made at the moment of speaking.
E.g. I’ll call you back in a minute.
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2. Be going to (do)

Yes,  am. No, I am
not.
When am I going to

travel?
Yes, we are. No, we
aren’t.

1 WE, YOU, THEY |HE, SHE, IT
Positive | I am going to travel. | We are going to He is going to travel.
travel.
Negative | am not going to We aren’t going to | He isn’t going to
travel. travel. travel.
Questions | Am I going to travel? | Are we going to Is he going to travel?

Yes, he is. No, he
isn’t.
When is he going to

travel? When are we going | travel?

to travel?

Be going to (do) is used to talk about an intention made before the
moment of speaking.

E.g. 1am going to sell my car.

He is going to stay with his friends in Paris.

Also be going to (do) is used to talk about things which we see are
certain to happen.

E.g. I am going to be late. (My work starts at eight. There’s only 5
minutes left and I am still at home.)

That child is going to fall. (He is standing on the edge of a cliff...)

3. Present Continuous with a future meaning.

The Present Continuous tense is used to speak about personal
arrangements for the nearest future.

E.g. I am visiting the Browns tonight.

What are you doing this week-end?

4. Present Simple with a future meaning.

The Present Simple tense is used to speak about timetables,
programmes, etc. (for example for public transport, theatres, etc.).

E.g. The train leaves Moscow at 9 a.m. and arrives in Tver at 11.30
a.m.

‘What time does the play begin?

The Present Continuous tense is more common for personal
arrangements.

E.g. | am meeting my chief tomorrow at 2 p.m.

5. Future Continuous
I, WE, YOU, HE, SHE, IT, THEY

Positive I will be doing the work.
Negative I won’t be doing the work.
Questions Will you be doing the work? Yes, I will. No, I won’t.

What will you be doing?
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It is used to talk about an activity that will be in progress at a point of
time in the future.

E.g. Don’t come at nine. I will be taking a bath at that time.

Tomorrow at 5 o’clock in the afternoon he will be working in the
garden.

Also you can use the Future Continuous tense to talk about a planned
or decided future activity, especially if it happens regularly, in the natural
course of events.

E.g. I will be working in the library later. (I usually do it at this time of
the day.)

Ex. 1. Put the following sentences in the negative and question forms
(yes/no questions).

1. He will win the competition.

2. She will do her homework.

3. Your clothes style will change.

4. He will be here at 5 o’clock tomorrow afternoon.

5. The weather will be nice tomorrow.

6. Perhaps she will visit some countries this summer.

7. There will be a great dispute among them.

Ex. 2. Put the verbs into the correct form.

1. Before you ... (go) to Paris next week, I hope you ... (see) your
parents.

2. Ifyou ... (not to leave) on time, you ... (be) late.

3.1... (buy) meatifI ... (go) to the supermarket.

4. I am afraid I ... (not to recognize) Peter when I ... (see) him again.
Ifit ... (snow) alot, I think I ... (stay) at home.
. I ... (be) very happy if my favourite football team ... (win).
. If you ... (put) some more sugar in this tea, he ... (drink) it.
. I ... (not to stay) in town if it ... (be) warm tomorrow.
. As soon as I ... (return) home from my holiday I ... (get) back to
work.

10. I ... (not to give) her the keys until she ... (promise) to be more
careful with them.

11. 1 ... (speak) to her after she (finish) her work.

12. Before I ... (Ieave) I ... (have) a look at these articles.
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Ex. 3. Make one sentence from two sentences

1. You will run short of money soon. I will lend you some money.
Io......... when ........... .

2. He will study mathematics and physics. Then he will train as a pilot.
He ......... after ............ .

3. Ask John to fix the TV. You will be able to watch it then.
You .................. as SO0N as ................ .
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4. In a couple of years our children will leave home. Then we’ll buy a

smaller house. We ........cceeeueeeennnen. after ......ocoeeee
5. Jane will stay with her aunt in America in July. Then she will spend a
few weeks in Spain. Jane ..........cccccevveeeeeniinniennnn. before .......coeuvees

6. We will make our decision. Then we will inform you of it.
We oo, as SOON aS ...c...eeee...

7.1 willlook over all my presents. The next day I will write my Christmas
letters. I ....ooeveieniiiieens when .............

8. First he will meet all his business panners Then he will attend the
press conference. He ..........cccceeeeennnis after ......coeeeee.. .

Ex. 4. Are you (your friend, your parents) going to do/ not going to do
these things tomorrow?

1. cook a meal

2. revise English grammar

3. go to the pub

4. give a party

5. watch TV in the morning

6. decorate the house

7. do some jogging

8. miss the classes

9. make sandwiches for your whole group

10. bring photos to show all your fellow-students

Ex. 5. Put the verb in the correct form using will or going to.
1. — $10 is not enough to do all the shopping.
— 1 ... (take) $50 then to buy all I need.
2. — Oh! Your hair is so dirty! Why don’t you wash it!
— Really? I ... (wash) it right now.
3. —How much does he weigh?
— He weighs more than 100 kilograms. He ... (lose weight).
4. — What are your plans for the weekend?
— I ... (paint) the ceiling.
5. — I saw Jim in the park. He was sitting on the grass and reading
something.
— Oh, yes, I know. He... (take) his final exams.
6. — Hey, Mom, the phone is ringing and I am having a shower!
— Ok, I ... (answer) it.
7. — Could you give Tom a message?
— All right, I ... (see) him this afternoon.
8. — Could you give Tom a message?
— OK, I’'m seeing him this afternoon, I ... (do) what you ask me to.
9. — Did you send that fax for me?
— Oh, I’'m sorry. I forgot. I... (do) it now.
10. — Heisn’t a pleasant person.
— Don’t say bad things about him. I ... (marry) him.
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Ex. 6. What will these people be doing tomorrow from 8 till 8-30 in the
morning?

1.Carol / have / breakfast.

2.Jim /jog / in the park

3. Barbara / wash / the dishes.

4. George / speak / on the phone.

5. Tom / shave / wash.

6. Tim / do / morning exercises.

Ex. 7. Write some sentences about your plans for the next few days.
1. I am learning new English words.
2. I am spending several hours in the library.

Now ask some other students in your group about their plans for the
nearest future.

1. you / go out / tonight?

2.you / spend / a few hours at the disco club?

3. you / have / a party at the weekend?

4. what / you / do / tomorrow evening?

5. what / you / do / at the weekend?

6. you / stay / with your parents at the weekend?

7.you / go / to the cinema this week?

Ex. 8. Choose the correct verb form in the following pairs of sentences.
1. Have you booked a hotel?

a) Yes, we have, we’ll go to Spain.

b) Yes, we have, we are going to Spain.
2. Oh, the sky is full of clouds.

a) Yes, the weather forecast says it’s going to rain.

b) Yes, the weather forecast says it will be raining.
3. We have run out of petrol.

a) Well, we’ll fill the tank at the nearest station.

b) Well, we are going to fill the tank at the nearest station.
4. You can’t leave early!

a) Yes, I know. We are having a meeting.

b) Yes, I know. We’ll have a meeting.
5. Oh, I’ve spoilt the soup. I’ve put too much salt in it!

a) What is your husband saying?

b) What will your husband say?
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6. Don’t get up early tomorrow. You have nothing to do.
a) [ am meeting my manager at 9 a.m..
b) I will meet my manager at 9 a.m.
7. I will get to the airport at three.
a) My brother will be waiting for you there.
b) My brother is waiting for you there.
8. Please, keep it secret.
a) We are not telling anyone.
b) We won’t tell anyone.
9. Tom has just bought a painting.
a) Where will he put it?
b) Where is he putting it?
10. Could you go out with me tonight?
a) Sorry, but Jack is taking me to the cinema.
b) Sorry, but Jack will take me to the cinema.
11. I am going to the cinema tomorrow.
a) The film will start at 7.00.
b) The film starts at 7.00.

Ex. 9. Translate the following sentences from Russian into English.
1. 5 mo3BoHIO TEbE, eciu s Oymy 3aaePKUBATHCS.
2. Ecnu oH BcTaHeT paHo, OH MOpadoTaeT Hall 3TOM CTaTheil.
3. Ecnm T He Oynelb BHUMATEJIbHBIM, ThI IIOTEPSIEIb 3Ty padoTy.
4. Korna T Oyellb yXOAUTh, He 3a0y/Ib BBIKITIOUUTH TEJIEBU30P.
5. 1o Toro kak MblI mocetuM Ilpary, Mbl TpoOyIeM HECKOJIBKO THEM
B Bapmasge.
6. 4 Gyny oyeHb YAMBIIEH, €CJIM OHU ITOXEHSITCS.
7. Kak ToibpKO y Hee OyIyT IeHbIM, OHA KYITUT 3TOT MBIJIECOC.
8. 4 BO3bMy /IBa MOJIOTEHIIA, €CJIM ThI MOMIEIITHL CO MHOM B 6acCeifH.
9. AHHa moMoxeT Tebe, ecnu y Tebs1 OyayT mpoOaeMsbl ¢ JOMaITHEe!
paboToii.
10. Kak ToJ1bKO ThI 3aKOHUYMIIIb CBOIO PaOOTY, MBI MOMIEM B KMHO.
11. To1 3aBTpa yesxaenib? Bo cKoibKo oTipaBisieTcs moes3n?
12. — MBI MOXEM BCTPETUTHLCS B TIOHEACTbHUK?
— K coxanenumto, HeT, s BcTpevato FOuio B a3ponopry.
— Kak HacueT BropHuka?
— Her, TonpKo He Bo BTOpHUK. Bo BTOpHUK $ urpato B pyTd01 B
Halllell YHUBEPCUTETCKOM KOMaHJIE.
— Kak HacueT cpenpi?
— Botock, 4TO B cpeny s ToxXe He MoTy. Sl uay ¢ MaMoii B Teatp.
— Ho B yetBepr ToI cBOGOIEH?
— YeTBepr TpyaHBIi AeHb, 1 paboTaio 10 9.
— Ho B maTHU1Y § 3aHsTA: 5 ye3XKalo Ha BBIXOJHBIE 33 TOPO/I.
— Torpa BcTpeTuMCs Ha cileaylolieil Heaere.
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14. Revision of Tenses

Ex. 1. Put the verbs in brackets into the correct tense.

1. Tom (come) to see us next week.

2. While she (cross) the road, she (slip) and (fall).

3. I wonder when they (be) back.

4. What (happen) to him yesterday?

5. You (read) this book yet? — I (begin) it last week and just (finish) it.

6. Tomorrow afternoon at this time we (fly) over the Black Sea.

7. His train (leave) at eleven.

8. When he usually (come) home?

9. “Do you know the man?” “I (meet) him.”

10. He was pleased to meet Dave again. He (know) him for ten years.

11. When he (see) Bill he (come) up to him.

12. They (finish) building the house by the end of last month.

13. It is starting to rain. In this case we (take) a taxi.

14. If he (come), I (see) him in my office.

15. She (translate) the text for two hours.

16. They (move) to their London house last week. They (not to buy)
new furniture yet.

17. 1 (drive) along a country road when I (see) a telephone box.

18. I (take) my wife out tonight. She (not to have) any fun for a long
time.

19. I know you are staying with your friends. How long you (stay) with
them?

Ex. 2. Translate the sentences into English.

1.OHa 00bIYHO 3aKaHUYMBAET PabOTy B 7 4acCOB.

2.Ha npoliioii Henesie Mbl ObUIM B TEaTpe.

3.Ceiiuac g yuTalo OYeHb UHTEPECHYIO KHUTY.

4.Bbl yXe BUIIEJIM €ro HOBYIO KapTUHY?

5.0H HuKoraa He ObL1 B Adpuke.

6. MBI 06cy:kmaeM 3TOT Borpoc ¢ 11 gacoB yTpa.

7.Bb1 Oynerte 3aBTpa foma ¢ 9 no 11?

8.0na xwta B Yukaro, Kkoraa 0buta MajieHbKasl.

10.Maiikn xxuBeT B LieHTpe JIOHIOHA B OOJIBILION KBapTUPE.

12. Thl KNI 3Ty MaIIMHY B IPOILLJIOM roay?

13. Bbl 1aBHO MeHs knaete?

14. Moii npyr — Bpau. 1o Toro, Kak OH CTaJl BpauoM, OH 3aKOHYMJI
YHUBEPCUTET.

15. 51 He Oynmy MoKymnaTh 3TOT KOCTIOM. MHE OH He HpaBUTCSI.

16. OHU 3aKOHYWIM PabOTy BUEpa K IIIECTH Beuepa.

17. Bt Mapu? Mui xkaem Bac ¢ ypa.

18. 4 3Hato ero Tpu roaa.

19. Buepa mbl OblIM Ha AHe poxknaeHus Ilutepa, HO Mbl He BUAEIU
Bac TaM.
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20. 51 yxxe maBHO TeOst He BUmea. YTo T Ieat Bce 3TO Bpemsi?
21. Cmotpu! Hair HOBBII HaYaTbHUK BXOAMT B OHC.

22. Ona Bcerma ornasabIiBaeT Ha padoTy.

23. YTo BHI OyzeTe ne1aTh, KOraa 3aKOHUYMTE IITKOJTY?

24. Tne BBl KyIUJIM 3TOT KOMITbIOTEPHBIM cTON?

25. 3aBTpa B 3TO BpeMmsl 51 Oymy JieTeTh B JIOHIOH.

15. Modal Verbs (Basic Rules)

They are known as modal auxiliary verbs because they “help” other
verbs.

E.g. You must do it.

I can play tennis.

The prices may rise soon.

A modal verb has the same form in all persons.

E.g. I/ you/ he/ she/ it/ we/ they can swim.

Positive Negative Questions

I can come. I can’t (cannot) come. Can I come?

I could come. I couldn’t (could not) come. | Could I come?

I must come. I mustn’t (must not) come. Must I come?

It may rain. You may not park here. May I go home?

You should see this You shouldn’t (should not) Should I see this film?
film. see this film.

Modal auxiliary verbs have no infinitives or participles, “must” doesn’t
have a past form, “could” is used with a past meaning only in some cases.
Instead we use other expressions:

Must —> have to...
Can/ could —>be able to...

1. Can — could — be able to...

We use “can (present)/ could (past)” to say that something is possible
or that someone has the ability to do something.

E.g. | can speak three foreign languages.

I’m afraid I can’t help you with this work.

When I was young I could swim very fast.

Be able to is sometimes possible and sometimes necessary instead of
can / could. Study how they are used in the present, past and future.

Present.

Compare: I can speak Greek.
I am able to speak Greek.
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Both variants are possible, but “can” is more usual than “be able to...”
in the present.

Past.

“Could” is used with a past meaning:

With the following verbs: see, hear, swell, taste, feel, remember,
understand;

E.g. I could see that nobody wanted to join us.

To say that someone had the general ability to do something.

E.g. My grandmother could speak Italian.

But! We don’t use “could” to say that we managed to do something on
one occasion. Instead we use “was/ were/ able to...” or “managed to...”

Compare:

When I was 5 I could swim well.

I was able to swim across the river in our village.

She could read when she was 6.

She was able to read a novel by A. Christie in one week.

The negative “couldn’t” is possible in all situations.

E.g. He couldn’t swim (general ability).

He couldn’t get to the station in time (he didn’t manage to do it).

Future. Speaking about the future we have to use will be able to.
E.g. One day I will be able to return here.

Ex. 1. Can you do these things? Say (write) sentences about yourself.
Use Icanor I can’t...

1. (swim) I can’t swim.

2. (skate)....

3. (roller-skate)...

4. (play chess)...

5. (speak French)...

6. (drive)...

7. (ride a horse)...

8. (do rafting)...

9. (cook)...

Now ask your partner if he/ she can do these things.

Ex. 2. Could you do these things when you were six years old? Say (write)
sentences about yourself. Use I could or I could not....

1. (make a bed) I could not make my bed.

2. (boil an egg)....

3. (peel potatoes)...

4. (ride a bicycle)...

5. (start a car)...

6. (dance)...

7. (speak English)...
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8. (draw)...

9. (knit)...

10. (count up to 100)...

Now ask your partner if she/ he could do these things.

Ex. 3. Fill in the following spaces using can for present, could for past
and will be able to for future.

1. I'think I ... speak Spanish quite well in a few weeks.

2. 1... speak Italian quite well when I lived in Rome.

3.1... type but I don’t like it.

4. When I pass my driving test I ... to go anywhere by myself.

5. When the fog melts we ... to see where we are.

6. When I was a child I ... spend hours playing with toy-cars all by
myself.

7. He ... already walk when he was nine months old.

8. The view is wonderful, you ... see mountains from the window.

9. You are speaking so fast that I ... hardly follow you.

10. She ... to walk again in a few days.

Ex. 4. Complete the sentences with could/ couldn’t/ was/ were able to.

1. He ... repair the bicycle but it took him a long time.

2. He ... understand what she was talking about.

3. He ... help me because he himself was seriously ill.

4. After a ten-mile run I practically ... move my legs.

5. ... you speak Spanish before you moved to Madrid?

6. Atlast I ... to explain to her what had happened.

7.1 ... swim across the river but it turned out to be harder than I had
expected.

8. We saved a lot and finally ... to buy a country house.

9. At school she ... run faster than anyone else.

10. It took us a long time but we ... to find the necessary address.

11. When I arrived everybody was asleep but fortunately I ... to wake
my mother and she let me in.

12. He ... leave the country because the police had taken his passport.

13. I ... to repair the bicycle because I had the right tools.

14. She wanted to go to the cinema but we ... get tickets.

15. Though she was very tired she ... to finish her work.

2. must — have to — be to

We use “must” to say that it is necessary to do something (express
obligation).

E.g. The floor is dirty. You must sweep it.

Both must (do) and have to (do) express a strong obligation.

There is a difference between them. With must the speaker expresses
his own opinion.
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E.g. I must stop eating cakes. (I want to).

Have to expresses a general obligation based on a law or rule.

E.g. | have to stop drinking. (Doctors order me to)

Generally, have to is used more often than must. If you are unsure
which to use, it’s safer to use have to.

Unlike must (present) have to can be used in all forms.

E.g. | had to talk to her yesterday.

E.g. Have you ever had to stay at work for 16 hours?

Note that we use do/ does/ did with have to in present and past questions
and negative sentences.

E.g. John doesn’t have to do his homework.

E.g. Do you have to pay extra money for this service?

E.g. They didn’t have to spend too much time there.

E.g. Did she have to look after her aged uncle?

The negatives mustn’t and don’t have to are completely different.

Mustn’t expresses negative obligation — it’s important not to do smth.

E.g. You mustn’t offend children. It is disgusting.

E.g. You mustn’t play with the gun. It’s dangerous.

Don’t have to expresses the absence of obligation — you don’t need to
do something (you can if you want but it isn’t necessary).

E.g. You don’t have to stay here till 10, you can leave earlier.

Be to is used in formal instructions.
E.g. No one is to enter this room (No one must enter this room).
You are not to leave this room.

Also we use this structure to talk about official plans and fixed personal
arrangements.

E.g. The delegation is to arrive in September.

The clerk said the plane was to arrive two hours later.

Are you to write this article on Friday?

Ex. 5. Put in must or have to.

1. This is a great film. I ... see it.

2. My hair is dirty. I ... wash it.

3. Your hair is dirty. You ... wash it.

4. You’re ill. You ... to stay in bed.

5. I am feeling so bad. I ... stay in bed.

6. I have a headache. I ... go and see the doctor.
7.1 ... to go to work by 9 o’clock.

8.1 ... to go to Paris for a meeting.

Ex. 6. Put in must or had to.

1. She ... leave home at 6 every morning last year.

2. When his eyesight was bad he ... wear glasses all the time.

3. When our typist was on holiday I ... do all the typing at my office.
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4. The windows are so dirty. I ... clean them.

5. We ... hurry, or we might be late.

6. I never remember his address, I always ... look it up.

7. It was raining and we ... wait for a taxi for half an hour!
8. As I was late for the bus I ... take a taxi.

Ex. 7. Make questions with have to.
. “She has to leave early”. What time does she have to leave?”
. “She felt ill and had to leave early”. Why .................. ?”
. “He has to cook his own meals. His wife is away. Why .......... ?”
. “I have to get up early tomorrow.” What time ................... ?”
. “We had to pay a lot of money for the license. How much ......... ?”
. “Ben has to work tonight. Why ................... ?”
. “He has to stay alone till his mother returns. How long ............ ?”
8. “We have to carry everything home ourselves! How many things
exactly .....?”
9. “I had to ask a policeman the way. Why .................. ”
10. “She has to answer a lot of questions every day. How many questions
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Ex. 8. Make negative sentences with have to.

1. “Do you get a pension?” “I’'m rich so I don’t have to get it.”

2. “Does he go on working?” “He has already reached retiring age so
he .......... 7

3. “Do you water your plants every day? "They don’t need very much
waterso I .....”

4. “Does she get up early every day?” “She doesn’t work every day so
she ......... 7

B

6. “Shall I drive you to the station?” “No, I can get a taxi, you .........
7. “Does he work hard?” “He is quite well-off, so he ...............

8. “Did you make a speech?” “Everybody was in a hurry,so I .......
9. “Did you walk?” “My cousin had a car, so we ................ ?

10. “Do you wear a uniform at school?” “No, our head master doesn’t

insistonit,sol.....”

Ex. 9. Underline the correct verb form.

1. Cars mustn’t / don’t have to be parked in front of the entrance to the
university.

2. Your guests mustn’t / don’t have to ask for permission to stay in your
room after midnight.

3. You mustn’t / don’t have to tell anybody what I’ve told you. It’s a
secret.

4. We mustn’t / don’t have to rush. We have plenty of time.

5. You mustn’t / don’t have to rush. You may feel bad.
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6. You mustn’t / don’t have to put salt in his dishes. Salt is very bad for
his health.

7. You mustn’t / don’t have fo water the flowers. It has just rained.

8. We mustn’t / don’t have to tell him the truth. It might kill him.

9. We mustn’t / don’t have to tell him a lie. He already knows
everything.

10. You mustn’t / don’t have to write to him, he is coming tonight.

Ex. 10. Make the following sentences interrogative.
1. He is to be married next month.

2. The expedition is to start in a week’s time.

3. He was to come to the office at 10.

4. He was to speak to Mr. Blake.

5. He was to phone Mrs. Brown.

Now ask your friend what he was to do yesterday.

3. may — might

1. We use may /might to say that something is a possibility now or in
the future.

E.g. He may be ill. = He might be ill.

It may not / might not (mightn’t) rain today.

2. We also use may / might to give and ask for permission.

E.g. You may stay out late today.

He may not go out.

May I come in? (= Can I come in?) — Yes, of course.

Ex. 11. Re-write the sentences using may/might/may not/might not in
the way shown.
Perhaps he is at home. — He might be at home.
. Perhaps he is at work.
. Perhaps she does not like this music.
. Perhaps she is in New York now.
. Perhaps he doesn’t want to stay with his aunt.
. Perhaps they live in Moscow.
. Perhaps she is busy.
. Perhaps he will come home soon.
. Perhaps they don’t study hard.
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Ex. 12. Answer the questions using may/might.

1. Where are you going for the weekend?

2. What is she going to do when she leaves college?
3.Who is coming to see you?

4.Where are you going to do your shopping?
5.What sport are you going to take up?

6.What are you going to have for lunch?
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7.When will you come home tonight?
8.How are going to get to Sochi?

4. Should (do)

We use it to give advice.

E.g. You should use the Internet to find the material. = It’s a good idea
to use the Internet to find the material.

Ex. 13. You are giving advice to a friend. Use should, shouldn’t.

1. You ...
2.You ...
3.You...
4. You ...
5.You ...
6. You ...
7. You .

work so hard, it’s dangerous for your health.

ride a horse at night if you are not very good at it.

buy a new camera before your trip to Africa.

look for a new job if you want a pay rise.

visit this very interesting museum.

do an English course if you are planning to work abroad.

. talk so much.

8. Your bike is very old. I think you ... sell it.

9. You ..

. learn to drive, you may need this skill.

10. He doesn’t look well. He ... go to the doctor.

Ex. 14. Complete the following sentences with your own ideas.
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. I think people should ...

. I don’t think children should ...
. I think everybody should ...

. My mother should ...

. My friend should not ...

. I really should ...

. I should not ...

Ex. 15. Complete the sentences with can, could, be able to, must, have
to, mustn’t, couldn’t, had to, don’t have, may (might) in appropriate forms.

1. You ..
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. come into the study when your father is working.

. I ... go on an excursion with them, I... get ready for my exams.
. It has rained a lot, so we ... water the garden.

. I haven’t decided yet. I ... buy a Ford or a VW.

. I ... cook breakfast for the whole family, nobody else will do it.
. Ithink I ... speak French well in a few months.

. ... I have a word with you? — Certainly.

. I 'am not sure, but he ... be out.

9. I am free at the weekend so the children ... stay with me.

10. He ... speak Spanish well when he was only 4.

11. We don’t have exact plans for tomorrow. We ... play tennis or we ...
go for a swim.

12. He ... mend his car but it took him a lot of time.

13. Tam tired. I ...go to bed early.
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14. You ...knock before you come into my room. I am glad to see you
any time.

Ex. 16. Translate from Russia into English, using various modal verbs.

1. Bam cienyeT B3SITh OTIYCK.

2. Ckaxu IleTpy, 4TO OH JOIXKEH HEMEIEHHO ITPUBECTU B TTOPSIOK
KOMHaTy.

3. Maublill yMeJ1 €30UTh Ha BEJIOCUTIEIe YKe B TPU roja.

4. BaM mpueTcs MOrOBOPUTh C HUM, €CJIM Bbl XOTUTE PEIIUTh 3Ty
npooemy.

5. Makc cyMeJl TpOBepUTh Pe3yabTaThl pabOThbl, XOTSI Y HEro ObLIO
MaJio BpeMeHHU B J1JaOOpaTOpUu.

6. Bam He ciiefyet npuesxarb B 0KC B Cpely, Mbl OyIeM OueHb 3a-
HSITHIL.

7. MHe NpUILIOCh BCTPETUTLCS C HUMU, YTOOBI OOCYIUTH KJIIOUEBbIE
npoOJIeMBbl.

8. 51 He 3Hal0, e oH. OH MOXeT ObITh JOMa WUJIU Ha paboTe.

9. BbI 10JDKHBI ObUIM CAEIaTh BCE 3aIaHus 3a ABa JHS WU 3a TpU?

10. Bam OpuILIoCh MIPUCYTCTBOBATh HA BBICTABKE JIMUHO U3-3a 00-
JIE3HU Balllero MeHemkepa?

11. Mory s neperoBopuTh ¢ BaMU 1o TeaedoHy?

12. IToyemMy BbI JOJKHBI ObLIY JIeTeTh B JIOHAOH B BHIXOAHBIE THU?

13. ITouemy emy He caenyeT BECTU MalllMHY TaK ObICTPO?

14. OH He 3HaeT, Kyaa noexaTbh OTabixaTb. OH MOXET nmoexaTb B AHT-
Jiio Wi Bo @paHLInIo.

15. 51 He Mor y4acTBOBaTh B KOH(MEPEHIIMU 1 OYEHb XKaJielo 00 3TOM.

16. IToyeMy BBl HE CMOIIM MTPUHSTH pelieHre 6e3 MeHs?

17. MHe clieyeT HafieTh rajJCTyK B peCTOpaH.

18. leTsiM HeJib3d pa3roBapuBaTh ¢ HE3HAKOMBIMU.

19. EMy He Hy:XHO 00OCyX/1aTh BCe JeTalu KOHTpPAKTa, Mbl 3TO yXe
caesaiu.

20. 4 poyxeH mokas3aTh KaKOH-HUOYAb JOKYMEHT, MPexXAe YeM BOii-
™?

21. Eii HeT He0O6X0IMMOCTU paboOTaTh, OHA MOJIydyaeT OOIbIIYIO MEH-
CHIO.

22. EMy HeJib3d IPOMKO pa3roBapuBaTh, KOIJa POIUTENIM paboTaloT
B COCEHE KOMHATe.

16. Questions in Different Tenses. Revision.

There are four types of questions:
1. general

2. special

3. alternative

4. tag-questions
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1. General Questions
They begin with an auxiliary verb (Yes / No questions)

Tense

Question

Present Simple

Do you (we, I, they) live in Moscow / Does he (she, it) live
in Moscow?

Are you (we, they) (a) student(s) / Is he (she, it) a stu-
dent?

Present
Continuous

Are you (we, they) working now? / Is he (she, it) working
now?
Am I working now?

Present Perfect

Have you (I, we, they) been to London? / Has he (she, it)
been to London?

Present Perfect

Have we (you, I, they) been waiting here long? / Has he

Continuous (she, it) been waiting here long?
Past Simple Did I (we, you, etc) see Tom yesterday?

Were you (we, they) at home yesterday?

Was he (she, it, ) at home yesterday?
Past Were you (we, they) watching TV at 7 o’clock yesterday?
Continuous Was he (she, I, it) watching TV at 7 o’clock yesterday?
Past Perfect Had you (we, I, etc.) done the work by the time the boss

came?

Future Simple

Will I (we, you, he, etc.) stay at home tomorrow?

Future Will I (we, you, he, etc.) be working all day tomorrow?
Continuous
Modal Verbs Can you help me?

Must he send you the documents?

2. Special Questions
They begin with a question-word (why, who, what, where, when, how,
whose, which) or word-combinations: how + adjective / adverb; what +

noun

Tense Questions
Present Simple | Why |do you | like abstract art?

| does he |

Why |are they| busy?

|ishe |
Present What |are you| doing now?
Continuous lishe |
Present Perfect | How many letters |have you| sent yet?

| has he |

Present Perfect | How long |have they | been studying English?
Continuous | has she |
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Past Simple Who did |he, you |see at the meeting yesterday?
| they, etc. |
Past What |were you, they | doing when we arrived?
Continuous | was he, she, it |
Past Perfect Where had | he she | lived before he (she, they) moved to
Paris?
| they,etc.|
Future Simple | What will |you, he |do in summer?
| they, etc. |
Future |you |
Continuous Where will | they | be staying while in Moscow?
| he, etc.|
Modal Verbs Where can I leave my bags?
‘When should they contact you?

Note! If a question has a preposition, it is usually put at the end of the
sentence.

E.g.: She was talking to an old friend.
Who was she talking to?
He is looking at his girl-friend.
Who is he looking at?
This present is for Kate.
Who is this present for?
They talked about politics.
What did they talk about?
She was with her mother.
Who was she with?

3. Alternative questions
They begin with an auxiliary verb and have or + an alternative

E.g.: Do you like classical or pop music?
Have you bought five or six cakes?
Did they stay in London or in Brighton?

4. Tag-questions
They are formed with the auxiliary verb, used to form general questions
in each grammar tense. If the sentence is positive, the tag-question is
negative and if it is negative, the tag-question is positive.
E.g.: He likes cats, doesn’t he?
They are not our students, are they?
She has been working here for five years, hasn’t she?
There are no armchairs here, are there?
But! [ am right, aren’t I?
We put the tag-question “will you” at the end of a request to make it
more polite.
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E.g. : Close the door, will you?

We put the tag-question “shall we” at the end of a question if it is a
suggestion to do something together.

E.g. : Let’s go to the garden to have tea, shall we?

Questions to the subject of the sentence or its attribute.

Questions to the subject of the sentence or its attribute begin with who,
what, which, whose. They don’t change the structure and word order of
the sentence.

E.g. She was there with us.

Who was there with us? — She was.

E.g. Who has done this exercise? — We have.

E.g. Two of them liked our proposal.

Which of them liked our proposal? — Two of them did.

Remember: “Who” is always singular.

Questions to the subject and object of the sentence

Ifthe subject and object of the sentence are personal nouns the question
starts with “who”, but the word order is different.

Compare:

E.g. Mary saw Claire at the station.

Who saw Claire at the station? — Mary did.

Who did Mary see at the station? — Mary saw Claire.

Ex. 1. Put general questions to the following sentences.

. Peter studies French at the University of Sorbonne.

. Our house is not far from the Central Park.

. Tom’s parents have lived in London all their life.

. She graduated in 1986.

. I am late.

. They prefer tea with milk.

. The boys are playing football in the yard.

. He will try to enter Oxford University.

9. The workers have been building this store for 2 years already.
10. The guests had left when I came.

11. The children were excited to see Mickey Mouse.

12. This time tomorrow he will be swimming in the Red Sea.
13. He could surf when he was only 10.

14. You must leave your camera at the Security!

15. You may stay here.
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Ex. 2. Put special questions to the following sentences.

1. Tom went to the bank yesterday. When...? Where...?

2. Kerry studies at London University. Where...?

3. They have just shown us five new dresses. How many...?
4. She was very upset. Why...?

5. They are staying with an English family. Who... with?
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6. He has been working here for 20 years. How long...?

7. I’ll be redecorating my flat in June. What...? When...?

8. She had spent $1000 by the time she finished shopping. How
much...?

9. They were talking about their holidays when I came in. What...
about? When...?

10. She cooks this curry in a special way. How...? What...?

11. He was in the country last weekend. Where...? When...?

12. You can stay at the Metropol Hotel. Where..?

13. My friend lived in the USA a few years ago. Where...? When...?

14. He uses the Internet for his studies. What...?

15. The students must obey the university rules. What...?

Ex. 3. Put special questions with a preposition to the following sentences.
1. She was talking to her colleague.

2. We are waiting for John.

3. He is looking for his mobile phone.

4. They were at the seaside with their parents last summer.
5. This letter is for Kate.

6. They spoke about their last concert.

7. I went to the club with my boy-friend.

8. The new film will be about the wildlife of Australia.

9. I’m going to talk to her on Monday.

10. I’'m dreaming of buying a flat of my own.

11. She is interested in History.

12. He was afraid of that big dog.

13. They are preparing for an exam.

14. I’ve taken this basket for the mushrooms, if we find any.
15. They stayed at the Browns’.

16. Debbie looked at John.

17. He should take care of his eyes.

EX. 4. Put questions to the subject of the following sentences.
1. He wanted to take the documents with him.

2. They have just come back.

3. I don’t like roses.

4. We are planning to buy a new house.

5. She didn’t do anything.

6. Somebody has taken my pen.

7. She will stay here till 5 o’clock.

8. Mike told me not to come here today.

9. Her bicycle has been stolen.

10. Her wish to see the world made her go on this trip.
11. My parents were in London in winter.

12. Jack could read at the age of three.
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13. Somebody likes him.

14. Something happened last autumn.

15. Somebody saw him in the street.

16. Somebody will pick you up at the airport.
17. Something is happening now.

Ex. 5. Put questions to the underlined words.

. She graduated in 1986.

. They have been reconstructing the supermarket since October.
. He took all the money.

. I liked the concert very much.

. They are going to buy a Ford.

. I stayed with a British family last summer.

. He is looking at my new dress.

. I have always loved the Beatles because they are good musicians.
9. I spent $1000 on the repairs of my country house.

10. I cooked the cake for Pete yesterday.

11. Jack is 23 years old.

12. He usually starts work at 9.30.

13. Nobody saw the yellow Peugeot.

14. He saw nobody in the car.

15. I like tea.

16. Ben invited Liza to the movies.

17. Ben invited Liza to the movies.

18. He was in hospital a week ago.

19. We can discuss it later.
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Ex. 6. Put alternative questions to the following sentences. Use the key-
words in brackets.
1. He went there for 2 weeks. (alone / with his wife)
. They have been studying since September. (English / French)
. I have bought potatoes. (10 kilos / 6 kilos)
. She is a student. (a first-year / a second-year)
. They will travel to Namibia. (by plane / by car)
. He is watching a film now. (video / DVD)
. She had cooked everything by the time they got back. (soup / pizza)
. I will be staying at the Metropol for (3 days/ 5 days)
. He goes in for sports. (tennis / swimming)
10. We are singers. (a pop-group / a rock-group)
11. They are coming next week. (on Friday / on Saturday)
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Ex. 7. Put tag-questions to the following sentences.
1. You are Mrs. Johns, ...?

2. His name is Michael, ...?

3. Bring me some tea, ...?
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4. They live in Paris, ...?

5. She doesn’t enjoy hitch-hiking, ...?

6. She has never been to Moscow before, ...?
7. He came back only yesterday, ...?

8. They were in the garden when it happened, ...?
9. There are 15 students in your group, ...?
10. I am the boss, ...?

11. You are not afraid, ...?

12. That wasn’t my fault, ...?

13. Let’s stay here for a while, ...?

14. Bob hasn’t called yet, ...?

15. Let’s have a walk around the lake, ...?

16. You can speak three languages, ...?

17. I mustn’t tell her about it, ...?

Ex. 8. Translate the following questions into English.

1. KT0 B3$11 MOIO TETpadb € JIEKLMUSIMU?

2. Bl Bupenu nocnequuit punbM Jltoka beccona?

3. [lte oH 0OBIYHO MPOBOAUT CBOM OTMYCK?

4. C KeM Tbl XOAWJ Ha TUCKOTEKY?

5. CKOJIbKO BpeMeHHU Tebe HYKHO, YTOOBI 100paThesl A0 LIEHTpa ro-
pona B yac rnuk?

6. Janeko orciona no KpacHoii miomanu?

7. CKOJIbKO YeJIOBeK ObUIO Ha Balllell cBaapbe?

8. C keM oHa pazroBapuBaeT?

9. OHu ceituac B MockBe WM 32 TopooM?

10. JlaBHO xxnete?

11. Kro Bunen Jlecnu cerogHs?

12. Yro BBI cobMpaeTech AenaTh Ha KAaHUKYIax?

13. O ueM THI fyMaenIb?

14. Yem 3aHUMAETCS €r0 KOMITaHUsI?

15. IToyemy oHa He TTO3BOHMJIA HAM 0 CUX Mop?

16. Bl Korga-HuOyIb MPUCYTCTBOBAIM Ha MeperoBopax?

17. Bbl OyneTe cBOOOAHBI 3aBTpa UJIU B Cy0OO0TY?

18. Be1 Oynere obenath 3mech wiu moiigere B Kade?

19. Yro 3acTaBuiio ee mepemayMars?

20. Bbl He MOTJIM GBI 3aKPHITH OKHO?

21. IloiigeM cerogHs B KMHO, a?

22. OH — KOMMEpYECKUI TUPEeKTOp AlllaHa, He TaK JIU?

23. Bbl ObLIM IOMa BUepa, He Tak Ju?

24. OH npearnmovnTaeT 9aii uim koge?

25. 51 Benpb mpaB, He Tak Jn?

26. OH HIYETO ellle He 3HaeT, n1a?

27. Korga Bl 0OBIYHO BO3BpalllaeTech U3 UHCTUTYTA?

28. Kto Bai reHepayibHbIN AUPEKTOP?
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29. I'me To1 ObLT BUEpa Beuepom?

30. 151 KOoro 3Ta nmochbuika?

31. Yro BbI perunaun?

32. Kak fosiro BbI Ii1aHupyeTe NpoobiTh B MOCKBe?
33. Yro BBl AymaeTe 00 UX MpeaioXeHun?

34. Ko 3BoHun beny?

35. Komy 3BoHun ben?

36. Koro TeI mpuriacui Ha A€Hb pOXICHUS?

37. KTo npuriacui Te6s1 Ha 3Ty BeUepUHKY?

38. Mbl 0JIXHBI TPUTJIACUTh T-Ha bpayHa Ha BcTpeuy.
39. Bam ciiemyeT cBA3aThCS C CEKpeTapeM.

40. OH HEe MOXET MpHeXaTh BO BTOPHUK.

17. Reported Speech

In Reported Speech we use the back shifting of the tenses if the main

clause is in the past.

Direct Speech Reported Speech

Present Simple Past Simple

Present Continuous Past Continuous
Past Simple Past Perfect

Present Perfect Past Perfect

Past Perfect Past Perfect

Will Would

Can Could

The examples of reported statements.

E.g. I am busy. — He knew that I was busy.

I made a mistake. — I said that I had made a mistake.
It will rain. — She thought that it would rain.

Reported questions lose the question word order.

She asked me |
wondered |
wanted to know |
We use if or whether for general questions.

E.g. Have you written the article? — She asked me if (whether) I had

E.g. Where do you live? —
where I lived.

written the article.

We use the infinitive in reported speech especially with tell and ask (for

orders and requests).
E.g. Come at five. — She asked him to come at five.
Don’t go there. — He told me not to go there.
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DON’T FORGET ABOUT THE FOLLOWING CHANGES:

Direct Speech Reported Speech
this (these) that (those)
now then
today that day
yesterday the day before
tomorrow the next day
ago before
here there
last the previous
in later
next the following

Ex. 1. Put the following statements into Reported Speech.

AN —

. “The train stops at every station” — she said.
. “This man doesn’t know what he is talking about” — the boy said.
. “He will come later today” — she said.
. “It was you who started the argument yesterday” — said the husband.

5. “I won’t go” — my friend said.
6. He said: “I have spoken to the manager about the terms of

delivery.”

7. John said: “I have been waiting for you since 5 o’clock.”

8. The manager said: “I will sign the contract in the evening.”
9. The student said: “I can’t answer your question.”
10. My sister said: “If the weather is bad, we will stay at home.”
11. He said: “I want to speak to you.”

12. The officer said: “We have finished our work.”
13. He said: “I will do it at once.”

14. The teacher said: “This exercise is very easy.”
15. He told his friend: “I met him last year.”

16. The boss said: “I am going to London tomorrow.”

17. Mary told me: “I have never been here before.”
18. The secretary said: “I was ill yesterday.”
19. The girl told her friend: “I have been waiting for you since two

o’clock.”

20. The American businessman told me: “I’ll come as soon as I can.”
21. He said: “I’m afraid I can’t go there now but I will probably be able

to go there tomorrow.”

22. The patient said: “I have been very ill, but I am feeling much

better.”

23. The shop assistant said: “The price does not include the cost of

packing.”

24. The sales representative said: “We must send the goods at the end

of August.”

25. The boss said: “I must sign the letters before I leave.”
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Ex. 2. Report the following commands and requests.
. Don’t swim too far.
. Go to the blackboard.
. Don’t forget to bring your books tomorrow.
. Turn to the right.
. Pass me the sugar, please.
. Please, do not leave during the performance.
. Come over for lunch.
. Stop talking, please.
9. Open the window, will you?
10. Will you help me carry this bag, please?
11. I don’t suppose you could give me a hand with this work, could
you?
12. Would you mind not speaking so loudly?
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Ex. 3. Report the following special questions.

1. How much did this computer cost?

2. Who wakes you up in the morning?

3. When will they send you the goods?

4. Where were you yesterday?

5. Who is the owner of this car?

6. What is the price of this car?

7. What is he doing now?

8. Why didn’t he come to the University yesterday?
9. When are they going to sign the contract?

10. Where is Mr. Brown?

11. Where are you going?

12. How old are you?

13. How long have you been learning English?
14. Why can’t you answer this question at once?
15. What will you do if you miss the train?

16. When did you receive our telegram?

17. Where does your friend live?

18. What will you do if you fail your exam?

19. Who do you know in this town?

EX. 4. Put the following general questions into Reported Speech.
1. Do you go home by bus?

2. Does your father come home earlier than you?

3. Can your friend speak English?

4. Did you study well at school?

5. Will you help me?

6. Are there many students in your group?

7. Did she go shopping last week?

8. Have you signed the contract yet?
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9. Will she answer your letter?
10. Was there much snow last winter?

Ex. 5. Choose the correct form of the verb.

1. He asked me when I (come, came, would come) home the next day.

2. She doesn’t know if she (will learn, learns) French next year.

3. If he (stays, will stay) for supper, he will meet my parents.

4. One day John asked Mary if she (married, would marry) him.

5. I (will call, call) you when I (return, will return) from London.

6. Ask Mr. Smith when he (returns, will return) from London.

7. If it (stops, will stop) snowing, we (will go, go) for a walk.

8. Ann asked her sister if she (would be, was, will be) busy all day.

9. He wanted to know when they (would finish, finish, finished) their
work.

10. He said that when he (would finish, finished) his work, he (would
help, helped) us.

Ex. 6. Put the following dialogues into reported speech with the
introductory verb in the past.

1.

Mother: What is the matter, Mary? Why are you looking so surprised?
Has anything happened to you?

Mary: Who went out of the room just now? Was it George?

Mother: Did anyone really go out of the room? How did you see? You
were up in your bedroom.

Mary: I have just come downstairs.

Mother: Why do you want to know who went out? Do you want to find
George?

Mary: Why should I find him? I am just interested to know who went
out.

2.

John: Are you still studying French?

Mary: Yes, but I don’t have enough time for it. I have so many other
things to do.

John: It’s the same with me. I can read French now without much
difficulty, but I still find it rather difficult to speak French. And I don’t
always understand people when they speak French to me.

Mary: We don’t hear French spoken enough, I suppose. Do you listen
to any French programmes on the radio?

John: Yes. That helps me to understand spoken French but not to
speak French.

Mary: We must speak French all the time.

John: Yes. You are right. It’s the best way to master a language.

3.

Young wife: Do you think I’m a good cook, darling?

Husband: I think you are perfect.
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Wife: Which of my dishes do you like best?
Husband: Tinned lobsters, my darling.
4.
Father: This is the sunset my daughter painted. She studied painting
abroad, you know.
Friend: Oh, that explains everything. I have never seen a sunset like
this in this country.

Ex. 7. Translate the sentences into English.

1. OH He 3Hau, Oyaet iu w1 Ha BeUepUHKE Ha CIICAYIOIINI IeHb.

2. 5l momymait, 4To OH yCTall.

3. OHa cka3aja ChIHy HUKY/Ia HE XOIUTb 3TUM BEUEPOM.

4. OH cripocuJi, TAe OHU KYITWIIA 3Ty MaIlliHY.

5. OHa momnpocuia HayYuTh ee TUIaBaTh.

6. Moii ApyT MOMHTEPECOBAJICs, ECTh JIU y MEHsI co0aKa.

7. OHa cka3zaja, 4To ObIa B AHIJIMM 2 pa3a.

8. JI’xeiiH xoTeJia 3HaTh, CKOJIbKO KOMHAT B €r0 KBapTHUpeE.

9. OHa oTBeTMIIa, UYTO TIOMOXET MY, KOT/Ia BEPHETCSI.

10. OH cripocu1, CKOJIBKO BPEMEHMU 1 IEPEBOXY 3TY CTATHIO.

11. OHu ckazanu, 4TO MPUBE3YT JOKYMEHTHI B IISITHULLY.

12. 51 cnipocun, Tae HaXOMUTCS TTOYTA.

13. OHa mouHTepecoBaslach, KOTIa OHU TTPUEIYT.

14. TTonuuelickuii mprKa3ana eMy OCTAHOBUTD MAIIIMHY.

15. OH cka3aj, 4YTo ecii OHA He TIO3BOHUT, TO OH HE MOMJET B KMHO.

16. TIpenonaBareib MOMPOCUIT CTYAEHTOB BIyYUTh TUATIOT HAU3YCTh.

17. Ona cka3aya, 4To 3HaeT JIBa MHOCTPAHHBIX sI3bIKa

18. OH cka3ai, 4To 4acTO BUAUT CBOUX JAPY3€Eit.

19. OH ObL1 yBepeH, 4TO BEPHETCS OUYE€Hb CKOPO.

20. 51 nyman, yTo oHM OYIyT paabl Bac BUACTD.

21. 41 He 3Hau, yTO OHa XuBeT B JIoHIOHE.

22. 51 3Han, uro oHa xwuia B [lerepOypre.

23. JIXXOH 3HaJ, YTO OHA CEPIUTCS.

24. MbI OBLIM pajibl, YTO OH MOJYYMI OT HEe TTUChMO.

25. 51 nyman, 4To OHU TIPUTJIACAT HAac.

26. KitreHTHI ObLIM YBEPEHBI, YTO OH paboTaeT Ha 3Toit pupMe.

27. Otel1 gymaJi, YTO ChIH pabOTaET, ¥ MO3TOMY He BOILIET B KOMHATY.

28. 51 mymai, 4yTo OH XIEeT MEHS B OUOIMOTEKE.

29. 4 3Ha7, YTO OHM MPUIYT K COTTIAIIEHUIO.

30. MeHemxep cKaszajl, YTO OHM OOCYASIT 3TOT BOIPOC, KaK TOJIbKO
IUpeKTop BepHeTcs u3 JIoHaoHa.

31. 4 gyman, 4yTO BBl TO3BOHUTE MHE, KOTAA MOJNYYUTE TeJIerpaMMy
oT Opara.

32. Ml Hanucanu upMe, YTO Mbl KYITMM Y HUX 3TOT TOBap, €ClIu
OHU CHU3SIT LIEHY.

33. ToproBble MPeACTaBUTENIN CKa3au, YTO MBIl MOXKEM HAIMCATh OT-
YeT TOJIbKO TTOCJIE TOTO, KaK MOJYYrM BCE MaTePHUAIIbL.
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34. InpekTop cKasall, YTo He MOMIET TOMOM, TTOKa He 3aKOHUUT 3TOU
paboTHI.

35. 4 Gosiacst, 4TO OH OYIET CEPAUTHCSI, €CJIM I He TIPUY BOBPEMsI.

36. OHa cka3zajia MHe, YTO TTOeIIeT K Oparty, eCTv He TTOJyYUT OT HEero
MUChbMa Ha 3TOM HeJee.

37. OH obelan MHe, 4TO ITOTOBOPUT ¢ TocrmognHoM CMUTOM, eClii
YBUIUT €r0 Ha KOH(EPEHIINN.

38. Ml 3Ha/IM, YTO OH OOJICH, HO HE 3HAJIX, YTO OH TaK JJaBHO OOJICH.

39. 4 He 3HaJ, YTO OH JAaBHO XXUBET B MOCKBe.

40. OHM cOOOLIMIN HAaM, YTO MOCJIaJI HaM KaTaJloL

18. There (is) and It (is)

Positive There is a computer in the room.

There are two computers in the room.
Negative There isn’t a computer in the room.

There aren’t any computers in the room.
Questions Is there a computer in the room?

Are there any computers in the room?

Why aren’t there any computers in the room?

1. We use there (is, was, were, has (have) been, will be) to show that
something exists:
E.g. There is much snow outside.
There are three factors to remember.

Compare: There is a computer in this room
and
The computer is in this room.

These sentences have different meanings.
2. We use it is (was, will be) to describe a thing, situation or feeling.
E.g. Itis dangerous to cross the street here.

It was nice to see you again.

It will be cold and windy next week.

It is a nice room.

This is my car. It is new.

Ex. 1. Put the sentences in the negative and interrogative form (yes/no
questions).

1. There is a garage near my house.

2. There were some people in the street.

3. There are a lot of trees in your garden.

4. There will be a concert in our city next week.

5. There has been a lot of rain in England lately.
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6. There are cheap vegetables on this market.

7. There were difficult tasks in the test.

8. There will be ten guests at the party.

9. There is an interesting film on TV tonight.

10. There are some cups and glasses in the kitchen.

Ex. 2. Use there or it with a suitable tense-from of the verb be.

1. ... much information in this book.

2. ... rather windy today and it’s going to rain soon.

3. ... alot of people in the shop, they are buying Christmas presents.

4. Thank you, ... so nice of you to help me.

5. ... anew hotel in this place next year.

6. 1 don’t want to go to the disco, ... too much noise there.

7. Could you explain this word to me, ... rather difficult to
understand.

8. I don’t think ... any problems with your visa, we’ll make all the
arrangements.

9. ... some misunderstanding between us, but now we have clarified all
the details.

10. You should take a taxi, ... a long way from here.

11. I’m afraid I can’t afford to buy this car, ... too expensive for me.

12. Could you come to my room, ... some important news in the last
fax.

Ex. 3. Translate the sentences into English.
. Ha ynuiie MHOro mamivH.
. B Jlonnone ceituac xonogHo?
. BbUI10 MHTEPECHO YBUAETH CTOJBKO HOBBIX JIIOJEA.
. Bynet tpynHo HaiiTu ero.
. B xomHare n1Ba kpecina.
. Kpecna — B komHare, a CTyJibst — Ha KyXHe.
. Bbi10 Mo3aHO, U MBI MOLLUTH 1OMOIA.
8. BbUIO HECKOJIBKO MHTEPECHBIX MPEIIOKEHUN, HO €My OHU He
TTOHPABWINCH.
9. B Bamem oTpesne mITHAIIIATH COTPYIHUKOB?
10. TpynHO OTBETUTH Ha 3TOT BOIIPOC.
11. BTo TpyaHbIii Boripoc?
12. Ha cTose HecKonbKo nmuceM Iist Teds.
13. Ilucema Ha ctose — 115 TeOsl.
14. Bro nmuceMo ot Puuapna.
15. leHer HeT. Ml He MOXeM KYMUTbh HOBYIO MAILIHY.
16. JTtoneii Ha ynuiie He GbLIO, ITOTOMY YTO OBLIO OYEHb IO3IHO.
17. CKy4HO CMOTpPETh 3TY Mepeaavy.
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19. Usedto +V
Positive She used to visit us twice a year.
Negative She didn’t use to visit us when we lived in London.
or
She never used to visit us when we lived in London.
or

She used not to visit us when we lived in London.

Questions Did she use to visit us? Yes, she did. No, she didn’t.
Why did she use to visit us?

It shows a past habit: what a person often did in the past, but doesn’t
do any longer.

E.g. I used to play on this playground when I was little.

They used to come to see us at Christmas and bring a lot of presents
for everybody.

My granny used to be very happy when I brought home good marks.

Ex. 1. Make the sentences negative and interrogative. Translate them
into Russian.

1. He used to shock his parents with his hairstyle.

2. Their parents used to be good athletes.

3. She used to like classical music.

4. There used to be a lot of trees near his house.

5. She used to smoke a lot.

6. Tom used to be happier when he lived in the country.

7. People used to wear such strange clothes in the 19" century.

Ex. 2. Paraphrase the sentences using used to.

1. When I was a small boy I often watched the clouds in the sky.

2. She often sat in front of the fire, listening to the wind in the
chimney.

3. During his summer holidays he always went to his granny’s who
lived in the country.

4. When he was a schoolboy he never slept late.

5. Lucy often cried when she fell down, as I remember.

6. Did you have a habit of reading in bed when you were a teenager?

7. What did your parents usually do when you came home late?

8. Jane was very thin before she had her first baby.

9. She didn’t like coffee when she was a little girl, but now she quite
enjoys drinking it.

Ex. 3. Complete the dialogue with used to or didn’t use to.
B: Would you like milk with your coffee, Ann?

A: No, thanks, I prefer green tea.

B: But you ... like tea at all. You ... like coffee!
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A: Anyway, I don’t like it now.

B: Any biscuits or your favourite cakes?

A: Heavens, no! I can’t stand the sight of them!

B: How strange! You ... eat lots of them only last month. You ... refuse
any sweets or cookies offered to you!

A: That’s true. But that was last month. Now I’ve changed. I ... be
fat and ugly, I ... pay attention to my health, but now it’s done with. I’'m
starting a new life.

B: Oh, Ann, I understand. You’re in love, aren’t you?

Ex. 4. Translate the sentences into English.

1. BeiBaso, oH cuaes U Kypus TpyOKy.

2. Korna s1 OblT MaJIeHbKUM, sI OY€HbB JIIOOWIT CIaJOCTH, TETEPh 51 UX
HE eM.

3. OHM YyacTo BCTPEYAIMCh B 3TOM YIOTHOM Kage, a MOoTOM TyJIsIn
TI0 TOPOY.

4. AHHa OOBIYHO yCTpauBaja Becesible BEYepMHKW W TIpUIJIaliaja
BCEX CBOUX JIPY3€H.

5. Panble 51 He TI00MIa METOAPaMBbI, HO TETIEPD 51 HA IEHCUM, U MHE
HPABUTCST UX CMOTPETbD.

6. JIKOH B 1eTCTBe ObUT OUEHb JIEHUBBIM, HO TeMepb OH CUJIBHO U3-
MEHUJICSI.

7. Kak TbI 00bIYHO TIpa3aHoBai PoxaecTBo, Korma Obl1 MaJIeHbKIM ?

8. Kakyto my3bIKy Baiu ponuresnu ciayiianu, KOorna ObTd MOJIOIbI-
Mu?

9. Ite T OOBIYHO CHU/IEN, 32 TIEPBOIA WIK 32 TIOCTeIHEeN mTapToii?

10. OHa paHblile He OblJIa TAKOW pa3apakUTEIbHON — 3TO BCe €€ pa-
oora!

20. Conditionals

Type 1

If — Clause Result

If + Present Simple | may
can
will +

will be able to Infinitive
will have to
should

It shows a real or possible situation in the present or future.

E.g. : If you are late, we’ll start the party without you.

If you don’t put on your hat, you may catch a cold.

If you are lost in London, you should ask the street policeman for
help.
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Type 2
If — Clause Result
If + Past Simple would
could + Infinitive
might

It shows an unreal situation or a dream. It is also used as a form of
advice or suggestion.

E.g. : If I had more time, I would go to the fitness club.

If I were (was) you, I wouldn’t trust this man.

If I gave you a 5 % discount, would you place a bigger order?

Type 3
It shows regrets about the past actions and criticism.
If — Clause Result
If + Past Perfect would
could have + V3
might

E.g. : If you had sent us the papers in advance, we would have prepared
the report by Friday.
If I had taken my umbrella, I wouldn’t have got wet.

Ex. 1. Put the verbs in brackets into the correct tense using type 1
conditional.

1. We (not to be able to) go out, if the rain (continue).
. If Sally (call), tell her to call me on my mobile.
. If Peter (not to tell) me what to do, I (refuse) to do this work.
. I (call) you, if our train (be) late.
. If you (have) any questions, you may come up to me.
. If she (be) more attentive, she (not to lose) her keys.
. If Colin (send) me a telegram, I (meet) him.

8. You (not to go) back to the city, if the weather (stay) nice and
sunny.

9. He (make) a report on Monday if he (have) time.

10. Why don’t you take some medicine, if you (feel) unwell?

11. If you (look through) the task properly, you (not to make) any
mistakes.

NN AW

Ex. 2. Open the brackets using type 2 conditional.

1. If it (be) summer now, we (live) in the country.

2. I (buy) this coat if I (have) more money now.

3. If you (be) more attentive, you (not to leave) your keys everywhere
all the time.

4. We (cook) an apple pie if I (have) some apples.
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5. If there (be) enough room for everyone we (not to be sitting) on the
floor.

6. If she (be) here now, she (sing) her new song.

7. If I (be) you, I (not to go) on this trip.

8. She (come) to our party if she (not / be)busy today.

9. If you (help) me with this problem I (be) very grateful.

10. He (stay) a little longer if he (not to have to) go to the airport to
meet his business partner.

11. What you (wear) if it (start) snowing?

12. If it (be) bitterly cold, you (go) skiing on Sunday?

13. If I (be) you, I (not to go) for a walk today.

14. I (come and to see) you off if I (not to live) so far away.

15. If I (have) the money, I (buy) that overcoat.

16. They (not to go out) tomorrow if it ( to rain).

17. If you (stay) here a little longer, you (see) him.

18. I (be) disappointed if they (not to come).

19. If we (have) no luggage, we (walk) home.

Ex. 3. Give advice using type 2 conditional.
E.g. : I can’t go to sleep at night.
You: If I were you, I would take a walk before going to sleep.
1. ’ve got no friends. — If I were you, ...
2. My cat has disappeared. — If I were you, ...
3. I feel bored with everything. — If I were you, ...
4. I am so tired! — If [ were you, ...
5. I’ve put on much weight lately. — If [ were you, ...
6. I feel so lonely and unhappy! — If I were you, ...
7. I am thinking of buying a new car. — If I were you, ...
8. I've got a terrible toothache. — If I were you, ...
9. Sally asked me to lend her $1000. — If I were you, ...
10. I think I’ll put on this suit. — If I were you, ...

Ex. 4. Open the brackets using type 3 conditional.

1. If I (learn) English better at school, I (can / to translate) the article
yesterday.

2. If she (take) enough sun cream with her, she (not to get) sunburnt.

3. We (have) a better holiday if the weather (be) warmer last July.

4. If he (not / be)drunk, he (not to get) into an accident.

5. I (not to meet) Jack if I (not to go) to that party 10 years ago.

6. The Dean (not to call) you to his office if you (not to miss) so many
lectures. Now you’ll have a lot of problems.

7. If you (follow) my advice you (get) that job, but now the position is
occupied.

8. If she (know) that he was a drug-dealer, she never (marry) him.

9. He (become) a brilliant sportsman if he (not to die) so young in a
plane crash.
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10. If he (work) hard, he (achieve) great progress.

11. I (write) the composition long ago if you (not to disturb) me.

12. I (write) you a letter, if you (give) me your address.

13. We (spend) the summer in London together, if my sister (not to go)
to the south.

14. If they (not to go) to Moscow last year, they (not to hear) that
famous musician.

15. 1 (tell) her all about it, if she (ask) me yesterday.

16. If I (not / be)present at the lesson, I (not to understand) this
difficult rule.

17. They (take) measures, if they (know) it before.

18. If you (not to waste) so much time, you (not to miss) the train.

19. If you (not to miss) the train, you (arrive) in time.

EX. 5. Rewrite the following story using type 3 conditional.

Ron has failed his exams. Yesterday he slept until twelve. Instead of
revising he went skateboarding with his friends. He fell down and hurt his
leg. He spent three hours at hospital. He came home at nine. He was tired
and angry. He drank a bottle of gin. He fell asleep in front of the TV. He was
late for his exam. The professor got very angry. Ron couldn’t answer the
questions properly. He asked for another examination card. The professor
told him to come again in autumn.

E.g. If Ron hadn’t slept until twelve yesterday, he wouldn’t have failed
the exam.

Continue rewriting the story.

Ex. 6. Match the following parts of the sentence

1. If Mr. Jones comes a. you’ll get fat very soon.

2. If I were you b. we’ll have a picnic.

3. If she was more experienced |c. please, call me.

4. If it wasn’t raining now d. I wouldn’t buy that suit.

5. If you had learnt English |e. we would know the market better.
better f. we would go for a walk.

6. If you find my wallet g. we won’t place an order with them.
7. If they don’t offer us alh. we wouldn’t have hired an
discount interpreter.

8. If you don’t go on a diet i. ask him to wait for me in the
9. If we had our representative | reception.

10. If the weather is sunny |j. the Personnel Manager would offer
tomorrow her a job.

11. If Helen comes k. we’ll have a cup of tea.

12. If he doesn’t know the |l. he’ll get a bad mark.

answer
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Ex. 7. Complete the sentences using all types of conditional.
1. If I get a good job, ...

2. If I buy a house in the country, ...

3. If I take a loan from my bank, ...

4. If I knew French, ...

5. If my mother were here now, ...

6. If I were very rich and famous, ...

7. If I had finished school with a gold medal, ...
8. If I hadn’t gone to that party, ...

9. If I had chosen another university, ...

10. If I had agreed to buy that Ford, ...

Ex. 8. Translate the sentences into English.

1. Ecnu y Bac BO3HUKHYT Ipo0JieMbI, MOXeTe OOpaTUTLCS B HaIly
CIyX0y cepBuca.

2. 51 OBl MOT KaTaThCs Ha SIXTE, €CJIM ObI ceifyac ObLIO JIETO.

3. Ecii GBI THI MHE CKa3aJl, YTO ThI OYIEIb 3aHAT, 51 Obl HE Ha3HAval
BCTPEYy Ha 3TOT JIE€Hb.

4. Bl Morsii OBl CITacTH CBOM 3y0, eciii Obl BbI BOBpEMSI TOILIN K
CTOMATOJIOTY.

5. Ecnu neto OyneT XOMOoaHBIM, MBI HE OyJIeM XUTh Ha Jaye.

6. ben kynuT s16;10Ku, eciiu He 3a0yIeT.

7. Ecnu TBI Oyzelllb €CTh CTOJIBKO CJIAJKOTO, Thl HaOepeIb JIMITHUMA
BeC.

8. Ecniu [utep mpuHeceT HOBbIE TUCKHU, MbI CMOXEM ITOCTYIIAaTh XO-
POIIIYIO MY3BIKY.

9. Ecniu ObI THI OCITyIIIAJICST MOETO COBETA, Thl ObI HE Toral B Oemy.

10. Ecnu 6b1 51 ObLT HAYaJIbHUKOM, s ObLJ1 Obl BEXKJIMBBIM M BHUMAa-
TEJbHBIM.

11. 41 OB KaXablii O €301 B KPYTOCBETHOE TTYTEIIECTBUE, €CIIN ObI
y MEHSI ObLUIO OOJIBIIE ACHET.

12. 51 661 monpocuiaa TomMa moOMOYb HaM, €CJTi ObI OH TIPHUILIET BUEpa.

13. Ecniu 3aBTpa OyaeT rjioxas orojia, Mbl OCTAaHEMCS IoMa.

14. Ecm 6b1 y MeHsI OBLIO BpeMsI B TIPOIILIYIO CyO0O0TY, 1 ToIILIa Obl
B KMHO.

15. Moii npyr Kynuj 661 HaM OUJIETHI B TeaTp, €CJIM ObI OH OB yTPOM
CBOOOJEH.

16. Eciiu OB OH 3HaJI, YTO IIEPErOBOPHI HE COCTOSITCS, OH ObI He T10e-
XaJl Ha paboTy BUepa.

17. 51 mo3BOHIO BaM, €C/I Haliay ero aapec.

18. Ecniu 661 MBI paboTasii BYepa 00JIbIle, Hallla padboTa Obli1a ObI TO-
TOBa BYepa.

19. Ecnu 661 MBI 1TOC/IATM TUCHMO BYEpPa, OHU OBl MOIYIWIN €T0 3a-
BTPa YTPOM.

20. 4 mposena cBoii otnyck B fAnre. S 661 mpoBena ero B Cyxymu,
ec/ii Obl TaM He ObLIIO TaK XapKo JIETOM.
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21. Ecm 6B MBI HE TIUIM TaK OBICTPO, MBI HE IOCTUTJIN ObI IEPEBHU

K OJ€CATH YacaM.

22. Ecnu ObI y MeHs OBLJT CIOBaphb, S MOT ObI TIEPEBECTU ITOT JOKY-

MEHT ceivac.

23. Ecnu OBl g He Tolesl K HUM BYepa, Mbl Obl HE 00CYIUIN ¢ HUM

3TOT BOMPOC.

24. Ecu oHa BO3BMET OTIYCK B MIOJIE, MBI CMOXEM TT0eXaTh C BAMU

B Typiuio.

21. Passive Voice

Passive Voice is formed in the following way:

tobe +V3

Tense:

1. Present Simle

1 WE, YOU, THEY |HE, SHE, IT
Positive I am asked. We are asked. He is asked.
Negative | am not asked. We aren’t asked. He isn’t asked.
Questions | Am I asked? Are we asked? Is he asked?

Yes, I am. No, I Yes, we are. No, we | Yes, he is. No, he

am not. aren’t. isn’t.

What am | asked? | Why are we asked? | Why is he asked?

2. Past Simple

I, HE, SHE, IT WE, YOU, THEY
Positive He was asked. They were asked.
Negative He wasn’t asked. They weren’t asked.
Questions Was he asked? Were they asked?
Yes, he was. No, he Yes, they were. No, they weren’t.
wasn’t. Why were they asked?
‘Why was he asked?

3. Future Simple

I, WE, YOU, HE, SHE, IT, THEY

Positive I will be asked.
Negative They will not (won’t) be asked.
Questions Will they be asked? Yes, they will. No, they won’t.

What will they be asked?
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4. Present Perfect

I, WE, YOU, THEY HE, SHE, IT
Positive They have been asked. He has been asked.
Negative | They haven’t been asked. He hasn’t been asked.
Questions | Have they been asked? Has he been asked?
Yes, they have. No, they haven’t. | Yes, he has. No, he hasn’t.
Why have they been asked? What has he been asked?
5. Past Perfect
I, WE, YOU, HE, SHE, IT, THEY
Positive I had been asked.
Negative I hadn’t been asked.
Questions | Had you been asked? Yes, I had. No, I hadn’t.
‘What had you been asked?

6. Present Continuous

Yes, I am. No, | am
not.

What am | being
asked?

Yes, we are. No, we
aren’t.

Why are we being
asked?

1 WE, YOU, THEY |HE, SHE, IT
Positive I am being asked. We are being asked. | He is being asked.
Negative |Iam not being asked. | We aren’t being He isn’t being
asked. asked.
Questions | Am I being asked? Are we being asked? | Is he being asked?

Yes, he is. No, he
isn’t.

Why is he being
asked?

7. Past Continuous

I, HE, SHE, IT WE, YOU, THEY
Positive He was being asked. They were being asked.
Negative | He wasn’t being asked. They weren’t being asked.
Questions | Was he being asked? Were they being asked?
Yes, he was. No, he Yes, they were. No, they weren’t.
wasn’t. Why were they being asked?
Why was he being asked?

A sentence can be either in the active or passive voice. In an “active”
sentence, the subject performs the action. In a “passive” sentence, the
subject receives the action. When we are more interested in the object of
an active sentence than the subject, we use the passive.

E.g. This house was built in 2010.

In this sentence we do not know who built the house.
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Modals + be + V3
E.g. He must / can / may / should /is to / ought to / has to + be asked.

Ex. 1. Read the sentences and translate them into Russian.
1. Twenty people are employed by the firm now.

2. Twenty people were employed by the firm last year.

3. Twenty people will be employed by the firm next year.
4. Twenty people have already been employed by the firm.
5. This person is being interviewed now.

6. The woman was being interviewed when I called yesterday.
7. Is the room cleaned every day? — Yes, it is.

8. Was the room cleaned yesterday? — No, it wasn’t.

9. Will the room be cleaned tomorrow? — Yes, it will.

10. Has the room been cleaned yet? — No, it hasn’t.

11. Is the room being cleaned now? — Yes, it is.

12. Was the room being cleaned when you came in? — No, it wasn’t.
13. He is being woken up at the moment.

14. He was being woken up when the phone rang.

15. What is the vase made from?

16. Who was the vase made by?

17. The work must be done immediately.

18. They can’t be paid so much money.

19. She may be criticized for her work.

20. The contracts should be signed today.

21. The film is much spoken about.

22. The cinema had been built before I arrived in the city.
23. This man can be relied on.

Ex. 2. Make the sentences negative and interrogative (yes/no questions).

1. He is asked a lot of questions every day.

2. The children will be fed at two o’clock.

3. They were questioned by the police last week.

4. The letter has already been sent.

5. The goods are being delivered now.

6. Coca-cola is loved all over the world.

7. BMW cars are made in Germany.

8. Ten pictures had been stolen from the museum by the time the
police arrived.

9. Thirty families will be given new flats.

10. The letters are being typed at the moment.

11. The road was built two years ago.

12. The applicant was being interviewed when the director arrived.

13. Students must be given a lot of homework.

14. He has to be examined by the doctor.

15. The criminal must be sent to prison.
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16. The goods had been delivered by 10 o’clock yesterday.
17. They can be asked any questions at the interview.

Ex. 3. Put the sentences into Past Simple, Future Simple, Present
Perfect.

1. Cars are sold everywhere.
2. Meat is not eaten by vegetarians....
3. Is he asked a lot of questions?
4. What is being built here?
5. Some strange vegetables are shown at the exhibition.
6. Books are borrowed from the library.
7. The noise is heard.
8. The work isn’t done.
9. The project isn’t launched.
10. The goods are sent to the buyer.

Ex. 4. Put special questions to the sentences.

1. Some new plants were built last year. How many...? Where...?
Why...?

2. A wonderful picture was painted by a famous artist. When...? Who
... by? What...?

3. He will be asked about his background. When...? Why...? Who...?
Where...?

4. The car was sold. When...? Why...? Where...?

5. The machine was being tested. When...? Why...? Who...by?

6. He has been fired. Who...? Why...? When...?

7. Glass is made of sand. What ... of?

8. She was loved by everyone. Who...? Why...? Who...by?

9. A new house will be built here. What...? Where...? Why...? When...?

10. Ten people have been arrested. How many...? Who...? Why...?
When...?

11. The animals are being fed at the moment. Why...? What...on?
When...?

12. Letters are posted to different countries. What...? How many...?
Where...?

13. The police should be called. Why...? When...?

14. They may be sent to hospital. Why...? When...?

Ex. 5. Make the sentences active and translate them into Russian.
1. She is liked by everybody.

2. Many roads are built here by road workers.

3. The book was written by Byron.

4. The students are asked a lot of questions at exams.

5. The car has been sold for $15,000 to a businessman.

6. He is being shown the way by a passer-by.
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7. Rice is not grown in Greenland.

8. The picture has been bought by a rich man.

9. Jim was being discussed by his colleagues when he came into the
room.

10. 5,000 helicopters will be produced by the plant.

11. Coca-Cola was invented by John Pemberton.

12. A cure for cancer will be found by some scientist some day.

13. The task should be done by the students.

14. These problems must be solved by our managers.

Ex. 6. Make the sentences passive.

1. They make VW cars in Germany.

2. Bell didn’t invent the mobile.

3. The sun attracts the planets.

4. Somebody is watching us.

5. They will build the bridge next year.

6. The managers have already discussed the plan.
7. Who discovered America?

8. The secretary was typing the letter when I came in.
9. The cat caught a mouse.

10. Quite a number of people saw him there.

11. Everyone enjoys salads.

12. Helen ordered fried potatoes.

13. Somebody phones the doctor every day.

14. The flood has caused great damage.

15. They must answer the letters.

16. The staff should feed the animals regularly.

Ex. 7. Put the words in the correct order.

1. was / night / stolen / car / last / his.

2. sent / prison / to / has / been / he.

3. the / reconstructed / I / being / hospital / city / arrived / was / in /
when / the.

4. new / built / will / be / the / where / house?

5. being / is / machine / now / repaired / the.

6. there / written / what / is?

7. play / by / who / written / the / was?

8. moment / school / new / the /is / being / at / built / the.

9. car / my / be / serviced / should.

10. must / businessman / the / met / airport / be / today / at / the.

Ex. 8. Put the verbs in brackets into the suitable form (present, past,
future), active or passive.

1. The company often (order) new machines.

2. Some new machines (order) by the company next month.

3. Two houses (destroy) by the storm yesterday.
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4. His shirts (clean) at the dry-cleaner’s tomorrow.

5. Her husband (arrest) some criminals yesterday.

6. His computer (repair) now.

7. Some criminals (arrest) by her husband last week.

8. The car (wash). It is clean now.

9. They (wash) the car. It is clean now.

10. A very important question (discuss) when the client entered the
room.

11. Several proposals (consider) next week.

12. The committee (consider) several proposals last week.

13. The committee must (consider) several proposals next week.

14. Several proposals must (consider) next week.

15. The work (finish) by the end of last week.

Ex. 9. Translate the sentences into English.

1. MeHs yXe NpUTJIaCUJIA Ha BEYCPUHKY.

2. MeHs BUepa MPUTJIACUIN Ha BEUEPUHKY.

3. MeHs npuriacsT Ha BeUepUHKY.

4. MeHs HUKOTIa He TIPUTJIAIialoT Ha BEYEPUHKH.

5. Tenerpammy MocJiajiv MO3HO BEYEPOM, U OH TIOJYUUT €€ TOJIbKO
YTPOM.

6. Bamiu TecTbl Oy/1yT BO3BpallleHbl Ha ClIeAyIOllel Heiee.

7. BaM mipeiyioXuiiy Ty paboty?

8. MHe KaxeTcsl, Hallly MallIMHY TTPECIeAYIOT.

9. Kem 0bu1a HanrcaHa 31a KHUTa?

10. OH cka3ai, 4yTo TeKCT ObLT IepeBecH 1Ba THS Ha3al.

11. Ha xakxoM s13biKe ToBOPST Bo ®paHiun?

12. BTy KHUTY B35IIM U3 OMOJIMOTEKH TOJIBKO BUepa.

13. Korna 6pu1a OTKpbiTa AMepuka?

14. B0 3amaHue caenyeT caeaTh Ha 3aHITUH.

15. Kornma Ob11 OCHOBaH 3TOT YHUBEPCUTET?

16. Buepa 3a HUMU HAGIIOIAIIH.

17. CraTblo HaJo OMyOJMKOBATh Yepe3 MECHIL.

18. EMy MOXHO OTITpaBUTh ITUCHMO.

22. Complex Subject

There are passive structures in which the main parts are the subject
of the sentence and the infinitive which is always used with to. This
construction occurs with the following verbs in the Passive Voice: suppose,
think, know, believe, expect, say, report, estimate.

E.g. He is said to be good at tennis. (about the facts in the present)

He is said to be looking for a job now. (about the current moment)
He is said to have lived in London two years ago. (about the past)
Pay attention to the way these sentences are translated into Russian.
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Ex. 1. Translate the sentences into Russian.

1. When you go to a show, you are supposed to have a good time.

2. Her daughter is expected to be absent for some time.

3. She is said to be a liar.

4. He was believed to be preparing a report.

5. He is supposed to be arriving on Friday.

6. They are said to know several foreign languages.

7. Dave is known to have been on friendly terms with more than a
hundred people.

8. This material is supposed to have come from India.

9. The victim is thought to have been poisoned.

10. The ship is reported to have arrived in Odessa.

Ex. 2. Rewrite the following sentences using the Complex Subject.
E.g. He was born in New York in 1992 (think).
He is thought to have been born in New York in 1992.
1. James has been married three times (believe).
2. They are living on a Greek island (suppose).
3. He is worth ten million dollars (estimate).
4. His parents took him to England (think).
5. Alorry collided with a bus (report).
6. He was appointed director of a big plant (say).
7. She is travelling about the country (know).
8. The delegation has already left Moscow (believe).
9. After the accident ten people were taken to hospital (report).
10. He lived in London 10 years ago (suppose).
11. They were seen in an expensive restaurant (say).
12. Tom has a very well-paid job (believe).
13. His parents are retired now (think).
14. Two people were killed in the car accident yesterday (report).

Ex. 3. Translate the sentences into English.

1. ToBOpAT, UTO OH pa3BeJics ¢ XKEHOI Ha MPOIIUION Heaele.

2. [Nonarator, 4TO ceityac OHa MUIIET HOBYIO KHUTY.

3. Coo01ImIM, YTO OH U3MEHUJI CBOE pEIlIeHUE.

4. VI3BeCTHO, YTO OHA BCETIa TOTOBA TOMOYb.

5. ToBOpSIT, 4TO MEHETKEDP B OTITYCKE.

6. IMonaratot, 4To y HUX €CThb CBsSI3U C JIOHZOHCKHUM OTIe/ieHUEeM
bupMBI.

7. CYUTAIOT, UTO OH €JIeT Ha BOCTOK.

8. U3BecTHO, uTo BpayHbl mpueskann K HUM HECKOJIbKO pa3 B 9TOM
romy.

9. ToBopsIT, UTO OH HE Caix SK3aMEeHBI.

10. Coo011atoT, 4TO OVH M3 6aHKOB 00AHKPOTUJICS.

11. TTonararoT, 4To TOBAp YK€ OTIPABUIIN.
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12. Coobiaetcs, yto generanus yexana u3 JIoHnoHa.

13. Oxxupganock, YTO OH MPUEIET BEUECPOM.

14. OHa cyMTaeTCsI ONBITHBIM BPAYOM.

15. CTouMOCTb 3TOTO KOJIbIIA OLIEHUBAETCS B MSITh THICSY AOJIAPOB.

23. Gerund

The gerund is an ing-form of the verb which can function both as
a noun and a verb. It usually shows an action or a process and is used
with a number of verbs and after prepositions. Remember the verbs and
constructions, that are followed by gerund:

avoid, deny, suggest, can’t help, enjoy, mind, can’t stand, postpone,
imagine, consider, admit, miss, involve, practise.

E.g. He suggested going to the cinema tonight.

Here is a group of useful expressions followed by gerund.

Read and remember!
give up |
think of |
be interested in |
be good at |
instead of |
in spite of |
be used to |
get used to |
apologise for | > doing smth
I
|
|
|
|
|
|
|

succeed in

insist on

put off

look forward to
congratulate smb on
accuse smb of
thank smb for

it’s worth

there’s no point in

We use gerund when we talk about sports and activities we do:
go swimming; go skating; go yachting; go jogging, etc.

Ex. 1. Open the brackets using the gerund and translate the sentences
into Russian.

1. It’s worth (buy) this car: it is very economical.

2. Thank you for (help) me to find the necessary site.

3. Instead of (stay) at home you should go out in such lovely weather.
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4. He insisted on (invest) money in this project.

5. There is no point in (spend) so much time on washing-up and
cleaning.

6. I am interested in (travel) on business.

7. She denied (break) the speed limit.

8. I suggest (discuss) this matter with the Manager.

9. She likes (jog), she enjoys (play) tennis, but she can’t stand (dive),
though she is good at (swim).

10. I avoid (talk) to him when he’s in a bad mood.

11. You must give up (smoke)!

12. Thank you for (send) me your catalogue, I’'m looking forward to
(see) you next week.

Ex. 2. Insert the prepositions and translate the sentences.

1. In spite ... being unwell, the Managing Director came to the
meeting.

2. I’ve always been interested ... the culture of other countries.

3. You should apologise ... being so rude.

4. There’s no point ... asking them for help.

5. He was accused ... using the company money for private purposes.

6. They finally gave ... looking for the stolen car.

7. We congratulate you ... passing your final examinations!

8. She insisted ... choosing a package holiday to Rome.

9. McDonald succeeded ... creating a world-wide network.

10. She is not used ... getting up so early.

11. We are really good ... organising presentations.

12. I got used ... working at weekends in this company.

13. In spite ... being late, he did the work in time.

Ex. 3. Translate the sentences into English.

1. 4l TeprieTb HE MOTY CTOSITh B OUYepesix!

2. Hac unTepecyeT noiayyeHue nHGOpMAaIKA O HEM.

3. 5 mo3npasisito Bac ¢ moKymkoit aBTOMOOUIIS.

4. OH U3BUHWIICS, YTO MPUILEN C TAKUM OTIO3AaHUEM.

5. 5l momymbIBalo 0 cMeHe paboThI.

6. JI>KOPIDK MPeUIOKWIT TIPUTIIACUTh KOHCYJIBTAaHTA U3 IOPUAMYECKOIA
bupMBIL.

7. CTOWT COCTaBUTH ILJIaH, a TIOTOM €r0 OOCYIUTh.

8. 4l cunTaro, HET CMBICIAa CMOTPETh 3TOT (DUIIBM.

9. 4 crapatoch n3beraTb rOBOPUTH O CEMEMHBIX TTPOOJIeMaX C He3Ha-
KOMILIAMHU.

10. 3uMoi1 MBI OOBIYHO €3I1M KaTaThCsl HA TOPHBIX JIbIKaX B AJIBITHI.

11. TTo-MoeMy, CTOUT OOPaTUTHLCS K HEMl 32 COBETOM.

12. OH nogyMmbIBaeT o nepeesne B bpucronn.

13. Tom maBHO OPOCHUII KypHUTb.

14. OH xopoI110 KaTaeTcss Ha KOHbKaXx.
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15. AHHa NpUBBIKJIa 00€1aTh MO3IHO.

16. Eit ynamoch OTBETUTD Ha BCE BOIIPOCHI.

17. 51 HacTamBalo Ha TIpoJaXke 3TOro J0Ma.

18. 51 ¢ HeTepneHMEM KTy BCTPEUM C BaMU.

19. Ero oO0BUHWIN B HAPYILIEHUH TTPABIII TOPOXKHOTO TBUKEHUSI.

20. MbI moGnaromapwjid HaIllMX TapTHEPOB 3a IPEIOCTaBJIEHHUE
CKUIIKU.

21. OHa He MOXET MPUBBIKHYTh BCTaBaTh PaHO.

22. MBI OTJIOXWIIM OOCYXAEHWE 3TOTO BOIIpOCa J0 MTOHEAeIbHUKA.

24. Verbs + Infinitive

Remember the verbs after which the infinitive is used:

offer, decide, agree, refuse, arrange, promise, manage, fail, aim, plan,
tend, appear, seem, claim, would like.

Ex. 1. Complete the sentences with a suitable infinitive from the box.

meet, learn, help, take part, save, go, like, tell, win, be

1. My bag was very heavy, so John offered ... me with it.
2. We had a long discussion and finally decided ... to the seaside.
3. He didn’t pass his driving test, he failed ... the rules.
4. She doesn’t like the new fashion. She tends ... very critical.
5. Look at the child playing with his new car. He seems ... it.
6. We want new markets. We aim ... more customers.
7. She finally bought a new house. She managed ... enough money.
8. I’ll never do it again! I promise not ... you a lie!
9. He didn’t like our plan. He refused ... in it.
10. They fixed a suitable date and agreed ... on Friday, 20.

Ex. 2. Paraphrase the sentences using infinitive.

E.g. “Iwill never doit,” — he said. (refuse)

He refused to do it.

1. “I can help you with your work,” — she said. (offer)

2. “I’ll get you a new car for your birthday,” — the husband said to his
wife. (promise)

3. He looked tired and annoyed. (appear)

4. I’ve found my favourite old jeans! (manage)

5. He did not answer the question. (fail)

6. I’'m going to find a good job, rent accommodation and take up
jogging. (plan)

7. Our objective is to increase sales and reduce costs. (aim)

Ex. 3. Use verb + ing (gerund) or verb + to (infinitive) in the following

sentences.
1. If I were you I would avoid (deal) with this broker.
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2. He really enjoys (make) presentations and PR projects.

3. I suggest not (tell) anyone about our plans.

4. He doesn’t mind (invest) money in this project.

5. His job appears (be) rather tricky and tiresome.

6. He is planning (give up) his previous job at Bell’s.

7. They arranged (meet) after the trade fair.

8. This year we aim (cut down) the inflation rate.

9. I’m looking forward to (meet) you in September.

10. We are interested in (establish) good business relations with your
company.

11. We refuse (sign) such an unfavourable contract.

12. Your job responsibilities will involve (contact) overseas customers.

13. Let’s put off (solve) this problem until we have all the data.

14. She seems (be) pleased with our proposal.

15. In Europe people tend (spend) more money on travelling.

16. She offered (look after) my dog at the weekend.

17. Do you mind (close) the window, it’s rather chilly here.

18. They are planning (open) a new branch in London this autumn.

19. Our colleagues suggest (carry out) market research before (position)
our new brand.

20. The secretary claimed (know) nothing about the missing
document.

Some verbs can be followed by both gerunds and infinitives.
There are often important differences in their meanings.

1. Remember / regret doing smth is used to talk about things people did
(past actions).
Remember / regret to do smth is used to talk about things people are
supposed to do (future actions)
E.g. Iremembered meeting him at my friend’s party.
Remember to feed the dog and walk it twice a day!
She regrets buying this coat. It’s cold and uncomfortable.
I regret to tell you that you have failed the test.

2. Go on doing means “to continue doing smth”

E.g. Go on playing, I like the way you play the guitar.

Go on to do smth means a change to a new activity.

E.g. She finished cleaning my room and went on to clean the kitchen.

3. Stop doing means to finish, to complete doing smth.
E.g. Stop shouting! I’m trying to concentrate.

Stop to do smth means why you stopped.

E.g. We stopped at a small café to have lunch.
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Ex. 4. Use the correct verb forms.

1. I don’t remember (tell) you my telephone number, who gave it to
you?

2. Remember (lock) the door and (shut) the windows when you leave.

3. They regretted (invite) the Briggs to stay with them, it was so
boring!

4. We regret (inform) you that your uncle has died.

5. Stop (run) around the house, children! Your father is sleeping.

6. On our way to the country we stopped (fill) the tank at a petrol
station.

7. He stopped (work) at the age of 75.

8. After school she wants to go on (study) French.

9. When we finished writing the test we went on (read) a new article.

10. She remembered (walk) along the narrow streets of Bremen with
Thomas. Those were the happiest days of her life.

Ex. 5. Complete the following dialogue using the infinitive or the
gerund.

A: Come in, Jenkins, and sit down. You seem (be) worried about
something.

B: Yes, sir. I can’t help (worry) about our latest super powerful diet
system. I suggest (put off) its launch.

A: Why? Do you tend (doubt) its efficiency?

B: No, sir. But before (introduce) it I’d recommend (inform) the
public of its side effects.

A: Nonsense, Jenkins. We aim (win) the market and offer our product
as completely safe.

B: And still, sir, could you consider (carry out) safety tests once again?
We can arrange (meet) medical consultants and if the tests fail (prove) the
complete safety I insist on (withdraw) this product.

A: Does it mean you refuse (cooperate)? Do you claim (be) the only
scientist who knows the formulae? Do you think we won’t manage (work)
without you?

B: Sir, I regret (take part) in this project. You tend (think) only about
your profit. I won’t risk (do) harm to people, so I give up (work) for you.

Ex. 6. Translate the sentences into English.

1. Pabota Gbl1a TpyaHasi, HO OH CMOT CIIeaTh €€ BOBPEMS.

2. OHa Bcerza nmyTeliecTByeT Ha Moe3/1e, OTOMY YTO OOMTCS JIETaTh.

3. JlaBaiiTe cXOauM Kyaa-HUOYIb CErOIHs BE4epOM. — XOpOIIo, Kyaa
TBI XOYeIllb MTOUTH?

4. im ynanocs yBuaeTb Pum 3a onuH neHb.

5. 5l ynuBuiics, uto oHa yBonmiiach. OHa Ka3ajiach BIIOJIHE CUACTIIM-
BOMH.

6. Mbl peliuiu OTBETUTh €My HEMEIUIEHHO, TaK KakK ero BOMpOC
CPOYHBIN.
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7. Ipaburenu Beneau MEHEIKEPY OTKPBITh ceild.

8. Ee moapyra mocoBeToBaa eii MpOKOHCYJIBTUPOBATHCS C BpAYOM.

9. 4l noMHI0, KaK IIeJI MO YJIUILIE ¥ YBUIENT UX BMECTe.

10. He 3a0ynp BBIKJIIOUUTD TEJEBU30D TIEPE YXOIOM Ha padoTy.

11. Moii apyr nepecTan KypuTh ABa rojaa Ha3a.

12. 51 mocoBeTOBaN CBOEMY KoJiiere ObITh BHUMATEIbHEE Ha paboTe.

13. 51 coxaneto, 4TO yIIiesl Ha TIEHCHUIO TaK paHo.

14. Tlocie yHMBEpCUTETa OH XOUET MPOIOJIKATD YUUTHCS.

15. OH oTKa3ajcs COTpyaHNYATh C HAMM.

16. U3Geraiite BcTpeu ¢ HuM! He cTout ¢ HMM 001IATHCS.

17. OH obGenran moka3aTb HaM JTOCTONPUMEYATETbHOCTH, HO HE BbI-
TOJIHWJI CBOETO 00€E1aHu4.

18. MBI OBI XOTEJIHM YCIIBIIIATD Balll pacckas O Moe3IKe Ha MOpe.

25. Participles

There are two types of participles in English: Participle 1 and
Participle II. Participle I is an active form and Participle II is a passive
form. Participle I is formed by adding the suffix —ing to the stem of the
verb and Participle II — by adding the suffix —ed to the stem of the regular
verbs, while the irregular verbs have special forms of Participle I1I.

E.g. asking — asked

writing — written

The girl writing a letter is my sister.

Letters written by my sister are difficult to read.

The perfect form expresses an action or a state which took place before
the time expressed by the predicate of the sentence.

E.g. Having returned from a business trip he suggested new methods
of work.

Participle I has four forms:

Active Passive
Indefinite writing being written
Perfect having written having been written

Ex. 1. Translate the sentences into Russian.

1. Frankly speaking I find her very boring.

2. Having admitted she loved John, she was very frightened.

3. The film being shown in our cinema is much spoken about.

4. The film shown in all the central cinemas was worth seeing.

5. One of these days they are going to move to the new house built not
far from the underground station.

6. The houses being built in our district are said to be comfortable.

7. Seeing him on the other side of the street, I called him.

8. I wrote my cousin a friendly letter thanking her for the help.
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9. None of the people invited to the party can come.

10. If sent immediately, the telegram will be delivered at 7 o’clock.
11. The doll lay deserted on the floor.

12. Having finished the work, she called her boss.

13. The man sitting by the fire is a close friend of mine.

14. I watched the children playing in the garden.

15. Having been given a present the boy started to play.

Ex. 2. Open the brackets using the suitable form of Participle I or
Participle I1.

1. It was an old woman (wear) glasses.

2. Then another boy (lead) by his mother entered the room.

3. She took away the (cry) little girl.

4. There were letters from a woman in London and more letters (post)
from Mexico City and Cannes.

5. In her flat she went around (turn on) lamps, (open) windows and
(draw) curtains.

6. He had an accident (return) home last night.

7. On the door (tie) to the latch of the letter box was a piece of white
cardboard.

8. The snow (clear) away only yesterday began to fall again.

9. The machine (clear) the snow away is very noisy.

10. I like to listen to birds (sing) in the garden.

11. I haven’t looked through the catalogues (send) to us yet.

12. He has shown us the list of the products (export) by his company.

13. The goods (order) today should arrive tomorrow.

14. Most of the goods (produce) at this plant are exported.

15. Our company received a letter (offer) new models.

Ex. 3. Translate the sentences into English.

1. OH noanucan I0OKyMEeHThI, IPUHECEHHBIE EMY CEKpETapeM.

2. letu, UrpaBiive B yriy KOMHATHI, OYeHb ITyMEJIH.

3. B10 — ynuua, Beaymas K Mopio.

4. JIBepb, CIOMaHHYIO Ha TIPOIIIJION Henesle, MTOYNHUIIN.

5. B kpecne cuaen Mosionoii 4e0BeK, YNTAIOIIMI Ta3eTy.

6. TpyAHO MOHUMATh PA3TOBOPHBIA SI3bIK.

7. OHM cuIenu y OKHa, TJISIAS Ha MOpe.

8. bricTpo yrmakoBaB cBoM BelllM, OH MOCTIEIINIT Ha BOK3aJl.

9. OHM TIpUCTATN HaM CITHCOK TOBAPOB, UMITIOPTUPYEMBIX 3TOM huUp-
MO¥A.

10. Xopol1iro 3Hast aHIJIMICKUI S3bIK, OH MepeBes CTaThio 63 CIo-
Bapsi.

11. buzHecMeHa HallIM YOUTBIM B CBOEI1 KBapTHPE.

12. IeBy1ika, cuasiias y okHa, 3To — cectpa Toma.

13. HammcaB nrcbMo, OHA HEMEUIEHHO OTITpaBUJIa ero.

14. Tenerpamma, oTrpaBieHHas BUepa, 10 CHUX ITOp He ToIydeHa.
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15. ToBaphbl, 3KCIOPTUPYEMbIE 3TOM KOMITAaHUEN, HE COOTBETCTBYIOT
HalllUM TpeOOBaHUSIM.

26. Complex Object

A Complex Object construction consists of a noun or a pronoun in the
objective case and an infinitive or Participle I.

Somebody want(s)
would like to do smth
expect(s) you
hear(s) us
see(s) them L
feel(s) him | do smth (the action is completed)
watch(es) her |doing smth (the action is in process)
notice(s) me
let(s) the girl
et(s
make(s) do smth

But: He was made to do this work. (Passive Voice)

Ex. 1. Translate the sentences into Russian.

1. She heard the door close.

2. I don’t want anything to come up between us.

3. She made him drink orange juice.

4. He let her read undisturbed for an hour.

5. When do you expect your guests to come?

6. I won’t let him marry my daughter.

7. He watched the people hurrying towards the trains.
8. I’d like the work to be done immediately.

9. Mary heard him singing a popular tune.

10. We expect the contract to be signed tomorrow.
11. What made you cry?

12. I saw them playing cards.

13. His parents didn’t want him to become a lawyer.
14. I heard the phone ring.

15. Don’t let him spend so much money.

Ex. 2. Answer the following questions using the Complex Object.

1. What present would you like your friend to give you for your
birthday?

2. What do your parents let you do?

3. What doesn’t your professor let you do during lessons?

4. Where would you like your friends to go with you?

5. When do you expect your mother to come home today?
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6. What do your parents expect you to become?
7. What were you made to do in your childhood?

Ex. 3. Put the verbs into the right form.

1. Listen! Can you hear a child (cry)?

2. I saw the accident (happen).

3. I felt somebody (stand) at the door.

4. He saw Mary (wait) for the train at the station.

5. We watched the man (cross) the street, (get) into the car and (drive
away).

6. I saw John (sit) in the garden.

7. We expect him (come) by an early train.

8. He wants the work (do) by his secretary.

9. Her mother made her (apologize).

10. We’d like the sellers (deliver) the goods.

11. She let him (use) her dictionary.

12. I want Mary (understand) it.

13. Drink this milk, don’t let it (get) cold.

14. She was made (help) her brother.

15. Everybody wants her (feel) better.

16. My father let me (drive) his car yesterday.

Ex. 4. Translate the sentences into English.

1. S cnbliiana, Kak OH MOET B COCEHEN KOMHATE.

2. MBI 0XXuaIu, YTO OH MOMIUILIET BCE JOKYMEHTBI.

3. Bol korma-HuOy b HaOIOJAIM 32 TEM, KaK OHM TPEHUPYIOTCS?
4. HUKTO He MOXET 3aCTaBUTh MEHSI TIepeTlyMaTh.

5. 5 3amMetma, uTo [I>)KOH BOILIEJT B IOM.

6. 4 xoTen Gbl, YTOOBI BEI MHE BCE pacCcKa3aju.

7. Yto 3acTaBUIIO €r0 OpOCUTH padboTy?

8. MHe ObI HE XOTeI0Ch, YTOOBI 3TOT BOIPOC OOCYXIaIn 6€3 MEeHSI.
9. IxeiiH pa3pelinia eMy BOCITOJIb30BaThCS €€ MAIIMHOM!.

10. MBI yBUIEIH, KaK peOEHOK yral.

11. B meTcTBe MeHsI BCeT/Ia 3aCTaBIISIM YUTATh BCIYX.

12. MBI yenplanu, Kak Ha YJIMIE KTO-TO BBICTPEIIIIL.

13. Buepa MBI CMOTpeH, KaK Halllk COCEU UTPA B TEHHUC.

14. 51 mouyBCTBOBAJI, YTO KTO-TO UAET 32 MHOIA.

15. Ero poauTtenu XOTST, YTOOBI OH BCETa XKWJI C HUMM.

27. Articles

A(an) can precede only singular countable nouns, it means one.

An is used before words that begin with a vowel sound. 4 is used before
words that begin with a consonant sound.

E.g. An apple, a boy.
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The means that (this/these/those), it can be used with countable

(singular and plural) and uncountable nouns.

With countable nouns

With uncountable nouns

like dogs.

Singular plural The / no article

A (an), the The / no article The milk is too hot. / Milk is good
I’ve gotacat. / The |The dogs were barking | for you.

cat is nice. in the garden. / I don’t

As a rule a countable noun in the singular can’t be used without a
determiner of some kind.
Some nouns are usually uncountable in English. Here are the most
important of them: accommodation, advice, information, knowledge,

money, news, weather, work
We use a/an:

1. to introduce a subject which has
not been previously mentioned.

I saw a girl in the street (We don’t
know which girl).

2. to say what kind of thing or
person something/somebody is

He is a good student.

3. to say what somebody’s job is

He is a dentist.

4. in the meaning of one

I will be back in an hour.

5. in exclamations about singular
countable nouns

‘What a nice guy!

We use the:

W€ mean

1. when it is clear from the context or
the situation which thing or person

He cleaned the car (= his car) the
day before yesterday.

She turned off the light (= the light
in her room).

I must go to the post office to buy
some envelopes (I usually go to a
particular post office).

2. when something is unique

Moscow is the capital of Russia.
‘What is the highest mountain in the
world?

theatre, listen to the radio

3. in word combinations: the same, the
whole, on/to the right, on/to the left,
the wrong, the very, the only (but: an
only son), the main, the following, the
opposite; go to the cinema, go to the

Your skirt is the same colour as
mine.

I often go to the cinema and listen
to the radio.

4. to speak about a type of animal,
machine, etc.

The guitar is my favourite
instrument.

The rouble is the currency of
Russia.
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5. with an adjective to talk about

The sick need more help from the

groups of people government.
6. with nationalities The British like to speak about their
weather.

7. if a noun is followed by a defining
phrase

The girl sitting in the corner is my
friend.
He was the son of a doctor.

8. if a noun is defined by an ordinal
number

The second door was open.

We do not use any article:

1.before sports

He plays football.

2.with abstract nouns in the general
meaning

This work gives us satisfaction.

3.with general areas of subject matter

He studied mathematics and
sociology.

4.beforethe wordsschool, prison, hospital,
university, church when the person goes
there as a pupil, a criminal, a patient, a
student, to a religious service

Her brother goes to school.
Our friend is in hospital now.

4. in expressions go to bed, be in bed, go
to work, be at work, go home, come home,
arrive home, be at home, go to sea, be at
sea, go by bus, train (and other means of
transport), in time, at night, by day, by
heart, from year to year, have breakfast/
lunch/dinner/supper and others.

1 gotobed at 11 o’clock.
He usually has lunch in his office.
Why do you get to work by bus?

5. in exclamations about plural or
uncountable nouns

‘What nice weather!

We can use proper names with the or without any article.

No article Definite article
Names Mary, Brown The whole family
The Browns
Continents | Africa
countries no common nouns, singu- | Countries with common names (fed-
lar eration, state, republic, kingdom,
Russia, Great Britain etc.)
the Russian Federation (the RF),
the United Kingdom (the UK).
Countries in the plural
the Netherlands
states Texas
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regions northern/southern/east- | North/south/east/west
ern/western northern | The South of England
France the Middle East, the Far East
Central Europe
islands one island Groups of islands
Corsica the British Isles
cities, towns | London the Hague — it is the only city (or

town) which is used with the definite
article

mountains | one mountain Mountain ranges
Everest the Alps

lakes Loch Ness Groups of lakes

the Great Lakes
Streets, Broadway, Oxford street
squares, Times Square
roads, Finchley Road
parks Hyde Park
Oceans the Atlantic
Seas the Irish Sea
Canals the Suez Canal
Channels the English Channel
Rivers the Thames
Gulfs the Gulf of Mexico
Holidays Christmas, Easter
Names of | beginning with the name of | With of
buildings a person or a place The Bank of Moscow
and institu- | Kennedy Airport,
tions Buckingham Palace
Hotels, The names with -s or ‘s The Rossia, the Hilton Hotel
restaurants, | Selfridges The Red Lion
pubs Maxim’s
theatres, The Art Theatre
cinemas, The Odeon
museums, The Fine Arts Museum
galleries The Tate Gallery
Wars world wars The Crimean War

World War I1 The 2d World War

Historical The Constitution
documents
Newspapers The Times
Companies | Sony The Sony company
Magazines | Vogue
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Ex. 1. Fill in the gaps with the articles wherever necessary.

1. My brother smokes ... cigars.

2. Is there ... bookshop in this street?

3. ... watchmaker repairs ... watches and ... clocks.

4. There is ... sofa and ... armchair in this room.

5. Mr.Green is ... accountant.

6. Mrs Brown is ... architect; her two brothers are ... engineers.

7. Which would you like: ... apple or ... orange?

8. Which would you like: ... apples or ... oranges?

9. Please give me ... pen and ... coloured pencils.

10. Is there ... e-mail for me?

11. What ... strange woman!

12. What ... interesting reports!

13. Has ... postman come yet?

14. T am expecting ... telegram from my father.

15. ... captain ordered ... crew to unload ... vessel.

16. My sister can drive ... car.

17. I borrowed ... interesting book from our library. ... librarian said that
I could only keep it for ... week as ... teacher of French also wanted it.

18. How can you say such ... things?

19. There is ... meeting in ... conference hall today.

20. There is ... brown book and ... white book on ... table in ... dining
room. Will you bring me ... brown one, please?

21. Can you tell me how to get to ... cinema? Go straight down ...
street as far as ... bridge. Then turn to ... left and you will see ... large grey
building. That is ... cinema.

22. ... department store is ... shop where all kinds of ... things are sold.

23. I want to write ... letter to ... my sister.

24. How brilliantly ... stars are shining!

25. ... high stone wall separated ... house from ... road.

26. He asked ... teacher ... question.

27. ... door opened and ... man entered ... room. He was ... man of
about 30.

28. ... lion is ... large powerful animal.

29. There are many schools for ... blind in Britain.

30. My friend’s father is in ... hospital, so we went to visit him ... last
night.

31. When you go to ... shop, please buy ... bottle of milk and ... 5 kilos
of ... potatoes.

32. ... chair that he is sitting on is broken.

33. We must visit ... British Museum when we are in ... London.

34. ...Ben Nevis is ... highest mountain in ... United Kingdom, it is
situated in ... Scotland.

35.... North of ... England is colder than ... South.
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Ex. 2. Read the jokes and explain the use or the absence of articles.
1.

A farmer who went to a large city to see the sights rented a room at a
hotel and before going to bed asked the clerk at what time the meals were
served.

“We serve breakfast from 7 to 11, lunch from 12 to 15 and dinner from
18 to 207, explained the clerk.

“Look here,” asked the farmer in surprise, “When am I going to see
the city?”

2.

‘When White had finished a portrait of a well-known singer, he asked
him whether he liked it.

“No, I can’t say I do, Mr White, and you must admit it’s a bad work
ofart.”

“Yes,” replied the painter, looking at the singer through his glasses,
“but then you must admit that you are a bad work of nature.”

Ex. 3. Fill in the gaps with the articles wherever necessary paying
particular attention to the use of the articles with geographic names.

... British Isles.

... British Isles is ... geographical term for ... group of about 5,000
islands off ... north-west ...coast of ...mainland ... Europe. ... largest island
is ... Britain or ... Great Britain, which is also ... largest island in ... Europe.
... next largest island is ... Ireland.

... total area of ... British Isles is 322 246 square km.

... British Isles are of ... continental origin. Once they formed part of
that continent, they became ... islands only when they were separated from
it. ... separation took place thousands of years ago, after ... last Ice Age,
and greatly influenced ... history and ... geography of these islands.

... English Channel and ... North Sea separate ... British Isles from
...Europe. In ... west they are washed by ... Atlantic Ocean, in ... east — by
... North Sea. ... two main islands — ...Great Britain and ...Ireland — are
separated by ... Irish Sea.

... United Kingdom’s area is about 244 100 sq. km. It is just under
1,000 km long and just under 500 km across in its ...widest part. This is
nearly half ... size of ... France. ... population is over 57 mln people. It is
one of ... most densely populated countries. ... most mountainous region
is ... Scotland (with ... Britain’s highest peak, ... Ben Nevis — 1,343 m).
Rivers in ...GB are quite short — ... longest rivers are ... Severn and ...
Thames — but their easy navigability has made them ... important part of
... inland transport network for ... transportation of ... bulk products such
as ... coal, ... iron ore and ... steel.

Ex. 4. Translate from English into Russian.

1. JlaiiTe MHe, MOXaIyiicTa, HOX 1 BUJIKY.
2. B aTOM XypHasie eCTh MIHTePECHBIE CTaThU.
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3. OH KynuJj BUIeOMarHuTodoH, a s Kyl TeJIeBU30p.

4. DTO OUEHB MPOCTast MpobiiemMa, BB MOXETE PEILUTD ee.

5. Bam monie3HsbI SI6JI0KH.

6. ITokaxxute MHe paGOTy, KOTOPYIO BaM IpUHeC r-H M.

7. I[Mocnats eii mucbMo Ui Tesierpammy? — [omuTe eit Tenerpammy.

8. Bor muceMo, 0 KOTOpOM 51 BaM TOBOPHIL.

9. 41 no3HaAKOMUJICSI C HUM B OTHOM MaJIeHbKOM CEBEPHOM TOPOJIKE.

10. Kakoii-To IoCeTUTeNb XIET Bac B TPUEMHOIA.

11. Kro mpuHec 310 nucbmMo?—Kakoii-To MaIbuuK.

12. Tne cnoBaps? — OH Ha KHMXKHOM TOJIKE.

13. Ko atot yenoBek? — OH ChIH OTHOTO MHXXEHEepa, KOTOPHIii pabo-
TaeT Ha HallleM 3aBoJie.

14 41 3Han ero, Korga OH ObLT MaJ€HbKUM MaJIbuMKOM.

15. OH ponwiicst B KAKOM-TO TOpojie HeaaleKo OT MOCKBBEI.

16. [IBepb OTKpBLIACh, U B KOMHATY BOIILIA JIEBYIIKA C XYPHAJIOM B
pyKe.

17. Kornma nmpenonaBartesib BOIIEN B KJIacC, CTYACHTBI BCTAIH.

18. PebGeHKy J1erKo u3ydaTb MHOCTPAaHHBIN SI3BIK.

19. Korna MbI BBIIIIY M3 MAIlIMHBI, MBI YBUAEJIA MaJeHbKUI TOMUK.
Kpeiira 6bu1a 3es1eHast, a creHpl—0esbie. Bokpyr moMa 611 601611101 can,
OKPYXEHHBII 3a00poM. 3a60p ObLIT BBHIKpAIIIeH B 3€JICHBII 1IBET. Y BOPOT
CHJIEJ CTapMK C TPYOKOI BO pTY. Y €ro HOT Jiexkasia 6oJblast codaka.

20. Kaxkoii mpeKkpacHbIit 1eHb!

21. Kakas yynecHas moroja!

22. Bonutesb B 60JIBIIIOM FOpOJIe AOJKEH ObITh OY€HB OTIBITHBIM, T10-
TOMY YTO TPY/IHO €3[IMTh IO LIEHTPY ropoja.

23. 51 nomKeH KynuThb pYJKY JJISI BXOTHOI IBEPH.

24. OHY UIIYT ceKpeTaps CO 3HAHMWEM aHTJIMICKOTO SI3bIKa.

25. Boanu Mbl yBUIEIM BEPIIMHY TOPHI.

26. Y Oepera crosit Oonbliioii mapoxon. Kanuran 6bl1 Ha nany6e u
JaBajl MPUKa3aHUsl MaTpoCy.

27. 51 BUepa IMo3HAKOMUJICS C MUcaTeNIeM, KOTOPBIii MHOTO JIET pabo-
TaJl Ha ceBepe.

28. OHa — XeHa U3BECTHOTO TUCaTeJIs.

29. Jlerom MBI cobrpaemMcs moexath Ha 1or Poccuu v 6ynem Kymartbest
B UepHoM Mope.

30. OH He MOOUT XXypHaJbl, HO Bceraa unTaet razety «Daily World»
o yTpam.

31. Buepa MbI ObLTH B My3ee n300pa3uTeabHbIX MCKyccTB (Fine Arts)
Ha Bonxonke, a BedepoM xonuiau B bosbIoit Teatp.

32. Orort cryneHT npuexan Ha PoxnectBo uz CIIIA, e oH yuuTcs B
yHuBepcutete OIopumsbl.

33. TNaHamckuit KaHAT COENMHSIET ATJIaHTUIeCKUi 1 Tuxuii OoKeaHbI.

34. OH ObIBaJI BO MHOTHX CTpaHax 3araaHoii EBporsl.

35. B mpoiiom roay oH padoran Ha JlanbHem Bocroke.
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28. Pronouns

Personal Possessive Reflexive

Nomina- | Objective | Conjoint | Absolute

tive Case Case Form Form
S | 1-st person | me my mine myself
]EJ 2-nd per- you you your yours yourself
G son
U |3-rd person he him his his himself
/]; she her her hers herself
R it it its its itself
P | 1-st person we us our ours ourselves
llj 2-nd per- you you your yours | yourselves
R son
A | 3-rd person they them their theirs | themselves
L

E.g. [saw her yesterday.
Her report is interesting.
This report is hers.
She bought a book for herself.

Absolute pronouns are used without a noun.
E.g. Is it his pen? — No, it’s mine.

We use reflexive pronouns when the subject and the object are the
same.
E.g. Be careful! Don’t cut yourself.

We don’t use reflexive pronouns after feel, wash, dress, shave, relax,
concentrate.

E.g. | washed, dressed and shaved.

Demonstrative pronouns

singular plural
this these
that those

E.g. Do you know these people? This is Harry, my brother.
Do you see those houses in the distance?
Is that your son?

Ex. 1. Replace the underlined words by personal pronouns.
1. John, give the book to Henry.
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2. Tell the students the answer.

3. My sister and I have a room of our own.

4. Alex and Nick are businessmen.

5. Jane, buy a magazine for Ann.

6. Kate, read this story to Mary and me, please.
7. Tom has got no relatives.

8. His wife isn’t in Moscow now.

9. I don’t like my sister’s friends.

10. My colleagues are talking to Ms White now.

Ex. 2. Complete the sentences using absolute forms of possessive
pronouns.
1. It is her umbrella. It’s...
2. They are my clothes. They are...
3. It is their computer. It’s ...
4. Itis his flat. It’s ...
5. They are your pens. They are...
6. Itis our cat. It is...
7. Itis my bag. Itis ...
8. It is not your parking place. Itisn’t ...
9. That is his office. That is ...
10. It is our working place. It is...

Ex. 3. Complete the sentences using possessive pronouns.

1. Tell me, isn’t that .... girlfriend over there?

2. Don’t take this book. It isn’t ... book, it is ...

3. Have you got a pencil? Kate hasn’t got a pencil. Give her...
4. Tell him not to forget ... ticket, ask Helen not to forget... .
5. Take ... English magazines and give me ... .

6. Look at the dog, ... coat is so thick.

7.Heput...handin ....

8. We can do ... shopping before lunch.

9. I remember the lady’s name, but I don’t remember ... position.
10. Why are you looking at me like that? Do you like ... hat?

Ex. 4. Supply reflexive pronouns where necessary.
1. Let him introduce... .

2. Ann! Do this exercise ... and let Peter and Bob do it ...
3. Translate these texts ..., they are not difficult.
4. She behaved ...like a child.

5. Children, dress...! It is time to go for a walk.

6. She made this dress ... .

7. Jessica looked at ... in the mirror.

8. He feels ...well.

9. Bob, wash the dishes ... . I am tired.

10. Concentrate ... and answer the question.
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Ex. 5. Insert demonstrative pronouns.

1. ... article is easy and ... one is difficult.

2. Pass me ... books, please.

3. ... boy is fond of music and his dream is to become a pianist.
4. Who is ... man at the window?

5. ... books are mine and ... are yours.

6. Are ... girls over there your friends?

7. ... flowers are beautiful, aren’t they?

8. Do you see ... bushes on the other side of the river?

9. I don’t want to buy ... gloves, they are too large for me.
10. ... man is a friend of Ann’s.

Ex. 6. Choose the correct pronoun.

1. Pat soon made (it, its) clear that (she, her, hers) didn’t want to stay
there long.

2. I closed the door behind (him, himself).

3. I’ll have (my, mine) hair cut this afternoon.

4. I think (your, you) flat is bigger than (our, ours).

5. She makes all (her, hers) clothes (her, hers, herself).

6. This book is (my, mine).

7. Let (he, him) do it.

8. They defended (them, themselves) bravely.

9. She gave the letter to (me, I).

10.The article is written by (him, he).

Ex. 7. Translate the sentences into English.

1. 41 man emy cBoii TesiepOH, a OH JAaJl MHE CBOM.

2. OHa mpuriacuiia MeHsl TIpUexaTh K Heil U OCTAHOBUThCS Yy Hee
JIoMa.

3. D10 He Moii yeMonaH. DTo Ball. Moii Apyroro 1Bera.

4. OHa KyInuJia 3Ty MallluHy 115 ce0sl.

5. MHe He moHpaBwIcs caM (UIbM, HO OYeHb IIOHPaBUIACh MY3bIKa.

6. He nasaii ero nmucbmo eit. Jdaii ero HaM.

7. OH yMBIJICSI, TIOOPUIICS ¥ TIOYYBCTBOBAJ Ce0sI JIyyllle.

8. Dra neByIiKa y okHa — TBOsI cocenka? — Her, He Mo, a ero.

9. {1 NO3BOHIO HALLIMM KJIMEHTAM cama.

10. TTo3BoJIETE MHE ClieIaTh €ro padoTy.

29. Some, Any, No

As a rule some is used in positive sentences when we don’t say exactly
how many or how much. In interrogative and negative sentences some is
changed for any.
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No means the same as not any. Notice that the verb is positive.

E.g. | have got some English books.

Is there any meat in the fridge?

There aren’t any flowers in the vase. = There are no flowers in the vase.
Remember! We use some in questions when we offer or ask for things.
E.g. Would you like some tea?

Any is used in positive sentences to express that it doesn’t matter
which/who/where.

E.g. Take any book you like.

You can cash this cheque at any bank.

Ex. 1. Make the following sentences negative and interrogative (yes/no
questions).
1. There are some books on the table.
. I have got some interesting news to tell you.
. There are some pictures in this magazine.
. There is some butter on the table.
. There are some mistakes in your test.
. There is some bread on the plate.
. There is some boiled water in the kettle.
. There are some messages for you.
9. I have got some cheese.
10. He has some time to speak to you.

(el B o) NV I SIS I S

Ex. 2. Complete the sentences with some or any.

1. There is ... beer in the fridge.

2. I’ve got ... nice friends.

3. Alice hasn’t got ... children.

4. There aren’t ... penguins in Scotland.

5. Have you got ... English friends?

6. I know ... nice people in Canada.

7. Has your father got ... brothers and sisters?

8. There isn’t ... sugar in the tea.

9. Take ... fresh butter from the fridge.

10. Where can I buy ... flowers?

11. He never has ... money.

12. There are ... messages for you on the answering machine.

13. There aren’t ... museums where he lives.

14. She can’t work abroad because she doesn’t speak ... foreign
languages.

15. Do you have ... questions?

Ex. 3. Insert some, any or no.

1. Would you like ... milk in your tea?
2. There are ... letters for you on the table but there are ... telegrams.
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3. I’'m afraid there is ... apple juice in the fridge. How about ... fruit
instead?

4. He has got a computer and ... computer games.

5. You can sing ... song you like.

6. Could you lend me ... money?

7. There are ... shops open in the town on Sunday.

8. Have you ever seen ... English films?

9. ... student can answer this question.

10. I haven’t been to ... European countries.

Ex. 4. What food or drink is there in your fridge? Use some, any, no.
E.g. There is some milk in my fridge but there aren’t any tomatoes

Use the following words:
butter, olives, cheese, sausages, meat, cucumbers, carrots, potatoes,
fish, juice, wine, ketchup, mustard

Ex. 5. Translate into Russian. Give two variants if possible.

1. OH — Gorartblii YeJIOBEK 1 MOXKET OTABIXaTh B JII000I CTpaHe MUpA.
2. He Mornu ObI BBI KyIuTh XJ1€6a, KOIIa IoiiaeTe B cyrepmapkeT?
3. Ecim y Bac HET BOIPOCOB, MBI MOKEM 3aKOHUMTD OOCYXKICHHUE.

4. Her, cnacu0o, s1 He mblo Ko(e, Yy Bac eCTh areJbCUHOBBIN COK?

5. MBI He MOXeM clienaTh OMJIET, ITOTOMY YTO Y HAC HET SIMII.

6. Topoa — COBpeMEHHBI, XOTsI B HEM €CTh HECKOJIBKO CTaphIX 3/1a-

7. PanoMm HeT HUKAaKMX Mara3uHoB, BaM ITPUAETCS ITOEXaTh B LICHTP.

8. Bbl MOXeTe cecThb Ha JIto0oit aBToOyc. OHM BCe MAYT A0 BOK3aJa.

9. 41 He yMTaJ HUA OAHY U3 DTUX KHUT, HO MO IPYT MPOYMUTal HEKO-
TOpbIE U3 HUX.

10. He Moryii GBI BbI JaTh MHE KaKyi0-JIM00 MH(MOPMALIUIO O TOCTOIT-
pHMMeYaTeIbHOCTSIX 3TOro ropoaa?

11. HekoTopsle nepeBbst OCTAIOTCS 3€JICHBIMUA KPYTJIBIiA TOJI.

12. Bbl MOXeTe KyUTh 3Ty KHUTY B JTIOOOM KHWXKHOM Mara3uHe.

13. OHa He clenaja oluroOoK B IepeBoe.

14. CeroaHsl y MEHsI HET BpeMEHHU ITOMOYb BaM.

15. EcTb 1 Kakue-HUOYIb aHTJIMICKIME XXYPHAaJIbl B OM0InoTeKe?

30. Compound pronouns.

These pronouns are formed with some-, any- no- and every-

Someone — anyone — no one

Somebody — anybody — nobody

Something — anything — nothing

Somewhere — anywhere — nowhere

The compounds in -one and in -body are singular in meaning and can
be used only of persons.
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E.g. There is someone in his office.
Is there anyone at home?
The compounds in -thing can be used only of things. They are also
singular in meaning.
E.g. There is something wrong with him.
He looked at me and didn’t say anything.

-body - one -thing -where
some somebody someone something | somewhere
any anybody anyone anything anywhere
no nobody no one nothing nowhere
every everybody everyone everything | everywhere

Ex. 1. Complete the sentences with someone/somebody, anyone/
anybody, everyone, something, anything, somewhere, anywhere.

1. I don’t see ... in the room.

2. Isthere ... new?

3. There is ... in the next room who wants to speak to you.

4. Could you give me ... to eat?

5. T haven’t got any more money, so I can’t buy ... .

6. Sit ... you like.

7. Give me ... to read.

8. Did you go ... yesterday? —No, I didn’t but I am going ...
tomorrow.

9. You can talk to ... you like.

10. ...has taken my dictionary.

11. Do you know ... about computers?

12. Have you informed all the managers about the presentation? — Yes,
... was at the meeting yesterday.

13. I don’t understand ...!

14. I’d like ... to eat.

15. 1 didn’t see ... interesting at the exhibition last week.

Ex. 2. Form questions according to the example and give answers.
E.g. Is there anybody in the garden?

-Yes, there is somebody.

- No, there is nobody.

- No, there isn’t anybody.

Is there anybody |in the flat?

Do you see anyone |in the library?
Do you know | anything |on the desk?

in your bag?

on the floor?

in the street?
about England?
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Ex. 3. Complete the sentences with nobody, nothing, nowhere, anybody,
anything, anywhere, everybody, everything, everywhere. Give two variants if
possible and translate the sentences into Russian.

1. ... knows about it.

2. I know ... about your city.

3. ... can answer this question. It is too difficult.

4.1 can see ... It is too dark here.

5. I can’t find my keys...

6. Where is the book? — It is on the table. — But there is ... there.

7. ...1is here.

8. You can get this book ...

9. Where did you go last Sunday? ... . I stayed at home.

10. John is very friendly... likes him.

Ex. 4. Translate the sentences into English.

1. HukTo Hr4ero He 3HaeT 00 3TOM.

2. JTIto6oit cKkaxeT Tede, YTO ThI HE TIPaB.

3. Bce BcE 3Ha10T 00 3TOM.

4. MHe KTo-HUOYIb 3BOHWII BYepa?

5. Bb1 xoTenu 6b1 YTO-HUOYAB CHECTH?

6. ITocne katacTpodbl HUKOTO HE yAAIOCh CIIACTH.

7. 51 uckan KJIouu Be3ae, HO HUTJIE HE MOT UX HalTH.
8. OH TaKoli MpUSITHBIN YenoBeK. Bee ero mo04T.

9. 4 GbLT yBepeH, UTO 3HAIO0 BCEX Ha BEUEPUHKE.

10. OHa HUKy/Ia He CMOXET MOITH 3aBTpa.

11. KT0O-TO CTYy4YUT B ABEDb.

12. Bel MoXeTe BBIOpaTh Ha 3aBTPaK BCE, UTO BB XOTUTE.
13. Huyero oco6eHHOTO He CIyIMI0Ch BUepa.

14. B kopoOKe HUYETO HET.

15. 4 tne-To ocTaBU CBOI 30HTHK.

31. Much, Many, Little, Few, a Lot (of)

Much and many are usually used in questions and negatives. We use a
lot (of) in positive sentences both with countable and uncountable nouns.

E.g. How much does it cost?
I don’t have much money.
I have got a lot of books.

Many is used with countable nouns, much is used with uncountable
nouns.
E.g. many books
much money
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Little means a small amount, it is used with uncountable nouns.

Few means a small number, it is used with countable nouns in the
plural.
E.g. We have got little bread.
It was very late so there were few people in the street.

Both little and few have a negative meaning — they mean not enough.

A little and a few have a positive meaning — they mean some but not
much (many).
E.g. He hassaved a little money and can go on a short holiday.
He has a few friends who call to see him very often.

Much, a lot, little, a little follow the verbs they are used with.
E.g. Itsnowed a little yesterday.

He doesn’t read much.

Ex. 1. Use much, many with the following nouns:

1. ... people 14. ... streets

2. ...salt 15. ... advice

3. ...time 16. ... accommodation
4. ... times 17. ... relatives
5. ... newspapers 18. ... pleasure
6. ... cities 19. ... hair

7. ... money 20. ... ice-cream
8. ... tables 21. ... grapes

9. ... students 22. ... women
10. ... information 23. ... potatoes
11. ... children 24. ... water

12. ... news 25. ....traffic

13. ... pounds

Ex. 2. Insert much, many, a lot (of).

1. I haven’t got ... time today.

2. Please, don’t make so ... noise.

3. Are there ... rooms in your flat?

4. There isn’t ... paper in the drawer.

5. My sister spends ... money on her clothes.

6. I have so ... things to do that I don’t know which to do first.
7. Last week there was so ... rain that I couldn’t go out.
8. At our lessons we speak English ... .

9. He is a very sociable person. He has got ... friends.
10. She plays tennis ... on Sundays.

11. He hasn’t got ... information about it.

12. She eats ... that’s why she is overweight.

13. My friend doesn’t work very ...
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14. Do you have ... friends in Moscow?
15. How ... time do you spend watching TV?

Ex. 3. Answer the following questions giving full answers.
1. Are there many new words in this exercise?

2. Is there much furniture in your flat?

3. Is there much work to do today?

4. Are there many people in the room?

5. Is there much meat in the fridge?

6. Are there many tables in the room?

7. Was there much snow last winter?

8. Do you speak on the phone much or little?

Ex. 4. Insert little, few.

1. ... people smoke in Europe these days.

2. We must hurry up. There is ... time.

3. He leads a lonely life. He has got ... friends.
4. I drink ... tea in the morning.

5. Our company receives ... mail.

6. He usually receives ... letters.

7. My friend goes out ... at the week-end.

8. ... towns have such old trees.

9. You rest too ... .

10. He has ... books on this subject.

11. There is ... information on this problem.
12. ... people visit this cinema. It is not very popular.
13. She knows so ...

14. I can’t say he earns very ...

Ex. 5. Insert a few, a little.

1. I have got ... pictures in my room, but not many.

2. There is ... bread in the cupboard.

3. There are ... books on the table, but there are no magazines there.
4. I have ... money in my pocket.

. If you think ... you will find the answer.

. I have just ... pictures but they all are very good.

. I’m on a diet, so I’ll have ... salad leaves.

. It has been ... years since we met.

. Do you understand Spanish? Yes, ... .

9]
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Ex. 6. Translate the sentences into English.

1. 4 mpounTan Majio KHUT TTI0 9KOHOMMUKE.

2. OH mgan BaM MHOTO MH(MOpPMALIMU 10 3TOMY Borpocy? — HeT, oueHb
MaJo.

3. Ha obGene Buepa ObIJIO HEMHOTO TOCTEN.
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4. 51 xoTen ObI 3a1aTh BaM HECKOJIBKO BOTIPOCOB.

5. 1o6aBuTh BaM MoJIOKa B 4aii? — Jla, moxamnyiicta, HEMHOTO.
6. 51 Tpauy Majio BpeMeHU Ha TOMalIHue Jeia.

7. Ha ynuiiax Haiero ropoja o4eHb OOJIbIIIOE IBUXKEHUE.
8. Y ®pena Masio poaCcTBEHHUKOB.

9. 41 3HaI0 TOJIBKO HECKOJIBKO CJIOB MO-UTATbSHCKH.

10. OH 3HaeT MaJio JIofiel B 3TOM TOpOJIE.

11. Buepa MbI TOTPaTHIM MHOTO JIEHET.

12. BbI IbeTe MHOTO MJIM MaJIo KOode KaKablii JeHb?

13. Ee oTel1 yMep HECKOJIBKO JIET Ha3al.

14. B 3TOT ropon mpueskaeT MHOTO TYPUCTOB?

15. TTponwunoit 3uMoii OGBLIO OYEHDb MaJIO CHETa.

32. Adjectives and Adverbs

Adjectives describe nouns and go before them.

E.g. He has got a large house.

Adverbs normally describe verbs, adjectives or other adverbs.
E.g. You speak too quickly.

Note! Such verbs as: appear, be, become, feel, seem, smell, sound, taste,
look etc. are described by adjectives, which go alone after the verbs.

E.g. The flower smells good.

The music sounds nice.

Most adverbs are formed by adding —ly to an adjective.

E.g. slow — slowly.

Some adverbs and adjectives have the same form: fast, long, hard, far,
little, much, early, daily, straight, the adverb of good is well.

Some adverbs have two forms with different meanings:

Adjective Adverb Adverb
hard hard (with a lot of hardly (scarcely)
This is a hard task. effort) I can hardly understand
She studies hard. him.
late late (after the proper lately (recently)
It happened in the late | time) I haven’t been to the
summer. He arrived at the airport | cinema lately.
late.
near near (close) nearly (almost)
I saw my friend working | She lives quite near. It is nearly midnight.
in the near field.
deep deep (a long way down) | deeply (greatly)
He is a man of deep They went deep into the | He was deeply in love.
knowledge. forest.
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Ex. 1. Which is right?

1. They pay their employees very bad/badly.

2. Don’t drive too slow/slowly.

3. Her dress looks really nice/nicely.

4. The car stopped sudden/suddenly.

5. It is snowing heavy/heavily.

6. She did very good/well at the exam.

7. Listen careful/carefully!

8. She is so nice/nicely.

9. He feels very nervous/nervously.

10. The performance was very good/well. 1 enjoyed it great/greatly.
11. The goods were safe/safely packed.

12. This is our usually/usual meal.

13. I can’t understand why he behaved so stupid/stupidly.
14. The task seemed clear/clearly.

15. He was so slowly/slow!

16. We could hard/hardly see in the dark.

17. It was hard/hardly to persuade him.

18. My friend lives near/nearly the station.

Ex. 2. Translate into English.

1. OH MOYTH HUYETO HE YUTAET.

2. OH BBITJISIIACI CEPAUTHIM.

3. My:X4urHa XOJIOMHO B3TJISTHYJI Ha TTOCETUTEJIS.

4. He roBopuTe Tak TpOMKO. 5l Bac XOpOIIIO CIIBIIITY.

5. My3bIKa 3BYYMT CIMIIIKOM I'POMKO.

6. Eciiu BbI MOCMOTPUTE BHUMATEJIBHO, BBl YBUUTE, YTO 3TO MOPTPET
€ro CecTpHl.

7. Bbl mpeKpacHO BHITJISIANTE B 3TOM TLIAThE.

8. OHM XXUJIM CYACTIIMBO AOJTHUE TOMIBI.

9. [NocnexHee Bpemst OH IPUXOAUT TTO3IHO.

10. BaMm ciieayet ycepiHO paboTaTh, €CJIM BBl XOTUTE MTOJIy4aTh MHOTO
JICHeT.

11. ®unbM ObUT HEMHTEPECHBIM, HO B HEM UTPav 3HAMEHUTBIE aK-
TEepHI.

12. HeoxXXumaHHBIH 1IIyM pa30ymaui ero.

13. Jlyxu maxHyT XOpOIIo.

33. Comparisons

Comparisons indicate degrees of difference with adjectives and
adverbs.

E.g. It is cheaper to travel by train. The plane is the most expensive
means of transport.
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Comparative and Superlative Adjectives

6HUK

Positive Comparative | Superlative
Short adjectives small Smaller smallest
(with one syllable) short shorter shortest
Adjectives with two | happy happier happiest
syllables that end clever cleverer cleverest
in -y/-er/-ow/-le narrow narrower narrowest
simple simpler simplest
Adjectives with two | comfortable | more/less most/least
syllables or more comfortable comfortable
Comparative and Superlative Adverbs
Positive Comparative Superlative
Short adverbs hard harder hardest
fast faster fastest
early earlier earliest
soon sooner soonest
late later latest
near nearer nearest
Adverbs with two syllables or | slowly more/less most/least
more strongly slowly slowly
more/less most/least
strongly strongly
Irregular Forms.
Positive Comparative Superlative
good / well better best
bad / badly worse worst
far further/father furthest/fatherst
much / many more most
little less least
old older (age); elder (in the oldest (age); eldest (in the
family) family)
Mind the spelling:

Big — bigger — biggest

Happy — happi

er — happiest

After comparatives we use than.
E.g. It is cheaper to go by train than by plane.
We normally use the before a superlative.

E.g. He is the tallest in his class.

There are some patterns of comparison:

1. The + comparison, ... the + comparison
E.g. The earlier we leave, the earlier we get home.
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2. the same as
E.g. Their living room is the same size as ours.

Ex. 1. Add comparative and superlative forms to these adjectives and
adverbs.

1. long 9. cold 17. unfriendly ~ 25. boring

2. heavy 10. badly 18. crowded 26. frightened
3. good 11. warm 19. wet 27. far

4. stable 12. young 20. dry 28. few

5. early 13. little 21. well 29. much

6. many 14. old 22.bad

7. busy 15. interesting  23. modern

8. exciting 16. friendly 24. often

Ex. 2. Translate the adjectives and adverbs into English and make
comparative and superlative forms.

1.KpacuBbIit 9. Xopoluii 19.mone3HbII
2.KOpOTKUi1 11.ge1meBblii 20.Heyn00HBI
3.MaNieHbKM I 12.1oporoit 21.CKy4HBIi

4 BBICOKMIA 14.moxo 22. IyMHBIN
5.MoJon0i 15.man0 23.9UCTHBII
6.00bIION 16.MHOTO 24 TpsA3HBIN
7.1anekuit 17.uHTEepecHbIt  25.9CHO
8.BKYCHBII 18.penko 26.3aMevaTeTbHbII

27 . TpyAHBIM

Ex. 3. Put the adjectives and adverbs in the brackets into the correct form.

1. Herjob is (difficult) than her friend’s.

2. Ann plays the piano (well) than her sister.

3. Nobody is (happy) than Maria.

4. He is the (boring) person I have ever met.

5. A new house is much (expensive) than an old one.

6. John’s descriptions are (colourful) than his
brother’s.

7. Maria is (talented) than her cousin.

8. This is the (creamy) ice-cream I have had in a
long time.

9. Pat’s car is (fast) than Tom’s.

10. This poster is (attractive) than the one in the hall.

11. Does your father feel (well) today than he did
yesterday?

12. My dog is the (pretty).

13. This essay is the (good) in the class.

14. The (hot) the weather gets, the (bad) I feel.

15. George Washington is (famous) than John Jay.

16. The gallery is the (far) of the three buildings.

17. Nora is the (athletic) of all the women.
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18. One of the (great) tennis players in the world is
Kafelnikov.

19. Of the two books, this one is (interesting).

20. He acts (bad) now than ever before.

Ex. 4. Select the correct form in the brackets in the following sentences.
1. Of the five blouses, I like the green one (better/best).

2. Ann is the (more/most) beautiful of all the women.

3. The climate in Uzbekistan is (hoter/hotter) than in the UK.

4. He is the (cleverest/most clever) person I have ever met.

5. It is (much warmer/more warmer) today than it was yesterday.

6. Where is the (nearer/nearest) shop?

7. Her dress is better (than/as) mine.

8. What is the (most/more) interesting book you’ve read?

9. What is (less/least) difficult: to drive a car or to ride a bicycle?

Ex. 5. Answer the following questions.

1. What is the highest mountain in the world?

2. What is the longest river in Russia? In Europe?

3. Which country is larger: Canada or China?

4. What language has longer words: English or Russian?
5. What’s the best way to learn a foreign language?
6. Who is the eldest in your family?

7. What is the most dangerous sea animal?

8. Who lives longer — elephants or people?

9. What is the most comfortable means of transport?
10. Where is the oldest underground in the world?

Ex. 6. Put the words in the correct order.

. is / interesting / book / the / than / this / more / one / previous.

. the / family /is / the / in / shortest / he.

.than / her / to / difficult / she / more / deal / brother / is / with.

. best /you / call / when /to / is / the / time?

.is / East / best / West / home / or.

.expected / were / fewer / party / at / there / the / we / people / than /

AN RN

had.

7. feel / sicker / you / in / the / you / longer / stay / bed / the.
8. world / in / the / the / richest / who / person / is?

Ex. 7. Translate into English.

1. Hun nmuauee Bonru.

2. Kaxoit Mecs11 caMblii KOPOTKUY B romy?

3. ToBopuTe, moxanyiicra, TUIIE, BB pa3oyanTe peOeHKa.

4. 3aBTpa MOXHO BCTaTh MO3Xe, TOTOMY YTO HAM He Hajo exaTh Ha

paodory.

5. Bl Hantucanm paboty Jrydlie Bcex.
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6. BoI crapiire Baiiero apyra?

7. Kakoe camoe Bbicokoe 3nanue B Mockse?

8. Kakas ctpaHa numeet camoe 60oJIbIIIoe HaceIeHue?

9. Kaxkoit s13bIK camblif pacipocTpaHeHHbI! B MUpe?

10. B Mae oObIUHO TeTUIee, YEM B arpee.

11. B moporux marasmHax mpoaaBlibl 00Jiee BEXKIMBBIC, YeM B JIeIlIe-
BBIX.

12. Yem Oosbliie BB 3aHMMAETECh, TEM JIydllle BBl TOBOPUTE.

13. JlaBaiiTe BCTpEeTUMCS 3aBTpa paHbllle, XOPOIIIO?

14. Jly4iire mo3aHO, YeM HUKOT/IA.

15. CeromHs 11001 MEHbIIIE ABUTAIOTCS, YeM paHbIIIE.

16. KT0 Gosbliie 3apabaThIBa€T — YYUTENS WM Bpadn?

As ... as comparative pattern

We use as ... as to say that things are equal or unequal.
E.g. My flat is as comfortable as hers.

It is colder today. It isn’t as warm as it was yesterday.
He is as tall as his father.

He is not as tall as his father.

Ex. 8. Complete the sentences with than or as.
1. This task is more difficult ... the previous one.

2. He is the same age ... his wife.

3. My brother is not as young ... yours.

4. Brazil is larger ... Spain.

5. His car isn’t ... expensive as mine.

6. Can you answer ... soon as possible?

7. My mother is younger ... my father.

8. He doesn’t earn ... much as his wife.

9. I don’t know anyone who reads more ... he does.

10. Is this task as difficult ... the previous one?

Ex. 9. Rewrite the sentences so that they have the same meaning.

1. He is older than he looks. He iSn’t...........cccoeiiiiiiiriiiiiiiiiee e
2. This building isn’t as high as our house. Our house is......................
3. She does not work as hard as she used to. She used to

4. 1 don’t earn as much as you do. You €arn .........ccccceeeeeeeeeecnnnnnenennnnn.
5. My house is farther from the sea than yours. Your house
6. I know English better than French. I don’t know French..................

7. 1 feel tired today, but I felt more tired yesterday. I am not.....

8. The beach was nearer than I thought. The beach wasn’t..........

9. Tom is younger than Jim. Jim isn’t.........cccccevvieiinnnnennn.

10. I don’t know as many people as he does. He knows......
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Ex. 10. Put the words into the correct order.

1. looks / healthy /is / as / he / not / as / he.

2. know / many /as /you /do / 1/ people / as.

3.is /as /queen /she /rich /as / a.

4. not / is / yours / book / interesting / this / as / as.

5. bored / not / did/ today/ she / does / she / look / as / yesterday / as.

Ex. 11. Translate into English.

1. Mos kBapTupa Takasi Xe 00JIbIasi, Kak ero.

2. Buepa ObL10 HE TaK XOJIOAHO, KaK CETOIHS.

3. Ero math He Takas crapas, Kak OTell.

4. Bol MOXeTe ocTaThCsl y HAC CTOJIBKO, CKOJIBKO XOTHUTE.

5. 4 He xoTen 6ynuTh pebeHKa 1 BOIIIE] TaK TUXO0, KaK MOL.

6. 41 xararoch Ha BeJlOoCUIIe/le He TaK MHOTO B 3TOM TOjly, KaK B MPO-
LLJIOM.

7. OH He XOIUT B TeaTp TakK 4acTo, KaK paHbIIIe.

8. DTOT TaKCUCT He TaK XOPOIIIO 3HAET TOPOJI, KaK ero KoJjuiera.

9. Ora ynuia OyneT Takas Xe KpacuBasi, Kak Ballia.

10. 41 He 3Ha0 O MallIMHAX CTOJIBKO, CKOJIBKO OH.

34. Other and Another

Another (an-+other) is used only with a countable singular noun (it
means one more).

E.g. This book is not interesting, give me another book (= one more
book).

Give me another pen (= one more pen).

The other is specific. It can be used with:
1. singular noun (= last of the set).
E.g. He has two sons. One is four, the other is six (the last of the two).

2. plural noun (= the rest of the set).
Eg. Give me the other books (the rest of the books).

3. uncountable noun (= all the remaining).
E.g. Give me the other information (all the remaining information).

Other is nonspecific. It can be used with uncountable and countable
nouns (= more of the set)

E.g. | need other information (some more information).

I need other examples (some more, no matter how many).

NOTE! The word other can never be plural if it is followed by a noun.
When other is used without a noun it has —s in the plural.
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Compare:

Inform the other students.

Inform the others.

Can you show me some other books?
Can you show me some others?

Ex. 1. Fill in the blanks with other, another, the other.

1. I don’t like this bag. Give me one.

2. Would you like cup of coffee?

3. There are two pencils on the table. One is red, and is green.

4, question we have discussed is the export of textile.

5. Three people were at the bus stop. Two people were standing quietly
and one was nervously walking up and down.

6. We have only two problems. One concerns traffic. problem is
connected with water pollution.

7. If you don’t like this book I can offer you one.

8. I don’t need this thing, I need things which you have just
brought in.

9. I think this little girl should play more with children, but she
is always by herself.

10. If you haven’t found what you are looking for on this shelf look on
_____ shelves.

11. Both trips are interesting, but one is cheaper, is more
expensive.

12. This doesn’t suit me. Have you got any colours?

Ex. 2. Insert other or others.

1. I see Tom and Mary. Where are the ?

2. One child was sleeping in the bedroom, the children were
playing in the garden.

3. There are two students from Japan in this group. The are
from China.

4. Though this car is very comfortable, the ones are more
reasonably priced.

5. This restaurant isn’t good. The are even worse.

6. I’ll phone all the if you phone Kate and Ann.

Ex. 3. Translate the sentences into English.

1. JlaiiTe MHe IPYTYIO PYYKY, ITOXKAITyiiCTa, 5Ta HE MULIET.

2. 51 caenaro BaM ellle yaIlky Jalo, eCJid XOTUTe.

3. MHe He HyXHbI 3T KHUTH, MHE HY>XHBI IpyTHUE.

4. Y Hero aBa cbiHa. OQHOMY JIECSITh JIET, APYTOMY — TISITh.

5. B Hameit rpyrre aecsiTb CTyAeHTOB: 1IeCTb U3 MOCKBBI, YEThIpE —
W3 IPYTUX TOPOIOB.

6. CeroaHst Mbl CMOTPEJIN YETHIPE MAIIMHBL, [1epBhIe 1BE ObUIM OYEHD
Ioporue, a IPyTrue Be ObLTN IelIeBe.
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7. IlokaxxyTe MHE APYTrOif KOCTIOM, 3TOT CJUILIKOM OOJIBIIION.
8. B aTOM cioBape HET CTpaHUII AeCATh U OAMHHAAATh. JlaliTe MHe
JIPYTOM, MOXanyucra.

35. Noun + Noun

We can put nouns together in three ways:

1. noun + noun E.g. a bus driver, a film actor

2. possessive’s structure E.g. my friend’s book, my parents’ room
3. preposition structure E.g. the end of the street

1.

When we put one (or more) nouns in front of another it is like an
adjective, it is usually in the singular and such structures are used for well-
known everyday combinations.

Compare: a war film — a film about cats (not a cat film)

Ex. 1. Match the expressions on the left with their meanings on the right.

1. milk chocolate a. box for matches

2. chocolate milk b. horse taking part in races

3. flower garden c. race of horses

4. garden flower d. chocolate made with milk

5. horse race e. flower that grows in a garden
6. race horse f. dress made of cotton

7. match box g. cotton for making dresses

8. box match h. garden with flowers in

9. cotton dress i. milk flavoured with chocolate
10. dress cotton j. match in boxing

Ex. 2. Translate the following noun combinations into Russian.
If necessary use a dictionary.

1. market research programme 7. life expectancy prospects

2. public relations department 8. fashion development trends

3. exchange rate growth 9. food export field

4. aircraft structure description 10. investigation methods choice
5. product development strategy 11. waste management strategy
6. market investigation methods

Ex. 3 Five of these ideas can naturally be expressed by “noun + noun”.
Which are they?

1. a shop selling furniture 6. a glass for wine

2. a cake made for wedding 7. a timetable for buses

3. a book about parrots 8. an argument about ecology
4. aboy in the swimming pool 9. a door to the bathroom

5. a woman with a glass 10. a story about clocks
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I1.
Ann’s flat = the flat of Ann
‘We write ’s after nouns in singular
E.g. my friend’s house
We write ’ after nouns in plural
E.g. my friends’ house
We use the possessive (’s) structure when the first noun is the name of

a person, group of people, animal, organization, country.

E.g. my mother’s name (the name of my mother)
the firm’s structure (the structure of the firm)
England’s policy (the policy of England)

the dog’s leg (the leg of the dog)

We can also use —’s with time words
E.g. tomorrow’s meeting

this evening’s debate

In other cases we generally prefer a structure with of.
E.g. the discussion of the project.

Ex. 4 Combine nouns using —’s or where possible — of.

1. the bed / the patient 11. this week / the timetable

2. the rain / last week 12. the playground / the children
3. Britain / export 13. the theory / education

4. the meaning / the word 14. the views / my son

5. the front / the house 15. the region / profit

6. my parents / the house 16. the success / the company

7. my sister / the job 17. the 2" floor / the building

8. the club / the rules 18. the prize / the winner

9. the sales manager / the main 19.the atmosphere / the town
problem 20. the ceiling / the room

10. the table / the leg

Ex. 5. Make two noun groups from each set of words.
E.g. rules: club / football

The club’s rules, the rules of football.

. arm: Mike, the armchair

. ideas: my father, modern chemistry
. results: match / my daughter

. story: colonization / Robert

. style: our time / the author

. head: the dog / office

. generation: the 1930s / computers

. success: my friend / project

0NN DN A W~
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Ex. 6. Translate these noun groups into English. Use preposition
structure only if “noun + noun” or “possessive” structure are impossible.

1. MamHa MOETO MyXa 16. 3HaueHue cioBa

2. Ha3BaHWE KHUTU 17. mpaBwmIa KOMITAaHUY

3. pa3aMep aBTOMOOWIISI 18. pyuka kpecna

4. unest pa3BUTUS HGUPMBI 19. cTrTh MOETO JTIOOMMOTO aBTOpa
5. Ou3HeC Moero pyra 20. cTpyKTypa (hrpMbI

6. MJIMTKA 1I0KOJIa/1a 21. odutieps dirota

7. camoBasi cKaMelika 22. Mara3uH 00yBU

8. mu3aiiH cama 23. yrou crona

9. COBET BaIlleTo OTIIA 24. ucTopus pa3BUTUS

10. monuTHKA pa3BUTHS OU3Heca  25. UCTOPUS KOMITAHUU

11. HazBaHuUe roponaa 26. nepBblii 3TaxX oduca

12. iBeT vast 27. mpobJieMa KOJUIEKTUBA
13. ronoBa cobaku 28. BUepalIHss BeuepruHKa
14. 3aBTpalHsIs Toroaa 29. MHeHUe cTapiiero 6para
15. pe3ynbraThl TECTa 30. cTIIIb pYKOBOJZICTBA

36. So and Such

These words are emotional and stress the meaning of the adjective (or
adverb).

So is used only with an adjective or an adverb.

Such is used with a noun and an adjective + noun.

E.g. It was such a beautiful day!

The day was so beautiful!

He is such a fast runner!

He can run so fast!

Remember: We always use “a” after such if the noun is countable, in
the singular form.

We never use “a” with uncountable nouns.

E.g. It was such a cold day!

It was such cold weather!

Remember: we say: “so long” but “such a long time”.

E.g. I haven’t seen you so long! or I haven’t seen you for such a long
time!

We say: “so much”, “so many” but “such a lot of”.

E.g. There is so much wine on the table!

There is such a lot of wine on the table!

Ex. 1. Use such, such a or so in the following sentences.
1. We had ___ fun at the party!

2. Howcouldyoube  mean?

3. The carwas ___ expensive!

4. He was good tennis-player!

5. I'wouldn’t make _ quick decision.
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6. The building was old, it seemed it was going to fall!
7. Your advice was useful to me!

8. Itis important news!

9. The information was unusual!

10. I feel tired, I can hardly move!

Ex. 2. Complete the sentences, choosing the right answer.
1. The day was cold, that we didn’t go out.

a) such b) such a c) so

2. Why is beautiful girl crying, sitting alone?

a) so b) such ¢)sucha

3. He had long hair that we thought he was a hippie.

a) such b) such a c) so

4. You work much, you need a good rest!

a) so b) such ¢)sucha

5. Who has brought wonderful news?

a) so b) such a ¢) such

6. This is good advice!

a) so b) such a ¢) such

7. They ran fast, one could think a monster was after them.
a) so b) such a ¢) such

8. It was nice trip, everybody was very pleased!

a) so b) such a ¢) such

9. I was lucky to get a ticket to Mc. Cartney’s concert!

a) so b) such a ¢) such

10. She is sensible woman. She always gets things right.
a) so b) such a ¢) such

Ex. 3. Translate the sentences into English.

1. BBl Tak XOpoIII0 BOOUTE MaIIMHY!

2. Ko 310 Tak mrymut?

3. [Norona Oblja Takas 3aMedartesbHasl, YTO MbI PEIIMIN TTOeXaTh Ha
MUKHUK.

4. OH TakK ycTaj, YTO He MOXEeT ceiiuac HU ¢ KeM pa3roBapuBarth.

5. B10 Takue yynecHbie 1BeTH! [l1e Bl MX Kymuim?

6. 41 He MOTY CHIETDH B TAKOM AYIIHO KOMHare!

7. Bbl roBOpUTE TaK TUXO, YTO ST HUYETO HE CIIBITY!

8. OHa Bcerga naeT Takue MoJjie3HbIe COBEThI!

9. Mbl mpoBeJId TaKOM YyIeCHbI YUK-3H] B ropax!

10. OH BbIISIIE TAKUM HECYACTHBIM MOCJIE 9K3aMeHa.

11. DTo TakMe y:XacHBIC HOBOCTH, 51 HE 3HAIO, KaK €if cKa3aTh 00 3TOM.

12. OH Takol TaJaHTIMBBIN MPOTPAMMUCT, OH 3HAeT TaK MHOTO O
KoMIIbploTepax!

13. I Tak mo6i0 Bac!

14. OH 3HaeT Takoe MHOXECTBO MHTEPECHBIX UCTOpUi!
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15. 51 Tak maBHO He BUIEJ CBOETO ABOIOPOIHOIO OpaTa!
16. OHa Tak joJro XJet Bac!

37. Enough and Too

Enough means you don’t need any more.

E.g. I have enough money to buy this book. It costs 100 roubles and I
have 100 roubles.

The train leaves in 30 minutes. We have enough time to drink a can of
Cola. (It won’t take us more than 30 minutes to drink a can of Cola)

Enough is used before nouns but after adjectives or adverbs.

Compare:

E.g. She has enough experience of management.

She is experienced enough.

He has enough money to buy the Tower of London.

He is rich enough to buy the Tower of London.

Too means there is more than enough.

E.g. He is too old to work. He is 70 years old.

This car is too expensive for a teacher to buy. It costs $65000.
There is too much snow in the streets. I’d rather stay at home.

We use too + an adjective for smb (smth) or too + an adjective + to do
smth.

E.g. The house is too expensive for me to buy.

She is too young to have a family.

Ex. 1. Make one sentence from two.

E.g. This suit is very expensive. I can’t buy it.

This suit is too expensive for me to buy.

1. The programme is very dull. I won’t watch it.

2. The situation was complicated. He couldn’t sort it out.
3. That armchair was uncomfortable. She didn’t want to sit in it.
4. Your button was very small. We didn’t manage to find it.
5. You are very young. You can’t get married yet.

6. The curry was spicy. Bob couldn’t eat it.

7. Mathematics is very difficult. I can’t learn it.

8. The lake was dirty. One couldn’t swim in it.

9. The wardrobe is big. We won’t be able to move it.

Ex. 2. Complete the sentences using enough in the proper place.
1. There is time to complete the work.

2. She’s cooked food to feed an army!

3. I’'m afraid I’m not good at working on a computer.

4. We hear she’s talented to win the grant.

256



Grammar Reference

5. It’s cold to wear a fur coat today.

6. She didn’t have time to explain how it works in detail.

7. 1 would like to go to Japan but I simply don’t have money.
8. He was not qualified for the position.

9. The coffee isn’t hot, I’m not going to drink it.

10. There aren’t chairs in this room, could you bring 5 more.
11. She’s better now, but not strong to come back to work.

12. The country has resources, but its economy isn’t efficient.

Ex. 3. Use oo or enough.

1. She is ... young to understand life.

2. I’ve got ... time to have a cup of tea with you.

3. I was wise ... to keep silent when he was talking.

4. Our market share isn’t big ... to give serious profits.

5. The bag was ... heavy for Jane to carry and she called the porter.

6. That’s ... much! Who do you think you are?!

7. ’ve had ... of that stupid advertising!

8. She translated well ... for a beginner.

9. You’ve called ... soon, we haven’t drawn up a draft contract yet.

10. There’s ... food for a hundred, help yourself!

11. We’ve wasted ... much time discussing unnecessary details!

12. Jerry can’t come to the party. —... bad, I wanted so much to see
him!

EX. 4. Translate the sentences into English.

1. Y Hac XBaTUT BpeMEeHU, YTOObI OOCYIUTH TOT BOIIPOC.

2. [loroga nocraroyHo Terias 1jsi MMKHUKA.

3. OH CIMIIKOM MaJji, YTOObI BOAUTH MAlIMHY.

4. DT0 3agaHKe CIMIIKOM TPYIHOE ISl MEHSI.

5. Y MeHs XBaTUT JIEHET, sl MOTY KYIIMTh 3TOT IMBaH.

6. BbI CIIMIIIKOM MHOTO BOJIHYETEChH, BCE OYIET XOPOILIO.

7. KomHaTa 1ocTaTOuHO OOoJIbIlast, YTOOBI B HEli TaHIIEBATD.

8. Y Hac HegocTaTOUHO (PPYKTOB, KYIIUTE €L,

9. ButeTsl GBUTH CIIUIITKOM TOPOTHE, MBI HE CMOTJIN UX KYITUTh.

10. OH HemOCTaTOYHO XOPOILIO 3HAET aHIIMUCKUIM, YTOObI CcleIaTh
3TOT MEePEBOI.

38. Relative Clauses

Relative clauses are used to say which person or thing we are talking
about.

In a relative clause when we are talking about people we normally use
who.

E.g. | know a man. He knows Arabic and Japanese.
I know a man who knows Arabic and Japanese.
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Whom is possible (but not as common) instead of who (for people)
when it is the object of the verb in the relative clause.

E.g. The woman whom I wanted to see was absent.

We use that and which to refer to things.

E.g. He sent me a present. It was very nice.

He sent me a present that / which was very nice.

We normally use that, not which, after: all, everything, something,
anything, nothing, the only, superlatives.

E.g. The only thing that he mentioned was his meeting with Joan.

It is the worst mistake that I have ever made.

‘When who or that (or which) is the object of a relative clause it can be
left out.

E.g. Did you find the book (that) you were looking for?

Who was the woman (who) you were talking to?

We can’t leave out who / that if it’s the subject of the clause.
E.g. This is Jones who works in an advertising agency.
This is the vase which costs 3 hundred pounds.

If there are prepositions in relative clauses, they typically come after
the verb at the end of the clause.

E.g. Would you say a few words about the plan which they succeeded in?

I don’t think she is a person you can rely on.

In a more formal written style prepositions can come before
pronouns.

E.g. There was a river in which we could swim.

I didn’t know the boy to whom she was talking.

Relative clauses can also be introduced by — whose/where/when/why:

When — after words for time,

Where — after words for place,

Why means the reason why,

Whose is used instead of his, her, their.

E.g. Tell me when you are planning to come back (= ... the day on
which ...)

The place where they stayed was excellent (= ... at which...)

This is a story of a group of boys whose plane crashed on an uninhabited
island. (=This is a story of a group of boys. Their plane crashed on an
uninhabited island.)

I haven’t got the slightest idea why they are crying. (= of the reason
why ...)
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Which can refer to the whole of the sentence before.
E.g. She was late, which surprised everybody.
— What surprised everybody?
-The fact that she was late.
He lost, which was impossible.
-What was impossible?
-The fact that he lost the game.
What is used in relative clauses to mean “the thing that”.
E.g. Do you know what is worrying her?
= Do you know the thing that is worrying her?
I didn’t hear what they were talking about.
= [ didn’t hear the thing that they were talking about.

Ex. 1. Insert who / which (that).

1. What is the name of the man ... climbed this mountain?

2. The matter was reported to the Police chief ... ordered us all to be
arrested.

3. We lit a fire ... soon dried out our clothes.

4. I have a friend ... hates answering the phone and very often just lets
it ring.

5. He introduced me to his mother ... was a very good-looking
woman.

6. John asked me why the report ... should have been on his desk at 5
o’clock still hadn’t arrived.

7. I went to London ... I had always wanted to visit.

8. I have some letters ... [ must answer.

9. We are all going to watch the cricket match ... starts at nine.

10. They were talking about Margaret ... knew everything about the
matter.

Ex. 2. Join the sentences with who or which and translate into Russian.
Beginnings

. I met a man.

. I have some telegrams.

. Here are some accounts.

. I met Jim.

. He paid me for cleaning ten windows.

. I was waiting for a man.

. I found an old coin in the garden yesterday.

. I am looking after some children.

. We walked 50 miles to see the minister.
Ends

. I must send them.

. Most of them hadn’t been cleaned for at least a year.

. He can speak 8 foreign languages.

d. You must check them.

O 00 1 O\ AW~
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e. They are terribly spoilt.

f. He asked me to give it to you.

g. He was very polite and promised to do what he could.

h. He didn’t turn up.

i. I am going to take it to the museum this afternoon.

Ex. 3. Join the beginnings and the ends.

Beginnings

Ends

1. We had to eat standing
up because we didn’t have
anything...

a. hat you could read while you are
waiting?

2. Shall I bring you something...

b. that we could do now.

3. There is something...

c. that you wish.

4. I doubt that there is anything...

d. that you need are here.

5. The baby refuses to eat
anything...

e. that we could sit on.

6. You can have everything...

f. that seems strange.

7. All the books...

g. that we should take with us?

8. That is the funniest story...

h. that doesn’t contain sugar.

9. This is the only thing ...

i. that I have ever heard.

10.1Is there anything ...

j. that I have forgotten.

Ex. 4. Insert who/ that/ which where necessary.

. She does everything ... her husband wants her to do.

. I can’t help you. All ... I have got is 20 dollars.

. This is Mrs. White ... runs this department store.

Why do you always agree with everything ... I tell you?
. Where is the purse ... was on the table?

. That is the oldest building ...
. I have a friend ... is hopeless at Mathematics.
. I don’t like people ... are always pessimistic.

I have seen in my native town.

9. I will never forget the first play ... I saw in the theatre.
10. She always asks me questions ... are difficult to answer.

Ex. 5. Rewrite the sentences in which the relative pronoun is the object
without — who/ which/ that where possible.

1. Broadway Autos is a subsidiary of Broadway International Inc.
which manufactures and markets two types of electric machines.

2. I have lost that nice necklace which my brother gave me as a birthday

present two years ago.

3. We have built up a good relationship with our suppliers who have
been working with us for many years.

4. It was the first time that I ever heard him speak of John.

5. It was a pleasant feeling which I had never experienced before.
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6. He had a look of a man who had dressed in a hurry.

7. Life is a game that one plays according to the rules.

8. She had a face that you could remember with pleasure.

9. There is a certain person who is interesting to us very much.

10.He had a simple idea which changed our approach to business.

11.He had a desire to see Mary, the only person who was almost the
same and who never changed.

12.English society is a class society which is strictly organized.

Ex. 6. Combine two sentences using who /which.

1. I have a photo. I want to show it to you.

2. He is a good-natured Greek of forty-five. He seems much younger.

3. She was a grown girl. She could take care of herself.

4. We had fish and chips for lunch. I didn’t like it.

5. This is a travel agent. He will give you information about hotels.

6. A friend of mine is expecting a baby. She is going to call it
Theodora.

7. He broke his leg in a skiing accident. It is still in plaster.

8. I went to the school to talk to the headmistress. I persuaded her to let
Ann give up gymnastics and take ballet lessons instead.

9. Like many women she loves tea-parties. They usually last for a long
time.

10. I am fond of family hotels. They welcome parents and children.

11. When the Titanic was crossing the Atlantic she struck an iceberg. It
tore a huge hob in her bow.

12. There’ll always be a conflict between the old and the young. Young
people want a change, but old people want things to stay the same.

13. My aunt lived on the ground floor of an old house. She was very
much afraid of burglars.

14. There was a woman there. [ didn’t notice her.

15. You are making too many mistakes. I don’t want to forgive them.

Ex. 7. Join the beginnings and the ends using what.
E.g. I’ll pay for what you do.
Beginnings

1. I’ll pay for...

2. He didn’t believe ...

3. I want to know ...

4. Show me ...

5. You will be punished for...
6. Tell me ...

7.1 can’t agree with ...

8. I'saw ...

Ends

a. you do.

b. I said.
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c. he saw.

d. you’ve got in your hand.
e. you have done.

f. you want.

g. you have just said.

h. you did.

Ex. 10. Complete the sentences with relative clauses.
. The windows haven’t been cleaned, ...

. He has been missing for 48 hours, ...

. I haven’t done any skiing for 3 years, ...

. He didn’t believe my words, ...

. We haven’t got the results yet, ...

. The train was very slow, ...

. He asked me the same questions, ...

. He played the guitar all the night, ...

0NN W bW —

. this made him angry.

. this made her worried.

. this is a pity.

. this irritated me very much.

e. this makes it difficult to forecast.

f. this made me late for my appointment.

g. this showed that he hadn’t been listening.
h. this annoyed all his neighbours.
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Ex. 11. Insert which or what.

1. This is ... I am interested in.

2. I didn’t buy anything because I didn’t see ... I wanted.

3. He listened to me in amazement, ... showed that the information
was new to him.

4. He said that ... surprised him was the extreme noise outdoors.

5. I don’t know ... disturbed you, but I’ll do everything to help you.

6. He didn’t know French, ... made it difficult for him to get a job.

7. 1 didn’t see anybody in the street, ... meant I had to do everything
myself.

8. I am sure that ... you say is true.

9. They gave me ... I asked for.

10. She goes jogging every day, ... keeps her healthy.

Ex. 12. Translate the sentences into English.

1. Tel 3HaKOMa C MY>KYMHOI, KOTOPBII XKUBET B COCEAHEN KBapTUpe?

2. SI3bIK, Ha KOTOPOM OH TOBOPMT, Ha3bIBAETCS TOJLTAHICKUM.

3. 4 pacckasana Tebe Bce, UTo 3Ha 00 3Toit hupMme.

4. INoxunas XeHIMHA, 32 KOTOPO# yxaxkuBaeT MaprapeT — ee 1BO-
IOpOJIHAS CecTpa.
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5. EnuHCcTBEeHHAs! Belllb, KOTOpasi UMEET JJIsI MEHsI 3HaUeHue — TBOE
oynyuiee.

6. Kode, KOTOpBIIi CTOUT Ha CTOJIe, CBApEeH BYepa.

7. 51 Xo4y 3HATh, YTO THI UMEEITh B BUITY.

8. D10 nyuiuit GuibM, KOTOPBIH S BUAET B 9TOM TOJLY.

9. 41 xouy BUIETH pIIOM C cO00i1 YeoBeKa, Ha KOTOPOTO sI CMOTY TI0-
JIOXKUTBCSI.

10. OHa caenana, 4To CMOIJIA.

11. OH He MOBEPUJ MOUM CJIOBaM, YTO OYEHb MEHSI Pa303JIMIIO.

12. Buepa g BCTpETWII A€BYIIKY, KOTOPYIO ThI UILIEIIIb.

13. Tlokaxxu MHe TEKCT, 0 KOTOPOM Thl TOBOPWJI BUEpa.

14. Te6st HaKaXyT 3a TO, YTO THI CHEIAl.

15. OH 3a1an MHE OJIMH M TOT K€ BOITPOC BTOPOIi pa3, UTo MOKa3aa0Ch
MHE CTPaHHBIM.

16. 51 He 3HaIO HUYETO, YTO MOTJIO Obl 3aMHTEPECOBATH BAC.

17. Myx4rHa, KOTOPBIM Thl MHTEPECYEIIbCS, TOJBKO YTO BOIIET B
KOMHaTy.

18. HazoBu MHe BpeMsl, KOT/Ia Thl OXKUIAETIb €€ TTOSIBIICHMSI.

19. 1o Beyepam OH TPOMKO UTPaJl HA TUTAPE, YTO pas3Apaxano BCex
cocenen.

20. S Huyero He KymuJj, MOTOMY YTO HE HallleJ TO, YTO MHE ObLIO
HY>XHO.

39. Prepositions

At / on / in (time)
AT
Clock time public holiday
E.g. at 5 o’clock E.g. at Christmas
ON
days, dates

E.g. on Monday
On Monday morning

On the first of April
IN

parts of the day longer periods

E.g. in the morning, E.g. in winter, in 1945,

in the afternoon, in the evening in the Middle Ages
REMEMBER:
At the week-end At the same time
At night / at midnight At the age of ...
At the moment At the end / beginning of ...
At present
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We don’t use at / on / in before this, last, next
E.g. this morning

E.g. last September

E.g. next Monday

We use in:
a) to speak about time in the future
E.g. I will do it in a few minutes.
b) to say how long it took to do something
E.g. I translated this text in two days.

Ex. 1. Insert at, in, on or nothing.

1. ...Easter 13. ... aquarter to ten

2. ... Wednesday 14. ... Easter day
3....1921 15. ... spring

4. ... night 16. ...8 o’clock

5. ... the evening 17. ... Victorian times

6. ... Friday evening 18. ... the same time

7. ... September 19. ... 7" February

8. ... dinner time 20. ... the moment

9. ... next Saturday 21. ... the end of this month
10. ... Saturday 22. ... Christmas day

11. ... Saturday afternoon 23. ... the week-end
12....12.30 a.m. 24. ... Tuesday afternoon
For / During

Jor is used to say how long something goes on;
during is used to say when something happens.

E.g. He was absent for two weeks.
During those 2 weeks he visited all his relatives.

Ex. 2. Insert for or during.

1. She will come up to you ... the interval.

2. She will stay with you ... about 2 hours.

3. They met ... the war.

4. They were together ... 3 years.

5. He studied in France ... two years.

6. They haven’t seen each other ... a long time.

7. 1fell asleep ... the flight.

8. He broke his ankle ... his walk around the mountains.

By / until (till is informal)

By is used to say that something will happen at or before a certain

moment, not later.
E.g. We have to finish our work by 5 o’clock.
I don’t doubt it, we’ll get our salaries by Monday.
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Until is used to say how long a situation will continue.
E.g. We will be working until 5 o’clock.
They will keep our salaries until Monday.

Ex. 3. Insert by or until.
1. Can I stay with you ... the end of the month?
2. I think, you’ll have to leave ... Friday.
3. I have to arrive at the airport ... 6 o’clock.

4. You can stay at home ... 4 o’clock and then call a taxi.
5. She cried and cried ... midnight.
6. She stopped crying ... midnight.
7. You have to bring the books back to the library ... Tuesday.
8. You can keep the books ... next week.
9. You can do the washing ... midday.
10. You have to finish the washing ... midday.

In / at and to (places and directions)
At /in are used for position.

To is used for movement.

E.g. to be / stay in Paris

To go / come / travel to Paris.

REMEMBER:
At home

At smb’s house
At work

At school

At university

in bed

in hospital
in prison
in Moscow

At an event (at a party, at a concert)

Now study these examples:

On (on a surface)
On the table
On the chair
On the first floor
On an island

In (inside)
In the water
In the armchair

At (at some point)
At a bus stop

At the traffic lights
At the crossroads

On a bus (on a plane,
on a train)

On the river / road
On the left / right

In the street

In the middle of ...

In the corner of the
room

In the picture / photo

At the corner of the street

At the top of (the page)

At the bottom of (the page)
At the front of (the house)
At the back of (the house)

We say:

Arrive in a country or town
E.g. to arrive in Bristol.
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Arrive at other places
E.g. to arrive at work
(! to arrive home)

We go by car/ plane/ train ...

E.g. I went to Paris by train.

We go in a car, taxi.

We get into/ out of a car/ taxi.

We get on/ off a bicycle/ bus/ train.
E.g. Be quick! Get on the train.

Ex. 4. Insert prepositions where necessary.

1. We came ... a large, grey stone house.

2. Are you going ... the party on Saturday?

3. Why don’t you take Ben ... the cinema?

4. When we arrived ... home it was very late.

5. When we arrived ... work it was 5 o’clock ... the afternoon.

6. We usually meet ... the café.

7. 1didn’t expect to meet John ... Tom’s house.

8. “Is the new furniture ... your flat yet?”

9. “They are delivering it ... my flat on Tuesday.”

10. “Let’s meet ... the corner of the street.”-“No, it’s better to meet ...
the crossroads”.

11. Is there anything ... the corner of the room?

12. “How can I get ... the station?” — “Get ... a bus and you’ll be there
... 10 minutes.”

13. He goes ... work every day except Sunday. ...Sunday he stays ...
home and works ... his garden.

14. “What is there ... the left?” — “It’s a post office. It’s right ... the end
of the street.”

15. I don’t think I left my suitcase ... the train, I think I left it ... the taxi
when I was coming back from London.

16. “Does Paul meet us ... the station?” — “No, he’ll be waiting for
us ... the bus stop.”

17. We arrived ... the airport in time. We had enough time to get ... the
plane.

18. I’'m returning ... Moscow ... the end of this term.

19. “What do you see ... the picture?” — “There is a big island with a
lot of hills ... it.”

20. Shall we work ... my room or shall we come ... your office?

21. I was very tired, so I decided to go home ... taxi.

22. I don’t like to travel ... plane, I prefer to do it ... train.

23. I had no time to talk to him as he got ... the bus and left.

24. When the taxi stopped she got ... and walked slowly towards the
house.
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25. “Get ... the bus immediately, or I’ll call the police” — the driver
cried to the drunk passenger.

Ex. 5. Translate into English.

1. B moHenenbHUK B 5 9acoB yTpa JIXKeK cesl B TaKCH M OTITPaBUJICS B
eHTp ropoaa. OH MpoObLT B ropojie 3 yaca 1 3aTeM BEpHYJICS TOMOIA.

2. B npomrnom romy Ha PoxnmecTBo AHHa opraHM3oBajia BCTpevy B
JloMe cBoeii cecTpbl. [0cTH He yxonuiu 10 6 4acoB yTpa.

3. IepBoro ampenst 1998 roga oH cen B aBTOOYC Ha yry YJIULBI, U
HUKTO HE BUJIEN eT0 C TeX MOp.

4. CtonoBast HAXOAUTCS Ha TIEPBOM 3Taxe 31aHusl. B ieHTpe KomHa-
TBI CTOUT OOJIBIION KPYIJIBIN CTOJN. B yrily KOMHATBI pacmooXeHo cTa-
poe kpecio. A mo6io cuIeTh B HeM Beuepamu.

5. Ha mpouioit Henmesie B TOHEASIBHUK YTPOM MOIi OpaT IMOYyBCTBO-
BaJI ce0s1 TUIOXO BO BpeMs 3aBTpaKa. B HacTosiIiee Bpemst OH B OOJIbHUIIE,
U, 1 IyMar, OH BEPHETCS TOMOW Ha CIIEAYIOLIEH Henee.

6. Bam cremyeT mepexomMTh YIMILy Ha IEPEXOHE CO CBETO(POPOM.
OueHb OMACHO [1eJ1aTh 3TO Ha TIePEeKPECTKeE.

7. «Tel 3Haeup MyxuuHy Ha doTtorpadun?» «91o Moil Ky3zeH. OH
npuexal B MockBy B mponuioM roay. OH yuutcsa B YHuBepcutete. OH
cobupaeTcst MpoObITh 31€Ch 0 CJIEAYIONIEN OCEHU».

8. Bl 10/KHBI 3aKOHUMTH paboTy K 5 yacaM. S Oymy XnaTh Bac Ha
aBTOOYCHOI1 ocTaHOBKe 30 MUHYT.

9. OH ctan BpauoM B Bo3pacte 30. B Hauyae cBoeit Kapbepbl OH IIPO-
BOIMJI TIOUTH BCe BpeMsi Ha pabote. Ceifuac OH ITPOBOAUT OOJIbIIIE Bpe-
MEHHU JIoMa. Y HEero ecTb KaOWHEeT B 3a[JHEl YaCTH ero A0Ma.

10. B BepxHeli yacTU CTpaHUIIBI Bbl BUOWTE IBa CTPAHHBIX 3HAKa.
VYyeHble CUMUTAIOT, YTO ITOT TEKCT ObUI HAMKCaH B cpeqHUEe Beka. B 1o
K€ caMoe BpeMsI CJIeBa B HXKHEM YTy MOXKHO YBUIIETh HECKOJIBKO CIIOB,
KOTOpBIE MCTOJb30BAIMCH B peur B KOHIIE 18 Beka.

40. Irregular Verbs
Infinitive Past Simple Past Participle
Be was/were been
beat beat beaten
become became become
begin began begun
bite bit bitten
blow blew blown
break broke broken
bring brought brought
build built built
burst burst burst
buy bought bought
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catch caught caught
choose chose chosen
come came come
cost cost cost
cut cut cut
deal dealt dealt
dig dug dug

do did done
draw drew drawn
drink drank drunk
drive drove driven
eat ate eaten
fall fell fallen
feed fed fed
feel felt felt
fight fought fought
find found found
fly flew flown
forbid forbade forbidden
forget forgot forgotten
forgive forgave forgiven
freeze froze frozen
get got got
give gave given
g0 went gone
grow grew grown
have had had
hear heard heard
hide hid hidden
hit hit hit
hold held held
hurt hurt hurt
keep kept kept
know knew known
lay laid laid
lead led led
leave left left
lend lent lent

let let let

lie lay lain
light lit lit

lose lost lost
make made made
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mean meant meant
meet met met
pay paid paid
put put put
read read read
ride rode ridden
ring rang rung
rise rose risen
run ran run

say said said
see saw seen
seek sought sought
sell sold sold
send sent sent
set set set
shake shook shaken
shine shone shone
shoot shot shot
show showed showed/shown
shut shut shut
sing sang sung
sink sank sunk
sit sat sat
sleep slept slept
speak spoke spoken
spend spent spent
spread spread spread
stand stood stood
steal stole stolen
stick stuck stuck
strike struck struck
sweep swept swept
take took taken
teach taught taught
tear tore torn
tell told told
think thought thought
throw threw thrown
understand understood understood
wake woke woken
wear wore worn
win won won
write wrote written
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Grammar Reference

42. Abbreviation List

adj mnpunararexbHOE

adv Hapeuue

Ant aHTOHUM

C  ucyucnsgemoe (0 CyleCTBUTETLHOM)
E.g. mpumep

Ex. ympaxHeHue

n CYULIECTBUTEIBHOE

pl  MHOXeCTBEHHOE YHCIIO

smb kTo-11bo

smth yTo-1160

Syn cuHOHUM

U  Heucuucisgemoe (0 CyIIeCTBUTETLHOM)
V  rnaron

V3 rnaron B 3 popme (Past Participle)
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